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Meronnyueckne peKOMEHIAlMM U yKa3aHus pa3paboTaHbl HA OCHOBE Mare-
pHuanoB 0000LIEHUS ONBITA OPraHU3ALMHU BBIIIOJIHEHHS U 3aIUTHI KypCOBBIX padoT
B HWHcTuTyre, a Takke pabOThl HAYYHO-NIEIAaroruyeckux pabOTHUKOB 110
OCYIIECTBJICHUIO PYKOBOJCTBA U KOHCYJbTUPOBAHUS CTYJEHTOB B XOJ€
00pa30BaTeIbHOrO MpoLecca.

KypcoBas pabora npezactaBisieT co00il BBHIIOJHEHHYIO B TUCBMEHHOM BHJIE
CaMOCTOSITEIbHYIO  Yy4eOHYI0 paboTy, pacKphIBAIOIIYI0 TEOPETHUYECKUE U
paKTHYECKUE MPOoOIeMbl H30paHHOM TEMBI.

KypcoBas paborta siBnsiercs BaxHeiliei Gpopmoil caMocTosaTenbHON padoTh
oOydaeMbIX. DTO OJHO U3 NEPBBIX UCCIEJOBAaHUMN, B KOTOPOM CTYACHTHI B MOJTHOM
Mepe TMpOSIBISIIOT M Pa3BUBAIOT CBOM TBOPUYECKHE CIOCOOHOCTH, H3yyas
OTpEJIICHHYIO TEMY 32 paMKaMH Y4eOHOro Marepuania.

BoimonHenne  KypcoBoil  paboOThl  MpearnosiaraeT  yriyOleHue - u
CUCTEMATH3aLIUIO MMOTYYEHHBIX 3HAHUNA TT0 U3y4aeMOM TUCIMIUIMHE B 1IEJIOM U 110
n30paHHO TeMe B YaCTHOCTH; BBIPAOOTKY HaBBIKOB cOopa u 0000IIeHus
NPAKTUYECKOTO MaTepuayia, paboThl C MEPBOMCTOYHMKAMU; Pa3BUTHE YMEHHM
OPUMEHSTh TOJNIyYeHHbIE 3HAHUS [UJIS PEIIeHHs KOHKPETHBIX Hay4YHBIX U
IOpaKTUYECKUX TpodieM, (OopMyIupoBaTh U apryMEHTHPOBATb COOCTBEHHYIO
HO3UILHIO B UX PELICHUH.

B npencraBieHHbIX METOIUYECKUX PEKOMEHAALUAX U YKA3aHUAX U3JI0KECHBI
TpeOOBaHMS K CTPYKTYpE, COJEPKaHUIO, OPraHU3alluU BBIIIOJHEHUS U OpopMmiie-
HUS, a TAK)Ke 3alllUThl KypcoBOl pabOThI, KaK CaMOCTOSTENBHOIO BUA y4eOHOMH
JEeSITEIbHOCTH, HA OCHOBE PEKOMEHJAIMi HOPMATHUBHBIX JOKYMEHTOB K JIaHHOMY
BUTY paboT.

1. O01mue moJIoKeHus

1.1 KypcoBas paborta 3aHMMaOT BaXHOE MECTO B Y4YeOHOM IIporiecce
BBICIIICH IKOJBI. Ee Iiens M TiIaBHOE HA3HAUCHHE COCTOMT B IIOJTOTOBKE
CTYJICHTOB K CaMOCTOSTEIIFHOMY BBITIOJHEHHIO MCCIICIOBATCIILCKOM pPabOTHI, B
OBJIQJICHUW HauyaJbHBIMH HaBBIKAMHU 3TOH pabOThI, B Pa3BUTHH HX TBOPYECKOIO
noteHIana. OCHOBHBIMHM 3aJladaMU KypCOBOM pabOTHI SBISIOTCS:

1) oBmameHue TMEPBUYHBIMU HAaBBIKAMHU BEJCHUS HCCIIEI0BATEIHCKOU
paboTHI; pa3BUTHE TBOPYCCKUX CIIOCOOHOCTEH HWHIWBHAYAJIBHO JUIS KaXKIOTO
CTY/ICHTA;

