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BBenenue

MeTtonuueckre  peKOMEHJAIMM MO  BBIMOJHEHUIO  KYpCOBOM  pabOThI
MpeAHa3HAaYeHbl JUIsl 00y4aroluXcs BCeX crenuanbHocTeld crapmmx kKypcoB AHO BO
«Poccutickuii HOBbIM yHUBepcuteT» Kosutemk (1anee - Kole k) OUHOM, 0YHO-3a09HOM,
3a04yHOM (hopM oOyueHusi. OHU OKaXKYT MOMOIIb 00yYaIOUMMCs KOJUIEKa B HAalTMCAaHUU
KypcoBOil pabOThl 1O AUCHMILTUHAM 001IEnpo(ecCHOHANBFHOTO U (WJIH) CIEIHUaIbHOTO
UKJIOB. B HUX M3nararoTcs 1eNb U 3aJja4i KYpCcOBOM pabOThl, pacCMaTpUBAIOTCS ATArlbl
€€ BBINOJIHEHUA (OT BbIOOpA TEMBI /10 3aILUTHI), TAIOTCSI PEKOMEHALNH 10 BHIOOPY TEMBI
KypCOBOM pabOThl, COCTaBJIICHHIO €€ IUIaHa, MOAOOPY M M3YYEHUIO HEOOXOAUMBIX
MCTOYHUKOB MHpopManuu. Kpome TOoro, B METOAMYECKUX PEKOMEHIAIMSIX MPUBEICHBI
npaBuiaa O(OpMIIEHHMS TEKCTa, WJUIIOCTpalMii, TaOJMl, CChUIOK Ha HWCTOYHHUKHU
uHdopMaIuu, TpuMepbl 0POPMICHHUS TIPUITOKESHHI.

Metoauueckre peKoOMEHAAlMM MOMOTYT OOeCHedYHuTh €IWHCTBO TpeOOBaHMIA,
NPEABSBISIEMBIX K COAEpPKaHWIO, O(OPMIICHHIO M KadecTBy pabdoOT B LEJOM.
OOyuaromuecs TakKe CMOIYT O3HAKOMUTBCA C  OCOOEHHOCTSMU  MPOLETYp
PELEH3UPOBAHNS, 3AIIUTHI U OLIEHKH KypCOBOM paOOTHI.

KypcoBas pabota (IIpoeKT) 1Mo JUCIUTUIMHE SBISETCS OJHUM U3 OCHOBHBIX BHJIOB
Y4COHBIX 3aHSATHH.

BolinonHenre o0y4aromuMUcs KypcoBOil paboThl (MMPOEKTa) OCYUIECTBISETCS Ha
3aKJIIOUMTEIBHOM 3Tale M3y4yeHUs Yy4eOHOM JUCHUIUIMHBL, B XOJ€ KOTOPOTO
UCIIOJIb3YIOTCSL TIOJIyYEHHbIE 3HAHUSA W YMEHHs MPU PEIICHWH KOMIUIEKCHBIX 3ajad,
CBSI3aHHBIX cO cdepoil mpodeccnoHaIbHON AEATEILHOCTH Oy IYIIUX CIEIUATMCTOB.

KonudectBo KypcoBbIX pabOT (IIPOEKTOB) M JAUCIUIUIMHBI, 1O KOTOPBHIM OHHU
MpPEAYyCMaTPUBAIOTCS, OMNPEACNSIOTCS Y4E€OHbIM IIJJAHOM MO  CIEUMATbHOCTH U
denepanbHbIM ~ TOCYAApCTBEHHBIM  OOpa3oBaTENbHBIM  CTAHAAPTOM  CPEAHETrO

podecCHOHAIBHOTO 00pa3zoBaHus 1o crienuanbHocTH (Hanee — ®I'OC CIIO).



KypcoBass pabora (mpoekT) Mo [AWCHMIUIMHE BBINOJHSAETCA B  CPOKH,
oTpesieNieHHbIe YYeOHBIM TJIAHOM KOJUIE KA.

BrinonHeHre oOydarommmcsi KypcoBOMl paloThl (MPOEKTa) MO AMCIMILIMHE
IIPOBOJIUTCS C Yebio’

— CHCTEMaTHU3allud W 3aKpEIJICHUS TMOJYyYCHHBIX TEOPETUYECKUX 3HAHUU W
NPAKTUYECKUX YMEHHUM 10 AUCIUIUIMHAM NpOo(dheCCUOHATBLHOTO IIUKIIA,

— yriyOaeHUs] TEOPETUIECKUX 3HAHUIA B COOTBETCTBUHM C 3aJIaHHON TEMOW;

— (GopMHUpPOBaHUS YMEHHA TMPUMEHSATH TCOPETUUYCCKUE 3HAHUS TPH PEIICHUH
MOCTaBJICHHBIX BOIIPOCOB;

— ¢GopMUPOBaHUS YMEHUW UCIOIb30BaTh CIPABOYHYIO, HOPMATUBHYIO U
MIPaBOBYIO JOKYMEHTAIIHUIO;

— pa3BUTHUSl TBOPYECKON MHHUIIUATUBBI, CAMOCTOSITEILHOCTU, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

— MOJITOTOBKH K TOCYAapCTBEHHOM UTOTOBOM aTTECTAIUH.

3aoauamu KypcoBoil pabOThI (MPOEKTA) ABJISIIOTCS:

— pacuiupeHue TEOPETUIECKUX 3HAHUMN 110 U3y4aeMOMY KypCy;

— npuoOpeTeHne MPaKTUYECKUX HaBBIKOB pa0OThl ¢ UCTOYHUKAMHU WH(MOpMaIuu
0 TEME MCCIIEIOBAHUS;

— o00oOImenne ¥ cHUCTeMaTH3alus pe3yJbTaTOB MCCIENOBAaHUS MPOOJEM,
COJICp KAIlUXCS B HAYYHOU JTUTEPATYPE;

— BBISIBJICHHE JTUCKYCCUOHHBIX TEOPETHUUYECKUX BOMPOCOB B paMKax HCCIETyeMOi
pOOJIEMBI;

— puoOpeTeHre HaBBIKOB 00pabOTKH (haKTUYECKOr0 MaTepualia, COCTABICHUS U
o(OpMIICHUSI MHOTOCTPAHUYHBIX TEKCTOBBIX JOKYMEHTOB C TAaOJUYHBIMH BCTaBKAMH,

INPUITOKCHUAMHU U CCBIJIKAMU U X aHAJIN3.



TemaTnka KypcoBbIX padoT (IPOEKTOB)

TemaTuka KypcoBbIX pabOT (MPOEKTOB) pa3padaThIBAETCs MPernojaBaTeIsiMu
KOJUIE/DKa, paccMaTpUBAaeTCs M MNPUHUMAETCS COOTBETCTBYIOIIMMHU MPEIMETHBIMU
(UMKJIOBBIMH) KOMHUCCUSMHM, YTBEPXKIACTCS 3aMECTUTEIEM JUpPEKTopa MO y4eOHOM
pabore.

Tema KypcoBoi#t pabOThI (MPOEKTa) MOKET OBITH MPEIIOKEHA 00YUAIOIIUMCSI TIPH
yCIIOBUU 0OOCHOBAHUS UM €€ 1IEJIECO00PA3HOCTH.

B oTnenbHBIX ciydasx AOMYyCKaeTCs BHIMOJHEHUE KYPCOBOM pabOThI(MPOEKTa) MO
OJIHOU TeMe TpynIoi 00yJarommxcs.

[Tpu BBIOOpE TEMBI KypCOBOW pabOThl OOYUAIOIIMIACS TOKEH YUUTHIBATh
CBOM MHTEpEC K TOW WJIM MHOU MpoOjIeMe; CTENEeHb JUYHOTO 3HAKOMCTBA C HAMEYaeMbIM
JUISL MCCIIEOBaHUS OOBEKTOM; XapakTep U OOBEeM NPAKTUYECKU JIOCTYMHBIX IS
WCIIOJIb30BaHUA JIUTEPATYPHBIX, CTATUCTUYECKUX U APYTUX UCTOYHUKOB U MATEPHAIIOB.

[Ipn HanmucaHuM KypcoBOM palOThl, 0Oy4aroUIuics IOJDKEH HMCIOJb30BaTh HE
MeHee 10-15 pa3iauyHBIX MCTOYHUKOB (Y4eOHBIX TMOCOOMM, MOHOTrpadui, COOPHUKOB
Hay4YHBIX TPYAOB, a TaKX€ Pa3HOOOPA3HYIO MMEUATHYI) MPOIYKIHIO MEPUOTUUYECKUX
W31aHuR).

[TockonbKy KypcoBas paboTa SBISIETCS pe3yJIbTaTOM CaMOCTOSITEIHHOTO
M3ydeHHs OOydYarolMMUC H30paHHOW TEMbI, OHAa JOJDKHA OBITh HalKMCcaHa CBOUMH
CJIOBaMH, COZIEP>KaTh HEOOXOAMMbIC JTUUHbIE 0000IIEHUS 1 BBIBOIBI.

Tema KypcoBoii paboOThl (IIPOEKTa) MOXKET OBITh CBsI3aHA C MIPOrpaMMOMn
MPOU3BOJICTBEHHON TMPAaKTUKK OOyYaromuxcs, a s JIMI, OOydYaloluXcs MO OYHO-
3a04HOM (BeuepHel) u 3a04HOM opMam, — C UX HETIOCPEACTBEHHOU paboTO.

KypcoBas paboTa (MpoeKT) MOXET CTaTh COCTABHOM YacThIO (pa3iesioM, TJIaBOM)

BBITTYCKHOM KBJIM(DUKAITMOHHOM pabOThI (IUITIOMHAst paboTa).



TpeOoBaHus K CTPYKType KYpPCOBOM padoThl (IIPOEKTA)

[lo conmepxanuto KypcoBasi paboTa MOXET HOCUTb peghepamusHbiii,
NpAKmMuyecKuti WU  ONbIMHO-IKCHEpUMEeHmanvHblll  Xapaktep. llpuMepHslii 00beM
KypCcOBOM pabOThI IOJKEH COCTaBIATh (25-30) cTpaHull MAITMHOMUCHOTO TEKCTA.

[To cTpykType KypcoBas pabota peghepamusHo2o XxapakTepa COCTOUT U3:

— BBEJACHHA, B KOTOPOM PACKpPBIBACTCS AaKTYaJlbHOCTh M 3HAYCHHE TEMBI,
dhopmyupyeTcs 11eJ1b padoThI;

— TEOPETUYECKOW 4YacTH, B KOTOPOM JaHbl MCTOPHS BOIPOCA, YPOBEHBb
pa3paboTaHHOCTH TPOOJIIEMbl B TEOPUU U TMPAKTUKE IOCPEICTBOM CPAaBHUTEIHLHOTO
aHaJM3a UCTOYHHUKOB MH(POPMAIIUH;

— 3aKJIIOYCHHUS, B KOTOPOM COJIEP>KAaTCs BBIBOIBI M PEKOMEHAIIMTN OTHOCUTEIIEHO
BO3MO>KHOCTEH UCIIOJIb30BAHUS MaTEPUATIOB padOTHI,

— CIIUCKA UCTIOJIb3YEMbIX HCTOYHUKOB UH(GOPMAIINH,

— TIPUJIOKEHUE.

I[To cTpykType KypcoBast paboTa npakmuuecko2o XapakTepa COCTOUT U3:

— BBEACHUA, B KOTOPOM PACKPHIBAETCS AaKTYalbHOCTh M 3HAYCHHE TEMBI,
hopMYIHPYIOTCS 1ISTU U 3a/1a9u pabOThI,

— OCHOBHOM 4acTH, KOTOpasi OOBIYHO COCTOUT U3 JBYX IJIaB. 8 Nepeoll 2uage
COJIEPKATCSl TEOPETUIECKIE OCHOBBI pa3pabaThIBA€MOI TEMBI; 8MOpPOll 21a60U SIBISIETCA
MpaKkTUYECKasi 4YacTh, KOTOpas TMPEACTAaBICHA pacueTamu, Tpadukamu, TaOIHUIaMH,
CXEMaMH U T. T1.;

— 3aKJIIOYCHUS, B KOTOPOM COJIEP>KATCs BHIBOJBI M PEKOMEHIAIIMU OTHOCHUTEIHHO
BO3MO>KHOCTEH MPAKTUYECKOTO MPUMEHEHHS MaTepHalioB pabOTHI;

— CTHCKA MCTIOIh3yEeMbIX HCTOYHUKOB H(POpPMAITUH,

— TIPUJIOKEHUS.

[To crpykType KypcoBas paboTa onblmHO-IKCNEPUMEHMAIbHO20 XapaKTepa

COCTOMUT H3:



— BBEJICHUSA, B KOTOPOM pPACKpBIBAETCS AaKTyaJlbHOCTb W 3HAYEHUE TEMBI,
OTIPEICTISAIOTCA LU U 33]]a4M SKCIIEPUMEHTA;

— OCHOBHOHM 4acTu, KOTOpasi OOBIYHO COCTOMT U3 JBYX IJIaB. @ Hepeou 2iase
coJiepKaTcsi TEOPETUUECKHE OCHOBBI pa3zpabaTbiBaeMOM TEMbl, JaHbl UCTOPHUS BOIPOCA,
YpOBEHb Pa3pabOTaHHOCTH MPOOIEMBI B TCOPUU U MIPAKTUKE; 81MOpas 21a6a TPeICTaBICH
NPAKTUYECKON YacThio, B KOTOPOM COJAEpKaTCs IUJIaH MPOBEICHUS SKCIEPUMEHTA,
XapaKTEPUCTUKU METOJIOB OSKCICPUMEHTALHON pPabOThl, 0OOCHOBAHWE BBIOPAHHOTO
METO/a, OCHOBHBIE ATallbl dKCIEPUMEHTA, 00pabOTKa M aHaau3 Pe3yJIbTAaTOB OIBITHO-
AKCIIEPUMEHTAIILHON pabOTHI;

— B3aKII0YCHHUS, B KOTOPOM COJAEPI)KATCS BBIBOABI M PEKOMCHIAIUUA O
BO3MOKHOCTH MPUMEHEHHUSI MOJTYyUYEHHBIX PE3YJIbTATOB;

— CIIUCKA UCTIOJIb3YEMbIX HCTOYHUKOB UH(GOPMAIINH;

— TIPWIIOKCHUS.

OctanoBuMcs 6oJiee MOAPOOHO HA KaXKJOM dTalle HalMCaHUus KypCOBOM paOOTHI.

