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BBenenue

Meroanueckie PEKOMEHIAIWKA 110 BBITIOJHCHUIO WHANBUAYAIHLHOTO IPOCKTa
npeaHa3HaYeHbl Il oOydaronuxcsi Bcex creruanbHocTed nepBbix kypcoB AHO BO
«Poccuiickuii HOBBI YHHBEPCUTET» KOJUICIDK (Jajiee - KOJIICIXK), OOydarolmuxcs Ha
06a3e OCHOBHOTO 00IIIeTo 00pa30BaHUsl OYHOM, OYHO-3a09YHOM, 3209HON (hOpM 00yUCHHUS.
OHU OKaXyT NOMOIIb OOyYarouuMcs KOJUIe[Ka B HANUCAaHUU WHAUBUAYAJIHLHOTO
npoeKkTa Mo o0IIeo0pa3oBaTeIbHBIM JUCIHUILIHHAM. B HUX HM3IIararoTcs IeNb U 3a/1a49u
WHIMBUIYAILHOTO TIPOEKTa, PACCMATPHUBAIOTCS ATAlbl €r0 BBHIMOJIHEHHS (OT BBIOOpa
TEMBl JIO 3alllUThI), TAIOTCS PEKOMEHIAIUA IO BHIOOPY TEMBl WHIWBHIYyAIBHOTO
IIPOEKTa, COCTABJICHUIO €ro IUIaHa, MOAOOPY U U3YUYEHUIO HEOOXOJUMOW JIUTEpaTypBhl.
Kpome TOTO, B METOIWYECKHX PEKOMEHIAIMSAX IPHUBEIACHBI TpaBMiIa OGOPMIICHUS
TEKCTa, WLIIOCTPAIlU, TaOIHI], MPE3CHTAIlUN, CCHIJIOK Ha WUCTOYHWUKH W JIUTEpaTypy,
IpUMEPBI 0POPMIICHUS TTPIIIOKCHUH.

Meroandeckie PEKOMEHIAUMA TOMOTYT OOECIEeYUTh EAWHCTBO TPEOOBAHMA,
MPETBIBISIEMBIX K COICPKAHNI0, 0(OPMIICHHUIO M KAYECTBY padOT B IIEJIOM.

IonsiTue HHAUBUAYAJIBHOI'O IIPOCKTA

NHauBHuyallbHBIA MPOEKT MPEACTABISIET cO00M 0co0yr0 (opMy OpraHU3aLUH
JesATeIbHOCTH 00yyaromuxcs (yueOHoe ucciaeoBaHue WM yUeOHBIN MPOEKT).

NuanBuayanbHbI MPOEKT BBIMOIHACTCS OOYYAIOMIMMHUCS CaMOCTOSITENTBHO IO
PYKOBOJICTBOM IIPENOAaBaTeNsl 0 BHIOPAHHON TeMe B paMKaxX OJHOTO MM HECKOJIbKUX

M3y4aeMbIX o01ieo0pazoBaTeIbHbIX y4eOHBIX JTVCLIHTUINH CPEIHETO
npoeCCHOHAIBHOTO 00pa30BaHMs B JIFOOOW H30paHHOW 00JaCTH JIESITEIBHOCTH
(mo3HaBaTEIBHOM, MPAKTUYECKOH, y4eOHO-UCCIIe10BATEIBCKOM, COLMAIIBHOM,

XyJ10’)KECTBEHHO-TBOPUYECKOM, HHO).

NHauBHUyaibHBIA MPOEKT BBIMOJIHAETCS 00ydYaromMUMHCS 1-X KypcoB M JOJIKEH
ObITh MpEACTaBIE€H B BHJE 3aBEPIICHHOT0 y4eOHOrO  HUCCIECIOBaHMUS WM
pa3pabOTaHHOTO  NpPOEKTa:  MH(OPMAIMOHHOIO,  TBOPYECKOIO,  COLMAILHOIO,
IIPUKJIATHOT0, KOHCTPYKTOPCKOTO.

BoinonHeHne  MHAMBUAYAJBHOTO  MPOEKTa  00s3aTEIbHO ISl KaXKJI0Tro
00y4arolerocsi, €ro HEBBINOJIHEHUE PAaBHOLEHHO MOJIYYEHHUIO HEYAO0BIETBOPUTEIILHOM
OLIEHKH.

KJIaCCI/I(l)I/IKaIII/IH IMPOCKTOB

ConmnanbHO — OPHEHTHPOBAHHBIH NMPOEKT HalleJeH Ha pEIIeHUE COIHMAIbHBIX
3a]1a4, OTYETHBIE MATEPHAIIBI 0 COIMATLHOMY MPOEKTY MOTYT BKJIIOYATh KaK TEKCTHI,
TaK U MyJbTUMEAUMHBIE MPOAYKTHI, BUJEO0-, (OTO- U ayAHO-MaTepUabI.

HccaenoBareibCKUii MPOEKT MO0 CTPYKTYypE HAIIOMUHAET HAyYHOE UCCIIEJOBAHUE.
On Bximouaer B ceOd 00OOCHOBAHHE AaKTyaJbHOCTH BBIODAaHHOM TEMBbI, MOCTAHOBKY
3aJaud MCCle0BaHusA, 00s3aTeNIbHOE BBIIBMKEHHE THUIIOTE3bl C MOCIEayromen eé
MPOBEPKOH, OOCYKIEHHWE W aHamu3 TMOJNYYCHHBIX pe3ynabTaToB. [lpu BhIMONTHEHWH
NpOEKTa JOJDKHBI HUCIHOJB30BAaThCS METOABl COBPEMEHHOM HayKu: J1abOopaTOpPHBIN
HKCIIEPUMEHT, MOJICTIMPOBAHHE, COLIMOJIOTHUECKUNA OMPOC U Jp.
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NudopmManuoHHbI NMPOEKT HampasieH Ha cOOp MHPOpMALUM O KaKOM-JIHOO
OOBEKTE WJIM SIBJICHUM C LENbI0 aHaiu3a, 000OLIEHUS U MpencTaBiIeHUs WH(pOpMaluu
JUI IMPOKOM ayauTopuu. Takue MpoeKTsl TPEOYIOT XOPOILIO IPOAYMAaHHON CTPYKTYpPHI
U BO3MOXKHOCTH €€ KOpPPEKLUUH MO XOoy paboThl. BpIXomoM mpoekTa MOKET ObITh
myonukarus 8 CMU, B Tom uncie B cetu UHTEpHET.

TBopueckui NPOEKT  MPEAINOJIaraéT  MaKCHUMAaJbHO CBOOOJHBIN U
HETPaJULMOHHBIN MTOAXO0/ K €r0 BBIIOJIHEHHIO U MPE3EHTALIMN PE3YJIbTaTOB. DTO MOTYT
OBITH aJIbMaHaXH, TeaTPaIN3alliH, CIIOPTUBHBIE UTPbI, BUACODUIBMBI U JIP.

KoHcTpykTOpckMii  mpoeKT -  MarepuaidbHbli  OOBEKT, MakeT, HWHOE
KOHCTPYKTOPCKOE H3JETHE, C TOJHBIM ONHUCAHHEM M Hay4YHbIM OOOCHOBAHHEM €ro
V3TOTOBJICHUS U IPUMEHEHUS.

NuauBuayaabHblili IPOEKT MOXkKeT ObITH HpeAcTaBieH B ¢opme: pedepara
npe3eHTanuen, BuAeoPuiIbMa, 3¢ce, MYIbTUMEIUNHON MPE3eHTAlUH, KOMIIBIOTEPHON
aHUMAaIlMU, OTYETA O MIPOBEACHHBIX HCCIEIOBAHUSAX, TyOIHKALIUH.

Opranuszanus NPOEeKTHOH JeATEJIbHOCTH

[IpoekTHast 1eATeNbHOCTD SBISIETCS 00513aTEIbHON YacThI0 YU4eOHOU JAEeSTEIBHOCTH
00yYaroIMXCcsi, OCBAMBAIONINX MPOTPAMMbl CPEIHEr0 00IIero oOpa3oBaHus, B paMKax
OCBOEHUS MPOTPAMMBbI TOATOTOBKH CIELUATMCTOB CPEHETO 3BEHA.

Jnsg  opraHM3anuu — TPOEKTHOM  JEATENBHOCTH  KaXKIbIA  MPENoJaBaTelb
00111e00pa30BaTeNbHBIX YYCOHBIX NUCIMIUIMH ONPEIEISeT TEMATUKY ITPOEKTOB 1O CBOEH
nucuumuiae (10 10 Tem).

OOyuaroiuecs camMu BBIOMPAIOT TeMy TNIpPOeKTa U pykKoBojutens. Bwibop
00yJaronMMuUCs TEMbl WHIUBUIYAIBHOTO TMPOEKTa OCYIIECTBIISAECTCS B TEUCHHUE NBYX
MIEPBBIX MECALIEB NIEPBOIO CEMECTpA.

Pe3ynbTaThl BBIMOJHEHUS! HHIUBUAYAIBHOTO MPOEKTA TOJAKHBI OTPAXKATh:

- c(hOpMHUPOBAHHOCTh HABBIKOB KOMMYHUKATUBHOM, y4eOHO-UCCIEAOBATEIHCKOM

NEeATEeIbHOCTH, KPUTUYECKOTO MBIIIJICHNUS;

- CITOCOOHOCTh K MHHOBAI[MOHHOM, QHAJIUTUYECKOM, TBOPUYECKOM,
MHTEIJIEKTYaJIbHOU JIeSITeIbHOCTH;

- c(OpMUPOBAHHOCThL  HABBIKOB  MPOEKTHON  JCATEIBLHOCTH, a  TaKke
CaMOCTOSATENIbHOTO TPUOOPETEeHUs] 3HAHUW U CIOCOOOB JEHCTBUH TpPHU pELICHUU
Pa3IMYHBIX 3a/1a4, UCTIOJIb3Ysl 3HAHUS OJHOTO WJIM HECKOJbKMX YYEOHBIX IUCITUTUIMH
WJIM TIPEIMETHBIX 00J1acTel;

- CIOCOOHOCTh TOCTAHOBKHU 1€ U (hOPMYJIMPOBAHUS THIIOTE3bl MCCIICIOBAHUS,
IJIAHUPOBAHMST PabOTH, OTOOpa M HMHTEPIIPETAIIMU HEOOXOIUMON HH(POPMAIINH,
CTPYKTYPUPOBAHHSI apTYMEHTAIMH PE3YIHTAaTOB UCCIEIOBAHUS HA OCHOBE COOpPaHHBIX
JAHHBIX, IPE3EHTALNK PE3yJIbTaTOB.

NHauBuayanbHBIA MPOEKT U TMPE3CHTAIUs XPAHATCS B AJICKTPOHHOM MOPTGHOINO

oOyuaromierocs.

JTansl U CPOKH paﬁoTbI Hax HHANBUAYAJbHBIM IIPOCKTOM

PaGoTa Ham MHAUBUTyaIbHBIM ITPOSKTOM BKJIFOUAET B ce0s 3 Jrarma:
- TMOJTOTOBUTEIBHBIN (CEHTAOPH-OKTSIOpPh) — BBIOOP TEMBI U PYKOBOJMTEIS



MIPOCKTA;
- OCHOBHOH (HOSIOpb-MapT) — COBMECTHO C PYKOBOJUTENEM pa3padaThIiBaeTCA MJIaH
peann3anuy MpoeKTa, cOoOp M M3ydyeHHUE JIUTEpaTyphbl, OTOOpP M aHaNu3 WHGOpPMalUH,
BBEIOOp crioco0a MPeACTaBICHHS Pe3yIbTaToB, 0opMIIeHHE PadOThI, TIpeIBapUTEIbLHAS
pOBEpKa PyKOBOAUTENIEM MTPOCKTA;
- 3aKJIIOYUTEIBHBIN (alpelib - UIOHB) - 3aIllUTa MPOEKTA.