2) MOATrOTOBKAa CTYyJEHTAa K BBHITIOJHEHUIO JUIJIOMHOW paloThl, Kak
HaYabHOUM ()OPMBI HAYUYHO-UCCIIEI0BATEILCKOM IEATSITHHOCTH;

3) yCBOEGHHME METOJOB TIPAMOTHOrO  BeAeHUsA, OQOpMIEHUA U
peIaKTUPOBAHUS JEJIOBOM TIEPENMUCKH, a TaKXKE BBIMOJHEHUS MPAKTHUYECKOU
AQHAJIUTHYECKOW paboThl: OW3HEC-TIJIAHOB, 3aKIIOYCHUN, 0030pOB, 3aIHCOK,
CIIPABOK M T.]I.

1.2 YMeHHe BeCTH UCCSA0BAaHUE — MTOAOMpPaTh, aHATU3UPOBATh, 0000IIATH
MaTepuaj, CHCTEMHO H3jaraTh €ro Hay4HbIM CTHJIEM, OOOCHOBBIBATH BBIBOJIBI,
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opopmiisiTh pabOTy — OTIMYAET CIHEIHUATNCTa C BBICHIUM OOpa30BaHUEM.
KypcoBeie paboThl mOCHEIOBaTENIbHO TOTOBIT OOydYaromerocsi, HapamuBas
BJIaJICHUE DJIEMEHTAMH HCCIIeI0BaTeNbcKON paboThl. KypcoBbie paboThl 3aHUMAIOT
BEAyIIEe MECTO Cpeaud Apyrux (opM pa3BUTHS TBOPYECKOTO IOTEHIIMAJA
CTyIEHTOB — pedepaThbl, dCCe, HaydyHbIC MOKIAIbl HAa CTYACHYECKOW HAy4YHOU
KOH(EepeHIu u Jp., ycTymnas Mo 3aBepIIEHHOCTH TPeOOBAHUM JIHUIIbL JUTIJIOMHOM
pabore.

1.3 B cOOTBETCTBUM C LIENBIO U 33JlauaMH Ha3HAYeHHE KypCOBOH palbOTHI B
y4eOHOM TpoIlecce KOHKPETU3UPYIOTCS B OBJIAJICHUU CTYACHTAMHU CIIETYIOIINX
3HAHMM, HABBIKOB U BJIAJICHUMH.

1) pabora c¢ Oubauorpacdueii: Moib30BaHUWE KaTajoraMd U CIPaBOYHOU
JUTEPATypOH, CTATHCTHYSCKIUMH ¥ HHCTPYKTUBHBIMU MaTepHAIaAMH;

2) pa3paboTKu 1aHa paboThI;

3) mOHMMaHMS W TPAMOTHOTO HAIMMCAHUS BBEACHUS K  JIFOOOM
MCCIIEZIOBATEIbCKOM paboTe;

4) METOAVKU W CTHJIS M3JIOKCHUS MaTepPHAJIOB PabOTHI;

5) pemaknuoHHOro  odopmiieHHUS  PabOTBl B COOTBETCTBUU  C
00IIeyCTaHOBJICHHBIMU TPEOOBAHUSIMH;

6) HamMcaHWe 3aKITIOYCHMSI, YSICHEHHE er0 Ha3HaueHHs B padoTe;

/) cocTaBlieHHE CIIMCKA UCTOIb30BAHHBIX UCTOUHUKOB U JINTEPATYPHI;

8) Ha3HaueHue MPUIOKEHUHN 1 UX 0hOpMIICHHUE.

