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1. OBIIHXE MMOJIOKEHHUA

Kadenpa «0CynapcTBEHHOE M MYHHLHIIAILHOE YIPABICHUE) SBISCICS OCHOBHBIM
y4eOHO-METOMHYECKHM H HAaydHBIM IO/pa3sielieHueM By3a, OOECreuMBArOIIUM MPOBEICHHE
yueGHOM, METOAMIECKOl, HAyIHON U BOCIIUTATE/IBHOM paboTEHL

[naBueMu 3amadaMu Kadeapsl «[0CylapCTBEHHOE W MYHHIMIIAIBHOC YIPABICHUC)
SBJISIOTCS OPraHM3aIlUsl U MPOBEJCHHE HA BEICOKOM YPOBHE y4eOHOH M METOIUYECKOI paboTBhl,
BOCITHTATENBHBIX MEPONpPUSTUH €O CTyJEHTaMM, BBINOJHEHHE Hay4YHBIX UCCIICI0BAHUH 10
npoduio Kapeapsl, MOAOOp, paccTaHOBKA H MOBBIIICHHC KBaTH(HUKAIMH HPOHECCOPCKO-
IPETIOIaBaTEeNILCKOI0 COCTaBa.

Kadenpa cosmaercs Ha (akyiapTeTe WM B By3e IIPH HalIMYMH HE MEHEE TPEX HCIOBCK
1pohecCOPCKO-TIPENOIABATEIECKOT0  COCTaBA HA IIOCTOAHHOW OCHOBE, HMCIOMHUX YyHCHBIC
CTEINEeH! ¥ 3BAHUS.

B cocraB kadenpsl «l'ocylIapCTBEHHOC H MYHHIHIIAIBHOE YIIPABICHHC» BXOJAT:
3aBexyIommil Kadenpoii, mpodeccopa, JOUEHTHI, CTaplIMe PEroAaBaTe/H, HPero/aBaTeiy,
na6opant. [[ITaT Kadgeapsl yTBEpKAaeTCS PEKTOPOM BY3a.

PyKOBOZICTBO Kadepoil OCYIIECTBIISET 3aBeIy oMM kadeapoi, KOTOPEI HaHUMAeTCs
0 KOHTPAaKTy Ha KOHKYPCHOM OCHOBE. 3aBeIyIomui kadheapoil MOAYMHSCTCS JeKaHy
daxybreta (Kadeapoii, He BXOJSIIEH B COCTaB dakynpTETa, POPEKTOPY 1O Y4eOHOU padoTe).

PaGora Kadeaphl OCYIIECTBIAETCA B COOTBETCTBUH C IEPCIEKTUBHBIMU TOIOBBIMH
iaHaM# Kadeapsl, OXBATHIBAIOIIMMHE YYEOHYIO, METOAHYECKYIO, HAYYHYIO, BOCIUTATEILHYIO
paboTy, pa3BUTHE M COBEPIICHCTBOBaHHUE y4e6HO-1a60paTopHOM 6a3sbl, TBOPYECKUE CBA3H C
TpEIPHUSTHAMH X OPTaHA3aLMsMH, JUIS KOTOPBIX Kadenpa rOTOBUT CTIEIHAHCTOB.

Bce BOMpOCH! IUIAHUPOBAHMS, OPraHU3allid, IOJBEJIECHUEC WUTOrOB pabotel Kadenpsl, a
TaKKe KaJpOBHIE BOMPOCHI M JEATENFHOCTh OTENBHBIX IIPero/apaTe/icl paccMaTpUBArOTCA Ha
3aceqaHMAX Kadeapbl, KOTOpble IIPOBONATCA HE peKe ONHOro pasa B MECAN, IO
TIpeiceIaTeIbCTBOM 3aBe/IyIOIero Kadeapoii.