TpeOoBaHusl K COAEPKAHUIO U CTPYKTYPE HHAMBUAYAJIBHOI0 MPOEKTA

- Tutrynbubiid muct (Ilpunoxenue 1);

- Coneprxanue;

- BBenenue;

- OcHOBHAs YacCTh;

- 3aKJII0YCHUE;

- CIIUCOK MCIOJIB3YEMBIX HICTOYHUKOB HH(MOPMAIIUH;

- [Ipunoxenus.

[Ipn Hammcanuu paboOTHI IeIecO00pa3HO MPHUACPKUBATHCS CICAYIOIIETO COJICPKAHUS
Ka)KJ10M U3 €€ JacTel.

Conepxanue

ConepxaHue COCTOMT M3 TMEpEYHs pa3lesoB, TJiaB, IMOJAPA3JEiIOB W/WUIU
naparpaoB pabOTbl W BKJIIOYAET: BBEJCHHE, HAUMEHOBAaHUE BCEX pa3lejoB U
MOAPA3JEIOB, 3aKIIOUECHHE, CIHUCOK HCIOJIb3YyeMbIX MCTOYHUKOB HHGOpPMALUU U
HAaUMEHOBAHUE MPUIIOKEHUH, JJIsI KaXKJIOTO U3 KOTOPBIX YKa3bIBAIOTCSI HOMEP CTPAHMUII, C
KOTOPBIX HAUMHAIOTCS 3TH AJEMEHTH pa0oThl. OT KOHIIA TEKCTA 10 HOMEpPA CTPAHUIIBI
JAeTCs OTTOYHE.

Beenenne

Bo BBegeHne 00OCHOBBIBACTCS aKTyaJIbHOCTh BBIOPAHHOW TEeMbI PabOThI, YETKO
ompenensieTcss 1elb u (HOPMHUPYIOTCS KOHKPETHBIE OCHOBHBIC 3aJlayM, OTPAXKACTCS
CTENEHb M3YyYEHHOCTH B JINTEPATYpPE HCCIECIYEMbIX BOIPOCOB, YKA3bIBAIOTCS OOBEKT U
npeaMeT ucclieioBaHus. llepeyucistoTcss WCMOJb30BaHHBIE OCHOBHBIC MaTepHUAIbI,
MPUEMBbI ¥ METOJIbI UCCIIEOBAHMUSI, B TOM YHCJIE€ IKOHOMHUKO-MATEMATUUYECKUE METOIbI,
JaeTcs KpaTkasi XxapakTepuctuka padotel. [lo 00beMy BBeieHUE B pabOTe HE NPEBBIIIACT
1-2 cTpaHuIbI.

OcHoBHasl YacTh

OcHoBHast 4acTh pabOTHI BKJItOUYAET 1- 2 riiaBkl, Moapas3eseMble Ha maparpadsl,
MOCJIEIOBATEIHHO U JIOTUYHO PacCKphIBAIOIIUE cojiepkanne uccienoBanus. Ooném 8-10
ctpaaunl. OCHOBHasg 4YacTh OTPaKaeT TEOPETUYECKOE OOOCHOBAHHME U COCTOSTHUE
u3ydaemMoil mpoOsieMbl. Bompockl TeopuM wW37arardT BO B3aMMOCBS3M M JUIS
000CHOBaHUS NTaTBLHEHIIIETO UCCIEAOBAHMS TTPOOIEMBI B TIPAKTUYECKON YacTH paOOTHI.
[IpakTrueckast 4aCTb HOCUT aHAJIMTUYECKUI U MPUKJIIATHON XapakTep. B HuX mu3naraercs
(haKTHYEeCKOE COCTOSTHUE U3ydaeMOn MPOOIIEMBI.



3akio4eHue

B 3akmoueHnn 0000IIAOTCSI TEOPETUYECKUE U MPAKTUUYECKHE BBIBOABI U
IPEJIOKEHHS, KOTOpPblE OBUIM COOTBETCTBEHHO CJEJaHbl U BHECEHBI B PE3YJIbTATe
IPOBEJEHHOIO HccienoBanus. OHU JTOJKHBI ObITh KPaTKUMHU U YETKHMH, JAIOLUIUMU
IOJIHOE  NIPEICTaBICHHE O  COJEP)KAaHUHU, 3HAUYUMOCTH, OOOCHOBAHHOCTU M
3¢ ¢pekTuBHOCTH pa3paboTok. OOBEM 1 cTpaHuna. 3aKiIIOUEHUE COJIEPXKUT BBIBOBI,
KOHKDPETHBIE NPEIJIOKECHUS M PEKOMEHAAIMM IO MCCIEAYEMBIM BOIIpocaM. BBIBOBI
SABJISIIOTCA KOHKPETHU3allMe€ldl OCHOBHBIX ITOJIOKEHUH padoThl. 31ech HE CIEayeT
NIOMEIIATh HOBBIE MOJOKEHUS WM Pa3BUBATh HE BBITEKAIOLIME U3 COJEPKaHUS padOThI
uaen. BBIBOABI TPENCTaBISIOT COOOM pe3ylbTaT TEOPETHYECKOTO OCMBICICHHS H
NPAaKTHUECKOM OIIGHKH HCClIeAyeMoil mpobnembl. BblBoAbI W IpeIIOXKEHHs
0pOpMJIISIFOTCST B BUJE TE3MCOB - KPAaTKO C(POPMYJIHMPOBAHHBIX U MPOHYMEPOBAHHBIX
NOJIOKEHUI 0e3 pa3BepHYTOM apryMeHTalUd WM KpaTKO M3J0KEHHBIX, HO C
JOCTATOYHBIM UX OOOCHOBAaHUEM.

Cnmcok ucnosib3yemMbiX HCTOYHUKOB HHGOpMAanu

Crnucok JOJDKEH cojepKaTh CBelleHus 00 WHOOPMAIMOHHBIX HCTOYHUKAX
(JIuTepaTypHBIX, SJEKTPOHHBIX M Jp.), HCIOJB30BAHHBIX TMPU HAMUCAHUU PAOOTHI.
Crucok coCTaBis€TCS CHOCOOOM, MPETyCMATPUBAIOLIUM TIPYNIHUPOBKY HCTOYHHKOB
uH(pOpMAIIMU Ha TPYIIbI, HAPUMEpP, «3AKOHOAATEIbHO-HOPMATUBHBIC JTOKYMEHTBHD»,
«Kuuru u crateu» (B andaButHOM mnopsake), «Internet-ucrounuku». B mpenenax
rpynibl «3aKOHOIATEIbHO-HOPMATUBHBIE JOKYMEHTB» HCTOYHUKU PACHOJIAratoTcs Mo
Mepe yObIBaHUSI 3HAUMMOCTH FOPUJIMYECKOTO YPOBHSA JOKYMEHTA, a JOKYMEHTBI OJTHOTO
YPOBHSI pa3MEUIAlOTCA MO MEpEe BO3pACTaHMs AAThl UX NPUHATUSA. VCTOUHMKM Ha
WHOCTPAHHOM SI3bIKE€ pACIOJararoTcsi B KOHIIE CHUCKA. VICTOUHHMKM B CHUCKE HYKHO
HyMepoBaTh apabckumu mudpamu 0e3 TOUKM M IeyaTaTh ¢ ab3auHoro orcryna. Ha
VUCTOYHUKH, TPUBEJICHHBIC B CIHCKE, B TEKCTE MOXHO CHeNaTh CChUIKA. B cchuike
YKa3bIBa€TCsl TOPSIKOBBII HOMEP MCTOYHHMKA B CHHUCKE, 3aKJIFOUEHHBIN B KBaJpaTHBIC
ckoOku. Ecnu B oJ1HOM cchulKe HEOOXOAMMO YKa3aTh HECKOJBKO MCTOYHUKOB, TO HUX
HOMEpPA YKa3bIBAIOTCA B OJHUX CKOOKaXx B TOPSAJKE BO3PACTaHMs dYepe3 3aIsiTylo,
Harmpumep, [6, 11] wiu Tupe (MHTEpBall KCTOYHUKOB), HarpuMmep, [3—5]. Ecnu B ccbiike
HEOOXOJMMO yKa3aThb JOMOJHUTEIbHBIE CBEICHHS, TO OHA OPOPMIIIETCS CIEAYIOIINM
obpazom [3, c. 16] umu [2, ¢. 76; 5, c. 145—147] wnm [8, mpun. 2].

3ammuTa MHAUBUAYAJBHOTO MMPOEKTA

3amuTa UHANBUIYATEHOTO MPOEKTA OCYIIECTBIISETCS B COOTBETCTBUU C TPaduKOM
3aIUTHI.

Ha 3ammre MOryT mpucyTCTBOBATH NPEACTABUTEIU AJAMUHHUCTPALMUA KOJUIEHXKA,
JpYTUE TPETnoaBaTenu, Kyparop. Y o0ydarmerocs UMeeTcss BO3MOKHOCTh ITyOJIUIHO
NpEeACTaBUTh  pe3yJbTaThl  pabOThl  HAJ  WHIUBUAYAIbHBIM  TMPOCKTOM |
MIPOAEMOHCTPUPOBATh YPOBEHb OBJAJAECHUS OTACIBHBIMUA JJIEMEHTAMU ITPOEKTHOMN
JESITETbHOCTH.

OnenuBanue padbot npoucxoaut no kputepusam. (Ilpunoxenue 3)
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TpedoBanusi K 0popMJIeHHIO (B BUIe TEKCTOBOI0 JOKYMEHTA)

(Cm. «MeTtoanueckue pexkomenaanuu no MS Wordy B Ipunoskenunu 5)

Texcm nabupaetcsi B mporpamme Microsoft Word, neuataeTcst Ha 0JTHOI CTOpOHE
nucta popmara A4 u cogepxut npumepHo 1800 mevyaTHbIX 3HAKOB Ha CTPAHMIIC (CUUTAS
npoOenbl MEXAy cioBaMH M 3Haku npenuHanus): mpudt Times New Roman,
ouepTaHue OOBIYHOE, LBET — YEpHBIA, pasmMep — 14 MYHKTOB, MEXIYCTPOYHBIN
WHTEpBaJl — IMOJYTOPHBIN, BepXHee M HIDKHee mojisi He mMeHee — 2,0 cMm, JieBoe He
MeHee nojie — 3,0 cMm u mpaBoe He MeHee — 1,0 cMm; ab3a11 JoJpKeH ObITh paBeH 1,5 cm.

bonpmme Tabiuupl, WUIOCTpalMKM W pacnedatku (3aHumarouue Oosee 50%
NEeYaTHOT'O JIMCTA) PEKOMEHYETCsl pa3MellaTh B MPUIoKeHUU. OObEeM MPUIIOKEHUNA HE
OTrpaHUYMBAETCA.

Crpanuipl paboThl cleAyeT HyMepoBaTh apaOCckuMu mudpamu, CcoOI0as
CKBO3HYIO HyMEpallhl0 IO BCEMYy TEKCTy paboTbl. HoMep cTpaHMilbl JOJKHO OBITh
yKa3aH B BepxHeM KOJOHTUTYJe no ueHtpy. lpudt — 10 nmynkroB. Homep crpanuisl
Ha TUTYJpHOM JHcTe ([Ipunoxenue 1) u Ha THCTE C OTJIABJIEHUEM HE TPOCTABJISAIOT.

KpacHnas ctpoxka (ab3air) umeeT OTCTyn paBHbIN 1,5 ¢cM — 5 nmeyaTHBIX 3HaKa.

