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[TOJIOXKEHHME

OG6 apx¥uBe aBTOHOMHOM HEKOMMEPYECKO OpraHi3alliy BBICIIETO o0pa3oBaHus
«PoccuiiCKUl HOBBIA YHHBEPCHTETY.



1. O0mue moI0KeHUs
1.1. TlonoxeHue 06 apxmBe — IPABOBOM axT, ompeesIoNyH  OpraHu3alnoOHHO-

IIPABOBOE TIOJIOXKEHHE MOIPa3/IENCHHU B CTPYKTYPE PocHOV, ero 3amauu, GQyHKIHH, IIpaBa,
OTBETCTBEHHOCTh, 4@ TaKiKe B3aUMOOTHOMERMS C  JpyruMH MOIpa3NeICHUAMH |
yUpeKICHUAMU.

12. PocHOY co3maeT apxuB g XPAaHCHHS 3aKOHHEHHBIX IeTIOTIPOM3BOACTBOM
JOKYMEHTOB. APXHB ABJIICTCA CAMOCTOSTENBHBIM CTPYKTYPHBIM HOIPa3ACICHHEM PocHOY u
NeMCTBYeT Ha OCHOBAHUHU Y CTaBa PocHOVY B cooTBeTcTBEE ¢ [L0N0KEHHEM 00 apXUBE.

1.3. Apxus PocHOVY B cBoel ACATENBHOCTH PYKOBOZCTBYETCS 3dKOHOIATEIBHBIMH
axtamu  Poccuiickoil Pefepanum IO apXHBHOMY JCIY, HOPMaTHBHO-METOAMYECKIUMH
HoKyMenTam# ['0CyIapCTBeHHOH apXuBHOH CITykObl, IPEKa3aMH U yKasaHUAMH PYKOBOJCTBA
PocHOY u nacrosmuM [To10xeHIEM. .

1.4. Apxu PocHOVY mnOA4MHAETCA MPOPEKTOPY 1O ygeGHON paboTe, KOTOPHIH
OCYIIECTBILICT KOHTPOJIb 3a Ero AeATeIEHOCTRIO.

1.5. [[ItaTHOE pACIECAHNE H INTATHl aDXUBA YTBEPIKIAIOTCA PEKTOPOM PocHOY.

2. CocTaB JOKYMEHTOB apXHBA

B apxuB nepenaroTcs:

7 1. BaKOHUCHHBIE IEONPON3BOICTBOM IOKYMEHTI, 00pa30BaBIIIecs B JEATeTbHOCTH
CTPYKTYPHBIX TIOpa3ie/eHIi PocHOV:

- [ie71a IOCTOSTHHOTO XPaHCHHMS;

- nena BpemerHoro (cabime 10 JIET) XpaHEHHUS,

- 7leJ1a Mo JIAYHOMY COCTaBy PaOOTHHUKOB;

- JleNa Mo JIMYHOMY COCTaBy CTyJCHTOB.

2.2. CrpaBouHbIi ammapar K JOKyMCHTaM apXuBd (ommcu [en, HOMEHKIATyphl NeT,
KapTOTEKH, yKazaTe/Iu U Ip.)

3. Ileu m 3aa9H ApXUBA

OCHOBHBIE KOMITTEKCHI LieNel  3a/a4, CTOSIIIX Nepel apXUBOM BKIHOYAIOT B ce0st:

3.1. KOMIUIEKTOBaHHME apXuBa JOKyMCHTaMH, COCTaB KOTOPBIX HpEIyCMOTPEH
paszenom 2 HacTosmero 110oxKenus.

32, OBecreyeHre COXPAHHOCTH ¥ YUeT MPUHSATHIX HA XPAHEHNE JOKYMEHTOB I el

3.3. Komrponbs 3a TPaBUIBHBIM dbopmupoBaHHeM U OGOpMIEHMEM IeI B
JIeTIONPOM3BOLACTBE, OTOOPOM H [OArOTOBKOH MX K Iepenade Ha apXMBHOC XPaHCHHC
(COBMECTHO C 3KCIIEPTHOH xomuccueir PocHOY).

4. OyHKIUH apXuBa

B COOTBETCTBMH C BBHINOJHACMBIME 3aJa4aMi &pXHB OCYIICCTBILICT CIIE/IYIOIIUE
(GYHKLHUH:

4.1. Tlpuaumaer He TO3OHEe, €M Hepes TPH roga IIOCNIE 3aBEPIICHUSA
JEJIONPOU3BOLACTBOM, YYHUTHIBACT H XPaHHUT ob6pazoBaBmmecs B [IEATENBHOCTH PocHOY
JOKyMEHTBL, 00paboTaHHEIE B COOTBETCTBIM C NeHCTBYIONIMMHU IIPaBUIaMH.