I. HagaibHBIM 3TaroM BBITTOJTHEHHUS KYPCOBOM paOOTHI SIBISETCS 000CHOBAHUE
akmyanvhocmu 6vloopa memvl. Ha 3TOM 3Tane 0OydaromUMCs OCMBICIUBAETCS BBIOOD
TEMbl KypCOBOW pabOThI, MPOBOJUTCA aHAIU3 POJM W 3HAYCHUS BHIOPAHHON TEMBI.
OcymiecTBIs€TCS COTVIACOBAaHME TEMbI KypcOBOM paboThl ¢ pykoBoautesieMm. llocne
YTBEPXKJICHUSI BHIOPAHHOW TEMbI Ha TMEPBOM KOHCYJIbTAllMU PYKOBOIUTEIb B OOIIMX
yepTax 3HAKOMUT OOYyYaromlerocss ¢ cojep’kaHueM Oyayuieid pabdoThl, PEKOMEHAYET
OCHOBHBIC MCTOYHHUKHM HH(pOpMAINMU, JAaeT 3aJaHue, CIeAys KOTOPOMY OOYJarOIIHiics
JIOJDKEH COCTaBUTh NJIAH Kypcosou pabomsi. llepBoHAYaIbHO COCTaBIICHHBIN ILJIaH
SIBJISICTCSL TIPEABAPUTEIIBHBIM M 10 MEpPE HamucaHus PabOThI MOXKET MEHSATHCS ITyTeM
BHECCHHSI JIONIOJIHUTEIBHBIX MTyHKTOB WJIM UX COKPAIICHHUS.

B xome mocnemyromux KOHCYJbTallMd MPENoaaBaTelieM Pa3bSICHSIIOTCS
MPUHITUIIBI  Pa3pabOTK W OQOpPMIICHHUS, MPUMEPHOE pachpeneiieHne BpEMEHH Ha
BBITIOJITHEHUE OTJIEIBHBIX YacTed KypcoBOM paboThl (MpoOeKTa), MAarOTCS OTBETHI Ha
BOIPOCHI O0YYaIOIIUXCS.

Takum 00pa3oM, KypcoBas paboTa BBITIOJHIETCS B COOTBETCTBUHM C 3aJaHUEM,

KOTOPOE TOJIy4aeT 00y4aIoUniCs, UCXO0I U3 TEMbI KypCOBOM pabOTHI.



Il. Ilouck u evibop ucmounuxos ur@opmayuu TO TEME SBISETCS OJHUM U3
BaXHEHINIMX 3TanoB pabOThl Haj KypcoBod pabotoi. Ha sToMm srtame ocymiecTBiseTcs
CaMOCTOSTENIbHBI TOUCK MEPBUYHOTO MaTepuaja 1o TeMe, TMPOBOJAUTCS €ro
cucTteMaTuzanus, o000IeHrne, aHadu3 C TOYKH 3PEHUS TOJHOTHI U3JIOXKEHMS,
TEOPETHYECKOW W METOIMYECKON HOBHU3HBI B HCCIeAoBaHUM TeMbl. Oco00€ BHUMaHUE
IpU 3TOM oOpaliaeTcst Ha MoAOOp MaTepuaia U COOTBETCTBYIOIIYIO €ro 00padoTKYy.

OOs3aTenbHBIM ~ yCIOBUEM IIpM HAlMCAaHUM KypCOBOM pabOThl  SBISIETCA
WCITOJIb30BAaHUE HE TOJBKO YUYEOHBIX M YYCOHO-METOAMYECKUX, HO W TEPUOJIUUECKHUX
u3nanuii. BakHeWIUi HMCTOYHUK TEOPETUYECKHX HuAeH U (PaKTOB — HOPMATUBHO-
MIPaBOBBIC 1 HOPMATHBHO-METOANYECKUE JOKYMEHTHI 110 UCCIeayeMoit Teme. IcTouHnKn
uHpopMalMuu MO TeMe TMOJOMPAIOTCS B CHUCTEMATHYECKHX (TeMaTHYECKUX) U
an(aBUTHBIX KaTaJorax, MMEIOIIUXCS B KaXKI0M OHOIHOTEKE.

[Ipy W3yyeHUM HMCTOYHUKOB MH(pOpMaAIMU 00yYaroluics AOHKEH OTOMpaTh W
OCMBICTTUBATh HEOOXOAUMBIN ISl KypCOBOM pabOThl MaTepuai, UCXOAs U3 HaMEUEHHBIX
pazzienoB Oyayimieit paboTel. PekomeHayeTcsi cpa3dy OoTMeudarh, B KaKOW 4acTu pabOThbI
OyJeT MCHoJIb30BaH TOT WJIM MHOW MaTepHasl, TO WM WHOE TOJIOKEHHE, Pa3BUBAEMOE
aBTOPOM COOTBETCTBYIOIIETO UCTOYHUKA UH(POPMAIIUH.

I1l.  Pesyromamsr npogedenno2o ananuza UCMOYHUKO8 UHGOpMayuu W
COOCTBEHHBIC BBIBOJIBI TPHUBOJAATCS B BHAE TekcTa. Ha »sTomM »3Tame mpoucxXoauT
PACKpBITHE TEMbI, B TEKCTOBOW (hOpME M3JIArar0TCs MOJyYEHHBIE pe3yIbTaThl COTIACHO
paspabotanHoMy 1iaHy. KypcoByro paboTy HEOOXOIWMO IOTOJHHUTH TaOIUIaMU U
pUCYHKaMHU (CXeMaMH, JuarpaMMamM# U T. [I.), NPUIOKEHUIMH, KOHKPETU3IUPYIOIIUMH,
000011aI0IIMMH, CUCTEMATU3UPYIOIIUMHU MpeJjiaraeéMblii MaTepHall.

Bce cBemenwmsi, B3ATble M3 KOHKPETHOTO HWCTOYHHUKA M HCIOJIB3YEMBIE TIPH
HaIMCaHUU KypCOBOUM pabOThI, TOKHBI OBITh CHA0KEHBI COOTBETCTBYIOIICH CCHUIKOW HA
€ro HOMEDP B CITMCKE MCIOJb30BaHHBIX UCTOYHUKOB.

IV. Ogopmnenue pezynomamos poBEIEHHOTO UCCIICOBAHUS, HEOOXOIUMBIX TI0
TEKCTY BCTAaBOK, CCBUIOK M TIPUJIOKEHUH; COCTABJICHHE CITMCKA WCIOIb30BAHHBIX
HMCTOYHUKOB; OKOHUYATENIbHOE O(opmIileHHe KypCOBOW pabOTHI M TMpEICTaBICHHE €€ Ha

PELIEH3UPOBAHUE U OLIEHKY PYKOBOJMTEIIIO.
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Odopmienne KypcoBoil paboOThl ciaraercs U3 psla IOCIEeI0BaTEIbHBIX
oIepalifii, BHIITOJIHEHUE KOTOPBIX HE MEHEe Ba)KHO, YeM HAIMCAaHHE TEKCTa M KOTOPBIC
TpeOyIOT OOJBIIOrO KOJMYecTBa BpeMeHH. K dYHucily TakuxX omnepamuii OTHOCATCS
THIATENbHAS TPOBEPKA W PEAAKTUPOBAHWE TEKCTa Tepe]] pacrledaTKod; YTOUYHEHHE
Ha3BaHWI OTIENBHBIX YacTel paldoThl (pa3denoB, MOJPa3/IENIOB); COCTABIICHUE
CONiepKaHusi pabOThl C COOTBETCTBYIONIEH pyOpuKalueil; TIaTelbHas TpOBEpKa
MPUBOJUMBIX B TEKCTE IIMTAT, CCHUIOK, (POPMYJI, JIATHHCKHUX Ha3BaHHM; IeperedaTka
TeKCTa C coOMrofeHHMeM BceX mpaBwil  opdorpaduu; COCTaBICHHE  CIIHCKA
WCIIOJIb30BAaHHBIX HMCTOYHHWKOB, W3TOTOBIICHHUE WUIIOCTPATUBHBIX MAaTepUajoB U

TUTYJIBHOTO JINCTA, COEIMHEHNE BCEX YacTe pabOThI U €€ CKPEIJICHHUE.

TpeboBanusi K coiepPKAHUI0 CTPYKTYPHBIX 3JIEMEHTOB KYPCOBOii padoThI

KypcoBas paboTra cOCTOMT M3 TEKCTOBOM 4YacTH W rpadUyueckoro Marepuaa,
COJICp)KAIllUX peIIeHWe 3ajlad, YCTAHOBJCHHBIX 3aJaHUEeM Ha KypCOBYIO paldorTy.
KypcoBas pabota qoiKkHa coaepkaTh CASAYIOIIUE CIMPYKMYPHbLE 9J1eMEeHNbL.

— TUTYJIBHBIM JIUCT;

— 3a/IaHUE Ha KYpPCOBYIO padoTy;

— OIJIaBJICHME,

— BBECHUC;

— OCHOBHYIO YaCTh;

— 3aKJIFOUYCHMUE;

— CITMUCOK MCIOJIb30BAaHHBIX HCTOYHUKOB MH(MOPMAIIHH,

— NPUJIOKEHHUE.

TumynvHbll 1ucm KypcoBOU pabOTHI SBISETCS IEPBBIM JINCTOM KYpCOBOW PabOTHI
1 He HyMepyeTcs. Ob6pazen; oopMIIeHUS TUTYIBLHOTO JINCTa KYpCOBOM pabOTHI IPUBEICH
B [Ipunoxenun 1.

TUTYNBHBIN JUCT TOAMUCHIBAETCS OOYYArONIMMCS TP CAa4e KypCOBOM pPabOTHI
PYKOBOJUTENIO, U PYKOBOJAUTEIEM — B TOM CJIydae, €CiIu KypcoBas paboTa JOmycKaeTcs

K 3aIlllMTCE.
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3aoanue Ha Kypcosyro pabomy BKIIOUAaETCI B TEKCTOBYIO YacTh IMOCHE
TUTYJIBHOTO JIUCTA, HE HyMEPYEeTCs U HE BKJIIOYAeTCS B KOJIMUECTBO JUCTOB. OOpazer
OJlaHKa 3aJ]aHusl HAa KypCcOBYIO paboTty npuBezeH B [Ipunoxenun 2.

Beedenue siBnsieTcs BCTYIUIEHHEM K KypcoBoul pabore. B HeM 000CHOBBIBaeTCS
BBIOOP TE€MbI KypCOBOW palbOThI, ONpEAeNseTcsl €€ aKTyaJbHOCTh W 3HAYUMOCThH MJIf
HayKu W npakTuku. OnpeneneHue aKTyaJbHOCTH TEMbI SIBISICTCS Ba)KHEWIIEW 4YacThIO
HCCJIEI0BATENbCKOM  JEATEIbHOCTH, IO3BOJSET  YCTAaHOBUTH MECTO  IpeaMeTa
UCCIIEIOBaHUsI B OOIIEH COBOKYMHOCTH HcCcleqyeMbix mpodieM. C 3TOH 1enbio
pacCcMaTpuBalOTCd OCHOBHBIE TEHIACHIMM U3YYE€HHUS M PA3BUTUS  MPOOJIEMBI,
aHAIM3UPYETC TEKYILEEe COCTOSTHUE, OMPEIEISAIOTCA TPaHULbl UCCIEIOBaHUsS (IIPEAMET,
O00BEKT, XPOHOJIOTHYECKHE W/WiM Teorpaduueckue pamku), OpMUPYETCS OCHOBHAs
1€J1b, U YCTAHABJIMBAIOTCS 33J]a4l KYpCOBOM pabOTHI.

Ob6bveMm BBegeHust He noipkeH mpeBbimaTh 10% oT olmiero odbemMa KypcoBO
paboThI (2-3 cTpaHUIBI).

OcHosHy'0 uacms pabdOTHI LEIECO00pa3HO Pa3eIUTh Ha Be IJIaBbl.

IlepBasi riaBa npexycMaTpPUBAET HCCIEIOBAHUE TEOPETHUYECKUX BOIIPOCOB,
KOTOpBIE€ JOJKHBI OBITh YBSI3aHBI C MPAKTUUYECKON YacThIO paOOTHI U CIYXKHUTh OCHOBOU
IUIsl pa3pabOTKU MpEeAJIOKEHUH U pexkomeHAanuil. Pemaronmm (paxkTopoM ycrnemHoro
HallMCaHWsd 3THUX IJIaB SBISETCA TIIATEIbHOE M BCECTOPOHHEE U3YYEHUE BCEX
MCTOYHUKOB MH(pOpMaluKu 1o u30paHHON Teme. [Ipu BbIOOpE MCTOPUYECKON TEMATHKHU
HEOOXOAMMO yBA3aTh TNPEIMET HUCCIEAOBAaHUS C COBPEMEHHBIMHU MpoOiemMamu
uccienyeMoro Bompoca. (OO0s3aTeNbHBIMU  SIBIISIFOTCSL  CCBUIKM Ha HCIHOJIb30BaHHBIE
WCTOYHHUKHU WH(OPMAIIHH.

Bropasi riiaBa HOCUT MPAKTUYECKUI XapaKTEP U JACIUTCS HA 2 YaCTH.

B mepBoil wacTm  BaXXHO HE TOJBKO TJIIYOOKO H3YYUTH CYIICCTBYIOIIYIO
MPaKTUKY, HO U OCMBICIIMTh €€ Ha OCHOBE aHaliM3a COOpaHHOro Marepuaia. 3ajgadeu
aHaiu3a SBISETCS 0030p M OIEHKAa MPAaKTUYECKOro MaTepHala, Kacarollerocs
BBIOPAHHOW TEeMbl HCCleIOBaHUs. B pe3yibrare MpOBEIEHHOIO aHain3a HEOOXOIUMO

BBISIBUTH OCHOBHBIE TTPOOJIEMBI 10 PACCMOTPEHHOM TEME.
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Bo BTOpoi#t uyactu rinaBbl OOydYaromMiiCs TOABOAUT MTOT BCEU MPOJACITAHHOU
paboTe U JOJKEH OTPa3uTh MPAKTUUYECKYIO MOJIE3HOCTh BBIMOJIHEHHOTO HCCIIETOBAHUS.
Uro BkiIOYaeT B ce0si PEeKOMEHAAIMM U MEPONPUSTHS 1O PEIICHUIO BBISBICHHBIX B
npolecce aHaliv3a MPaKTUYECKOro Marepuana mnpobieM. PekomeHmanuu ciemyet
W3JlaraTh TIOCIICJIOBATEIbHO, PAa30MB HA IIYHKTHI, aPTYMEHTHUPYS KaXXIbIH BBIBO/I.
Marepuan B paszaene JAODKEH ObITh JIOTMYECKH BBICTPOEH, YTO IO3BOJIUT JIETKO
MPOCJICIUTH 32 PA3BUTHUEM aBTOPCKON MBICIH B PACKPBITUU TEMbI UCCIICIOBAHMUS.