CnoBa «OrnaBnenue», «BBenenue», «3akitoueHUE» NHUIIYT IO IEHTPY C
POMUCHON OYKBBI (IIPUPT — 16, «OITYKUPHBIN») U BKIIOYAIOT B COJIEpKaHUE PabOTHI.
JlaHHBIE 3aTOJIOBKU HE HYMEPYIOT.

OrnaBieHue paboThl BBIIOIHSAETCS MO0 YCTAHOBJIEHHOMY 00pa3ily U pacrlojoKeHO
Ha CTpaHuIe 2.

OcHoOBHas 4yacTh pabOTBI COCTOMT U3 TJIaB, Pa3J/I€loB, MOAPA3AEIOB, IYHKTOB U
NOJAMYHKTOB (MpU HeoOXoaumocTH). ['7MaBbl TOJKHBI MMETh TNOPSAIKOBBIE HOMEpa B
npejenax Bced paboThl, 0003HaueHHBIE apabCckumu HubpaMu 0€3 TOUYKHM B KOHIIC
(mpudt — 16, «nonyxupHbiit»). Paznens! (upudt — 14, «omayKUpHBI») JOIKHBI OBITh
IPOHYMEPOBaHbI B Ipe/iesiax Kaka0u rimaBbl. Homep pasziena coCTOUT U3 HOMEpa TJIaBbl
U HOMEpa pasjena, pa3felieHHbIX TOUYKOW. B KoHIle HOMepa pasnena CTaBUTCS TOYKA.
HanMeHoBaHMe T71aB M pa3zesioB CIEAYET 3alUChIBATh C IPOMKUCHON OYKBbBI 0€3 TOUKH B
KOHIIE, HE noruepkuBas. [lepeHoc ciioB B 3aroyioBKax HE JOIMYCKArOTCS.

Paccrosinne mexmy 3arojloBKOM M TEKCTOM JOJDKHO OBITH 15 MM, a Mexmy
3aroJI0OBKaMU TJIaBbI U pa3zenna — 8 MM.

Kaxnyro riiaBy HAaUMHAIOT ¢ HOBOW CTPAHHUIIBI.

Hywmeparust myHKTOB OKHA OBITH B mpejenax paszena. [IyHKThI, Kak MpaBuio,
3aroJIOBKOB HE MMEIOT M TIPH HEOOXOIUMOCTH MOTYT OBITH pa3OWUTHI HA TMOMITYHKTHI,
KOTOpbIE JOJKHBI MMETh MOPSAJKOBYIO HYMEpalMIO B IMpeAesiax KaKJIoro IyHKTa,
Hanpuwmep, 4.2.1.1.,4.2.1.2. uT. 1.




Ilpumep 1.

I'naBa 1. CocraBiieHue u opopMJieHHE TOKYMEHTOB

1.1. UHpopManMOHHO-CIIPABOYHBIE JOKYMEHTBI

B coctaB nHopManimoHHO-CIIpaBOYHBIX JOKYMEHTOB, KaK MPaBHIIO,
BKJIFOYAIOT:
- JOKJIaJIHas 3aIliCKa;

- CJIy>K€6HaH 3allnucCKa,

@Dopmynvl, conepxauiyecss B padoTe, pacnoyiaraloT Ha OTIEIbHBIX CTpOKax 0e3
oTcTyna (KpacHOW CTPOKH), HYMEPYIOT CKBO3HOM Hymepaiuend apaOckumu Iudpamu,
KOTOpbIE THIIYT Ha YypoBHE (QOpPMYIbl CHpaBa B KPYIIbIX CcKoOkax. Dopmyibl
peanoyYTuTeNnbHe Habupats B Microsoft Equation 3.0. niau ¢ moMoIb0 BCTPOEHHOTO
B MS Word Maremarnyeckoro makera. Bee ncnosib3yemMbie 0003HaYSHUS HEOOXOIUMO
MOSICHUTD, €CJIM OHHU HE OBUTH MOSICHEHBI paHee B TEKCTE.

IIpumep 2.

[Tnomane Tpanenuu BeIYUcsieTcs no Gopmysie

(a+b)
2

s=9D p @)

I7I€ @ — OCHOBAHHE Tpameluu, CM;

b — ocHOBaHMe Tparnenuu, cMm;

h — BbICOTA TpaIeIMH, CM.

Jlomyckaetcst Hymepaius (Gopmyn B Tpezenax TiaBbl. B aTom ciydae HOMeEp
(dbopMyIIBI COCTOMT M3 HOMEpA TJIaBbl U MOPSAKOBOTO HOMEpPa (POPMYIIBI, Pa3IeICHHBIX
TOYKOM, Hampumep, (2.4). DopMynbl, NOMEIIAEMbIE B MNPUIOKEHUAX, JOJIKHBI
HYMEPOBAThCs OTACIBHO apabCcKuMu IudpaMu B Mpeiesiax Kaxaoro MpruIoKeHUS.

Bce ucnonb3yempie B paboTe MaTepuaibl JAIOTCS CO CCHUIKOW Ha MCTOYHUK. B
TEKCTE B KOHLE TOTO MPEIJIOKEHUS, TA€ HYKHO COCIAThCS HAa KAKOM-TO MCTOYHUK B
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KBaJIpaTHBIX CKOOKAaX CTaBUTCS HOMEp, MOJ KOTOPHIM OH 3HAYUTCA B CIIHCKE
UCITOJIb30BAaHHBIX HCTOYHUKOB, 1 HOMEP CTpPaHMIIbl, HAIpUMep, [5, ¢. 42]. B ccpuikax Ha
IJIaBbl, pa3neisl, (GOpMYIIbl, MEPEUUCICHUS CIEAYeT YKa3blBaTh UX MOPSIKOBBIM HOMED.
[Tpumepsr: B rinaBe 3, m. 3.3.4., nepeuncienue, a B Gopmye (3). (Ilpunoxenue 3)

CokpaiieHue CJIOB B TEKCT€ HE JIOMYCKAeTCs, KPOME YCTAaHOBJICHHBIX
caenyrommmMu ['OCTamu: I'OCT 2.316. TOCT P21. 1101, T'OCT7.12. YcnoBHbie
OyKBeHHbIE U rpaduueckue 00O03HAYEHHS JOJIKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM
crangaptaM (I'OCT 2.105). O6o3naueHue eauHull GU3NIECKUX BEIUYUH HEOOXOIUMO
npumeHsaTh B coorBeTcTBUM ¢ ['OCTom 8.417, CH 528.

Texct pa®oThl MOMKEH OBITH KPAaTKUM, YETKUM M HE JIOMYyCKaTh Pa3IUYHBIX
TOJIKOBaHWU. B HeMm He pomyckaeTcsl cokpalleHrne 00O3HAuYeHHUs €AMHUIl (PU3HUECKUX
BEJTMYMH, €CJTU OHU yMOoTpeOsroTcs 6e3 mudp (3a UCKI0OUYeHHEeM 0003HAUYCHUS STUHUIL
(¢u3nUecKuX BEIMYMH B Tabnumax W B pacmmppoBKax OYKBEHHBIX OOO3HAYEHUH,
BXOJSIIUX B (DOPMYJIBI U PUCYHKH).

Tabauya, npencraBieHHass B paboTe AODKHA UMETh Ha3BaHue. Hazpanue
TaOJIMIBI CIEAYET MUCATh C MPONMUCHON OYKBBI U BBIPOBHATH IO LIEHTPY.

Pazpenarp 3aroloBKM M TOJ3aroJIOBKM  JHATOHAIbHBIMU  JIMHUSMH  HE
JOMyCKaeTcsl. 3arojloBKU rpad MoryT ObITh 3alMCaHbl MapajuleJbHO WU
MePHEeHINKYIAPHO (TIPH HEOOXOAUMOCTH ) CTPOKAM TaOIUIIbI.

TaGmuupsl cnenyer HyMepoBaTh apaOCKMMM LuppamMu CKBO3HOW Hymepanueil (B
[TpunokeHnn UCHONB3YEeTCsI CBOS CKBO3HAas HyMepainwus). JlomyckaeTcss HyMeparus
Ta0JHIl B Ipe/esiax riaaBbl. B 3ToM ciayyae Homep TabauIbl COCTOUT U3 HOMEpA IIaBbl U
MOPSIIKOBOTO HOMEpa TaOJUIIbI, pa3/IeI€HHBIX TOUKOM.

Han BepxHuMM mpaBbIM yIJIOM TaOJIUIBl MOMEIIAIOT Haamuch «Tabmuma ...» c
ykazaHuem ee Homepa. [Ipumep: Tabnuna 1 (nmocne nudpsr 1 Touka HE CTaBUTCS).

[ToBTOpsitoumiics B rpade TaOIMLBI TEKCT, COCTOAIIMNA M3 OJAMHOYHBIX CJIOB,
Yepeayromuxcs ¢ mudpamMu, T0mycKaeTcs 3aMeHITh KaBblukamu. Eciiu moBTopstomuiics
TEKCT COCTOMT U3 JBYX U 0Oo0Jjiee CJOB, TO NpU NEPBOM MOBTOPEHUU €r0 3aMEHSIOT
cinoBamMu «To xe», a ganee kaBblukaMu. CTaBUTh KaBBIYKM BMECTO MOBTOPSIOIIMXCS
udp, MapoK, 3HAKOB, MATEMaTHUYECKUX CUMBOJIOB HEJIb3sl.

Ha Bce TaGmuiel pa®oThl JOMKHBI OBITH JaHBI CCBUIKM B TekcTe. Hampuwmep,
Pacxomapl Ha omaty Tpyna coctasisiroT 40 000 pyosteii (Tabmura 1). B koHiie Homepa
TaOJIMIBI CTABUTCS TOUKA.

K texcty m Tabmuiiam MOTYT JaBathesi mpuMmedanus. [IpuaemM 1jist TaOuIl TEKCT
NpUMEUYaHUil JOJDKEeH OBITh MPUBEJCH B KOHIIE TAOJIMIIBI TIOJ JTMHHUEH, 0003HaUYaIoIeH
OokoHuYaHWe TaOmuubl. [IpuMedanus ciieayeT BBIMOIHIATH C MPONMUCHOW OykBbl. Ecmm
npUMeYaHue OfHO, ero He HymepyloT. Ilocne cioBa «IlpuMeuanue» cTaBUTCS TOYKA.
TekcT nmpuMeyaHusi HAYMHAETCS TOXKE C MPONUCHOM OykBbl. Heckosibko mpumMeuyaHuit
HYMEPYIOT IO MOPSAIKY apaOCKUMU U pamu.
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IIpumep 3.
Taomuna 1
Pacxonpl Ha oriaty Tpyaa
JIOJDKHOCTD KonnuectBo 3aprata, pyo
['enepanbHbBIN TUPEKTOP 1 25000
Byxranrep 1 15000
Htoro: 2 40000

B ciydae, eciu Tabinila He IMOMENIACTCSA HA OJHY CTPAHMILY, MOXHO ITOCTYITHTh
CJIETYFOIIIMM 00pazom

Martepuan MnoTHocTb (ANA chiny4yux — Koadpuuuenr
HaCbINHasA NNOTHOCTL), Kiim® TennonpoeogHocTu, B/
[ 1 2 3 ]
"~ ATTROTAITHTTIT 0 2037522 " pacTer C pocTom |
\ NNOTHOCTH
I
Crpoka ¢ Hymepauyueit
cronbuyoe
TIponomxenue 'ra6.'mnm|
1 2 3

Aok L00. 0454,

AcdhansTobeToH 2100 1,05

AU acbecTo-UeMeHTHEIE NANTLI 1800 0,35

Unnrocmpayuu, cxembl W TpapuKd JIOJDKHBI BBITIOJNHATHCS C TPUMEHEHUEM
CPEICTB KOMITBIOTEPHBIX Tpaduueckux mporeccopoB. Mimoctpanun Moryt ObITh
PACIOJIOKEHBI KaK MO TEKCTy palOoThl, TaKk M B MpuiokeHuu. VX ciemyeT HymepoBaTh
apabckumu 1MdpaMu  CKBO3HOW HyMeEpamue, 3a HUCKIIYCHUEM WITIOCTpaIuil
NPUIOKEHUIM, BHU3Y TMOJl PUCYHKOM TMocepeauHe. Eciaum pHCYHOK OJIMH, TO OH
obo3nauaercs Tak: Puc. Jlomyckaercs HyMepoBaTh WUIIOCTPAIMK B TMpEAeax TIIaBbl.
[Tpumep: Puc. 1.1.