Kagempa Hecer OTBETCTBEHHOCTh 3a KA4eCTBO MOITOTOBKH CICLHAIHCTOB IO CBOMM
JMCIIHTLIMHAM, 3a BBHITOJIHEHHE TpeOOBaHMIA rOCYIapCTBEHHBIX 00Pa30BATENIBHBIX CTAHIApTOB,

y4€OHBIX TIAHOB U IIPOIPaMM.

2. DYHKIINU KA®E/IPbI:

- IIPOBEICHUC BCCX BUJI0B yqe6Hbe 3aHATHH CO CTyaA€HTaMHt OYHOH, OYHO-3a0YHOU U 3a

04HOM (hopM 0OyUeHus;
- DPYKOBOACTBO HAay4YHOU paboToOl CTYIEHTOB, HX y4eOHOM U IPOU3BOJICTBEHHON

HpaKTHKOﬁ, KYpCOBBIMH U JUATIIIOMHBIMUA pa6OTaMI/I, IIpOBEACHUE IK3aMCHOB 1 3a4€TOB M aHaJIU3

HX UTOTOB,



- IIOAroTOBKa CTYACHTOB K UTOrOBOH FOCY}IapCTBeHHOfI arTecTallui U y4acTHUE B €€
IIPOBEACHUHY;

- pa3paloTKa Ha OCHOBE TOCYJAPCTBEHHBIX O0pa30BATENBHBIX CTAHIAPTOB y4eOHBIX
mporpamMm u TeMaTUUYECKUX IIJIAaHOB 10 JUCITUIIIINHAM Ka(beﬂpbl;

- MeTomHMueckoe ofecreueHHe MpeNnojaBaHusl Y4YeOHBIX NHUCIMIUIMH  Ka(enpbl
(IOATOTOBKA y4eOHHMKOB, YYeOHBIX H YYeOHO-METONMYECKUX ocOOMi, MaTepUaioB U
peKOMeH IaIiii, OTPaKAIOIUX HanOoIee 11eIeCO00pasHbIe H NEPCICKTHBHBIC (OpMBI U METOJIBI
00y4eHHs CTYACHTOB);

- TIOArOTOBKA M IIOBBIINICHHE KBaJII’I(l)I/IKaI_[I/II/I HpO(1)CCCOpCKO-HpCHOI[aBaTeJ'IBCKOFO
COCTaBa,

- HU3Y4YCHUEC, 0606IIICHI/I€ M pacCnpoCTpaHCHUEC IIEPEeaOBOTO0 IIE€OAroruvdecKoro OIIbITa
paboTHI Ty4IIUX MPENo/aBaTeliel i BHEPEHHE €ro B y4eGHO-BOCIIMTATEIbHBIN TIpoLiece;

- pa3BHTHE COTPYIHAYECTBA C YYPEKICHUSIMH, OPTaHH3AIMSIMH, NPUHUMAKOIIMMH
CTYACHTOB JJIA IIPOXOXKACHUS IIPaKTHUKH,

- IPOBEJIEHHE HAYYHBIX HCCIEJOBAHMM 1O MPOQHIIO Kadeaphl, BHEAPEHHE PE3yIbTaTOB
I/ICCJ'ICIIOBaHI/Iﬁ B [I€JarOrH4YE€CKYIO IIPAKTUKY ;

- ydacTHe B TIPO(ECCHOHATBHON OPHEHTAIMH MOJIOJEKH, B OpPraHH3allMH HpHEMa

aOUTypPHEHTOB.

3. JOKYMEHTALIUS KA®E/IPbBI

Ha xadenpe «['ocyqapcTBEHHOE ¥ MYyHHIUIIAIBHOE YIPABJICHUE» BEICTCS CICAYIOMIAsA
OCHOBHAs. JOKYMEHTAIUs, OTPaXarolias COJAepXKaHHe M METOIMKY NPOBENEHUs Y4eOHO-
BOCIIUTATEJILHOM U HAy4YHOH paboThI:

- IJTaHbBI paboTHI Kadeaphl Ha y4eOHBIN IoJT U MECHIL;