3axnouenue SBISIETCS 3aBEPIIAONICH CTaauel HalMCaHUS KypCOBOM padoTHI,
coJiepkaliei B ckatoi hopMe TEOPEeTHUECKUE BBIBOJABI U MIPAKTUYECKUE MPEATIOKCHHUS.
NupiMu  croBamMM, B 3aKIIOUYEHHH aBTOPOM (OPMYJIHUPYIOTCS OOIIME BBIBOBI
pEe3yJbTaTOB  MPOBEJECHHOTO  UCCIENOBaHUS, O0O0OIIAIONIME YacTHbIE  BBIBOJbI,
MOJIyYeHHBIC Ha MPEABIAYIIUX dTarnax paboThI.

OObeM 3akitoueHUs JOJKEH cocTaBisATh 8—10% oT obmiero o0beMa KypcoBou
paboTHI.

[Ipu HanucaHUM KypcoBOM pabOThI 00S13aTEIbHBIM SIBISETCS COCTABIECHUE CHUCKA
UCNOJIb30BAHHBIX UCMOYHUKOS8 UHGOopMayuu. B CIMCOK MOTYT OBITh BKIJIFOUEHBI TOJBHKO
paboThI, yTOMSIHYTBIC WM [IUTUPYEMBIEC B MPOIECCE UCCIICTOBAHMUS.

Martepuan KypcoBoM pabOThl JOMYyCKaeTcsi MOMEWAaTh B npuiodcenusx. B
MPWIOKEHUSAX MOXHO pa3Mmemarb rpaduyeckuili matepuain, TaOIuibl OOJBIIOTO

(dbopmata, KCEPOKOIUU JOKYMEHTOB, oTorpaduu, OyKIeThI U T. [I.

TpedoBanust K 0popMIICHUIO KYPCOBOH PadOTHI

(Cm. «Metoanueckue pexkomenaanuu no MS Wordy B I[Ipunoxenun 6)

Texcm nabupaetcs B nporpamme Microsoft Word, medaraercs Ha 0JfHOM CTOpOHE
mucta hopmata A4 u comepxut npumepHo 1800 meyaTHBIX 3HAKOB HA CTpaHUIIE (CUUTAs
npoOensl MEXIy ClIoOBaMM M 3Haku npenuHanws): mpudt Times New Roman —
OOBIYHBIN, pa3Mep — 14 MyHKTOB, MEXIYCTPOUYHBIM MHTEPBAT — IMOJTYTOPHBINA, BEpXHEE
Y HIDKHEE T0JIs1 CTpaHulbl He MeHee — 2,0 cM, 1eBoe He meHee — 3,0 cM u npaBoe HE

Menee — 1,0 cM; oTctyn (KpacHasi CTpoka) JOJIKEH ObITh paBeH 1,5 cwm.
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bonbmvie TabauIbl, WUIIOCTpAlMM W pacnedatku (3aHumaromue Oonee 50%
MEYaTHOIO JINCTA) PEKOMEHIYETCs pa3MelllaTth B NpriioxkeHun. O0beM MPUIIOKEHUN HE
OTrpaHUYMBACTCS.

Crpanunpl  paboThl cleayeT HyMepoBaTh apaOCKuMHu Ludpamu, coOroaas
CKBO3HYIO HyMEpaluIO MO0 BCEMY TEKCTy paboThl. HoMep cTpaHUIbI MPOCTaBISIOT B

cepenanHe BepxHero mouiss ctpanunbl (mpudt — 10). HoMep cTpaHuIbl HA TUTYJIHHOM

JIUCTC, 3aJaHWH N OI'JIAaBJICHUHW HC ITPOCTABJIAIOTCA. HVMCDaHI/IH HAa4YMHACTCA CO CTPAHMUIIbI

C 3aroJIOBKOM «BBCI[CHI/IG)), HOMCP CTPAHHUIIbI PABCH 3.

AO3aipl B TEKCTE CieayeT HayuHATh C OTCTyma, paBHoro 15 mm (5 ynapos
KJIaBHILIEH MTpo0e).

Cnosa «OrJiaBJjieHHe», «BBeeHre», «3aKII0YEHMe)» IHIIYT 10 LEHTPY C
MPOMUCHON OYKBBI (IPUPT — 16, IOy KUPHBIA») U BKIIOYAIOT B COIEPKAHUE PAOOTHI.

JlaHHBIE 3ar0JIOBKM HE HYMEPYIOTCS.

3ajaHne K BBIOJHEHUIO KypcOBOM paOOThl OpoILIOpyeTcss B KypcoBOil paboTe
[OCJIE€ TUTYJIBHOT'O JIUCTA, HE HYMEPYETCS M HE BKIIFOUAETCS B KOJIMYECTBO JIUCTOB.

Ornaenenue pabotel ([Ipunmoxkerune 3) BBIMONHSAETCS IO YCTAHOBJICHHOMY
oOpasiy He HyMepyeTCs U PACIIONIOKEHO TOCTIE CTPAHUIIbI C 33JaHUEM.

OcHOBHast 4yacTh PabOThI COCTOMUT U3 IJ1aB, Pa3JieoB, MOAPa3AesiOB, IYHKTOB U
MOJMYHKTOB (TIpU HEOOXOAMMOCTH). ['7aBbl JODKHBI MMETh TOPSAKOBBIE HOMEpa B
npejenax Bcel KypcoBoul paboThl, 0003HaueHHbIe apabckumu mudpamu (mpudt — 16,
IOy XUPHBIHN»). Pazaensr (mpudt — 14, «monyxupHseiii»). Homep pasaena coctout u3
HOMEpa IJaBbl U HOMEpa pasjenia, pas3elieHHbIX TOYKOM. B koHue Homepa pasnmena
CTaBUTCS TOYKA.

HamMeHoBaHMe T71aB M pa3zelioB ClIEAyeT 3alKChIBaTh C MPOIMUCHON OYKBBHI 0€3
TOYKH B KOHLIE. A BOIPOCUTENbHBIN, BOCKIMIATEIbHBIA 3HAKK U MHOTOTOUYHE B KOHIIE
CTaBSITCSI.

IIepenoc cJI0OB B 3aroJOBKaxX HE JIONYCKAIOTCS, MPEAJOTrH U CO3bI IIEPEHOCIT Ha

HOBVYIO CTPOKY.

HaumeHnoBanue rnaB u pasaciioB HE IOAUYCPKHUBAIOTCA W PacCIioIararoTcsa I10

LIEHTPY CTPAHULIBI.
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PacctositHre Mexay 3aroJIoBKOM M TEKCTOM JOJDKHO ObiTh 15 MM (3
MEXCTPOUHBIX HMHTEpBaja), a MEXKIYy 3arojoBkamMu IiaBel M pasgena — 8§ mm (1,5
MEXCTPOUHBIX MHTEpBaJia). PaccTossHUE OT KOHIIAa TEKCTa JI0 3arojiOBKa pa3zelia TOJKHO
OBbITh 15 MM (3 MEXCTPOUHBIX HHTEPBAJIA).

KEDKI[VIO I'JIaBy Da6OTBI CJICAYCT HAYMHATD C HOBOM CTPAHUIIBI.

Hywmepatusi myHKTOB J0JKHA ObITh B Ipejenax pasnaena. [IyHKTbI, Kak MpaBuio,
3aroJIOBKOB HE MMEIOT M MPU HEOOXOJUMOCTH MOTYT OBITh pa3OUTBl HAa MOAITYHKTHI,
KOTOpBIE JOJDKHBI UMETh MOPAAKOBYIO HYMEpPALMIO B Tpefenax KaKIoro IYHKTa,
Harpumep: 4.2.1.1., 4.2.1.2. u 1. 1. B koHIle HOMepa MyHKTa W MOAMYHKTa TOYKa

CTaBHTCAI.

IIpumep 1.

I'naBa 1. CocraByienue u opopmiieHHE TOKYMEHTOB

1.1. UudopMannoHHO-CIIPABOYHBbIEC JOKYMEHTbI

B coctaB nndopmaimoHHO-CIIpaBOYHBIX TOKYMEHTOB, KaK MPaBUIIO,
BKJIFOYAIOT:
- TOKJIQ/IHAsl 3aIIHCKa;

- CITy»KeOHas 3armcka.

1.2. Oprann3aliMOHHO-NIPABOBbIE JOKYMEHTbI

B cocTtaB opraHn3aiimoOHHO-TIPaBOBBIX JOKYMEHTOB BXO/IAT:

- YCTaB WJIM TIOJIOKEHHE 00 OpraHu3allnu;

- YUPEIUTENBHBIN JOTOBOD;

- MIOJIOKEHUE O CTPYKTYPHBIX MOAPA3ACICHUAX, KOJUIETHAIBHBIX U

COBCIIATCIIBHBIX OPIraHax;

Dopmynel, conepxampecs B padoTe, pacroiararoTcs Ha OTACIbHBIX CTpOKax 0e3

orcryna (KpacHOM CTPOKH), HyMEpPYIOTCS CKBO3HOW HyMmepaiued apaOCKuMu Lu(ppami,
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KOTOpbIE MHIIYTCS Ha ypoBHE (opMylbl cripaBa B KpYIibIX CKOOKax. Dopmyiibl
npennouTuTenbHel Habupath B Microsoft Equation 3.0. uin ¢ moMoIIs0 BCTPOCHHOTO B
MS Word Matematndeckoro makera.

HenocpencreenHo 1o ¢GopMmysoi NPUBOIUTCS pacliM(ppoBKa CHUMBOJIOB U
YHUCIOBBIX KOY(PQPHUIIMEHTOB, €ClIi OHM HE ObUIM TMOSICHEHBI paHee B Tekcte. lleppas
CTpOKa paciii(poBKH HAYMHAETCS CJIOBOM «rie» 0e3 JBOoeTouus mociie Hero. Beiie u
HIKE KaX0M (GOopMybl JOKHO OBITH OCTaBICHO HE MEHEE OJTHOM CBOOOHON CTPOKH.

Jonmyckaercss Hymepauusi (opMmyia B Ipezenax riaBbl. B 3Tom cimydae HOMep
(GOpMyJIbI COCTOMT W3 HOMEpa IJIaBbl U MOPSAKOBOTO HOoMepa (hopMyIbl, pa3JesIeHHbIX
Toukod, Hampumep: (2.4). Dopmyibl, MNOMENIaEMble B MNPWIOKEHUSIX, HOJKHBI

HYMCPOBATHCA OTACIIBHO apa6CKI/IMI/I LII/I(bpaMI/I B IIpCAciiax KaKJI0Ir0 IIPHUIOKCHUA.

Ilpumep 2.

[Tnomaap Tpaneuu Beraucisiercs no Gopmyse

(a+b)
2

S =

“h, (1)

rac a — OCHOBAHUC TpalCluu, CM;

b — ocHOBaHMe Tparnenuu, cMm;

h — BeICOTA Tpamenuu, cm.

Bce ucnone3yeMble B paboTe MaTtepuaibl JAlOTCS CO CChUIKOM Ha MCTOYHUK. B
TEKCTe TOCJIe YINOMHMHAHUS MaTepuana, B KOHIE TOTO TMPEIOKEHHS, TJe HYXKHO
COCIIaTbCsl HA KaKOW-TO HWCTOYHHMK, B KBAJAPATHBIX CKOOKAax CTaBUTCS HOMEp, O]
KOTOPBIM OH 3HAUUTCS B CIHMCKE HCIIOJIb30BAaHHBIX MCTOYHUKOB, U HOMED CTPAHUIIbI,
Harpumep [5, ¢. 42]. B cchuikax Ha TaBbl, pa3eibl, GOPMYIIbl, IEPEUNCICHUS CIICTyeT
YKa3bIBaTh WX NOPSAIKOBBIA HOMep. [Ipumepsl: B rnase 3, non. 3.3.4, nepeuuncienue, a B
dbopmyie (3).

CokpailleHe CJIOB B TEKCT€ HE JIOMYCKAeTCsA, KPOME YCTAHOBJICHHBIX

cieaytommmu ['OCTamu: T'OCT 2.316. TTOCT P21. 1101, T'OCT7.12. VYcnoBHbie
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OykBeHHbIe M rpaduyeckue 0003HAUYEHHUS JTOJKHBI COOTBETCTBOBATH YCTaHOBJIEHHBIM
cragaaptam (COCT 2.105). O6o3HaueHrne enuHUIl GU3NISCKUX BEIMYUH HEOOXOIMMO
npuMeHsTh B cootBeTcTBUU ¢ ['OCTom 8.417, CH 528.

Texkct paboThl JOKEH OBITh KPAaTKUM, YETKUM W HE JOMYCKaTh Pa3IMYHBIX
TOJNIKOBaHUN. B HEM He momyckaeTcs COKpaiieHue 00O3HA4YCHHs eAUHUI] (HU3UICCKUX
BEJIMYWH, €CJIM OHU YIOTpeOssitoTes 6e3 mudp (3a UCKIIOUYEHHEM 0003HAYEHUS €AUMHUIL
bu3nyecKknx BENUYMH B TaONHMIIAX U B paclM@poBKax OyKBEHHBIX OO0O3HAYCHUH,
BXOJISIIINAX B (DOPMYJITBI I PUCYHKH).

Tabauya MOXeT WUMETh Ha3BaHHUE, KOTOPOE CJEAYET BBIMOJHATH CTPOUYHBIMU
OykBamu (KpoMe MepBOil MPOMUCHOMN) U MOMEIIaTh HaJl TAOJUIIEH IO LEHTPY. 3aroJOBKU
rpad 1 cTpoK TabJIMIIBI HAUMHAIOT C MPOMUCHBIX OYKB.

Pazienarp 3arosioBKM ¥ TMOA3arojIOBKM  JUArOHAJNBHBIMU  JIMHUSAMH — HE
JOMycKaeTcsl. 3arojoBKM  Tpad MoOryT ObITh 3amMcaHbl MHapauieIbHO  WIH
MEePIEHANKYIISAPHO (TP HEOOXOAUMOCTH) CTPOKAM TaOIHUIIBI.

Tabnuipl cieayer HyMepoBaTh apaOCKUMU U(pamMu CKBO3HOW Hymeparuei. (B
[TpunoxeHUH WCIONB3YyeTCsS CBOS CKBO3Has Hymepanus). Jlomyckaercss Hymepanus
Ta0nuIl B Mpe/eax riaaBbl. B aToM citydae HoMep TaOJIUIIbI COCTOUT U3 HOMEpA IiIaBbl U
MOPSIKOBOTO HOMEPA TAaOJIHUIIbI, Pa3eIEHHBIX TOYKOM.

Han BepxHMM mpaBbiM yIJIOM TaOIWIBI TOMEIIAIT Haamuch «Tabmuma ...» ¢

ykazaHuem ee Homepa. [Ipumep: Tabnuna 1 (B KoHIIE HOMEpa TOYKa HE CTABUTCH).

IIpumep 3.