Nnmoctpan  JOJDKHBI  MMETh  MOSICHUTENBbHBIA ~ TEKCT  (MOAMHMCHU K
wuoctpauusim). Hanpumep, Puc. 1 Tpanenus.

Nnmoctpanuu, TaOauIbl, TEKCT BCIIOMOTaTEIBHOTO XapakTepa I0MyCKaeTcs
JlaBaTh B BUJIC PUIIOKECHUH.
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Ilpumep 4.
(L

b

Puc. 1 Tpaneuuns

[Ipunoxenue oQOpPMISIOT KaK NOPOJOJDKEHHME pPAaOOThl Ha TMOCIEAYIOIINX €€
muctax. Kaxkmoe mnpuiokeHue cleayeT HauyMHaTh C HOBOM cTpaHuibl. CloBO
«IpunoxkeHrie» MUIIYT B BEPXHEM MPABOM YTy, 0003HAYasl €ro MOpSAKOBBI HOMEp
apaOckumu 1udpamu.

Ipunooicenue NOMKHO UMETh 3aroJIOBOK, KOTOPHIA MUIIYT C MPOMUCHOW OYKBBHI
oTHeNnbHOM cTpokoi. Ecam B pabore OQHO NpUIIOKEHHE, OHO O00O03HAYaeTcs TaK:
[Tpunoxenue. B Texkcre Ha Bce NPUIIOKEHHS] JOJKHBI ObITh CChUIKU. [Ipumep:
(ITpunoxxenue 2). Ha oTaenbHble NaHHBIE, PUBEJICHHBIE B KYpCOBOM paboTe, MaroTcs
CHOCKH.

Crpanunel ¢ [IpunokeHHsIMU HE HYMEPYIOTCS, B OTJIABJICHHHM HE YKa3bIBAIOTCS
HOMEpA CTPaHUL.

Ogopmnenue chocox 6 KoHye pabomwi (Konyesvie). Cpa3y TMocie IUTATHl B
KBQJIPAaTHBIX CKOOKaX YyKa3bIBAIOT IMOPSAKOBBIA HOMEpP IHMTHPYEMOTO HCTOYHHMKA IIO
CIUCKY JIUTEPATyphl U, €CIU 3TO TpeOyeTcs, HOMEp UTHPYyeMOW cTpaHHIbl. B koHIE
paboThl 0O(HOPMIISIFOT CITUCOK MCIOJIB3yEMBIX HCTOYHUKOB HH(POPMAIINH, B KOTOPOM IO
COOTBETCTBYIOIIIMM HOMEPOM JIalOT TIOJIHBIE OumbOnuorpaduueckue cBeneHUS 00
HCTOYHHUKE.

[Tpumep opopmiIeHUS CCHUTKH:

«Texct murtate» [1, ¢.25]. (T.e. UCTOYHUWK, yKa3aHHBIM B CIUCKE HCIOIb3YEMBbIX
MCTOYHUKOB MHGOPMAIIMH 110 HOMEPOM 1, 25-5 cTpaHuIia ’TOr0 UCTOYHUKA).

Cnucox ucnonb308aHHbIX UCMOYHUKOS UHGOpMayuy TIPUBOAUTCI B KOHLIE paOOThI
nepen llpunoxkenmem w©  coctaBisercs B andaBuTHOM mopsake.  Crucok
UCTIONb30BAaHHOW JIMTEpaTyphl TPEACTaBIsACT COOOW TepeueHb HCIOIh30BAaHHBIX
HCTOYHUKOB CO CKBO3HON HyMEpaIHel B CIeIYIOIIEM MOPSIKE:

- MEeXTyHapOIHbIC HOPMATHBHO-TTPABOBHIC aKTHI;

- Koncrurynus PO;

- enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI PD;

- ¢penepanbHbie 3aKOHBI PD;

- ykassl lIpesunenra PO;

- noctanoByenus [IpasurenscrBa PO;

- HOpMAaTUBHbIE aKThl CyObekTOB PD;

- yueOHUKH, MOHOTpaduu, TUCCEPTALUU U T.I1.;
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- CTaThU U3 MEPUOJIUYECKUX U3JIaHUM;
- CTIPAaBOYHUKY;
- ntepHeT-pecypchl.

Cenenust 0 kHUrax (MoHorpaduu, y4eOHHMKH, CIIPABOYHMKU U T. 1.) JOJHKHBI
BKJIIOYATh (aMUJUI0O U MHUIMAIBI aBTOpa (aBTOpPOB), Ha3BaHHE KHUTH, TOPO/,
U3J1aTeJIbCTBO, T'OJ] U3/IaHUS, KOJIMYECTBO cTpanuil. [Ipu Hanmuuum Tpex u 0osiee aBTOPOB
JIOMyCKaeTcsl yKa3bIBaTh (haMUIIMIO U WHUIIMAJBI TOJIBKO MEPBOTO U3 HUX M CJIOBA «HU
np.» HaumeHoBanume MecTta H3JaHUS HEOOXOAUMO TMPHUBOAMUTH IOJHOCTHIO B
MMEHUTEIHLHOM TaJIeXkKe, JOMYCKAIOTCA COKPAICHUS Ha3BaHUM TOJIBKO ABYX T'OPOJIOB:
Mockssl (M) u Cankr-Ilerepoypra (CII0).

CBeneHHs O CTaThe U3 MEPUOIMUSCKOTO U3IaHUS JOHKHBI BKIIIOUATh (PaMUIUIO U
WHUIIMAJIBl aBTOpa, Ha3BaHUE CTaThU, Ha3BaHUE W3JaHUS (3KypHaja), Ha3BaHUE CEpPUH,
roj BBIIYCKa, TOM, HOMEp H3JaHusi (PKypHaja), CTpaHUIbl, HA KOTOPBIX IMOMeEIIeHa
CTaThsl.

[Ipumep BKIIIOYEHHUSI B CIHCOK HCIOJIb30BaHHBIX HCTOYHUKOB HWH(MOpMAaIUU
HOPMATUBHO-TIPABOBOI'O aKTa:

1. I'paxnanckuii kogekc Poccuiickoit @enepaunu ot 26.01.1996 r. N 14-03
CcT. 426, 4. 2 rnaBa 42 (pex. ot 29.07.2018)

2. ®enepanbupiii 3ak0H oT 02.12.1990 Ne 395-1 «O Oankax um OaHKOBCKOM
nesreasHOCTH (pen. ot 23.05.2018)

TpedoBanust K 0(pOpMICHUIO
(B BUIe MYJIbTHMEIHITHOM MPe3eHTaIluN )

Cmpykmypa:

tuTyNbHbIH TucT ([Ipunoxenue 1);

COJIEP KAHMUE,

aKTYyaJIbHOCTb IPOEKTAa;

L[eJIb IIPOEKTA,

3a/1a4M MPOEKTA;

OCHOBHasi TH(pOpMAIHS 0 TEME NMPOEKTa;
BBIBO/IbI WM 3aKJIFOYEHUE;

CIIMCOK MCIOJIb30BAHHBIX NCTOYHUKOB.

NGk wdE

Odopmaenue cnaiioos

Ctuin
1. CobnrofeHue euHOro CTUIII 0(DOPMIICHUS.
2. BcriomoratenbHas uHdgopmaliys He 10/bKHa Tpeo0siaaTh Hall OCHOBHOM
uHpopmanuen (TeKCT, pUCYHOK).

Don

1. Boi6op muist pona Gosiee XOMOAHBIX TOHOB (CHHUIA, 3€JI€HbIN).
Hcnonb3oBaHue 1BeTa
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1. Ucnonp30BaHue Ha OAHOM cliaiife He OoJiee Tpex LBETOB: ais GoHa, A
3aroJjI0BKOB, JJIsl TEKCTA.
2. BbiOOp KOHTpaCTHBIX IIBETOB JJIs (JOHA U TEKCTa cilaija.

AnnManronsslie YhPEKThI
1. Mcronp30BaHME BO3MOKHOCTEH KOMIIBIOTEPHON aHUMAITUH JIUIS TIPEACTABICHUS
uHGOpMaITUHU Ha Claie.
2. He 3noynorpebiieHrne aHMMaMOHHBIMU 3 eKTaMu, 9TOOBI He OTBJICKATh
BHHMAaHHE OT COJICpKaHUS Ha CIIaiie.

Ilpeocmaenenue undpopmauuu

Conepxxanue nHbpopManuu
1. Mcnonb30BaHnE KOPOTKUX CJIOB U MPEIIIOKEHUN.
2. MuHnMH3anus OpeIioroB, HAPEUYNN, PUITIAraTEeIbHbIX.
3. [IpuBneyeHne BHUMaHUS ayAUTOPUU.

PacnionoxxeHue I/IH(bODMa]_II/II/I Ha CTPAHUIIC
1. HpG,Z[HO‘ITI/ITCHBHO TOPHU30HTAJIbHOC PACIIOJIOKCHUC I/IH(l)OpMaI_II/II/I.
2. HaunOomee BaxkHas I/IH(i)OpMaLII/IiI AOJIDKHA pacIiojiaratbCAa B OCHTPC 9KpaHa.
3. Ecnu Ha cnaﬁne KapTHHKA, HAAIINCh JOJIKHA PAaCIIoIaraTbCs 1oJq HEH.

Croco0bl BeIICICHUS MH(DOpMAITUK
1. Pamku, rpaHuilbl, 3aJIMBKH.
2. Pa3nble 1iBeTa mpudTOB, IITPUXOBKH, 3AJTUBKHU.
3. PucyHku, quarpamMMmbl, CXeMbI JIJIs1 WJUTIOCTPAllUd HanboJiee BaXKHBIX (DAKTOB.

Buowt cnaiioos
1. st oGecniedeHust pa3HooOpas3usi CiaeayeT UCIOIb30BATh PA3IMUHbIE BUIbI
CJIaWJIOB:
a) C TEKCTOM;
0) ¢ Tabnunamu;
B) C JUarpaMmMaMH.