4.2. Opraau3yeT COBMECTHO C SKCIIEPTHOM KOMHCCHEH paboTy IO IOATOTOBKE OIIHCEH
3aBepIIEHHBIX JAETONPOU3BOACTBOM JOKYMEHTOB [IOCTOSTHHOI'O XpaHEHHs H IO JHYHOMY
COCTABY; OCYIIECTBIET yd4eT IO HOMEHKIATYpe 7eN, HaXONIIIMXCS B CTPYKTYPHBIX
HoapasaeneHuax (¥ HCIIOMHUTENEH) JOKYMEHTOB BPEMEHHOTO XpaHCHHA.

4.3. OBecreunBaeT MOTHYO COXPAHHOCTh JeJ, IPUHATHIX Hd XPAHCHHC, COOIIIOICHHE
ZOJDKHOTO ITOPSIIKA X YACTOTHI B XPAHITHIIE.

4.4. Co3maeT, IIONOJHIET M COBEPHICHCTBYCT Hay4HO-CIIPABOYHEIM amnnapar K
XPaHSAIIEMCS B apXUBE JC/IaM H TOKYMEHTaM.
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4.5. Opramu3yeT KCIIOb30BAHNAC TOKYMCHTOB apXxuBa.

- urbOPMEpYET PYKOBOICTBO H PaOOTHIKOB CTPYKTYPHBIX nonpasenenuit PocHOY 0
cocTaBe ¥ COJepKaHuy JOKYMEHTOB apXuBa,

- BBII@eT B YCTAHOBJEHHOM ITODAAKS XPAHAMMeCd B apXiBe Iena W JOKYMEHTEI
paGoTHHKAM BO BDEMCHHOE TOJIE30BAHHE;

- WCTIONMHSAET 3aIIPOChl YUPEKICHUH ¥ TPAKAAH C coBIIoIeHIeM IeHCTBYIONIMX TPaBUIL,
BBIZACT APXUBHBIE CIIPABKH, KOMHIH JTOKYMEHTOB H BBIITHCKH U3 HUX;

- BejeT yueT BblJayd NOKYMCHTOB H 1@ H3 apXHBa, OCYIEeCTBISET KOHTPOIb 3a
CBOEBpEMEHHBIM HX BO3BDAICHHEM B XPAHIIHINC.

4.6. TIpOBONHT OKCIEPTH3Y IEHHOCTH JIOKYMCHTOB, XpaHAlUXCs B apXWBe,
CBOGBPEMEHHO OTOMpPACT K yHHITOKCHHIO €J1a € HCTEKIIAME CPOKaM¥ XPaHEHWs, yJacTBYeT B
paboTe SKCIEPTHOM KOMHCCHH PocHOV.

47. Oxa3plBaeT METOAMYECKYIO IIOMOMIb O6meMy OTHely B COCTaBJICHHH
HOMEHKIATyphl J€l, HHCTPYKIHH H [ONOKEHHH MO0 JEJIOMPOU3BOJACTBY, KOHTPOIHPYCT
IPaBIBHOCTE HOPMUPOBAHUS 1 o(opMIteHrs AeT B ACIONPOH3BOACTBE, MOATOTOBKY men K
nepenave B apxus PocHOVY.

4.8. B cnydae 3aKmoOUYeHHS C COOTBETCTBYIOIIIM yupexaerrneM [ ocyfapcTBeHEON
apXUBHOM cinyx0Opl Joropopa o Iepeaate Ha rOCYZapCTBEHHOE XPaHCHHE HOKYMEHTOB
PocHOY o6ecrednBaeT MOATOTOBKY STHX IOKYMEHTOB H CBOCBPEMEHHOC IpecTaBIeHIe
OTMCH Jel TOCTOSHHOTO XpaHeHHsd Ha YTBEPXKICHHC DKCIEPTHO-IIPOBEPOTHON KOMHCCHN
YKa3aHHOTO apXHBHOTO YUPEKTIEHI.

4.9. MEcTpyKTHpPYeT PabOTHUKOB CTPYKTYPHBIX nompasaeneruit PocHOY o mopsike
(hOpMEPOBAHILS, TIOATOTOBKH H /19X JOKYMEHTOE B apXuB.

4.10. IIpoBouT paboTy IO 3aIUTE pH(QOPMAIMH, COCTABILIOLICH TOCYAaPCTBEHHYIO,
KOMMEPUECKYIO 1 CITy)KEOHYIO TaHHy.

4.11. TlpuHEMAaeT y4acTHE B paspaboTKe M BHEAPEHHWH HOBBIX TEXHOJOTHUIECKHUX
mporieccoB  paGoTBI ¢ HOKyMCHTAaMH, COBEPIICHCTBOBAHME ~ ABTOMATH3MPOBAHHDIX
MH(pOPMAITHOHHBIX CHCTEM U TeXHOJOTHA (c y4eToM IPHMEHCHHUS CPEICTB BBIYHCITHTENFHOA 1
OPITEXHHUKH).