Tabmanma 4
Pacxonpl Ha omiary Tpyna

JIOJKHOCTB KonnuectBo 3apmara, pyo.

['eHepanbHbIi TUPEKTOP 1 25000
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Bbyxranrep 1 15000

Hroro: 2 40000

B ciydae, ecau Tabiauia HE NOMEMIAETCS HA OJHY CTPAHUILy, MOXKHO IOCTYIIHTH

CIEAYIOIIUM 00pa3omM

Martepuan lNnoTHocTk (ANA chiny4Yux — Koadppuumenr
HacbIMHas NAOTHOCTL), Kiim® TennonpoeoaHocTu, Bi/
N

NAOTHOCTH

—
1 2 J
AITOTAHTIT \LUGU-LIUU 2037522 1" pacTeT C pOCTOM |

Crpoka ¢ HyMepaymeri
ctonbuyoe

ITpomomxenue raS:mL(bl]

1 2 3

Aot F-TaTa) 0454

AcdcaneTobeToH 2100 1.05
AL acbecTo-UeMEeHTHBIE NNUTHI 1800 0,35

[ToBTOpsitomuiics B rpade TaOIUIBI TEKCT, COCTOAIIUM M3 OJUHOYHBIX CIIOB,
yepeayrmmxcs ¢ nudpamu, TOMyCKaeTCsl 3aMEHATh KaBblUKaMu. ECIM MOBTOPSIOIIUICS
TEKCT COCTOMT M3 JBYX M 0o0jiee CIIOB, TO MPU IMEPBOM MOBTOPEHUU €T0 3aMEHSIOT
cioBamu «To xe», a ganee kaBblykamMu. CTaBUTh KaBBIYKM BMECTO MOBTOPSIFOLIUXCS
udp, MapoK, 3HAKOB, MATEMATUIECKUX CUMBOJIOB HEJIb3Sl.

Ha Bce Tabmuiel paOoOThl OJDKHBI OBITH JTaHBI CCBUIKM B TekcTe. [Ipumep:
(Tabmuma 1).

K Ttekcty m TabmuiiaMm MOTYyT JaBathcsi mpumedaHus. [lpudem st TaOmiwmil
MPUMEUYaHUs JOJKHBI ObITh MPUBEACHBI 1O Tabnuieil. B KoHIle TabIUIlbl 1O JIMHUEH,
o0Oo3Havarome okoH4aHue Tabmuiel. [IpuMeuanus ciemayeT BBITIOJHSITH C MPOMUCHOM
OykBel. Ecnm mpumeuanue omHo, ero He HymepyioT. Ilocne cmoBa «IIpumeuanuer
CTaBHUTCS TOUKa. TEeKCT MpUMeYaHusi HAUMHAETCS TOXKE ¢ MponucHoi OykBbl. Heckonbko
MpUMEYaHNl HyMEPYIOTCS 0 TOPSAAKY apaOCKuMu udpamu.

Hnnrocmpayuu, cxembl W TpaduUKd TOJDKHBI BBINOJHATHCS C MPUMEHEHHEM
YepTeXKHBIX MpuOopoB. MiumocTpamuu MOTYT OBITh PAacHOJIOKEHBl KakK IO TEKCTY

KypCOBOM pabOThI, TaK U B MPUJIOKEeHUU. VX ciiemyeT HymepoBaTh apabCKuMu mudpamu
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CKBO3HOM HyMEpaluen, 3a UCKIYEHUEM WIUTIOCTPALMNA NPUIOKECHUN. Ecin puCyHOK
OJIMH, TO OH oOo3HauyaeTcsi Tak: Puc. [lomyckaercs HymepoBaTh WIIIOCTpAallUd B
npenenax rasbl. [Ipumep: Puc. 1.1.

Wnmoctpaii MOIyT UMETh MOSICHUTEIbHBIA TEKCT (OJMUCH K WIUTFOCTPALIUSAM).
CnoBo «Puc.» M Ha3BaHME NOMEILAIOT 0 MOSACHUTENbHOro Tekcra. Ilpumep: Puc. 1
Orarnbl ynpasiieHus kagpaMmu. CChUIKM Ha WLIIOCTPALMU JENA0T TaK: «B COOTBETCTBUU C
pHC. 2» — IpU CKBO3HOM HYMEpAIlMH, U «B COOTBETCTBUU C pUC. 1.2» — Ipu Hymepauuu B

mpeaciax rijaBbl.

IIpumep 4.
|

b

Puc. 1 Tpaneuns

WnmrocTpauyu, TaOdMIbl, TEKCT BCIOMOTraTENIbHOTO XapakTepa AOIMyCKaeTCs
JaBaTh B BUJIE€ TPUIIOKEHUH.

[Tpunoxxenue odopmisieTcss Kak MPOJODKEHUE paboThl Ha MOCIEIYIOIIUX €€
mucrax. Kaxngoe TmpuiokeHUe CclaeayeT HadyhHaTh € HOBOM crpaHunbl. CioBO
«IIpunoxxeHne» NUIIETCS B BEPXHEM NPaBOM YIUIy, TIOPSIAKOBBIA HOMEp €ro
o0o3HauaeTcs apabckuMu 1udpamu.

Crpanuupl ¢ [IpunoxkeHusMu He HYMEPYIOTCS M B OIJIABJICHUM HE YKa3bIBAIOTCS
HOMEpA CTPaHULL.

Ipunooicenue NOMKHO UMETh 3ar0JIOBOK, KOTOPBIN MUILETCS C IPOMUCHON OYKBbI
OT/ENIbHOU cTpokoi. Ecium B paboTe OIHO MpuUJIOKEHUE, OHO O00O03HAYaeTCs TakK:
[Ipunoxenue. B Tekcte paboThl HAa BCE MPUIIOKEHUS TOJDKHBI OBITH CCHUIKHU. [Ipumep:
(ITpmoxxenue 2). Ha oTnenbHbIC JaHHBIC, IPUBEIACHHBIC B pa0dOTE, JArOTCS CHOCKH.

Ogopmnenue cHocok 6 KoHye pabomwvl (KoHyesvie). Cpasy TMOCiHe IUTATH B
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KBaJIPAaTHBIX CKOOKAaX YKa3bIBAIOT MOPSAIKOBBIA HOMEpP LUTUPYEMOIO0 HCTOYHHMKA IIO
CIHUCKY HCIOJIb30BaHHBIX HMCTOYHUKOB HMH(pOpManMMU U, €cid 3TO Tpebdyercs, HOMEp
UTUPYEMON cTpaHuIlbl. B KoHIle paboThl OQOPMISIOT CIHCOK HCIHOJIb3YyEeMbIX
UCTOYHUKOB, B KOTOPOM TIOJ COOTBETCTBYIOIIMM HOMEPOM JIAlOT TOJIHBIE

oubmuorpaduueckne cBeICHMS 00 UCTOYHHUKE.

[Tpumep odopmiteHUs CCHUITKU:
«Texer uurate» [1, ¢.25]. (T.e. ICTOUHMK, YKAa3aHHBIN B CIIHCKE UCTOJb3yEMbIX

HCTOYHHUKOB I/IH(bOpMaI_[I/II/I o HOMCpPOM 1, 25-5 CTpaHHIa 3TOro I/ICTO‘-IHI/IKa)

Cnucox uUCNONb308AHHLIX UCMOYHUKOG UHGOpMayuu TPUBOAUTCA  TEpeN
[TpunoxxenneM u cocrtaBisieTcss B aigaBUTHOM mopsake. CHHCOK HCIIOJIb30BAHHBIX
MCTOYHHUKOB MH(OpMAIUU MPEACTABISIET COO0I NEepeueHb UCIOIb30BAHHBIX NCTOYHHUKOB
CO CKBO3HOM HyMEpAaLUEH B CIEAYIOIIEM MOPSIKE:

- MEKIyHapOAHbIE HOPMATHUBHO-TIPABOBHIE AKTHI;

- Koncturynuus PO;

- enepanbHbIe KOHCTUTYIITMOHHBIE 3aKOHBI PD;

- penepanbHbie 3aKOHBI PD;

- ykassl [Ipesugenra PO;

- nocra”osieHus [IpaBurenscTa PO;

- HOPMaTUBHBIE aKThl CyObeKTOB PD;

- y4eOHHMKH, MOHOTpauu, TUCCEPTAIIUU U T.IL.;

- CTaTbU U3 MEPUOANYECKUX U3TAHUM;

- CIIPaBOYHUKUY;

- UutepHeT-pecypcsl.

CeeneHus 0 kHUrax (MoHorpaduu, y4eOHUKH, CIPABOYHUKU M T. II.) JTOJDKHBI
BKJIIOYaTh (aMHIMIO M HWHUIMAIBI aBTOpa (aBTOPOB), Ha3BaHME KHUTH, TOPOJ,
M3/1aTeIbCTBO, TOJl U3JJaHUs, KOJIMYECTBO cTpaHull. [Ipu Hanuuuum Tpex u 6ojee aBTOpPOB
JIOIYCKAeTCsl yKa3bIBaTh (DAaMIIIMIO M MHUIUABI TOJIBKO MEPBOr0 U3 HUX U CIIOBA «H JIp.»

HaunmenoBanue mecra U3aaHHUA HCO6XOI[I/IMO MMPpUBOAUTDH ITIOJHOCTBIO B MMCHUTCIIBHOM


http://polusspb.ru/article/a-48.html
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najuexe, JOMYCKAIOTCsS COKpAIICHUs Ha3BaHUHM TOJILKO JBYX ropojoB: MockBel (M) u
Cankr-IletepOypra (CII0).

CBenieHUs O CTaThe U3 MEPUOTNICCKOTO M3TAHUS TOJDKHBI BKIFOYATh (DaMUITUIO 1
WMHHIIMATBI aBTOpA, Ha3BaHHWE CTaThM, Ha3BaHWE W3JaHMs (KypHaja), Ha3BaHHE CEPHUH,
roJl BBIyCKa, TOM, HOMEp H3JaHHs (KypHaja), CTPaHMIIBI, HA KOTOPBIX IOMeEIIcHA

CTaTbs.

Opranu3anus BbINOJHEHHS, PEHIEH3UPOBAHUSA U 3AIIUTHI KYPCOBO

padoThI (MPOEKTA)

OO01iee pyKOBOACTBO M KOHTPOJb 32 XOJOM BBINIOJHEHUS KYypCOBOW palOOThI
(mpoekTa) OCYIIECTBISIET PYKOBOJIWUTENb — MPENoJiaBaTelb COOTBETCTBYIOIIEH
JTUCITUTUTUHBI.

OCHOBHBIMU YHKYUAMU PYKOBOOUMEsL KYPCOBOUM paOOThI (MPOEKTa) SIBISIOTCS:

— KOHCYJbTHUPOBAaHHE II0 BOINpPOCAaM COJEpKaHUS U TOCJIEIOBATEIBHOCTH
BBITIOJIHEHUSI KypCOBO# pabOThI (IIPOEKTa);

— OKa3aHWe IMOMOIIM O0ydawmnieMycss B MOJ00pe HEOOXOAUMBIX HCTOYHUKOB
uHdopmauy;

— KOHTPOJIb X0/Ia BHITIOJHEHUS KYPCOBOM pabOTHI (MPOEKTA);

— MOATOTOBKA MUCHbMEHHOTO OT3bIBA HA KYPCOBYIO PaboTy (IIPOEKT).

Heobxoaumo mpaBWIIBHO pacIpeiesiuTh U MPOJYKTUBHO HCIOJIb30BaTh BpeEMS,
OTBEJICHHOE JIJIs1 HETIOCPEICTBEHHOTO BBITIOJIHEHUSI KYPCOBOM pabOThI U MOATOTOBKH €€ K
samure. OOydaromuiicss 00s13aH  peryiisipHo (cormacHo rpaduKy KOHCYJIbTAIUi)
MHOOPMUPOBATH PYKOBOJIUTENS O XOJI€ BBIMOJIHEHUS KypCOBOW palOOTHI, MPEICTABISSA
eMy JIJISI O3HAKOMJICHUS U TIPOBEPKU TEKCTa OTACIbHBIC pa3ebl U MOApa3/iebl B paMKax
YTBEP)KICHHONW TPOrpaMMbl BBITIOJIHEHUS paboThl. B ciiydae cepbe3HBIX 3amMeuaHuid
PYKOBOJUTENSI TEKCT OCHOBATEIBHO IepepadaThiBaeTcs. B HCHpaBieHHOM BHUIE B
MOJTHOM OOBEME M BMECTE C WUIIOCTpPAIMsIMH OH CHOBA IOJACTCS Ha MPOBEPKY

PYKOBOJUTEIIO B YCTAHOBJIEHHBIN CPOK.
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OdopmiieHHass M TOJINKCAHHAsE OOYYAIONIMMCS Ha TUTYJIBHOM JIUCTE KypcoBas
paboTa 3a TpH HEJEeNH J0 3alUTHI JOJDKHA OBITh cllaHa pyKoBoauTento. PykoBoaurtesnb
MOXXET pacCMaTpUBaTh KYypCOBYIO pabOTy B TeUeHHE S5 JHEW C MOMEHTa €€ CHayH.
PykoBoauTenb MOIMUCHIBAET €€ W BMECTE C MHUCBMEHHBIM OM3bl60M TIEPENAET
oOyyaroiemMycst JJisi O3HAaKOMJICHHUS.

[IMCEMEHHBIN 0M3b16 NOJKEH BKIIIOYATh:

— 3aKJTFOYCHHE O COOTBETCTBUH KypCOBOH pabOTHI (ITPOEKTA) 3asBJICHHOMN TEME;

— OIICHKY Ka4eCTBa BBITIOJHEHUS KYPCOBOUW paObOTHI (TIPOEKTA);

— OIEHKY TIOJHOTHI Pa3padOTKU IOCTABJICHHBIX BOIPOCOB, TEOPETUYECKON U
MPaKTUYECKON 3HAYMMOCTH KypCcOBOM pabOThI (ITPOEKTA);

— OILICHKY KypCOBOM pabOTHI (ITPOEKTA).

[IpoBepky, cocTaBiieHHME€ NUCHMEHHOTO OT3bIBA U MPUEM KypCOBOM pabOThI
(IpoeKTa) OCYIIECTBIISIET PYKOBOJUTENIb KYpCOBOWM pabOThl (IIPOEKTA) BHE PaCIUCAHUS
y4eOHBIX 3aHATHH.

PabGora, mnonyuuBIasi MOJOXKUTEIBHYIO OIIEHKY, JIOMYyCKAaeTCs K 3alluTe Hu
O0OyJaroIUIICsl TOTOBUTCS K 3aIIHTE.