[Tpunoxenue 1

ABTOHOMHAs1 HEKOMMeEpPYeCKasi OpraHu3alnus BbICLIero o0pa3oBaHus
«PoccuiicKuil HOBbIM YHUBEPCUTED
Kosiemx

WHJIUBUYAJIBHBINA TPOEKT

10 AUCHUITIINHE

Ha TEMY:

Brimonaun obyvaromuiics Kypca
TPYIIIIBI
CIIEUATILHOCTH

(®.1.0. obyuaromerocs, MOAIICE)

PykoBoauTtens MHAMBUYATbHOTO IPOEKTA

(y4eHasl cTeneHb, 3BaHKE)

(®.1.0., noamuce)

Mocksa 20
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[Tpunoxenue 2

KpuTtepun onieHnBaHusi MHAUBUAYAJIbHBIX IPOEKTOB 00y4aI0IIMXCSH

Kpurepum onenkn Conep:kaHue KpuTepus OleHKH Koumnuecr
NMPoeKTAa BO 0aJ1JI0B
AKTYaJIbHOCTD OOOCHOBaHHOCTb aKTyaJIbHOCTH O10 o 1
MOCTABJICHHOM _
NpoGIeMbI Omnpenenenue nenen Or0pol
(no 4 6a1108) Omnpenenenue u penieHue nocrapieHusix | Ot 0 go 1
3a/a4y
HoBusHa paboTsl Or0mo 1
Teopernueckasi u | Bo3aMoxxHOCTh npuMeHeHus Ha npaktuke | Ot 0 1o 2
(nm) PE3yJIbTATOB MPOECKTHOU JI€SITETBHOCTH.
NPaKTHYeCKas B
LeHHOCTD CooTBeTcTBHE 3asBJICHHOM Teme, nesiM 1 | Ot 0 go 2
(HO 7 68JIJIOB) 3aJladyaM ITIPOCKTa
[Iponenannas paboTta pemiaer uiu Ot 0 1m0 2
JIeTalIbHO TTpOopa0aThIBACT HA MaTepuase
poOJIEeMHBIE TEOPETUUECKUE BOIIPOCHI B
OTpEeIeJICHHOM HayYHOU 00J1acTH
ABTOp B pabote yka3an teopetudeckyto u | Ot 0 mo 1
(W1K) MPaKTUYECKYIO 3HAYUMOCTh
KauvectBO CTpyKTypUpPOBAHHOCTH U JIOTUYHOCTb, Ot 0 10 2
coJlep:KaHus KOTOpasi 00ecreynBaeT MOHUMaHUE U
NMPOEKTHOM Pad0ThI | JOCTYITHOCTb COACPKAHUS
(10 6 6a/1s10B)
BriBo1bI pabOTHI COOTBETCTBYIOT Ot 0 o2
MOCTaBJICHHBIM IIEJISIM
Hanuaue ncciaenosarenbckoro acnekrta B | Ot 0 go 2
paboTte
TUTyIbHBINA JIUCT 0r0 ol
Odopmirenune OdopmieHue oryaBieHus, 3aroJ0BKOB 0T 0 o 2
padoThI pa3zienoB, MOAPA3AEIOB
(10 9 6a1s10B)
OdopmiieHrue pucyHKOB, TpauKoB, 0T 0 10 2
TaOJIUII, TPUIIOKEHUIN
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HNupopmalinoHHbIE HCTOYHUKH Ot 0 no 2
dopmartupoBanue Tekcrta, Hymepamusa u - | 0t 0 mo 2
napameTpbl CTPAHMII
I'pamoTHOCTB I'pamoTHOCTH peun 0T 0 1o 3
peuu, BJIajieHHue - -
CITeUAILHOI Bnanenue cnennansHor tepmunonoruen | 0t 0 mo 3
TEPMHHOJOTHEH MO | HavypocTs peun Or 0 no 3
TeMe padoThl B
BBICTYIJICHU U OTBeTHI Ha BOPOCHI Ot 0 o3
(10 12 6a110B)
Hroro: o 38

Tadauma cooTBeTCTBUSA

banabl HHAUBUAYAJBHOTO IPOCKTA

OueHka no NATHOAIILHON

cucTeMe
31-38 COTIUIHOY
27-30 «XOPOIIO»
22-26 «YJIOBJIETBOPUTEILHO
Memnbine 22 «HEYJIOBJIETBOPUTEIHLHOY
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[Ipunoxenue 3
Oo0pa3zen opopMiIeHUS CHOCOK

Texker padoTbl

3amuTa nOpaB MnoTpeOuTeNned MNpeAcTaBiseT COOO0H KOMIUIEKC Mep,
peanu3yeMbIX roCyJapCTBOM U HAIPABJICHHBIX HA PETYJINPOBAHUE OOIIECTBEHHBIX
OTHOIIICHWH, BO3HHUKAIOLUIUX MEXAYy mpuoOperateneM ((DU3UYECKUM JHIIOM,
IPUOOPETAIOLIUM MPOAYKT WM YCIYTY JUIsl JIMYHBIX, CEMEMHBIX, JOMAIIHUX U
UHBIX HYXJ, HE€ CBS3aHHBIX C MPEANPUHUMATEIBCKOW EATENbHOCTBIO) U
CYOBEKTOM  MPEANPUHUMATEIBCKOH  JIEATEIbHOCTH (M3roTOBUTENIEM,
UCIIOJTHUTEINIEM, MPOJABIIOM) U BKJIIOYAIOIIUX B CeOsl: YCTAHOBJIEHUE KOHKPETHBIX
npaB mnotpeduteneil; (GopmMbl BO3MOXKHBIX HApyIIEHUW MpaB M MEXaHU3M HX

3alllMThl; OTBETCTBEHHOCTH 32 HapylIeHUE MpaB norpedurenei [7, c. 22].

Cnucok ucnoab30BaHHOM JINTEPATYyPhI

7. YUypoukuna O. C. DBoOIUs pa3BUTUS MHCTUTYTA 3alIUTHI MPaB MoTpeduTenei
B Poccuu (Mctopuyeckuii 1 HOpMaTUBHO-TIPABOBOM acmneKkThl) // I'paxkmanckoe

obmectBo B Poccuu u 3a pyoeskom. — 2013. —No 4. — C. 22
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[Ipunoxenue 4

IIpuMepsbI ONMCAHUA CIIMCKA UCIO0JIb30BAHHBIX HCTOYHUKOB
uHpopmanumn

OcHoBHas JuTEparypa
Ecnu MCTOYHHMK WMeEeT OJIHOTO aBTOpa, TO NHUIIeTcs ero Qamuiaus (mocie
dbamunu cTaBUTCS 3amsiTas), a 3aTeM uHUIMansl. [locne 3arnaBust cTaBUTCS Kocast
yeprta (/) u nmumercs U.0.D. aBTopa B UMEHUTEITFHOM TAJEKe.
Hamnpuwmep,
CemenoB, B. B. ®wumnocodusa: wuror Toicsuyenetuii. @umocodckas
ncuxosiorus / B. B. Cemenos. — [lymuno: ITHI[ PAH, 2000. — 64 c.
Ecom aBropoB nBa wim Tpu, TO ykaspBaroT @.M.O. omnoro asrtopa. Ilocime
3aryiaBusl cTaBUTCA Kocast uepta ( /), u nepeuncisitores M.0.dD. Bcex aBTOpoB B
UMEHHUTEILHOM MaJIEKE.
Hanpumep,
Kapacesa, M.B. ®unancoBoe mpaso:mpaktukym / M.B. Kapacera, B.B.
I'punienko. — M:FOpucts, 2000. — 152 c.
AnemkuHa, D.H. HWcropus rocymapctBa u 1npaBa Poccuu
Meroa.pekoMenauuu kK kKypcy / O.H. Anemkuna, FO.A. VBanos, B.H.
Yepusimes. — Boponex : M3a-Bo Boponex.roc. yu-ta, 2001. — 384 c.

Ecnin Ha3BaHWe MCTOYHWKA COACPKHUT JOMOJIHHUTEIbHBIC CBelAeHUs: (mocolue,
y4eOHUK, COOpPHHMK TpPYAOB, 0030p, Yy4Y€HbIE 3aIllMCKH), TO IOCJIE OCHOBHOIO
HA3BaHUS CTAaBUTCS JBOETOYME, a 3aT€M JOIMOJHUTEIBHBIE CBEICHUS CO CTPOYHON
OYKBBI
Hanpuwmep,
AradonoBa, H. H. I'paxxnanckoe npaBo: yue6.mocobue mns By3o / H. H.
AradponoBa, T. B. borauesa, JI. 1. ['mymxkoBa ; mox. o6m. pen. A. I.
Kanmnuna. — 2-e uzn., nepepad. u gom. — M.: IOpucts, 2002. — 542 c.

Ecnmu aBTOpOB OoOJiee Tpex, TO MHUINETCS 3arjaBu€ KHUTH, 3a KOCOW dYepToi
numercs M.0.D. ogHoro aBTopa U B KBaJIpaTHBIX CKOOKax CJIOBO «H JIP.»
Hanpuwmep,
Uctopus Poccuu: yue6. mocobue mjisi cTyna. Bcex crenunanbHocTedt / B. H.
brikoB [u ap.]. — 2-e uzn., nepepad. u pom. — CIIO. : CIIGJITA, 2001. — 231 c.
B ciydyae BbIXO/la MCTOYHMKA TOA OOIIEH pemakuuert (Moj peaakuueit) mocie
HAaMMEHOBAaHUS UCTOYHHMKA CTABUTCA OJHA Kocasi JMHUA (/) U O CTPOYHOU OYKBBI
nuIeTcst /moj oOul.pen., WiIKM / 1oj peda. 3areM — HHUIUAIbl W (pamMuaus
pemakTopa B POAWTEIBHOM TMaaexke. Eciu ke yKas3pIBaeTCS PENaKTOp WA
COCTaBHUTEIb, TO MOCJIC HAMMEHOBAHUS WMCTOYHUKA TaKXKe CTaBUTCS OJHA KOcas
auHus (/) ¥ CO CTPOYHOUM OYKBBI MUIIETCS / pell. WK /COCT. 3aTeM MHUIUAIBI U
dbaMuus perakTopa Wik COCTABUTENSI B UMEHUTEIILHOM  TTaJIeXKe.



20

Hanpuwmep,
3070TOM KITIOUMK: CKa3ku poc.mucareneit / coct. U. IomsikoBa.— M.: OHukc,
2001. - 381 c.

B ciydae, ecnu ccplika JaeTcsi Ha Kakyro-JIMOO CTaThio (pacckas), U3AaHHYIO
Cpeay IpYrux MpPOU3BENEHUHN 3TOTO K€ aBTOpa U OOBEIMHEHHBIX B OJHOW KHHUTE,
TO Mocie (paMUINU C MTHULMAJIAaMU J1aeTCsl Ha3BaHUE CTaThU ( pacckasa), 3a KOCou
yepToit (/) moBTopsieTcss M.0.D. aBTOpa, 3aTeM CTaBATCA JABE Kochle JIUHUM (//) 1
Jal0TCs Bce  OuOnmmorpaguueckue JaHHbIE HCTOYHHKA.
Hamnpuwmep,

HBunaaunoBa, . C. Kommiument: KOMMyHUKaTHBHBIM cTaryc WA
crpaterus B auckypce / I'. C. [IunsnunoBa // CouunanbHasi BAacTh si3bIKa : cO.
Hay4. Tp.. — Boponex: U3n-Bo Boponex.roc. ya-ta, 2001. — C. 101-106.

[Ipu omucaHuM MHOTOTOMHBIX WM3JaHUUN Tocje (aMuiIuu U WHUIIMAJIOB aBTOPOB
numercss — Coop. cou. win Cod., CTABUTCS JBOETOUME U YKA3bIBAECTCA KOJIUYECTBO
ToMOB: B 3 T., B 10 T. ( HO He 3-x, 10-Tu T.) JlIOKyMeHT B 11e710M:

Hanpuwmep,

I'unmuyc, 3. H. Couunenusi: B 2 1. / 3. H. T'unnuyc.— M.: Jlakom-kHura:

["abectpo,2001.

OTnenpHbIN TOM

Hanpuwmep,

I'unmmyc, 3. H. Counnenus: B 2 1. / 3. H. 'unnuyc.— M. : Jlakom-KHuUra :
["abectpo, 2001. — T.2. — C.154-161.