4.12. CobromaeT Mephl 10 OXpaHe TpyJa U TeXHHUKH 6e30IacHOCTH, IPABHIa U HOPMEI
IPOM3BOJICTBEHHOM CAHUTAPHH 1 IIPOTHBOIIOKAPHON G€30TIaCHOCTH.

5. IIpaBa apxuBa

Tl BBIIOHEHMs! BO3IOXKEHHBIX 327121 X dyHKIHE apXUB UMEET IIPaBO:

5 1. CaMOCTOSTENBLHO ONMPENeITh CONePKaHue, KOHKPETHRIC (OpMBL H METO/IbI CBOCH
JeSTeIEHOCTH B COOTBETCTBHIH C IEILAMH, 3a71a9aMK 1 (GyHKITMAMU apXUBa.

5.2. Brocurh Ha pacCMOTpPEHUE PEKTOpa PocHOVY u pykoBOmHTEICH CTIPYKTYPHBIX
mofpasieieHlii  TPEVIOKEHHA 1O yIydIIeHHIO [eATeIbHOCTU  apXHBa, CO3NAHHIO
HEeOOXOMMMBIX YCJIOBHH I ©f0 Becrepeboiioil pabOTBI X COXPAHHOCTH ApXHBHBIX
JOKYMEHTOB; TIPEIUIOKEHHS, HAPABJIEHHbIC Ha yIyHIICHIC B CTPYKTYPHBIX IIOIpa3AeTIECHAIX
paGoTHI [0 OQOPMIICHHIO OKYMCHTOB, (OPMHPOBAHMIO HX B eNa, IOATOTOBKE MX K NIEPENate
B apXUB.

5.3. TIo cOrJIaCOBaHHUIO C IPOPEKTOPOM IIO yaebHOM paboTe BHOCHT HA pPACCMOTPEHHE
pykosonctBa PocHOVY  mpejutoxerud 1o COBEPIIEHCTBOBAHHIO CTPYKTYPHI apxuba H
BHECEHHUIO M3MEHEHHU B €ro TaTHOE PACIHCAHHCE.

5.4. TpeGoBaTh OT PyKOBORHUTENIEH CTPYKTYPHBIX Topa3ie/IeHui i HHBIX PaOOTHHKOB,
OTBETCTBEHHDIX 32 JeIOMPOM3BOICTBO B OTAENS, HAMEKAIIEr0 BhIIOIIHCHIA YCTAHOBJIEHHBIX
npaBui pabOTHl € JOKYMEHTAMH, ofecreueHns WX COXPAaHHOCTH, KagecTBa 0TOOpa H
MOATOTOBKH €)1 I Iepelavil B apXHB.

5.5. BosBpammarh HCIIOJHUTENAM AOKYMEHTRL H TpeGoBarh HX A0PabOTKH B Ciiydae
HapyIIeHHs] YCTAHOBIEHHBIX IPaBAIL.
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56. B cocTae KOMHICCHI TPOBEPATH MOKYMEHTAIMIO CTPYKTYPHBIX TOPa3ACTICHAH
PocHOV.

57. B mpemenax cBoeil KOMIETEHIHM [NABATh YKA3aHWSL, o0s3aTeNnbHbIE UL
BHITOMHEHUS PAOOTHHKAME, OTBETCTBEHHBIMM 3a JEIOIPOHU3BOJCTIEO B CTPYKTYPHBIX
HO/Ipa3/IeIeHUsIX PocHOY, Tpe6oBarh CBOEBPEMEHHOTO ¥ KaUECTBEHHOTO HX BBIIIOJIHEHHUA.

58. 7B3HAKOMHTLCA C IIpOEKTaMy INPUKa30oB X pemennit pexropa PocHOY,
OTHOCSIIUMHECS K paboTe apXuB.

5.9. TloAmACHIBATD X BH3HPOBATH JOKYMEHTHI, KACAIONIMECS ACATCIBHOCTH apXHuBa HIIH
HAXO/IAIIHECS B €0 KOMIIETCHIUI

510. [0 COIACOBAHHIO ¢ MPOPEKTOpOM [O y4ebHOH paore BHOCHTL Ha
paccMOTpEeHHE  PYKOBOJCTBA PocHOY mpemioxeHHs O MOOIIPEHHH —OTIHIMBIIAXC
paGOTHMKOB H HAJOKCHHH NHCIHMIUIMHAPHBIX M HHBIX B3BICKAHMM Ha HapyHmUTeIeH
IPOM3BOICTBEHHOM U TPy AOBOH JMCIIUILIAHEL.