OtpuriatenbHasi pereH3us MperoiaraeT MOJHYI0 WU YacTHUYHYIO TepepaboTKy
KypCOBOI pabOThI, €€ MOBTOPHOE PELIEH3UPOBAHUE U (B CITydae MOJIOKUTEIBHOU OLIEHKH)
ee 3amuTy. [Ipy MOATOTOBKE K 3alIUTe KypCOBOW pabOThl OOyYaroNIUiics JOJIKEH
BHUMATEJIbHO O3HAKOMUTHCS CO BCEMHU 3aMEUaHUSIMU, OTMEUEHHBIMU B PEICH3UU, U
YCTPaHUTh HEIOCTATKHU.

PykoBoauTenb KypcoBoil paOOThI MO AUCIHUILUIMHE OPTaHU3YeT 3awumy KypcoBOU
paboThI. 3anmTa KypcoBOr pabOThl MPOBOAUTCA B (hopMe MyOJIUYHOTO BBICTYILJICHUS, B
X0JIe KOTOpPOro O0O0ydJarouiuiicss 0OOCHOBBIBAET BHIOOP TEMBbI KypCOBOW pabOTHI M €€
aKTyaJIbHOCTh, YKA3bIBACT I1€Jb U OCHOBHBIC 3aJ]a4l UCCIEAOBAHUS, MPUBOIUT OOIIYIO
XapaKTepUCTUKY OOBEKTa HCCIEOBAHUSI, KPATKO H3J1araeéT OCHOBHBIC BBIBOJABI U
pe3ynbTaThl padOTHI M OTBEYACT HA 3aMEUaHUs, OTMEUCHHBIE B PEIICH3UU. BrICTyIIIeHne
oOyyaromerocss B XOJI¢ 3alllUThl JIOJHDKHO OBITh YETKUM, OTBEThI Ha BOIPOCHl —
MPOJYMAaHHBIMHU, TOUHBIMH M JIJAKOHUYHBIMU. 3allUTa KYpCOBOM pabOThI MPOBOJIUTCS 3a

cyeT oObeMa BPCMCHH, TPCAYCMOTPCHHOI'O HAa U3YyYCHUC JTUCITUITJINHBI.
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Obwas oyenxa KypcOBOM paOOThl CKIAJBIBAETCA W3 JIBYX OLIEHOK: OIEHKH
KadecTBa camou paboThl (ee coaeprkaHus, OGOPMIICHUS U T. J.) U OICHKH 3aIlUTHI
KypcoBOi paboThl oOyuarommmcs (1o pesyinbTaTaM coOecemoBanus). [lpu oleHke
paboThl YUYUTHIBAIOTCA CTEMEHb WM3YYEHHOCTH M PACKPBITHS TEMbl KYpCOBOUM padoTHI,
JIOCTIDKCHUE TIeJM W 3a/Jad  WCCICIOBAHUSA, YMEHHE aHAIW3UPOBATh COOpaHHBIN
MaTepHall; TPAMOTHOCTh HU3JIOKEHHS; MPABUWIBLHOCTh O(OPMIICHMS, KA4eCTBO JOKJIaaa
oOy4Jaromierocsi, apryMeHTUPOBAHHOCTh €r0 OTBETOB Ha BONpPOCHL. [Ipu BBICTaBICHHUM
OIICHKH O0CO0O0 YYHMTBIBAIOTCS CAMOCTOSATEIHLHOCTh M WHHUIIMATHBHOCTH OOYYArOIIETOCS
pH pa3pabOTKe TEMbI paOOTHI.

[Io pe3ympTaTaM 3alIWTHl BBICTABISAETCS OKOHYATENIBHAsI OIICHKA, KOTOpas
YUUTHIBA€T CTEMEHb YCTPAHEHMsS YKa3aHHBIX HEJIOCTaTKOB U KadyeCTBO OTBETOB
o0OyyJaroIerocs npu cooeceJ0BaHNM.

KypcoBasi pabora (IpoeKT) OLEHWBAETCS MO YEThIpeXxOa/UIbHOM  IIKase:
COTIMYHO», «XOPOIII0», yIOBIECTBOPUTEIBHOY, «HEYIOBJIECTBOPUTEIILHOY.

OueHKy «omauyno» TOJy4aeT OOydYarollMiicsi, KOTOpPHIA IOKa3al B KypCOBOM
paboTe u mpu ee 3anmTe riayOoKHe 3HAHHS MO TeME, TBOPUYECKU HCIOJIb30BAT WX JJIS
aHaJIM3a COBPEMEHHOT'O COCTOSIHHS MPOOJIEMbI, CMOT 0000ITUTh (PaKTUYECKU MaTepral
Y cIleJiai BBIBOJBI M BHEC MPEJIOKEHUS TI0 pe3yabTaTaM HcciieqoBanus. J[annas padora
HE JI0JI’KHA UMETh CYIIIECTBEHHBIX HEJOCTATKOB.

OueHKy «xopowioy TONydaeT OOYYalolIMICsl, KOTOpPHIA TOKa3al B KYypCOBOM
paboTe 1 TIpH €€ 3alUTe TOCTATOYHbIC 3HAHUS 110 TEME, OCBETHJI BCE BOIIPOCHI, YCTPAHUIT
BBISIBIICHHBIE HEJIOCTATKU, HO HE MPOSBUII TBOPUYECKOTO OTHOIIICHHUS K padoTe.

OueHKy «yoosremeopumenvHoy  TOAy4aeT OOydYaroUIUiCs, KOTOpPBIA He
MOJIHOCTHIO PACKPBUT OCHOBHBIE BOIMPOCHI KYpPCOBOWM paOOThI, JMOO W3IOKUIT UX
HEJIOCTAaTOYHO JIOTUYHO, HE B TOJHOW MEpEe YCTpPaHWI BBISBICHHBIC HEJOCTATKH H
HEYBEPEHHO OTBEYAJI MPH 3alTUTE PaOOTHI.

O1eHKy «Hey0o81emsopumenbHoy MOJydaeT 00ydaromuics, KOTOPBIA HE PACKPbLI
TEMy KYpPCOBOHW pabOTHI, JOMYCTHUJ TPyObIe ONTMOKA M HETOYHOCTH TP €€ HaITMCAHUH.

Takas paboTa He JOMyCKAETCs K 3alUTE U TOJICKUT repepadboTKe.
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OOy4JaromuMcs, TOJYYUBIINM HEYAOBICTBOPUTEILHYIO OILIEHKY IO KypCOBOM
pabote (MPOEKTY), MPEIOCTABISIETCS MPABO BBHIOOpPA HOBOW TEMBI KYypCOBOW pabOTHI
(mpoekTa) WM, MO PEIICHUIO0 TperoaaBarelss (M MO COTJIACOBAHUIO C PYKOBOJCTBOM
KOJUIEKa), JOpabOTKM TIPeKHEW TEeMbI, W ONpEACNAeTCS HOBBIM CpPOK IS ee
BBITIOJTHCHHUSI M 3aIIHUTHI.

Tonosicumenvuas oyenxa MO TOW AUCIUILIMHE, TI0O KOTOPOH TMpeILycMaTpUBAETCs
KypcoBasi paboTa (MPOEKT), BBICTABIISICTCS TOJIBKO TPH YCJIOBHH YCICUTHOW CIa4ul |

3aIUTHI KypCOBOH PabOTHI (ITPOEKTA) HA OIICHKY HE HIKE «V0081emBOPUMETIbHON.

XpaHeHne KYpPCOBBIX padoT (IIPOEKTOB)

BrinonHeHHbIE 00y4arONIMMUCS KypcoBble paOOThl (IPOEKTHI) XpaHsaTcs 1 roa B
KaOMHEeTaX COOTBETCTBYIOMIMX IUCIMIUIMH WIA B JeKaHaTe Koyemka. [lo ucreueHnn
YKa3aHHOTO CPOKa BCE KypCOBbIE pa0OOThI (ITPOEKTHI), HE MPEICTABIAIONINE IS KaOMHETa
MHTEpeca, CIIUCHIBAIOTCS IO aKTY.

Jlyumme xypcoBbie paOoThl (IPOEKTHI), MPEACTABISAIOMINE YU€OHO-METOINYECKYIO
IIEHHOCTh, MOTYT OBITh MCHOJB30BaHBl B KAa4eCTBE Y4YEOHBIX MOCOOMI B KaOMHETaxX H
1a00paTopUAX KOJUIeIKa.

W3nenus 1 MpOIyKThl TBOPUECKOU AESITENILHOCTHU MO PEUIEHUIO0 00pa30BaTEIbHOIO
YUPEKJICHUS MOTYT OBITh HCIIOJB30BAaHbI B KAYECTBE YUCOHBIX MOCOOMH, peaan30BaHBI

4YCpE3 BLICTABKHU-TIPOAAKH U T. II.
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[Tpunoxenue 1

ABTOHOMHASI HEKOMMeEPY€ECKasi OPraHn3alus BbICHIEr0 00pa3oBaHus
«Poccuiicknii HOBbIN YHUBEPCUTET»

Kouaemx

KYPCOBASA PABOTA

110 JUCHUIIIINHC

Ha TEMY:

Boimonaun obygarontuii(as)cs
OuHoii (3a0uH0i1) PopMbI 00yUEHUS

daMunvs UMt OTYECTBO (8 UMEHUMENTbHOM naoedice)
CIIELMATBHOCTh (KOO U HAUMEHO8AHUe)
PykoBoaurens

damuns UMt OTYECTBO (B UMEHUTEIHLHOM TaJIeXKe)
(yu€Has cTeneHb, 3BaHHE)

(omeHKa)

(nara, HOANNCH PYKOBOIUTEIIS)

Mocksa 201 _
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ABTOHOMHASI HEKOMMeEPYeCKasi OPraHu3alus BbICIIEro 00pa3oBaHus
«Poccuiicknii HOBbI YHUBEPCUTET»

Kouaemx

KYPCOBASA PABOTA

IO AMCHUIIIINHE OpFaHI/I3aI_II/IOHHa$I TCXHHKaA

Ha TeMy: O6opyioBaHrue 0UCHBIX MOMEIICHUN

Brinonnuna odyuarorasics
OuHoii popmbl 00yUeHUS

ITaBaoBa Hanexxna MIBanoBHa

CnenuansHoctb 43.02.11
['ocTrHMYHBIN cepBUC

PykoBonurens
BacunweB Hukonait [lerpoBuu
KaH/IUJAT UCTOPUUYECKUX HAYK

(omeHKa)

(maTa, moAMICh PyKOBOTUTEIS)

Mocksa 2018
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[Tpunoxenue 2

AHO BO «POCCUHUCKHU HOBBI YHUBEPCHUTET»

KOJUJIEXK
COI'VTIACOBAHO YTBEPXIAIO
HNPEACEJATEJIB IIIK JAMECTUTEJIb IUPEKTOPA
« » 201 _r. « » 201_r.

3AJAHME K BbIIIOJTHEHHUIO
KYPCOBOM PABOTHI

10 CIIEIMAJILHOCTH

oOyuaroreMycsi(ercs)

(®.1.0. o6yuarorerocsi)
1. Tema paboThI

2. 'naBa 1. ;

I'nasa 2.

3. OcHOBHBIE PEKOMEHIyeMbI€ HCTOYHUKH HHPOPMAIIH

4. JlaTa BBIIaUM 3a0aHHS « » 201 r;

5. Cpok npeacTaBiIeHHs 3aKOHUYEHHOM paboThI « » 201 1.

PykoBoauTenb paboThbl

(momuce, yaeHas cremnens, 3sanue, ©.11.0.)

3aganue noayuuns(a)

(mopnwuce, ©.M.0. obyyaromierocs)

« » 201 r.
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AHO BO «POCCUMUCKHUA HOBBIM YHUBEPCUTET»

KOJUIEJI/K
COI'TIACOBAHO YTBEPXIALIO
HPEACEJATEJID ITIK 3AMECTUTEJIb ITUPEKTOPA
« » 201 _r. « » 201 _r.

3AJJAHUE K BbIIIOJTHEHUIO
KYPCOBOMU PABOTHI

o crernunaiapaocti 40.02.10. IpaBo 1 oprasu3anus COIUAILHOrO 00eCIeYeHUs

obyuaromemycsi CmupHoBy Wiabe OJieroBu4y

1. Tema pa6OTI>I - T'ocygapcTBeHHas colMaabHas MOJUTHKA;

2. I'nasa 1. [ToHsTHE TOCYIAPCTBEHHON COIMAIBHON ITOMOIIIN;

I'maBa 2. llopgnmok W yCIOBUS OPENOCTABJIECHUS T'OCYIAPCTBEHHOU COIMAILHOU

IIOMOIIIH,

3. OcHOBHBIE PEKOMEHIyeMbI€ HCTOYHUKH MH(POpPMAIIIH:

4. Jlata Beiaun 3amanus «03» gexadps 2018 r.;

5. Cpok npeacTaBiieHUs 3aKOHUCHHOM paboThl « 18 » derpamst 2019 r.

PykoBoauTens paboThl npenogasarenb Jxypaesa H.1O.
(noamnuce)

3aJaHue TOTyYnI Cwmupnos 1.O.

(moamuce)

«04y» nexaops 2018 r.
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[Tpunoxenue 3

OrjaBIeHHE

BBEIEHIIE ..o e e s e n e s O
T'maBa |. Ha3BAHIIE HEPBOIT TITABBI ....ooeureeeisereaueeersneesareeeaeseasnsessnsessnnsesseeenseesnsesrnsessnseeans
1.1. Ha3paHNE NePBOTO ITYHKTA MEPBOI THABBL ....uveeieeueeenieeaaeeeesneensneesrneeasnesannees 3
1.2. HazpaHIe BTOPOIO IYHKTA HEPBOI TTABET ..cveeveeeeeeeeeeeeereaeeeeseaeeeennensnennees T

T'mapa 2. HAa3BAHINE BTOPOI TIIABBL. ....veeuueeeeereeaseeeeennseenneerseeeeesasesnnessasssseesseassesnsesaseenns L3

I

.1. HazBaHIe MepBOTO MYHKTA BTOPOIT THABBT ..cvveveeeeeeeeeeeeeereeeeeeseeareeennaesenns L3
2.2. Ha3BaHIIe BTOPOTO IMYHKTA BTOPOIT TIABBT «...veeveeeeeeeeeeesaeereeeaeesneerneerneesnenns LS
G 72} 0L 1<) 2T § |

CIIHCOK HCIONB3YEMbIX HCTOTHIIKOB HHMOPMAITHH. ... cevveseeerreerseasnennseeasessssernsessnsennees 33
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[Tpunoxenue 4
Oopasen opopmiIeHUsSI CHOCOK

TexcT KypcoBoii padoThI

3amura npaB noTpeduteneil mpeacTaBisieT co00 KOMIUIEKC Mep, pealin3yeMbIX
rocyJlapCTBOM U HANpPaBJICHHBIX Ha PEryJIHpOBaHUE OOLIECTBEHHBIX OTHOILICHHH,
BO3HUKAIOIIUX MEXAy IMpuoodperarerseM  (GUUUYECKUM JUIOM, IPHOOPETAIONIIM
OPOAYKT WM YCIYTY JJIS JIMYHBIX, CEMEMHBIX, JOMAIIHUX U UHBIX HYXJ, HE CBS3aHHBIX
C TMPEANPUHUMATENIbCKON JEATEbHOCThIO) U CYOBEKTOM MPEANPUHUMATEIHCKOM
JeSTENbHOCTH (M3TrOTOBUTENIEM, MCTIIOJHUTENEM, MPOJIABIIOM) U BKIIIOYAIONIMX B CEOS:
YCTAaHOBJICHHE KOHKPETHBIX MpaB noTpeduteneid; GopMbl BO3MOKHBIX HapyHUICHUN MpaB

Y MEXaHU3M UX 3alllUThl; OTBETCTBEHHOCTD 3a HapyIICHHUE MpaB norpedureneit [7, c. 22].