[Ipu ccbuike Ha TOMa, YacTH, pa3liesibl, IJaBbl BCE CBEJAEHUS NAIOTCS apabCKUMU
uuppamu;
Tak kak H5TU JaHHbBIE SBISIOTCA JOMOJHUTEIbHOW uHGOpMaIUed, OHU
OTACIISAOTCA IPYT OT Apyra TUpPE W NMUINYTCA B cokpawmenuu: 1.4 , Bemm. 5,
Kn. 2.
Maneiit, A. 1. Beeaenue B 3akoHOJaTenbCcTBO EBporieiickoro coobiecta /
An. Manbrit // THCTUTYTHI EBponeiickoro corosa : yded.mocodue / Al
Maneiit, JIx. Kemnbenn, M. O’Heiin. — Apxanrensck, 2002. — Pazg. 1. — C.
7—-26.
['naseipun, b. D. ABTOMaTH3a1Ms BBITIOJIHEHUS OT/ACIbHBIX onepanuii B Word
2000 / b. 3. I'nassipun // Office 2000 / O. M. bepnunep, U. b. ['naseipuna, b.
0. I'mazpipun. — 2-e usn., nepepad. — M., 2002. — I'n. 14. — C. 281-298.

MecTo uznanusa — o0s3aTeNbHbIA OMONMHOrpa@UUecKuil PJIEMEHT — MPUBOAUTCS B
MMEHUTETLHOM Ma/IeKe.

[Tpunsteie cokpamenus: MockBa — M.; Jlenunrpan — JI.; Cankr-IlerepOypr —
CIIG.; [Terepoypr — Ilt.; Huwxkuuit HoBropox — H. HoBropoa; PoctoB Ha Jlony —
PocroB v//1; Jlonmon — L.; ITapmx — P.

[Ipu nByx MecTtax Wu3JaHUs M JABYX M3JaTelIbCTBAX YKa3bIBalOTCS o0a U
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OTZEIIAIOTCA IPYT OT APyra TOYKOM C 3aIIATOM.

['oxg w3nmanusi ykaspIBaeTcs MOJHOCTBHIO 0e3 OykBbl «r». Ilpu oTcyTcTBUHM rona
W3/IaHUS TUITYTCS CTPOYHBIC OYKBBI «0.T.» (6€3 roja).

bubnuorpaduueckoe onrcaHne UICTOYHUKOB, B3SITHIX U3 Ta3€T U KYPHAJIOB: JACTCS
dbaMunust 1 MHULMAJBI aBTopa. [lumercs Ha3BaHUU CTAaThbU, 3aTEM CTABUTCS KOCas
( /) numyTcs WHUANMAIBI W (aMIIksa aBTOpa, 3aTeM JBe Kockle auHuu ( // ),
Ha3BaHUE KypHaJla WU ra3eTbl, TOUKa, TUPE, I'OJl, TOUKa, TUPE HOMEp KypHaa,
(ecid MCTOYHUK B3ST W3 Ta3eThl, BMECTO HOMEpa YKa3bIBaeTCs JaTa BBITYCKa),
TOYKa, THpE, CTpaHuLbl (mpornrcHas C) cTaTbH.

Ecnu razera umeer Gosee 8 cTpaHUI], B OMMCAHUU MPUBOAUTCS HOMEP CTPAHUIIBI,
Ha KOTOPOW MOMEIIECHA CTaThsI.

Muxaiinos, C. A. E3na no-eBponerncku: CUcTeMa IUIATHBIX Jopor B Poccum
HaxOJMUTCs B HavanbHOU cTanuu pa3sutus / C. A. Muxaiinos // HezaBucumas ras.
— 2002. — 17 urons.

Myxuna, B.A. IIcuxonorudyeckuii CMBICI UCCIEA0BATEIBCKON JAEATEIBbHOCTH
Uit pazsutus uaHocT / B.A. Myxuna // Hapognoe o6pazoBanue. — 2006. — N 7.
—C .123-127.

AyIMOU3IAHUA

I'mankos, I'. A. Kak 1pBEHOK M yepenaxa Ieiau IECHIO U APYTHe CKa3Ku Ipo
Adpuky [3Byko3anuch] / I'. A. 'magkoB.— M.: Okcrpadon, 2002. — 1 Mk.

Poman ( uepomon.). Ilecau [3Byko3anucs]| / nepomonax Poman; ucn. XKanna
buuesckas. — CII6. : Llentp ayxos. npocBemenus, 2002. — 1 31eKTPOH. ONT. TUCK

Bupeousnanus
Ot 3akara 1o pacceera]Bupeosanucs]| / pex. Pobepr Pompurec — M.
[Ipembep-Buaeoduiibm, 2002. — 1 BK.

JuekTpoHHbIe Pecypcebl

XyM0KECTBEHHAs] DHITUKIIONEAUsT 3apyOeKHOTO KJIACCMUYECKOT0 HCKYCCTBa
[DnexkTponHbI pecypc]. — M. : bonbiias Poc.sHiuki. [u ap.], 1996. — 1 anexTpoH.
onT. quck (CD-ROM).

Cenenusi, B35ThIE HE C TUTYJIBHOTO JIMCTA, 3aKIIOYAIOTCS B KBaJpaTHHIC
CKOOKH.

bub6auorpaduyeckoe onucanue 10KymeHnTa u3 cetu Internet

brrukora JI.C. Konctpyktususm / JI.C. berukoBa // Kynbryposnorus XX Bek -
"K". — (http//www.philosophy.ru/edu/ref/enc/k.htm1).

[Icuxonorust cMbIcia: MpUpoaa, CTpoeHue u nuHamuka JleontoeBa J[.A. — 1-e
u3a. — 1999. — (http//www.smysl.ru/annot.php).
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IIpunoxenue 5

Mertoauueckue pexkomenganuu mo MS Word

ODPOPMJIEHHUE

UHIUBUIYAJBHOI'O ITIPOEKTA
KYPCOBOMU PABOTHI

BbIITYCKHOM KBAJIM®GUKAIIMOHHOM PABOThI
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1. Kak ycTaHOBUTBH HYKkHOe opmaTupoBanue?

1.1. O¢gopmiieHre OCHOBHOIO TEKCTA

OCHOBHOW TEKCT pabOThI MODKEH ObITh HamucaH mmpudrom Times New
Roman, 14 ot (pa3mep mpudra), ¢ MEKCTPOUHBIM UHTEPBAIOM 1,5, BEIpaBHCHHBIM

no mupuHe. KpacHas cTpoka 10JKHa UMETh OTCTYII 1,5.

Jist  toro, 4ToObl OQOPMUTH TEKCT MO  BbIIIENEPEUNCICHHBIM
TpeOOBaHUSIM, HEOOXOIUMO:
1. BeimeanTs TEKCT.

2. BriOpaTth Ha senTte «I maBHas.

TNABHARA BCTABKA [N3AAH PAIMETKA CTPAHWLLBI CChINKIA PACCHINKA PELIEH3

alls

[ TimesNewF~[14  ~| A" A7 Aa~- A Z-1=-%. &E=s= 49
CTABUTE WM K M - abe x, ¥ M -3. L EEE=E = g
- VP no obpazuy - * o e = T TR T =
Eygpeplp Ha [} WpudT [F] Abzay [F]
3 2 1 A 1-Y.2 3 4 5 6 7

3. B paznene «Illpudt» BeIOpath « Times New Romany.

TNIABHAR BCTABKA JA3AAH PAIMETKA CTPAHNLBI <4

Calibri 1 | A A Ra- ke D
O Sitka Display  E& 30 it ©¢ Ww [~
O sitka Heading  E& %o Hii b [T

" 0 sitka Small
O Sitka Subheading
O sitka Text Eé3Kox it ¢ Mm |
0 Sncp 6
O Source Sans Pro B8 Hox M ddy Wy
O Source SansPro Black
O Source Sans Pro Semibold

~ Dopuar no oBpasuy

Dep obmena

O SIENCIL
O sylfaen E& 10w Hit &g 1
O symbol ABXBETn I

O Tahoma 6 30K M @b L
O Tempas 5ans ITC

O Times New Roman

O Trebuchet MS  E& #ok Mid O L
O Tw Cen MT

O Tu Cen WT Condensed

O Tw Cen T Condensed Exira Bold

O verdana E& G it g Wiy,
O Viner an{ ITC

O Comdd -

4. YcranaBnuBaeM pasmep mpudra 14.
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TNABHAR BCTABKA [M3AAH PA3IMET

Times New F - |11 = A
XK 4-al
¥ Qopmat no obpasuy =7 “;
»ep 0BMEHa ] 10
3 mnm
12
14
16
18

36
43

5. [lepeiiaemM K BBIpAaBHUBAHUIO MO LMIMPHUHE, YCTAHOBKU KPACHBIX CTPOK U
MEXKCTPOYHOTO UHTepBajia. HakaB Ha mpaByl0 KIABUIIY MBIIIH, MOSABUTCS
CJIEIYIOLIEE OKHO

JHYUDULL PUUT L U f LU

w of Boipesats
il

yobeme;
EE Konupogats
1 ‘ly Mapamerpoi BcTaBikm: EKTOM; ?
ey
B 0 TYpHBIX,
3 A UWpndt.
v ABzau..
IOICKEH
P B OnpegennTe
CHHOHNEL , { Tocob
b E“g Mepesog VIO medz
fa' Mowck © noMewsro Bing
% lungpccebinka...
A L7 Cospate npumedanue IETaTOM

DAHHOIT TEMET NHA TOTEHA ARTR
Times New Roi = [14 = | A" o7 & A‘J-
3] &y

WK M af/.A- =~ 35- CTunu

o T —— |

6. U BetOupaem «A63amy». OTKpoeTcss OKHO, B KOTOPOM HEOOXO MO

YCTAaHOBHUTB BCC TOYHO TAKIKC, KaK H Ha KAPTHHKC HUKC.

Asay 7 X

OTCTYNB M MHTEPBaNsl  MonoxeHwe Ha CIpaHuLe

O6wme
BuipasHusanue: [T
YposeHe: OcHOBHOM TekeT |~ CBEPHYTHI MO YMOAYEHNI

OTcyn
Cnesa: Om 5 nepsag crpoka: Ha
Cnpasa: Om 5 Otayn v [1,5m £
[ 3epranshie oreynn

WrTepsan
Nepes: ont = MEXAYCTPOYHEI: ZHAYEHHE:
MNaocne: ont = 1,5 cTpOKK ~ =

[1 He aoBasnate uHTepEan Mexay a6zauamn ogHoro amas

O6pazey

Tabynauma... No ymon4aHHo OTMmeHa
Takum o00pa3oM OCHOBHOM TEKCT O(GOPMIIEH IO BCEM BbIIBUHYTHIM

TpeOOBAHUSIM.
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1.2. O¢gopmiieHne 3aro;I0BKOB padoThI

[Tpu odopmieHNH 3aroIOBKOB BaKHO MMOMHHTD CJIEIYIOIIEE:

1. B xoHI1e 1100010 3aroioBkKa ToOUYKa HE CTABUTHCS.

2. Bce 3aroyioBKH JI0JKHBI ObITH BEIPABHEHBI 110 IIEHTPY.

3. Bce 3aronoBku JOKHBI OBITH BBIJEIEHBI «IIOTY>KUPHBIMY IIPHUPTOM.

4. OrnaBnenue, Beenenue, I'maBa 1. Ha3panue rnasel, ['1aBa 2. Ha3Banue
rnaBbl, ['maBa 3. Ha3Banuwe rnaBel, 3akiodyeHue, CHUCOK HCHOJIb3yEMBbIX
UCTOYHUKOB wuH(MopMarmu wumeroT wmpudt Times New Roman, 16 mr,
«TOJTY>KUPHBII.

5. Ilonnynkte! (Hanpumep, 1.2. HazBaHue BTOPOro MyHKTa MEPBOIl IJ1aBbI)
umeroT mpudt Times New Roman, 14 0, «moyry>KApHbI».

6. PaccTosiHuE MEX]Ty 3ar0JIOBKOM U TEKCTOM JOJDKHO OBITH 15 MM (T.€.

3 0T), a MKy 3aroJIOBKaMH TJIaBbl U pasjiesia — 8 MM.