- MHIMBHyaJIbHbIE IIaHBI pabOTHI IIPETIo/IaBaTeNeH;

- y4eGHBIe IIPOrpaMMBI M TeMaTHIEeCKUE TIIAHB] [0 TUCHMILTAHAM KadepsL

= MeTOHH‘IeCKHfI KOMILJICKC II0 Ka)KI[Oﬁ JUCIUIIIINHE,

- KHATa IPOTOKOJIOB 3acelaHui Kadeaphl;

- )KYpHAJI KOHTPOJISI y4eOHBIX 3aHSATHH;

- oTyeT 0 paboTe Kadeaps 3a yueOHBIH rof;

- METOIWYECKHE MaTepHajbl IO IPOBEJCHHIO CEMHHAPCKUX M APYTHX TIPYNIOBBIX
3QHATHIL, SK3aMEHOB H 334E€TOB, 3aIUThI KyPCOBBIX U TUINIOMHBIX paboT.

JUis pelleHHss OpYrHX 3ajad M BBIIONHEHHS BCex (yHKUME Kadenpsl BeayTcs

JOKYMEHTBI COrJlaCHO HOMCHKJIATYPE JCII.



4. 3BACEJJAHUS KADE/IPBI

Baceqanue Kadeapsl ABIAETCS COBEIIATEIHBIM OPraHOM IIPU 3aBCAYIOIIEM kadenpoii. B
3acefaHMM Kadeapsl y4acTBYeT BeCh podeccOPCKO-MPENONaBaTeIbCKUH COCTaB kadenper. Ha
3acelaHue B CTydae HEOOXOAUMOCTH MOTYT OBITH IIPUIIIALIEHBI COTPY THUKH Kadeap U3 ApyTrux
TI0/Ipa3IeICHUH By3a, 3 IPYTUX By30B, YUPEIKICHHUHA 1 TPEIPUATHH.

[lepeueHs BOIPOCOB, 00S3aTENBHBIX JUIsl PACCMOTPEHHUS HA 3aCCaHMAX Kadeapor:

- yTBepXJeHHUe IUlaHa paGoTel kadenpsl Ha ouepeHON y4eOHBIM roJ M pacCMOTPCHHE
X0Jla €r0 BBIIOJTHEHHMS,

- OpraHM3aIys y4eGHOro MPOLEcca B 0UePeHOM CEMECTPE, TPUMECTPE;

- o6cy K aeHue yueOHbIX IPOrpaMM, TEMATHIECKUX IIIaHOB;

- yTBEp:KIeHHE K3aMEeHAIIMOHHBIX OUIIETOB;

- YTBepIK/ICHHE IIIAHA HAYTHO-HCCIeN0BATEbCKOH paboThl Kahenpsy;

- OTYeTHI IIpemnoiaBareleii O BBIIOTHEHHH WHIMBH/IyaIbHBIX IJIaHOB;

- yTBEpIKJICHHE TeM TUILIOMHBIX padoT;

- HTOTH TOCYIaPCTBEHHBIX 9K3aMCHOB M 3alllUThI UIUIOMHBIX pabdoT;

- HTOTH 2K3aMEHAIMOHHBIX CECCUH,

- TOTOBHOCTB Ka(epbl K HOBOMY y4eOHOMY rOJY.



OBSI3AHHOCTHU JODKHOCTHBIX JIMI] KA®E/IPbI

1. 3aBeyromumit Kadeapon

3apenyonmii kadenpod MOTYMHSACTCA ICKaHy ¢paxynpTeTa H €ro 3aMeCTHTEINIAM.
On pa60TaeT B TECHOM B3aHMOHCﬁCTBHH C ICKaHaMH (i)aKy.IIBTeTOB Hu pyKOBOIII/ITeHSIMI/I APYyrux
opa3IeJICHUH By3a.

3aBenyrommii Kadeapolt opraHusyeT U OCYIIECTBIISCT PYKOBOACTBO Bceil pabotoit
Kadeapsl ¥ OTBEYAET 3!