CnucoK NCnoJIb30BAHHBIX HCTOYHMKOB MH(pOpMaIUU

1.

2.

7. YUypoukuna, O. C. DBoIOIUS pa3BUTUSI UHCTUTYTA 3alIUTHI MPaB MoTpedutenei
B Poccuu (uctopuuecknii 1 HOpMaTUBHO-NPABOBOM acmeKThl) // I'paxkaaHckoe 001IeCTBO

B Poccuu u 3a pyo6exxom. — 2013. — No 4. — C. 22
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[Tpunoxenue 5

HpI/IMepr OIIHCAaHHuA CIIMCKA UCHTOJIB30BAHHBIX HCTOYHHUKOB I/IH(l)OpMa]_lI/II/I

OcHoBHas

Ecnu ucTOUHUK UMEeT OJHOro aBTOpa, TO MUIeTcs ero pamunus (mocie Gamunuu
CTaBUTCS 3amsTas), a 3aTeM uHuUIManbl. [locie 3arnaBus craBuTcs Kocas udepTa (/) u
numercs M.0.d. apTopa B UMEHUTEIBHOM I1aJIEXKE.

Harmpumep:

Cemenos, B. B. ®unocodus: utor Teicsuenetuii. dunocodcekas ncuxosorus / B.
B. Cemenos. — IIymuno: ITHI] PAH, 2000. — 64 c.
Ecnu aBTOopoB aBa wunu Tpu, 1o ykasbiBaroT @.M.O. onnoro aBtopa. Ilocne 3armaBus
cTaBUTCS Kocas uepta ( /), u nepeuucisitorcs N.0.D. Bcex aBTOPOB B UMEHUTEIHLHOM
HaJexe.
Hanpumep:

KapaceBa, M.B. ®unancoBoe npaBo: npaktukym / M.B. Kapacesa, B.B. I'punienko.

— M: IOpucts, 2000. — 152 c.

Anemikuna, J.H. Mcropus rocynapctsa u npasa Poccuu : MeTon. pEKOMEH AU K

kypcy / O.H. Anemkuna, FO.A. WBanos, B.H. Uepnsimes. — Boponex: N3n-Bo

Boponex. roc. yu-ta, 2001. — 384 c.

Ecnu Ha3BaHME HMCTOYHMKA COAEPXUT JIONOJHUTEIbHBIE CBeleHUs: (mocoodwue,
y4eOHUK, COOPHUK TPYJIOB, 0030p, YUEHbIE 3alHUCKH), TO MOCIE OCHOBHOTO Ha3BAHMS
CTaBUTCA JBOETOYME, @ 3aTEM JOMOIHUTENbHBIE CBEJIEHUS CO CTPOYHON OYKBBI.

Hanpumep:

AradonoBa, H. H. I'paxmanckoe mpaBo: yue0. mocobmwe mis By3oB / H. H.

Aradonona, T. B. borauesa, JI. 1. I'nmymkoBa ; nox. oomi. pea. A. I'. Kannuna. — 2-¢

u3., nepepad. u gom. — M.: FOpucts, 2002. — 542 c.

Ecnu aBTOpoB 0oJiee Tpex, TO MUILETCS 3arjaBue KHUTH, 3a KOCOM 4epTOi MUIIEeTCs
N.0.®. ogHOoro aBTopa M B KBaAPATHBIX CKOOKAX CIOBO «H JIp.»

Hanpumep:
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Uctopus Poccun: yue6. nmocobue s ctya. Bcex cnenuanbHoctert / B. H. beikoB [u

ap.]. — 2-e u3x., nmepepad. u gom. — CII6. : CII6JITA, 2001. — 231 c.
B cnydae BpIxoma wuCTOYHMKA moj oOmIed penakmued (Moj penakiuein) mocie
HAaUMEHOBaHUs HMCTOYHMKA CTABUTCS OJHA Kocas JMHUA (/) U cO CTpOUYHOM OYKBBI
MUTIETCS /IO OO, pefl., WiIH / IO pel. 3aTeM — HHUIMAIBl U (GaMUIds pelakTopa B
poIUTENHLHOM mMajexke. Eciu ke yka3bIBaeTCs PEeNakTop WJIM COCTaBUTEIb, TO MOCIE
HAaMCHOBAaHMS HWCTOYHMKA TaK)Ke CTAaBUTCA OAHA Kocas JMHUS ( / ) U CO CTPOUHOU
OyKBBI THIIETCS / pEm. WM /COCT. 3aTeM WHHUIHMAIBI ¥ (aMWIds peaaKkTopa WIN
COCTABUTEIISI B UMEHUTEIIBHOM TAJIEKE.

Hanpumep:

30JI0TOM KITIOYWK: CKa3Ku poc. nucareneit / coct. . [Tonskoa.— M.: Onukc, 2001.

—381 c.

B cnydae, ecnu ccbUika JaeTcs Ha Kakyro-auM0O CTaThio (pacckas), M3JaHHYIO
Cpenu JIpYrux MPOU3BEACHUI ATOr0 K€ aBTOpa U OOBEAMHEHHBIX B OJHOW KHUTE, TO
nocye (paMUIIMK C MHULMAJaMU J1aeTCa Ha3BaHWE cTaTbu ( pacckas3a), 3a KOCOW 4epTou
(/) moBTopsiercss N1.O.®. aBTOpa, 3aTeM CTaBATCS JBE KOcblie JMHUU (//) M maroTcs Bce
oubnmorpaduueckue JaHHbIE HCTOYHUKA.

Hanpumep:

JeunsHuHoBa, I'. C. KommimmenT: KOMMYHHKaTUBHBIN CTAaTyC WM CTPATETUs B
muckypee / I'. C. JIsunsitnunoBa // CoupanbHas BJIacTh A3bIKa : ¢0. HAay4. Tp.. — BopoHex:
Uzn-Bo Boponex. roc. yu-ta, 2001. — C. 101-106.

[Ipn ommcaHMM MHOTOTOMHBIX H3JaHMKA ToOcie (aMHIUA U WHUIIMAIOB aBTOPOB
numiercst — CoOp. cod. wim Cod., CTaBUTCS JBOETOYME M YKAa3bIBACTCS KOJHUUYECTBO
TOMOB: B 3 T., B 10 T. ( HO He 3-X, 10-Tu T.) JIOKyMEHT B 1IEJI0M:

Hanpumep:

['unmuye, 3. H. Coumnenus: B 2 1. / 3. H. T'unmuyc.— M.: Jlakom-kuwura:

["abecTpo,2001.

OTnenbHBIN TOM

Hanpumep:

['unnuyc, 3. H. Counnenus: B 2 1./ 3. H. 'unnuyc.— M. : Jlakom-kuura : I'abectpo,
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2001. - T.2. - C.154-161.

[Ipu cchuike Ha TOMa, YacTH, Pa3/Aeibl, TJIaBbl BCE CBEICHUS HAIOTCS apaOCKUMU
nudpam;

Tak Kak 3TH JaHHBIE SBISIOTCS JOMOJIHUTEIBHON HUHPOpMALMEH, OHU OTIEISIOTCS

JpyT OT JIpyra TUpE U NUIIyTcs B cokpamiennu: 1.4 , Bem. 5, Ku. 2.

Mansiii, A. W. BBenenue B 3akoHozarenscTBo EBporieiickoro coobmiectBa / AUl

Mauneriit // UHCTUTYTBI EBpomneiickoro coro3a : yue6.mocobue / An. Mansrii, J[x.

Kemno6enn, M. O’Heiin. — Apxanrensck, 2002. — Pazn. 1. — C. 7-26.

['naseipun, b. 3. ABTOMaTH3a1Ms BRIIOJHCHHUS OTACIBbHBIX omneparuii 8 WWord 2000 /

b. D. I'maseipun // Office 2000 / D. M. bepmaunep, U. b. I'maspipuna, b. 3.

['na3pipun. — 2-¢ uza., nepepad. — M., 2002. —I'n. 14. — C. 281-298.

Mecto u3nanus — oOs3aTeNnbHBIA OUOIMOTrpadUUYECKUil PJIEMEHT — TPHUBOJIUTCA B
MMEHUTEIILHOM TaJIeXKe.
[Ipunsiteie cokpamienusi: MockBa — M.; Jleaunrpag — JI.; Caukr-IlerepOypr — CIIO.;
[lerepOypr — IIt.; Huxuauit Hosropon — H. Hosropoa; PoctoB Ha Jlony — PoctoB H//l;
Jlonnon — L.; ITapmx — P.

[Ipu nByx Mectax M3JaHUs U JIBYX M3AaTElIbCTBaX YKa3bIBAIOTCS 00a U OTIEISIFOTCS
IPYT OT ApyTa TOYKOU C 3aIATON.

['on w3nanust ykasplBaeTcs TMONHOCTBIO Oe3 OykBbl «r». [Ipm orcyrcTBHMU TOna
W3/IaHUS UIYTCS CTPOYHbIE OYKBBI «0.1.» (0€3 roaa).
bubnmnorpaduueckoe ommMcaHne HMCTOYHMKOB, B3ATHIX M3 Ta3eT W JKypHAJOB: JaeTcs
dbamMunus 1 UHAIMANBI aBTopa. [luiercs Ha3BaHWU CTAaThbU, 3aT€M CTaBUTCA Kocast ( /)
MUIIYTCS WHULMAIBI U (paMUIMs aBTOpa, 3aTeM JB€ Kocble JuHUU ( // ), Ha3BaHHE
’KypHaja WIH Ta3eThbl, TOUYKa, TUPE, TOJ, TOUKa, TUPE HOMEp KypHayIa, (€CIu MCTOUYHUK
B3SIT M3 Ta3€Thl, BMECTO HOMEpA yKa3bIBACTCs JlaTa BBIMYCKa), TOYKA, TUPE, CTPAHUIIBI

(nponucHas C) craTbu.

Ecnu razera umeer Oosiee 8 cTpaHMI], B OMMCAHUM MPUBOJUTCS HOMEp CTpPAHUIIbI, Ha
KOTOPOM MOMEIIEHA CTaThsl.

MuxaiinoB, C. A. E3ma mno-eBpomnelcku: cuctema IUIaTHBIX Jopor B Poccuu
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HaxOJWTCS B HavyaibHOM ctaguu pa3Butus / C. A.MuxainoB // He3zaBucumas ras. —
2002. — 17 uroHs.

Myxuna, B.A. IIcMX0JIOTUUECKUI CMBICI HMCCIEAOBATEIBCKON NIEATEIBHOCTH IS
pa3zBuTus auuHocty / B.A. Myxuna // Haponnoe obpa3zosanue. — 2006. — N 7. — C .123-
127.

AyaMous1aHusA

I'maaxos, I'. A. Kak 1pBeHOK U uepenaxa nejiy MecHIO U Ipyrue ckaszku npo Adpuky
[3Byko3anucs] / I'. A.I'mankoB.— M.: Dkctpadon, 2002. — 1 mk.

Poman ( mepomon.). Ilechm [3Byko3ammch]| / mepomonax Poman; ucn. JKanna
buuesckas. — CII6. : Llentp ayxoB.npoceemenus, 2002. — 1 37eKTpoH. ONT. TUCK

Buaeousnanus

Ot 3akarta 710 pacceta|Buneosanuce] / pexx. Pobept Ponpurec . — M. : IIpeMbep-

BuneopunsM, 2002. — 1 BK.

iIeKTpOHHBIEe Pecypcebl

XyA0KECTBEHHAs] ~ DHIMKIONEAUS  3apyOeHOT0  KJIACCMYECKOrO0  MCKYCCTBa
[OnexTponHbIil pecypc]. — M. : bonbmas Poc. sHuuki. [ ap.], 1996. — 1 anekTpoH. onr.
auck (CD-ROM).

Caenenusi, B3ATbIE HE C TUTYJIBHOTO JINCTA, 3aKJIFOYAIOTCS B KBaJAPATHBIE CKOOKH.

bub6auorpaduyeckoe onucanue 10KymeHnTa u3 ceru Internet
berukosa JI.C. Konctpykrususm / JI.C. berukosa // KyneTyponorus XX Bek - "K". —

(http//www.philosophy.ru/edu/ref/enc/k.html).

[Icuxomorust cMpicia: MpUpoaa, CTpoeHue u quHamuka JleonteeBa JI.A. — 1-e uzs.
—1999. — (http//www.smysl.ru/annot.php).
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[Ipunoxenue 6

MeToauueckue pexkomengamuu mo MS Word

OPOPMJIEHHUE

NHANBUAYAJBHOI'O IPOEKTA

KYPCOBOU PABOTbBI
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OrJaBjieHune
1. Kak yCTaHOBUTB HYKHOE (POPMATUPOBAHUE? .....eervveerireernreesneeaneeasnneesnneenneenneens 0
1.1. OPOPMITCHUE OCHOBHOTO TEKCTR vvvvvvesvrerssssreeessressssnesssssenssssnesssnsnenans 0
1.2. OpopmIIeHUE 3aTOTOBKOB PAOOTBL ... ceuvierreerieesieesireanreesreesseesiresnneeneenns 2
2. KaK BCTABUTD TAOITHTIY? ...eecvveeiurieiiieiiieasieeesiteessteessseesbeesssseesssessssessnseesnseesssnessnnas 4
2.1. Co3nanue Tabmuipl. DOpMaTHPOBAHKUE TEKCTA B TAOIHIIE. ....ocvvvneeenee. 4
PRI 5 Tod v 0 1110 001 1 A PP PP 7
3. Co3aHue aBTOMATHICCKOTO OTTIABIICHHIS .. vc.vvvnvveasreesseesiessinesssesssesssesssesssnesssesnees 8

4. Kak IPOHYMEPOBATD CTPAHHITBI? .. veveiuvrreeiirreessineesssseessssseesssssesssssseesssssesssssessnnes 10



1. Kak ycTaHOBHUTH HY:KHOe (popMaTHpOBaHMe?

1.1. O¢gopmiieHrie OCHOBHOTO TEKCTA

OCHOBHOW TEKCT pabOThl MOJHKEH ObITh HamucaH mpudToM Times New
Roman, 14 nt (pasmep mpudra), ¢ MEKCTPOUHBIM HMHTEpPBAJIOM 1,5, BEIpaBHEHHBIN

no mupuHe. KpacHasi cTpoka J10JKHa UMETh OTCTyI 1,5.