JlomyctM HaM He0OXoAUMO MpaBuiibHO oopmutTh Beeaenue. /s atoro:

1. [umemM Ha HOBOM cTpaHuUIlEe CI0BO BBeneHue (B KOHIIE TOUKY HE CTaBUM!).

2. Beigensiem cioBo u ycraHaBiuBaeM mpudt Times New Roman 16. ( cm. 1.1.
OdopMmieHre OCHOBHOTO TEKCTA).

3. [Ins yCcTaHOBKM NOJIYKUPHOTO OYepTaHHs HaxuMaem Ha 7K.

Tirnes Mew F ~ | 16 A A Aa- A

MK Y-aex, x* A-F-A-

ﬁ WprdgT P

4.Tenepb ycTaHOBUM paccTOsiHUE OT ciioBa BBenenue 1o texcta. CHOBaA BbIIENIIEM
cioBo Beenenne. M HaxkuMaeM Ha MpaBylO KJIABUILLY MBIIIW U BEIOMpaeM «A03ary.
5. PaccTtosiHue MeXIy 3arojJOBKOM U TEKCTOM YCTAaHABJIMBACTCS C MOMOIIBIO
MexcTpouHoro MHOXHUTES paBHOro 3. Bce nomkHO OBITH CTPOro Kak Ha

KapTHHKEC HHUXKC.
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Abzay ? X

OTCTYNGl W MHTEPBANE  MoNoXEHWE HA CTPaHWLE
OBwne
BulpasHWBaHWe: | Mo LeHTPY ~

YpoBeHs: OcHOBHOM TekaT |~ CBEPHYTEI MO YMOAH3HKID

QOTaryn

Cnesa: Oem nepeag Tpoka: Ha:

v (4l

Cnpasa: Oem {HeT) ~ =

[[] 3epranbhbie oteryns

WHTepsan

Mepea: ont MERAYCTDO4HBI: 3Ha4EHME!

v (4l

Mocne: Ont MHoxuTENE ~ 3\ 5

[[] He angaenaTe MHTEpEaN Mexkay A62aLAMK OAHOTO CTHAR

QO6pazey

Tadynauua... Mo ymonuanuw OTmeHa

N naxumaeMm «Ox».
Takum ke oOpazoM opopmisiercs OriaBiieHHe, BCe Ha3BaHUsA IJIaB, 3aKIOUEHUE,
Crucox UCnoiab30BaHHBIX KICTOYHUKOB HH(popmanuu, [Tpunoxenue.

[Ipu odopmnenun nynkroB 1.1., 1.2 u T.1. HEOOXOAMMO BBIICITUTH
Ha3BaHWe NyHKTa. YcraHoButh mpudt Times New Roman 14. MexcTpodHBIid
MHOKHTEIb 1,5.

HpI/I IMpaBUJIBbHOM BBIIIOJHCHHUMW BCCX IIYHKTOB JAOJIKHO ITOJIYUYHTCHA

ClIeTyIo1Iee

I'naBa 1. CocraBJ/ieHne u 0(popMJIeHHE JOKYMEHTOB

1.1. MudopManmoHHO-CIIPABOYHbIE CHCTEMbI

B cocTaB nndopmaiimoHHO-CIIpaBOYHBIX JOKYMEHTOB, KaK IIPABUIIO, BKIIIOYAOT:
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2. Kak BcTtaBuTh Ta0MIY?

2.1. Co3nanue Tadaunbl. PopMaTHPOBAHHE TEKCTA B Ta0uIe.

J1ist TOoro, 4TOo0BI BCTaBUTH Ta0JIMIly B pabOTy, HEOOXOAUMO:

1. Ilepeittu B paznen «BcraBkay.

El E ('J T (5 =
AN FNABHAR BCTABEA AN3ANH PAZMETKA CTPAHIL
2 Bripeszats

Times New F ~ |14 ~-|A A Aa-

D Konuposate

Bcrasute - : - ol
- Mopmat no obpas KK U -awex. x* [-%-4

Bydiep obMeHa LWpwugT

L 3 2 1 §
1

2. Haxnmaem Ha «Tabnuma» u BeIOMpaeM HEOOXOAMMBIC TapaMeTpHI.

Hanpumep, Ham HeoO6xouMa Tabauia 6x6.

EE('J'O;

AN FNABHARA BCTABKA O3 AIAH PASMETKA (

B Turynehan crpannua = D !‘ —
[l;l & @

] [MycTan cTpaHnya
Y P TaBnwua Pucynkn Vsobpasenns Qury)|

—
— Pazpeie cTpanvys > us WHTephera -

CTpaHuLb Tabnanua 6xb auy

: |
.
|
|
|
.
I
N T

B Bcraeuts Tabnuuy...

Fil)

Ll

L&

1¥

1~

™ Hapucosate Tabnuuy

1

E['g TafBnuua Excel

Lo

B 3Jkcnpecc-tabnuuyel k

3. HaurHaeM MOCTENeHHO 3an0IHATh Ta0IuILy.
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Ecnu ecth HEOOXOTUMOCTH B 00BEIMHEHUN HECKOIBKUX CTPOK, TO CICTYET

MOCTYIATh CAEAYIOIMHUM 00pa3oMm:

4 BblAENUTb 3TU CTPOKM;

4 Ha*KaTb NPaBOM KNasuLen mbilwu, BbiIOpaTb «OObeANHUTDL AYENKNY.

Tirmes Mew Ror = |14 = a° 57 |:_|v D‘K'

X K =3% - A - {r- i - Boaska Yaanenme

O0LeInHeHIIE

=

Bripeszats

Konupoeats

MapameTpbl BCTaBKMN:

il

[

BrcTaeute r

¥aanuTe AYEAKN...

OBBEIMHNTE AYERKIA

[If
e

L

CTunu ooprnedna rpanny, | b
Hanpasnenune Tekcra..

Ceonctea Tabnuyel...

':CE,.'.'I,ETI: ngumMe4HaHue

B wurore, momyyum >xemaemoe. g TOro, 9roObl TEKCT OBUI IO

IIPUMEHSIEM «BBIPOBHATH 1O LEHTPY.

kx

O0renHedIe

B cutyaruu, korga TEKCT IOJKEH ObITh PACION0KEH BEPTUKAIBHO,

HEHTpY,

MMOCTymmacM aHaJIOTru4HO. BBI,Z[CJ'ISICM TCKCT B H‘ICI\/'IKG, HaXUMacM IPaByIO KIaBHUITY

MBIIIH U BeIOUpaeM «HampaBnenue Tekcray.
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BeipesaTh
Eonwposate

MNapameTpo BCTABKMN:
il

[

OnpegennTe

CHHOHWMEI »
Mepesog

Mowck © nomowee Bing
BrTaeuts »
¥aanuTe Auedkn...

PazaenuTe AYeidkn..,

CTuAK ofopMAeHna rpaHuy, | b

HEI'IF.IEEJ'IEHHE TEKCTA...

CeodcTea TaBanygl...

Mnepccelnga...

Co 3887k NpUMEYIHHE

Ilocne 4dero mosBUTCSA OKHO, B KOTOpPOM CJICAYCT BBI6paTB

OO0BeIIIHEHIIE

13

HarpaBiyieHue TekcTa. Y Haxxnmaem «OK».

Hanpaenenue Tekcra - Adeiika TaBange ? et
DpreHTayna DBpazey,
u
Kaxabin
OXOTHHE
E E HENAeT ZHaATE,
ol
= . rae chauT
dazaH.
MpHUMEHNTE:
Omers

HE00X0IUMOE

B cinydae HeoOXO0AMMOCTH J00ABJICHHMS CTPOKM WM CTOJIONA, CIEAYyeT

BBIICJIUTH CTPOKY, BHIOpaTh B TMOsiBUBIIEMCsI OkHE «BcTtaButh». Beibpath TO, 4TO

HEO0XO0IUMO.



31

= X Bopesats
| Eg Konwposats

T'_h, NapameTpol BCTABKM:
s

[

BcraenTe L BrTaeute cTonBURI CNEES

W i
2A3ANTE AHENKHN... Bcrasute cTonBuel copasa

B Obregunime aueiikn BcraewTe cTpokmn ceepxy

CTHAn ofopMAEHNA TpaHNL, | # BcraeuTe cTpokn cHWSyY

“ﬂ ﬂﬂl’lpﬂﬁ."ll':HHETEFITﬂ... EETEEHTI: AYEAKH...

o

I_"@ CeoACTBA TAGAWUEL...

L Cozgate npumMedaHne

BHOBL He 3a0ObIBacM IIpo TO, 4YTO H€O6XOIII/IMO IIPpaBUJIBHO IIOOIINCATDh

Ta6JII/II_[y " IPpEACTAaBUTDb CCBHINIOYKY HAa HEC B TCKCTC.

2.2. BcraBka ¢popmy.a

Jlns Habopa dopmysn B MS Word MoXHO MCIOJIb30BaTh Kak BCTPOCHHBIN
penakTop Gopmyi, Tak u ¢ momoriipo Microsoft Equation 3.0.
[IepBb1il BapuaHT.
Ilepexoqum B Bkiaaky «BcraBka». B rpynne «CumBoisibDy BbIOMpaem
«YpaBHeHue». Eciv HakaTh Ha CTPENIOUKY PSIOM C 3THUM ITYHKTOM, TO IOSIBUTCS

BBITIAJIAI0IIEE MEHIO, ]I MOXKHO BbIOPATh OJTHY U3 BCTPOCHHBIX (DOPMYIL.

A El - [# - T Ypasrenuwe -
A - F._f':q. €2} Cameon -
TekcTosoe

none - D N

TekcT CHMBOAL

OTKpBIB, MOKHO HaOpaTh JTH00YI0 GOPMYITy TOCTATOYHO MPOCTO U OBICTPO.

AN TNABHAA BCTABKA AV3AAH PASMETKA CTPAHWNLLBI CChUIKA PACCHINKK PELEH3WPOBAHWE BMA MaTematnia KOHCTPYKTOP

T Gt G AELEER § e 9% [ § e g fm A [ B W
YpasTEHmeEh(.o‘ﬁ‘:::::;mkn E EE’ potie Mugecc Peqnuan Vinerpan DI:‘;;};":;LR'CKDVSKE Dnyumﬂmax::;::fckmengie:ne;:'Onepvamp Marpns  Pacter Tpacine
IF]

Cepsuc

CumBont! CrpykTypbi MaTemaiaka
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Bropo¥ Bapuanr.

OtkpbeiBaeM Bkiaaky «BcraBkay. B pasmene «Tekct» BbiOupaem

«BcTtaBUTH 00BEKTY.

A ,j Ikcnpecc-Baokm T g T

A wordart - &
Hagnwee | _
- AS Bykemua - kg -
Tekcr 5 .

B nosiBuBmemcsi okne BbiOupaem Microsoft Equation 3.0. U maxumaem

«OK»

#

Brraeka obwekTa m

CosaaHue | CozgaHue 13 daina |

Tun ofbexkTa:

Lotus ScreenCam Movie -
MGCLibDataGrid Control

—
MaldDesignFileHandler .Document L4
Package

Package

Properties Editor

I RCMGroupCtrl Class = | [] B Buae sHauxa

PezyneTaT

Brraska Hosoro obeekTa THna "Microsoft |

L
Eﬂ Equation 3.0" B AOKYMEHT.

L] [ Ok J [ OTMeHa

[TosiBuTCs penaktop Gopmyi.

Dopmyna " @

144

=

e

i

[Tpunumn paboTsl peJakTopa Takoil ke, Kak U B IEPBOM CIIOco0e.
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3. Cosz[aHne ABTOMATHYE€CKOIO OrjiaBJICHUA

[Tocne Toro, kak HEOOXOTUMBIA TEKCT ObLT HAMHMCaH, CIEAYyeT MeperTu K
opopmiieHuto cogepxkaHus. Bcsg  ocHOBHas uHGpopManus IO  CO3AAHUIO
aBTOMATUYECKOT0 COAECpkKaHU HaXoauTcs B 1. 1.2.