- Ka4EeCTBO OOYUCHHSA CTYICHTOB II0 JUCIHILTHHAM KadepEs;

- yPOBEHb METOMYECKOH PaboThI Ha Kadenpe;

- BBINOJHEHNE IUIaHA HAyYHOM paboThl U MOBBINIEHUE KBaJIM(HUKALUK MEJarornIecKux
KaJIpoB;

- COCTOSIHHE TPY/0BOM AUCIUILUIHHEL Ha Kadepe;

- COXPAHHOCT yueGHO-MaTepranbHOl 6asbl Kapenpsl.

3apeayromuii Kadeapoi oos3aH:

- PYKOBOIHUTH y4eOHON ¥ METOJMYecKod paboToi kadenpsl (paspaboTka yueOHBIX
IIporpaMM, TEMATHYECKHX IUIAaHOB, yYeOHHKOB, yuebHBIX MOCOOHMM M JpyrHX yd4eOHo-

METOIMUECKUX MATEPHAIOB);

- OpraHu30BBIBATh KOPPEKTHPOBKY H JI0paboTKy y4eOHO-METOJAUYECKUX MaTEpPHANIOB C
Yy4ETOM M3MEHHBIINXCS YCIIOBHIA;

- pacmpenenarTh IE€JaroruvecKyro Harpysky H (yHKIHOHATBHBIE O0S3aHHOCTH
COTPYAHUKOB KadeIpbl, KOHTPOJIMPOBATH KA9ECTBO UX BBITOTHCHHU;

- INYHO IIPOBOJIATH CO CTYACHTaMH Y4E€OHBIC 3aHATHS;

- KOHTPOJIMPOBaTh IIOJTOTOBKY IIperojaBareliedl K 3aHATHAM H KaueCTBO HX TIpPO
BEJICHU,

- 0becreunBaTh CaMOCTOSATENBHYIO pabOTy CTYIEHTOB;

- PYKOBOJUTB IIPAKTHKOHN CTY/ICHTOB, pa3paboTKON UMHU KYPCOBBIX H UILIOMHBIX padoT;

- OPraHU30BBIBaTh IIPOBEICHUE MEArOrHUeCKUX IKCIEPUMCHTOB, BHE/PCHUE B y4eOHBIN
IPOIECC HOBBIX TEXHOJIOIHI, COBPEMEHHBIX METOIUK;

- PYKOBOJHUTH pabOTOM 10 COBEPIICHCTBOBAHUIO yueGHO-MaTepHaIbHOM 6a3bl Kadenpsr;

- OCYIIECTBIIATE [UIAHKPOBAaHUE PabOTHI kadepsl;

- yTBEpP)KAAaTh METOMUYECKHE MaTepHalbl 110 y4eOHBIM JIMCHHUIUIMHAM Kadeapal
(oK3aMeHAIHOHHbBIE OMIIETHI, METOIMYECKUE PEKOMEHIAITNN 1 Ip.);

- OCYIIECTBILSITH HMOAOOP M PAacCTaHOBKY podeccopCKO-IIPEnoaaBaTe/IbCKOro cocTaBa
Kadenpsr;

- paspabaTbIBaTh M IIPEICTABIATH B YCTAHOBJCHHBIC CPOKH HEe0OXO0IUMBbIE OTYCTHBIC

JIOKYMEHTHI [0 Y4eOHOH, METOMMYCCKON 1 HayTHOH pabote Kadeapsr;



- cOBIONATE KOH(PUIEHIINATEHOCTE HHPOPMALIIH.