Jlnst Toro, 4ToObl O()OPMHTH TEKCT IO BBHIIICIICPCUYNCICHHBIM TPEOOBAHUSM,
HEOO0XO0IUMO:
1. BeiaenuTs TEKCT.

2. BeiOpats Ha sieHTe «[ ' maBHas.

TNABHAA BCTABKA LN3AH PAZMETKA CTPAHWLLI CCHINKW PACCEINKN PELIEHZ

O TimesMewF - |14  ~|A A7 Aa- 0 Z-iZ .%o &= 4T
CTABNTE WK M o~abex, x° MO~ . =E=E== t=E. b
- of no obpasLy - : o L = T T =
EBydeplp Ha [ WpwndgT [Pl ABzay [F]
3 2 1 a 1% 2 3 4 5 3 7

3. B pasnene «llpudt» Beiopats « Times New Romany.

[NABHAA | BCTABKA  [M3AMH  PA3SMETKA CTPAHWLE  CC

Calibri -1 A A A e =
O Sitka Display ~ £8 Mo Mit & 1wy [~
O sitka Heading  £& 3 751 i 1y

" 0 sitka Small
O Sitka Subheading
O sitka Text E&20x Wit P Ohm |
O Seup 76
O Source Sans Pro B& #ox Vi & Wy
O Source Sans Pro Black
O Source Sans Pro Semibold

¥ Gopuat no abpasuy

Pep 06mera

O SIENCIL
O sylfaen B Sox Hit $ L
O syrmbol ARHEEI I

O Tahoma 6 0w A Db Ly
O Tempas sans ITC

O Times New Roman

O Trebuchet MS  E& Hox Wid O Ly
O Tur Cen MT

O Tw Cen WT Condensed

O Tw Cen MT Condensed Extra Bold

O verdana F& 30k Wit dd W
O Viner #hitnd T72

O Ceimett -

4. YcranoBuTh pasmep mpudra 14.



FNABHAR BCTABKA JN3AAH PA3MET
Times New F ~ |11 - A

8
¥ opmar na opasiy XK 4- ';

1ep 06MEHE ] 10

14
16
18

3%
8

5. llepeiimeM K BBIPABHHBAHWIO TEKCTA IO IIMPUHE, YCTAHOBKE KPACHBIX
CTPOK ¥ MEKCTPOYHOT'O UHTEPBAJIA.

Haxxatp Ha I[IPpaBYIO KJIaBUITY MBIIIH, IIOABUTCA CICAYIOIICC OKHO

PRIV PO L U Y LGSR ps

» Jb Boipesate
I yobneme;
E@ Konupoeate

A [B Napamerpe: scraskm: CKTOM; 1?2

B D TYPHBIX,
a1 A lWpudr...
=Y Abzau..

P OnpeaenuTs ADIDHER

CUHOHMMEI , i Iocod

01 Bp Depesaa Vio med:

fa; Mouck ¢ nomowei Bing

‘% Mnepcceinka..,

W7 cosname npUMEYaHHE TETaTOM

pAWHOIN TeMR OHA TOTKHA ORTR

Times NewRoi - 14 | & o7 & Ad.
-

by ]

KK Y4 ay-Av = %E' CTiam

L —. |

6. BwiOpath cTpoky «A03am». OTKpoeTcs OKHO, B KOTOPOM HEOOXOJIUMO

YCTAaHOBHUTB BCC TOYHO TaK, KaK Ha KaPTHUHKS HHUIKC.

ABzay ? x

OTcTynbl v MHTEPBanbl  MoAOXKEHWE HA CTPAHKMLE

Obwme
Bupasiusarne: NI -
Yposene: OtHoBHOR TekT | CsepHyTE N0 yMONHaHIG

Oteyn
Cnesa: Ocm = nNepEas (Tpoka: Ha
Cnpaea: Ocm = QTeryn ~| [1,5m 5
[ 3epkaneneie oteryne

WHTepean
Nepeg: ont |5 MEXAYCTPOUHEI: SHAuEHME:
Macne: ont % 1,5 crpokn v 5

[] He noBaBnaTs uHTepBaN Mexay 363aLAMM OAHOT CTHAR

Obpasey,

Tatynauuna... [o ymonyaHuo OTmeHa

Takum 06pa3oM, OCHOBHOUM TEKCT OyeT 0pOPMIIEH COTIACHO TPEOOBAHMSIM.



1.2. OdopmiieHune 3aroJIOBKOB padoThI

[Tpu opopMieHNH 3ar0JI0BKOB BaXKHO TOMHUTH CJIETYIOIIEE:

1. B xoHIie 1000ro 3arojioBkKa ToO4Ka HE CTABUTHCS.

2. Bce 3arosioBKH JTOJIKHBI OBITh BBIPABHEHBI 110 LEHTPY CTPAHUILIBL.

3. Bce 3aronoBku JOIKHBI ObITh BBIIEIEHBI «ITOTYKUPHBIMY» MIPUDTOM.

4. OrnaBnenue, Beneune, ['maBa 1. Ha3Banue rnaBwi, ['maBa 2. Ha3sBanue
riaBel, ['1aBa 3. Hazpanue rinasel, 3akmtoueHne, CIMUCOK UCIIOIb3YEMbIX HCTOYHUKOB
uHpopmaruu umeroT mpudt Times New Roman, 16 0T, «Imory>KApHBIi».

5. llognyukTel (Hampumep, 1.2. Ha3Banue BTOpOro MmyHKTa MEpPBOM TJIaBbI)
umeroT mpudt Times New Roman, 14 0T, «Imory>KupHbIi».

6. Paccrosinue Mexay 3aroJioBKOM M TEKCTOM JIOJKHO OBITH 15 MM (T.€.

3 OT), a MEXK1y 3aroJ0BKaMH TJIaBbl U pasjiesia — 8§ MM.

JlommyctuM HaM HeoOxoauMo TpaBuiibkHO opopmutTh BBeaenue. s atoro:

1. IIumem Ha HOBOM cTpaHuULE cI0BO BBeneHue (B KOHIE TOUKY HE CTaBUM! ).

2. Breigensiem cnoBo u ycraHaBimBaeM mpudt Times New Roman 16. ( cm. 1.1.
OdopmiteHre OCHOBHOTO TEKCTA).

3. Ins yCTaHOBKM NOJIYKUPHOTO O4YEepTaHUS HaxxuMaem Ha 7K.

Times Mew F ~ | 16 A A Aa- A

K K M -abex. x* - A-

ﬁ WpngT Fa

4. Tenepp ycTaHOBUM paccTosiHUE OT cioBa Beeaenue no texcra. CHOBa BbLIEISEM
cioBo Beaenue. M HaxruMaeM Ha MpaByIO KJIABUIILY MBIIIN U BEIOMpaeM «A03aiy.

5. PaccrosiHne Mexay 3aroJoBKOM M TEKCTOM YCTaHABIMBACTCA C ITOMOIIBIO
MexCTpOYHOro MHOXKHUTENS paBHOTO 3. Bee MOMKHO OBITH CTPOTO Kak Ha KapTHUHKE

HUXKE.



ABzay ? x

OTeTynel v wHTEPEansl  MonoXkeHne Ha CTPAHNLE
Q6wme
BripasHusanue: | Mo ueHTpY ~

YpoBeHe: OCHOBHOM TekeT |~ CEEPHYTH NO YMOAYAHNID

aTeyn
Cnesa: 0cm 5 Nepeag Tpoka: Ha:
Cnpasa: Oecm |5 [HeT) w
[ 3epkanentie oteryne
WHTepBan
Nepea: Ont 5 MENAYCTPOYHEIR: IHAYEHME:

MNocae: ont 3 MHOM¥UTENL AE|

[J He aoganats unTepsan Mexay a63aLamm ogHoro crua

QO6pasey

Tabynauma... No ymoauanumw OTmeHa

N naxxumaem «Ok».
Takum >xe ob6pazom odopmisierca OriaBieHuE, BCe HA3BAHUS TJIaB, 3aKIIOUEHHE,
Crrcox UCnoab30BaHHBIX HCTOYHUKOB HH(popManuu, [lpunoxenue.
[Tpu oopmnennn nmyHkroB 1.1., 1.2 u T.1. HEOOXOAUMO BBIJECIUTH Ha3BAaHUE
nyHKkTa. Y craHoBuTh mpudt Times New Roman 14. MexcTpodHbIii MHOKUTEND 1,5.
[Ipy mnOpaBWIBHOM BBINIOJIHEHHMH BCEX IIYHKTOB JOJDKHO —IOJYYUTCS

Clemyronee

I'naBa 1. CocraBJiienne u o(popMJIeHHE JTOKYMEHTOB

1.1. MudopManmoHHO-CIIPABOYHbIE CHCTEMbI

B cocraB nH(popManmoHHO-CIIPAaBOYHBIX JOKYMEHTOB, KaK PABUIIO, BKIIIOYAOT:




2. Kak BcTaBuThH TA0AMIY?

2.1. Co3nanue Tabaunbl. @opMaTHpOBaHMeE TEKCTA B TalJMLe.

Ji1st Toro, 4TOOBI BCTaBUTH TabJIMIly B pabOTy, HEOOXOAUMO:

1. IlepeiiTu B pa3znen «BcraBkay.

B H S O -
rNABHAA BCTABEA AN3ANH PAIMETKA CTPAHIL
ﬂD S TimesNewF ~ |14+ A A" Aa-
- Konwposate WK 4 -aex o Q.- 2
- ~ Gopmar no obpas - ®
Bydep oBMeEHE WpwpT

2. Haxumaem Ha «Tabnuma» u BbIOMpacM HEOOXOJMMbBIC ITapaMETPHI.

Hampumep, Ham HeoOxoauma Tabauia 6x6.

@ H S O-

OAIAN FNABHAR BCTABKA JMN3AAH PASMETKA (

B Turynbhas crpannua = D !‘ T
- 2 %

j [TycTan cTpaHuua
/ g TabBnnua Pucynkw Mzobpasennn Sury)

—
— Pazpele cTpaHLel - ns NnTeprera -

CTpaHnup Tabnuua bxb auy

: |
.
O]
|
.
|
I
|

B Bcraswte TaBanuy.

Lt

Ll

1E

1

1

E’ Hapucosate TaBavuy

13

E[';] TaBnwuua Excel

1o

B 3kcnpecc-tabanukl »

£
-

3. HaunHaeM nocTeneHHo 3anoiIHsITh Ta0IuILy.



Ecnu ectb HCO6XO,III/IMOCTB B 06’b€,Z[I/IH€HI/II/I HECKOJIBKHUX CTPOK, TO CICAYET

MOCTYNaTh CIAEAYIOIUM 00pa3oM:

\ BBIACIIUTD 3TU CTPOKU,

V  HaxaTb MpaBoi KJIaBUIIEH MBIIIU, BEIOpaTh «OObEIUHUTD

STYEUKI).

Times Mew Ror = |14 = | o° o7 & IIIT l__?l,
X K =3 - - O~

YpaneHWe

O0LeInHeHIe

% Bripesats
Egy Konwposats

i TMapametpbl BCTasKm:

il

[

BrTaesute »

¥aanuTe Aveikn...

E OBBEANHINTE AYERKN

Crunn oopMaeHA rpaHuy, | ¢
||t Hanpaenewue Tekcra...

r|'3| CeoWcTea TaBanuel...

I # Co3gaTe npumedaHne

B wutore, momyuum xenaemoe. s TOro, 4ytoObl TEKCT ObLI MO

MpUMeEHsAEM «BBIPOBHATH MO LIEHTPYY.

kx

O0LeIHe e

B CUTyallil, KOrja TCKCT JOJIZKCH OBITH PacCIoJIOKEH BEPTUKAIIBHO,

LEeHTY,

IMOCTYyIIacM aHaJIOTUYHO. BBII[GJ'IHGM TCKCT B quﬁKe, Ha)KUMACM IIPaBYIO KJIABHUIITY

MBIIIH U BeIOUpaem «Hampapienue Tekcray.



[locne 4dero MOSIBUTCS OKHO, B KOTOPOM CJEAYyET BbIOPATH

B m1
«BEl

B cu

dHal

R

_
==
=

L8P @l

Buipesate
Keonupoeare

MNapameTpol BCTaBKMA:

e

O

Onpenenuts
CUHOHWUMEI

Nepescy

Mowck € nomowsro Bing

BerasuTe
¥aanute AYERKR..,

PazgennTe AYerKkn...

Crvnn odopmnedna rpadug,

HEI'IF]EEJ'IEHME TEKCTA...

CeorcTea TaBnuugl...

MMnepccenka...

C 0383Te NPUMEYIHKNE

QO0neInHeHIIE

3

m

HarnpasyieHue Tekcta. M HaxxumaeM «OK».

HanpaeneHwe TekcTa - Auelika Tabanyel 7
OpHeHTaumnAa O6pazey
Tekcr .
Kaxaein
OXOTHWE
G E WENGET 3HAT,
a
= 3 A48 CUANT
dazan.
MpUMEHKUTE:

OTtmeHa

HEO00X0aUMOE

B cnyyae HeoOXxoaumocTu A00aBiE€HUS CTPOKM MM CTOJOLA, ClexyeT

BBIJICIUTh CTPOKY, BHIOpaTh B MosiBUBIIEMCS OkHE «BcTtaBuTh». BbiOpaTh TO, UTO

HEO00XO0IMMO.



= X Bopesams
| Eg Konwposats

T'_h, MNapameTpel BCTaBKM:

e

O

Bcraewte k BecrasuTe cTonbuel cnesa

YaanuTe Aueikm... Bcraeute cTonbuel cnpasa

HH

O EBEAMHNTE AYERKN Bcraeute cTpokw ceepxy

CTunn odopMneHna rpasny | b BcrasnTe cTpokm cHM3y

H & B R

—_—
=
=

Hanpaenenue Tekcra... Becraeute auenkn...

Ceonctea Tabnuyel...

et

Co 308Te NpUMEYIHHE

BHOBb He 3a0biBaeM MNpO TO, YTO HEOOXOJUWMO IMPABWIBHO MOJIUCATH

Ta0UIy U OQPOPMHUTH CCHUIKY Ha HEE B TEKCTE.