[locne mnpomenaHHBIX BCeX JEWUCTBUM, OCTaeTcsl TOJIBKO coOpaTh
coJiepKaHue.

OrnaBieHue [OJDKHO HAXOIUTHCS HA BTOPOM CTpaHUIBI PabOTHL
CoOTBETCTBEHHO, BO3BpAIllAEMCSI Ha BTOPYIO CTPAHUIly CBOEH pabOThl U CTaBUM
Kypcop Ha IIEpPBYK CTPOYKYy. 3areM IepexoauM BO BKIAaIKy «Ccpuiku». U

BbIOMpaeM «OrIaBICHHEY.

B HS O-
DA FNABHAA BCTABKA ON3AIAH PASMETEA CTF
B DobasmTs Texcr ~ ABL M) BeraemTs KoHueByta «

1
DT OBHoEMTE TaBAKLY AB, Cnegytolan cHocka
JrnaeneHue BcTaenTe

o CHOCKY
Borpoennbin

AsTocobupaemoe ornasnenmne 1

Ornaenexue

AsTocobupaemoe ornagnenme 2

OrnagneHue

Pyunoe ornaenenmne

D[IIrJlL.'IE'HIrII‘
Beegwre nadina e ragsnd (Yposens 1), 1
Becayure naasanme rnamen (YPpoBess 2N i
Beeagwre panpanme raassm (yposems 3) .. 3
Beegume Ha3BAHHE TAABL (VPOBEHE 1).....oonrinnsnsissssssssnsssssne s anes 4
@ JononHWTenksHBIE ornaenennA ¢ caidta Office.com 4

HaETpEHEEEMCE OraasneHHe...

E;< ¥aanute ornaeneHwne

B nosiBuBIIEMCS ClTUCKE BBIOMpaeM «ABTOCOOMpaeMoe orjaBieHue 1».
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OrnaBnenne aktudecku roroBo! Heo0XoamMo TOTRKO BHOBh BCTIOMHHTH
o npapuiax opopmieHus (pudT, UHTEPBaJI, BBIpABHUBAHHUE TEKCTA).

Ecnu npu Hanmcaruu paboThI, TOMEHSIUCH KaKue-TM00 JaHHBIE U OHU HE
COOTBETCTBYIOT OTJIABIICHHWIO Ha CTpaHUIlE 2 Bamed paboThl, TO HEOOXOIUMO
IIPOCTO OOHOBUTH OTJIaBIICHUE.

Haxumaem Ha ornasnenue. 1 BeionpaeM «OOHOBUTH TaOIHIIY».

I - [ O6HoBuTE TaBAMLY... |

OBHOENEHNE OrNABNEHNA ? =4

. EblGeprTe 0QWH M3 PEXHMOE 0BHOBNEHKA
OrNagneHKa:

(®){0EHOBNTE TONBKD HOMEPA CTPAHML

l."Kak'yCTAHOBHTIE'H] () g&HoBuTE Lennkom

1.1.-OdopmneHme: OtmeHa

1.2.-OdopMeHIIe JaTOTOBKOE PAUOTET 1o rirreeeineenennns

OOHOBUTHP MOXKHO IPOCTO CTPAHMLBI (CIy4yau, €CIU B KAKUE-TO IMYHKTHI
paboThI 4TO-TO 1OOABUIIN, WU, HA00OPOT, yOpasn)

Eciu kakol-To W3 MyHKTOB ObUl yOpaH WM HM3MEHEHO Ha3BaHUE;
n00aBieH(bl) MyHKT(bI), TO UCTIOJIB3YEM «OOHOBUTH IETUKOM).

He 3a6niBaeM 0 TpeboBaHUsAX K 0(HOPMIIEHUIO!
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4. Kak npoHyMepoBaTh CTPaHULbI?

1. BosBpamaemcs Ha mepByr cTpaHuily, Ha ctpouke MockBa 201
yCTaHaBJIMBAaE€M pa3pbIB cTpaHUIlbl. s sToro mepexoaum B pasnen «Pa3merka

CTpaHMIIbD». 3aTeM BbIOMpaeM «Pa3pbIBbD».

AN3AIAH PASMETKA CTPAHMLEI CCBINKIA PACCEINKKA PELLEH3WMPOBAHIE BIA !
"# PaspeiBel = Oreryn MHTEpEAN

PaspbiBbl CTpaHKnL int

4 Fjd ¥

MNonoxenne Obrekanune MNepe

Ynr TEKCTOM BN

Crpanmua
BbIECp TOYKHW, B ECTCpCﬁ FAK3HYKWEBEIETCA 0aHa CTPEHHLI,E H M
HEYHMHAETCA IZ_"IE,.'.'I“_"."I'CLI_I,EH CT[SEHHLI,E. 3 7 3 q 10 1

3 AL

Kononka

¥Ka3bIEAET, UTO TEKCT, CAEAYHILLMIA 33 PaspLIBOM KONOHKM,
BYAET NEPEHECEH B HAYAN0 CIEAYHILLER KONOHKW,

:

D6rexaHMe TEKCTOM
OBTekaHWe TEKCTa EOKpPYT 0BBEKTOE HA BeG-CTpaHMLLANK.

PazpeiBbl pazpenos

Cnegyrowman crpanuua
Bcraeka paspeiea pasgena v HaYano HOBOTO Pasjena co
CNegyoLel CTpaHuLbL.

-

[ T (P

Tekywas cTpaHnua
Beraeka pazpelBd pasfgena v Ha4yano HOBOTO pasjena C TOW
e CTpaHULEL. Mocksa 2018 |

Yernan crpanuua

Beraeka pazpeled pasgena v Ha4vano HOBOTO pazgena C
YETHOMH CTPaHWLBL

Heuetnan crpanmua

Beraeka pa3pelea pasgqena v Ha4Yano HoOBOMD pa3gena C
HEMETHOM CTpaHALBl.

2. Takyro ke omnepauyio MpOJAEIbIBAEM M Ha BTOPOW CTpaHULE, TIe

Haxonutcsa OriaBieHHUE.

3. Ilocne mpoaenaHHbIX IEWCTBHM, NEPEXOAUM B BKIaAKy «BcraBkay,

BbIOMpaeM «Homep crpanunsi». [1o TpeboBanuio BeiOMpaeM «BBepxy cTpaHuLb.
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it o [=1] BepxHWuid KonoHTHTYN ™ A
ol Marasun W ey (=] ; O Bep R4
Mna = c [5] Hiokrnis konanrumyn -
CEIAKK
.‘ Mou npuncskerna Buknnegua Buaeo vz MNpumeyanue @ Tekctosa
kT WHTepHeTa M Homep crpannye ~ none *
Hagcrpoikm MynbTrmegna MpuMeYaHKua E Beepxy cTpaHuLbl ]
Npocroii +| El Bausy crparmyel 4
lpocroit nomep 1 ] Hanonsax crpanuuel »
A Texywee nonoxerne »

Fig @opmar Homepoe crpaniy,..

E;k YaanuTe HomMepa cTpanHuy,

. e —

MpocToi Homep 2

Ipocroii nomep 2

lpocroit nomep 3 Homep Ges gopmaTtnpoBaHia n

TIMHKI
1
MNpocroii nomep
lepTMKanbhblid KonTyp 1
-
-
§ JononnuTensHele Homepa cTpanuy ¢ caidta Office.com 3

Teneps Ha Bcex cTpaHMIax e€cThb Hymepamus. OcTanoch MpPoCcTo yOparTh

HyMEpAalUIO C IEPBOM U BTOPOUl CTPAHUIIBI.

4. Ha TuTynpHOM JHCTE Ha)XMMaeM Ha Hymepanuio (To ectb Ha 1).

OTKpOGTCS[ OKHO KOJIOHTHUTYJIL.

H PASMETKA CTPAHMLLEI CChINKA PACCBLUIKIA PELIEEH3WPOBAHWE B4 Matematnka KOHCTPYKTOP
|;| Jkcnpecc-Baokn * Eiy Ocobelil KONOHTUTY. ANA NEPEOR CTPaHMLE it 1,
p r| TY: P P
L_||;| Pucyrin En PasHele KONGHTUTYNBI ANA YETHBIX M HEHETHBIX CTpaHny 1|1,
Mepeiitn k BepxHemy MNepelTin K HIHHEMY .
’__' WzoBpaxeHnna uz MHTepHeTa ano ; /| MokazaTk TEKCT LOKYMEHTA
-] P P KOJIOHTWTYTY KQNOHTATYTY Ky
Bcraeka Mepexogwl MNapameTpol Mo
3 2 1 g 1 2 3 4 5 [ 7 8,1 9 10 11 12 13 14 15 16 4 17
4
e |

3aTeM Ha)KMMaeM MpaBoil KiaBuiled Mbid Ha 1. OTKpoeTcs ciaeayromun

CIIMCOK.
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B [NapameTpbl BCTaBKMN:
allls

[

4! OBHoswTs none
HMamenuTe none..,

Koael/3HaueHna nonen

Erg DopMaT HOMEPOE CTRAHMLL...

A WpwdT..
B cromcke BBI6I/Ipa€M «(DOPMaT HOMCPOB CTpaHUID. n yCTaHaBJIMBACM

«Hauatp ¢ 0». Haxxumaem «OK»».

DopmMaT HOMEpE CTPaHWLEI 7 >

Popmat Homepa: (1,2, 3, ..
.-] (] BknioumnTe HoMep Cnask
Ha4YMHAeTCA €0 CTUAA: | 3aronosok 1
pazgennTent: - [pedwug

Mpumepe: 1-1, 1-A

Hymepauma crpaHuL,
() npogonxuTe
® nauate c |0 =

[Tocnie aTOro AEHUCTBUA MOXEM 3aMETUTh, UTO TUTYJIbHBIM JHUCT ctan 0, a

JIUCT ¢ coaepkanue 1. UMeHHO 3TO HaM U HYXHO!

Tenepp HaxxumaeM Ha 0 HA TUTYJIBHOM JIMCTE U B OTKPBIBIIECHCS BKJIAJKE
HaxoAuM «OcoOblii KOJOHTUTYJN JUIsl MEPBOM CTPAHULBD» M CTaBUM TaJlOUKY.

COOTBCTCTBCHHO, Ha TUTYJIbHOM JIMCTC HCT HYMCpPAILIUU.

PACCHINKA PELLEH3IPOBAHIE BlAA MaremaTtiia KOHCTPYKTOP
r‘ Eiq Ocobblid KONOHTUTYA 4NA NEPEOA CTPAHWLE 1
En PasHBIE KONOHTHTYNBI A8 YETHBIX W HEYETHBIX CTPAHNY, o t|]
zpxHeny MNepelTi K HUHHEMY
ryny KONOHTHTYNY ¥| MNokasaTe TEKCT 40KYMEHTE
MNepexoabl MapameTpol Mo
4 5 [ 7 8, J 10 11 12 13 14 15 16 - 4, 17
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Takum sxe o00pa3oM mocTymaeM M CO CTpPaHUIEH, TAe pa3MenieHO
Ornasnenue.

5. Temeppr mnpobrnema numb B TOM, 4TO BBenenwe HymepyeTcs 2
cTpaHuiieil. Ito nonpaBuMo. Heo0xoauMo cHOBa HaxaTh HA 2 MPaBOM KJIaBUIIEH
MBIIIIM, B TOSBUBLIEMCS CIHCKE BbIOpaTh «®PopMar HOMEpOB cTpaHuiy. U
yctanaBiuBaeM «Hauatsb ¢ 3». Haxumaem «OK».

Bce roroso!