3aBeyromuii kKadeapoit umeeT mpaso:

- yuactBoBarb B paGore Coera (aKysibTeTa, YUEHOTO CoseTa By3a U JApyruX
MEpOIIPHATHSAX, I/e 00CyKAACTCS AeATENLHOCTE Kadepsl;

- BHOCHTb IPEUIOKCHHA NeKaHy (akyisrera (IPOpeKTOpy IO yueOHOi# pabote) MO
COBEpIIECHCTBOBAHHIO PabOThI Kadeaphl;

- IpeICTaBIATh fekany (pakynbrera (IIPOPEKTOpy O y4eOHOMH paboTe) mpeaIoKeHus 110
IpHeMy Ha paboTy COTPYJHHKOB Kadepsl, HX YBOJIBHEHHIO, MEPEMEIICHUIO, HAKA3aHMIO H
TIOOIIPEHHIO.

2. ITpodeccop xadenpsr 06sa3aH:

- cobmroaath HacTosee ITomoxeHre U paBuiia BHY TPEHHET0 pacliopsjKa By3a,

- y4acTBOBaTh B IUIAHMPOBAHMH PaboThI Kadeapsl, pa3spaboTKe y4eOHBIX MPOTpaMM U
TEMaTHYECKHUX IIaHOB;

- COCTABJIATH MHIWBH/IY AIbHBIH IUIaH paboThI,

- 0BecreunBaTh BHICOKYIO 2((MEKTHBHOCT y4eOHON U HayuHOH paboTsl;

- BECTH OCHOBHO# JU1sl mpoduiist Kadeaphl JTEKIIMOHHBIA KypC, PYKOBOAUTH KYPCOBBIM H
JIMIJIOMHBIM [TPOEKTHPOBAHHUEM;

- OCYILECTBIISTh OPraHHU3AIMIO ¥ PyKOBOJICTBO HAYYHO-UCCIIENOBATEIbCKOM paboTo 1o
COBEpILECHCTBOBAHMIO y4eOHOTO mpomecca Ha Kadenpe, paspabarbBaTh MEPONPHUATAS 11O
BHEJIpeHHIO B yueOHbIA mporecce pesynsraroB HYP, HOBBIX MeTOIHMK o0y4eHus1, IIepesoBOTo
OIIBITA IIPOU3BOJICTBA, HAYKU M TCXHUKH;

- JIMYHO YYACTBOBaTh B pPa3pabOTKe y4eOHMKOB, y4eOHBIX NOCOOHMH, B OpraHH3alMK
yue6bI penoiaBaTeeil Kabeapsl 0 BOIPOCAM MeJarorHKH, TICHXOJIOTHA, METOIMKH OOIIEHHUS;

- IPOBOJUTH BOCIUTATEIBHYIO PabOTy ¢ COTPYyAHHKAMHM H CTYACHTaMH IO IUIaHY
Kadeapsl;

- OCYIIECTBIATH PYKOBOJACTBO HAy4HOH paboTO Kadeapsl 1o u30paHHoi mpobieMe U
OCHOBHOMY HAITPABJIEHHIO HAYYHOH IEATEIBHOCTH KadeIphl;

- OCYIIECTBJIATH OATOTOBKY Hay4HO-IIEarorniecKyuX Kaapos.

3. moueHT Kadeapsl 00s3aH:

- cobmonaTh HacTosee I10JI0)KEeHHE U TPaBUIa BHYTPEHHETO paclopsika By3a,

- 06ecreunBaTh BEICOKYIO 3D()EKTHBHOCTD yUeOHO! 1 HayIHOH paboThL;

- y4acTBOBATh B ILUIAHMPOBAHHH PabOTHI Kadenpsl, pa3paboTKe y4eOHBIX IPOrpamMM M
TEMaTHYECKUX IIAHOB,

- COCTaBJIATh MHIMBHUyATbHBII IIaH paOOTHI;

- uyxTaTh JICKIMH HA BBICOKOM MPO(ECCHOHAIBHOM YPOBHE, PYKOBOMMTH y4eOHOH H

HpOI/I3BOI[CTBeHHOI71 HpaKTI/IKOﬁ CTYJECHTOB, KYPCOBbIM U ITATUIOMHBIM IIPOCKTHPOBAHUCM,;