5.11. O6pamarses K pykoBogcTsy PocHOY B Jmlie IPOPEKTOPa 1O yueOHO# paboTe 3a
OKA3aHMEM COIEHCTBHA B HCIIOTHEHIH PaOOTHUKAMH UX TOIDKHOCTHBIX 00sI3aHHOCTEH.

5.12. TIpuHuMaTh HENMOCPEICTBEHHOE YYacTHC B pabore KOH(epeHIUH, CEMHHAPOB,
COBEIIAHMIA IT0 BOIPOCAM apXHBHOTO [eJIa H IEN0MPOU3BOICTBA.

5.13. [IpencraBiATh HHTEPECHI PocHOVY B pa3iuyuHBIX OpraHu3alisX, yIPSIKACHHAX U
Ha IpeIpPUSTHIX B COOTBETCTBHH CO CBOCH KOMIIETEHIIHEH MM 10 TTOPYYEHHUIO PYKOBOACTBA
PocHOV.

514. TloBHIIATH CBOKO KBATM(HKAIMIO H MPO(PECCHOHATLHOE MACTEpPCTBO  Ha
COOTBETCTBYIOIIMX Kypcax IEpENOArOTOBKA ¥ MOBBIICHHA KBaTM(DUKAIUK CIEIHAIIICTOB
apXWBHBIX CIyKO; y4acTBOBATh B OPraHm3yeMBIX ToCyIapcTBEHHON apXHBHOM CIyKOOH
MEPOTIPUATHAX TI0 TNOBBILICHHIO KBaMUKanEy PaOOTHHKOB BEJOMCTBEHHBIX apXHBOB X
JIeTIONPOU3BOACTBEHHBIX CIy k0 yIpeKICHUH U IpeATIPHATHHA.

5.15. TlpencTaBnsTh B YCTAHOBICHHOM TOPSIKE 3a4BKM Ha obecrieyeHue apXxuBa
HeoOXOIIMBIM 000PYIOBAHHEM M MaTepUaiaMy, IIPOBEACHHC PEMOHTHBIX paboT u T.1.

6. OTBETCTBEHHOCTH APXHBA

ApXHB HeceT OTBETCTBEHHOCTE 32 HEBBIIIONHCHHUE BO3JIOYKEHHBIX Ha HEr0 (QyHKIIHI:

6.1. 3a mapyIieHHEe YCTaHOBJICHHOTO IOpsAAKa paboThl ¢ NOKyMCHTaMH B apXuBe,
yIpaTy Wid IOpYy [AOKYMEHTOB, HAXOMSIMHUXCA B  apXiBe, HEeCOOIIOACHHE peXIMa
CEeKpEeTHOCTH WM KOHGHICHIHMAIbHOCTA B pabore ¢ JOKYyMEHTAaMH — B COOTBEICTBHH C
IeHCTBYIONAM 3aKOHOATEIIBCTBOM.

6.2. Ba HeHaUeXKallee MCIONHEHHE WM HEUCTIONHCHHC CBOHMX JOJDKHOCTHBIX
0Gs3aHHOCTEH, IPELYCMOTPEHHBIX I0JKHOCTHOH HHCTPYKI(EEH — B IpeleNax, OnpeeNeHHbIX
JeHCTBYIOIIUM TPYJOBBIM 3aKOHOAATEILCTBOM.

6.3. 3a IpaBOHApyINCHMA, COBEPHIICHHbIC B IIPOMECCE OCYIIECTBICHUA CBOCH
eSTeTHHOCTH — B IPEIeNax, ONPCeeHHbIX ACHCTBYIOMIM AIMIHHCTDATHEREIM, YTOJIOBHBIM
H TPaKIaHCKHM 3aKOHOJATEILCTBOM.

6.4. 3a TNpPHUMHEHHE MaTCPHAIBHOIO ymepba B Ipeneiax, ONIpPENeNeHHbIX
JEHCTBYIOIIAM TPYIOBBIM U TPaXIaHCKHM 3aKOHOIATE/BCTEOM.

7. 3aK/II0YUTeJbHbIE MOJI0KEHUS

7.1. B mporiecce BbIIOTHEHHA QYHKITHH, BOSJIOKCHHBIX Ha dpXi5, OH B3aUMOZEHCTBYET
¢ pykosozcTBoM PocHOY, Beemu €ro ()YHKIHOHAIBHEIME CTPYKTYPHBIMH [10APa3ACTICHIAME
u ornenpEEME pabotHuKamu PocHOY, apXuBHBIMA OpraHaMH M HHBIMH VUIPEKICHUAMHE IO

BOIIPOCAM OpraHu3amuy paboTEl ¢ TOKyMCHTAMH.
7.2. ApxuB MMeeT [eYaTh apXuBa ¥ IITAMIIBI Ul 3aBCPEHHIA TOKYMEHTOB KOIHH 3THX

IOOKYMEHTOB H BBIIIUCOK U3 HUX.
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