2.2. BcraBka ¢popmy.

s Habopa ¢dopmyn B MS Word MokHO HCIIOIB30BaTh Kak BCTPOCHHBIN
penakTop Gopmyi, Tak u ¢ momorbo Microsoft Equation 3.0.
[IepBb1il BapuaHT.
[lepexogum B Bkiaaky «BcraBka». B rpynne «CuMBOJbDY BbIOMpaeM
«YpaBuenue». Ecnu HaxkaTh Ha CTPEJIOUYKY PSIIOM C ATUM IMYHKTOM, TO MOSIBUTCS

BBITIAJIAFOIIEE MEHIO, TJIe MOYKHO BBIOPATh OJIHY U3 BCTPOCHHBIX (DOPMYIL.

A E - [# - T Ypasrerne ~
4 - B €2 Cameon -
TekcTosoe

none - -

TekcT CAMEBONKI

OTKpBIB, MOKHO HaOpaTh JTFOO0YIO (POPMYITY JOCTATOYHO MPOCTO U OBICTPO.

BAAN FNABHAA BCTABKA LONZAAH PAIMETKA CTPAHWLLEI CCBITKIA PACCHINKW PELEH3MPOBAHWE B4 Maremarnka KOHCTPYKTOP

Tc ﬂ|:ci|;-e-;-;\-\cn.>m:m E E E . \l ex L J:\‘ ‘ii] {0} sme C‘j ]1{1_}& é B'{l i@ H;I
et E E | lpoBs Wwaexc Pagukan Virerpan Kpynkeii Crobka Oyweuun uakpuraveckne [peaenu Onepaop Matpaua  Pacuer [padu

FFIEE
. abc OBsiumbiil TekeT onepatop~ - SHaKHT  nOrapHOM T
.

Cepsuc

CamBonti CipykTyphi Marematika

Bropoii BapuaHT.



OTtkpeiBaecM BKIaaKy «BcrtaBkay. B pasmene «Tekct» BbiOMpaeM «BcTaBuTh
00BEKTY.

A | Ixcnpecc-Bnokn ~ 2%

A wordart - £

Hagnwee , _
- AS Bykemua - R

TekcT

B nosiBuBmIemcs okHe BeioupaeM Microsoft Equation 3.0. U naxxumaem «OK»

Brraeka obwekTa @Iﬂ_ﬁ]

CoznaHwe | CosgaHue 13 dakina |

Tun obbexTa:

Lotus ScreenCam Movie -
MGCLibDataGrid Control

—
MoldDesignFileHandler . Document L4
Package

Package

Properties Editor

RCMGroupCtrl Class = | [[]B B1ae zHauka

PesynetaTt

BrTaeka HoBoro obbekTa THNa "Microsoft

[
Em Equation 3.0" B QOKYMEHT.,

L 18,9 ] [ OTHMEHE

[TosiBuTCst pegaktop Ghopmy.

Dopmyna @
w3 ENC | deck | AwB AQ®

[TpuHIMn paboThl penakTopa TakoM ke, Kak U B IEPBOM CIIOCO0eE.

3. Co3nanue aBTOMAaTHYECKOI'0 OIJIaBJICHHUS

[Tocne Toro, xkak HEOOXOAMMBIA TEKCT OBLI HAIKCaH, CIEAYEeT MeperTH K
obopmiieHUIO  coiepkaHus. Bcs  ocHOBHas  uHGOpMaIMs 1O CO3JaHUIO
aBTOMATHYECKOI'O COAEPKaHUsI HAXOAUTCS B 1. 1.2.

[Tocne npoaenaHHbIX BCeX ACHCTBHI, OCTAETCS TOJIBKO COOpATh COJEPIKaHuE.



OrnaBieHue JIOJDKHO HAXOJUThCA HAa BTOPOM  CTpaHMIBl  pabOTHI.
COOTBETCTBEHHO, BO3BpallaeMCs HAa BTOPYIO CTpPaHUIly CBOEl paOOThl M CTaBUM
KypCOp Ha MEpPBYIO CTPOUKY. 3aTeM nepexoauM Bo BKIAIKy «Ccbuikuy». M BeIOMpaem

«OrnaBneHue».

B H S O -
GAAN FNABHAA BCTABEA JN3AAH PAIMETKA CTF
E‘| JobBaenTe TEKCT ™ ABl ﬁ'} BeTaBMTE KOHLEBYHD 1

i
DI D6HoBWTE TABANLY AB Cnegyrollan cHocka
IrnasneHne BecrasuTe

v CHOCKY

Borpoennbii

AeTocoGupaemoe ornagnenne 1

OrnaeneHmne

AsTocobrpaemoe ornagnenune 2

Ornaenexmne

Pyunoe ornasnenmne

DTIIrlE!-.'IE'HIr‘II‘
Beegare nasnamme raasnd (YPOBemb 1) s 1
Becnure nsanHe roaes (yposcHs 2) ... .
Beeasre pasnanme raanw (yposcus 3) 3
BeeguTe HazeaHHe raaBsl (YPOBEHE 1).....onnsnssemcsssssnses s ncssns 4
IE.-"'_',. HdononHutensHele ornasneqna c canta Office.com 3

HacTpaneaemoe ornaeneHue..,

E;{ i,.'.'l,ﬂ."IHTI: ornaeneHnue
B nosiBuBIIEMCS CTUCKE BBIOMpPaeM «ABTOCOOMpPAaEMOe orjaBiaeHue 1».
OrnaBnenue axtuuecku roroBo! Heo6XxoanMo TOJBKO BHOBb BCIIOMHHUTH O
npaBuiiax ohpopmieHus (pudTt, UHTEPBaJ, BBIpaBHUBAHUE TEKCTA).
Ecnu npu Hanucanuu paOoThl, TOMEHSIUCH KaKUe-IMOO aHHbIE U OHU HE
COOTBETCTBYIOT OTJIABJICHUIO Ha CTpaHuUIlEe 2 Baiel paboThl, TO HEOOXOJUMO MPOCTO
OOHOBHUTH OTJIABJICHHUE.

Haxxumaem Ha ornasienue. 1 BeioupaeM «OOHOBUTH TaOJIUITY.
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- [ O6HOBUTE TaBAKMLY... |
JBHOENEHWME OrN3ENEHNA ? >

EblGepuTe 0QWH M3 PEAXWMOE OBHOBNEHKA

OTrNAaENEHUA:
(®)! 0EHOBMTE TONLKD HOMEPA CTPAHML;

l."Kak'yCTAHOBHTE'H] () g&HoBMTE Lenukom

1.1.-OdopmneHe: OTmeHa

1.2.-OdopMIeHIIe JaTONTOBKOE PAUOTEL 1 oovrrirrreeeineeeenns

OOHOBHTHL MOKHO IMPpOCTO CTpPAHUIIbI (CJ'IyLIaI/I, CCJIM B KAKHC-TO IIYHKTHI

paboThI YTO-TO AOOABWIM, WIH, HA00OPOT, yOpasin)
Ecnmu kakoili-ro u3 myHKTOB ObT yOpaH WM WM3MEHEHO Ha3BaHUE;

n00aBieH(bl) MyHKT(bI), TO UCTIOJIB3YEM «OOHOBUTH LETUKOM).

He 3a0b1BaeM 0 TpeboBaHUAX K 0hOpMIICHHUIO!

4. Kak npoHyMepoBaTh CTPAHULbI?

1. BosBpamaemcss Ha TIepBYIHO CTpaHully, Ha cTpouke MockBa 201

yCTaHaBJIMBaeM pa3pbiB cTpaHulpl. Jlyig sToro mepexoaum B pazaen «Pa3merka

CTpaHMIIB». 3aTeM BbIOMpaeM «Pa3pbIBbIy.
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AN3AAH PAZMETKA CTPAHWLEI CCBIMKK PACCEINKKA PELEH3MPOBAHINE Bl I

= Paspbigel * Otcryn WHTtepean
L Fy
Pazpeiew crpanuy Yot -
I -
Crpanmua i -
; BriGop ToukK, B KOTOPOI 33KAHYMBAETCA OAHA CTPAHMLE W I
HEa4YWHAETCA CAEAYHILLEA CTPaHMLa. s 7

A e L

Kononka
¥kasbIBAET, Y4TO TEKCT, CAEAYHOLLNI 33 Pa3pbIBOM KONOHKW,
GYAET NEQEHECEH B HAYAN0 CNELYIOLLEN KONOHEMN,

Dbrexanne TEKCTOM
OBTexanne TekcTa Bokpyr cObEKTOE HA BEG-CTpaHMLAxK.

Paspeiem pasgenos

hd

Cnegyrowan crpaniua
Bcraeka paspeiBa pasgena v Ha4ano HoBOMo Pasgena co
CAEAyHOLLER CTRAHMLE.

(22 Y (TP

Texwywan crpannua
BcTaeka paspeiBa pazgena v HaYano HOBOTC pa3gena C Toi
JKE CTPEHWLBL

Yernan crpanmua
BcTaeka paspeiBa pasgena v HAYano HOBOTO Pasgena C
YETHON CTPaHKMLEL.

Heuetnan crpanvua
Bcraska pazpeiBa pasgena v HAYaNo HOBOMO pasgena c
HEYETHOW CTRaHMLEL.

Monoxenne Obrekanne MNepe

TEKCTOM BN
E: 9 10 11
Mockga 2018 |

2. Takyro e Oorneparuio NpoAeibIBAEM U HA BTOPOW CTPAHUILIE, TJ€ HAXOAUTCS

OrnasJiieHHUe.

3. Ilocne mnpoaenaHHbIX HAEHUCTBUM, MNEPEXOAUM B BKIaAKy «BcraBkay,

BbIOMpaeM «Homep crpanutie». [1o TpeboBanuto BeiOupaem «BBepxy cTpanuiib.
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.t BepxHunii konoHTUTY R ~

a MarasmuH Rg.-" Ej‘ = [ Bep Ty

7] -

Mma c [5] Huermii konanmumyn ~

.1 Mou npunoskenna - Bukunegnna Bugeo nz ChINKK  [pumeyaHie @ TekcToBn
L WMHTepHeta - Homep crpaniue = nose -

Hagcrporikm MyneTrmegna MpumedaHna @ Beepxy cTpannysl [3
Mpocroii ~| [E Buzy cTpaHmuel L4
Tpocroi vomep 1 EY  Ha nonax crpannug 4
[/ Tekywee nonoxenne 3

FE DOpMET HOMEPDE CTRAHWL,..

E;g YaanuTe HOMEpPE CTpaHML

- < —

MNpocroit nomep 2

TpocToii Homep 2

Tpocroii nomep 3 Heomep Ges dpopmatposanma n

JIAHWE
i
MNpocroit Homep
leprmkanshbii kontyp 1
-
-
@ JononHUTeneHEIE HoMEpa cTpaHuy  caiita Office.com »

Tenepr Ha Bcex cTpaHUIAX ecTh HyMmepaius. OcTanoch MpocTto yOpaTh

HyMEpaLHUIo C IEPBOM U BTOPOU CTPAHUIIBI.

4. Ha TuTYyIbHOM JIMCTE HAXKUMaeM Ha Hymeparuio (To ectb Ha 1). OTkpoercs
OKHO KOJIOHTHUTYIL.
H

PASMETKA CTPAHKLLEI CCBITKIA

PACCHITKI PELEH3POBAHWE B Marematika KOHCTPYKTOP
|;| Jkcnpecc-Bnokn ¥ r| Eiq Ocobelil KONOHTUTYN ANA NEPBON CTPAHULEI +H1,
L_'|;| PucyHkn En Pa3Hble KOAOHTUTYABI ANA HETHBIX W HEYETHBIX CTPAHKLL 1,
Mepeiitn k Beprreny MNepeTa K HIHHENMY .
’:‘g Wzobpaxennn s MHTepHeTa KONOHTUTYA KONGHTUTYNY | MokazaTe TEKCT goKyMEHTa
Bcraeka Mepexogb MapameTphl Moy
3 2 1 E 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 417
1
L - T -

3aTeM Ha)XMMaeM MNpaBoil KiaBuiied Mbiid Ha 1. OTKpoercs ciaeayrolmun

CITMCOK.
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T'_h, MNapameTpbl BCTaBKMN:
e
[

4! OBHoeWTs None
HzmenuTe none..,

Kogel/3HadeHna nonen

Erg DopMaT HOMEDCE CTRAHWLL..

A WpwdT..
B cnucke BwiOupaem «®opMaT HOMEPOB CTpaHul». M ycTaHaBauBaeM

«Haygatse ¢ 0». Haxxumaem «OK».

Tropmart HoMEPa CTRaHMLEI ? *

Qopmar Homepa: |1, 2, 3, .. W
1 [] Bentounte Homep rnasw |
HAYWHAETCA (O CcTUAR: | 3aronosok 1
pazgenuTent: - laedwng

Mpumepb: 1-1,1-A

Hymepauma crpaHuLy
i) npogomKHTE

(@ Hauate ¢ |0 =

ITocne aTOro AEeUCTBUSI MOXKEM 3aMETUTh, YTO TUTYJIbHBIN JUCT cTad 0, a TucT

c coxepxkanue 1. IMEHHO 3TO HaM U HyXHO!

Tenepp HaxkumaeMm Ha 0 Ha TUTYJIBHOM JIMCTE W B OTKPBIBIICHCS BKJIAJKE
HaxouM «OcoO0bIii KOJIOHTUTYJ Il TIEPBOM CTPAHUIBDY W CTaBUM TaJIOUKY.

COOTB@TCTBGHHO, Ha TUTYJIbHOM JIMCTC HET HyMCpAllUH.

PACCHINKIA PEUEH2MPOBAHWE BK1A MaremaTuka KOHCTPYKTOP
r| Eiq Ocobbli KONOHTWUTYA ANA NEPBOA CTPaHKLEI i1
En PasHele KONOHTUTYEl ANA YETHEIX W HEUETHEIX CTRAHML |
zprHenty MNepedT K HUsHeMY .
Ty KONOHTUTYNY | MNokasaTe TEKCT foKyMEHTE
Mepexogel MapameTpol Ma
4 5 [ 7 85 9 10 11 12 13 14 15 L
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Takum ke 00pa3oM TMOCTyNaeM MW CO CTpPaHULEeH, TJe pa3MEIIeHO
OrnasneHue.

5. Tenepsr npobaemMa nuiIb B TOM, 4TO BBeneHue Hymepyercs 2 CTpaHMIICH.
Oto mnomnpaBumo. Heobxoaumo cHOBa HaxaTh Ha 2 MpaBOM KJIABUILIEH MBIIIH, B
MOSIBUBIIEMCSI CIUCKE BbIOpaTh «®PopmaT HOMEpOB cTpaHui». M ycraHnaBimuBaem
«Hauats ¢ 3». Haxxumaem «OK».

Bce roroso!