- Y4aCTBOBATH B CO3/[AHAN YYCOHUKOB, yUCOHBIX rocobuil, IPOBEAEHHH METOIHUECKON
pa6oTel 10 Hpodumo Kabeaps, JCCIEI0BaHMI TPYJIOEMKOCTH [MCHHUIUIMH M ONpPEICICHUSA
ONTUMATLHEIX (OPM OpraHM3alliil NPENoaBaHisi B TECHOH B3AHMOCBA3HM CO CMEXHBIMH
JTUCIUIUIAHAMH,

- TOBBILIATH CBOH HAy4HBIA ¥ HPO(PECCHOHAIBHBIA YPOBEHb, COBEPLICHCTBOBATDH
[IeJarOrHYeCKOe MacTePCTBO;

- PYKOBOIMTH HAyYHBIMH MCCIENOBAHMSIMH M JIMYHO Y4acTBOBATh BO BHCAPCHHM HX
pe3yNIbTaToB B YUeOHBIA MPOLECT;

- y4aCTBOBATH B COBEPIICHCTBOBAHHH Y1e0HO-11a00paTOpHOHU 6a3sr;

- IPOBOJUTH BOCIIUTATENbHYIO paboTy CO CTYJEHTaMH IO IIaHy Kadenpsl;

- JUYHO YYacTBOBaTb B OCYIIECTBICHHH npodOopreHTAHOHHOH paboThl  CpeH
MOJIOJIEIKH JUIS TIOCTYILIICHHUS B BY3.

4. Crapumit ipenoasarels (IPEToiaBaTelib) 00s3aH:

- cobmoaarh HacTosee [TooXeHe U TpaBrIla BHY TPEHHETO Pacropsiika By3a,

- oBecreunBaTh BEICOKYIO 3 (}eKTHBHOCTE yueOHOH U HayIHOM paboTH;

- COCTABJISITh MHMBHLy &JIBHBIH TIJIaH paboThI;

- y4acTBOBAaTh B IUIAHUPOBAHHH PAGOTHI Kadeapel, paspaboTke y4eOHBIX MpOrpamMMm H
TEMaTUYIECKHX IIJIAHOB;

- uuraTh JeKIMH (NpelojaBaTeNh dMTAeT JeKimu C paspemenus CopeTa BY3a),
IIPOBOIHTH MPAKTHYECKHUE, 1a00paTOPHbIE, CEMUHAPCKHE 3AHATHA IO ILTAHY KageIpsl;

- y4acTBOBATH B METOAMUECKOH pabote kKadeaphl, B IOArOTOBKE y4eOHO-METOAUYECKUX
110co0Ouit, B COBEPIIEHCTBOBAHIH Y4eOHO-1ab0paTopHO# 6a3slI,

- IPOBOIUTH MEPOIPUATHS BOCIIUTATEIBHOTO XapaKTepa cO CTYACHTAMH;

- cHCTEMaTHYecKd TIOBBIIATh HAYYHBIH M TPOQECCHOHATIBHBIM  YPOBEHB,
COBEPHICHCTBOBATH I1€/IarOTMIECKOe MaCTEPCTBO;

- IIPOBOJMThH HAy4HbIC HCCIEIOBAHMUs, HANPABICHHbIC HA IMOJATOTOBKY KaHIUIaTCKOH
JCCEPTALH, PYKOBOHTH Hay4HO-HCCIIEI0BATENECKON paboTOH CTYICHTOB;

- BBIIOJIHATH OTJEJBHBIC NOPYUEHHs [0 Y4eOHOH, METOAMYCCKOH, BOCIIUTATEND HOH U
OpraHM3aIMOHHON PaGoTe COrMACHO IIIaHy Kahepsr;

- IPMHUMATh y4acTHE B MPOBCACHHU Ipo)OpUEHTALMOHHOH PabOThl CPeH MOIOIEKH

JUIs TOCTYIUICHHS B BY3.

COI'JTACOBAHO:
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