1.4 O6muMu TpeOOBaHUAMH K KypCOBOM pabOTe SIBIISFOTCS

- 0043aTeNbHOCTh HAJIWYUS MaTepUaIOB CTATUCTUYECKUX COOPHHUKOB,
TaOTMYHBIX, ITU(DPOBHIX U TpapUIECKUX JaHHBIX;

- MpOOJIEMHO-TIONCKOBBI ~ XapakTep palOOThl, OBJAJCHUE METOJIaMHU
JI0Ka3aTeIbHOCTH MPUBOJUMOTO MaTepuaia, 0OOCHOBaHHE CBOCH TOUKHU 3PEHUS U
yTel pemeHus mpooieM;

- YMEHHE CTPOUTH M aHATU3UPOBATH TAOJUYHBINA MaTepuai, MOMEIIAeMbIA B
TEKCTE€ KypcOBOW pabOThl, yMEHUE €r0 aHAJIU3UpPOBATh, a TJIABHOE — OBIAJETH
npuéMamMu JJOKa3aTeIbHOCTH, 000CHOBAHHOCTH CBOEH TOYKH 3pEHHS Ha MPOOIEMY
WJIH BBIBOJI,

- HE TOJIPKO XapaKTEePUCTUKA MPOOJIEMBI U CBOE OTHOIICHHE K HEH, HO U
IOKa3 MyTeu €€ pelIeHns, METOJ 0B €€ MPEOAOJICHHUS.

2. CTpyKkTypa KypCcoBOii padoThl

KypcoBas pabota momxHa cofepkaTh CIEIYIOUIUE CTPYKTYPHBIE 3JIEMEHTHI,
KOTOpBIE OPOIIIOPYIOTCS B CTICIIHAIBHYIO MATKY:

~ TUTYJIbHBIN JIUCT;

~  COJEpIKaHUE;

~ BBEJICHUE;

~ OCHOBHYIO 4acTh (TJ1aBbl U naparpadul);

~  3aKJIIOYCHHUE;

~ CHHUCOK UCTOYHUKOB U JINTEPATYPHI;



~  MOPWIOKEHHUS.

Kaxnplil cTpyKTypHBIH 31€MeHT paboThl (KpoMe mnaparpadoB) TOJKEH Ha-
YUHATBHCSA C HOBOTO JIUCTA.

HanmeHoBaHUSI CTPYKTYpPHBIX 3JIEMEHTOB (COJIepXaHue, BBEACHUE, TJIaB U
naparpadoB, 3aKJII0YEHUE, CIIUCOK JTUTEPATyPhl U UCTOYHUKOB, MPUITIOKEHUS) U -
HIYTCSl MOCEpPEANHE JIHCTa, O€3 MEPEHOCOB, COKpPAIEHU U nmoguYepkuBaHus. Touka
B KOHIIE 3ar0JIOBKa HE CTABUTCHI.

PaccrostHue ot 3arosioBka 10 TEKCTa — OAWMH JIBOMHOW MHTEpBai. PaccrosHue
MEXIy CTPOYKaMH 3arojioBka (HauMEHOBaHMsI) CTPYKTYPHOTO 3JIEMEHTa — OJIUH
OJIMHAPHBI UHTEPBAJL.

2.1 TuTynpHBIN JUCT

TUTyNbHBIA JUCT KypCOBOM pPaOOTHI SBISETCS TEPBBIM JIMCTOM, OH HE
HyMepyeTcst U opopmiisieTcs 1o hopme, IPEACTABICHHON B NMPUIIOKEHUU 2.

HaumeHoBaHnue By3a MUIIETCS MPOMUCHBIMHU (3aryIaBHBIMU) OyKBaMu TIpsi-
MBIM HIpUGTOM 14 KeriaemM B UMEHUTEIBHOM MaJIexke 0 00pasiy.

HaumenoBanue xadeapbl mumiercs ¢ MpoONUCHOM (3arjiaBHOM) OYKBBI CTpOU-
HbIMU OYKBaMM B POJIUTEIIBHOM Tajiexke 0e3 KaBblueK, NpsMbIM mipudToM 14 ker-
JEM.

CnoBa KYPCOBASI PABOTA numytcs NOponMCHBIMU (3aryiaBHBIMH)
OykBamu, 14 keriem, NpAMbIM KUPHBIM HIPUPTOM.

HauMenoBaHue TeMbI KypCcOBOM paOOThl MUMIETCS C MPOMUCHON (3arIaBHOM )
OYKBBI CTPOUYHBIMU OyKBaMU TpsIMbIM HIpupTOoM 14 KerjieM, B UMEHUTEIHLHOM
najgexe, €IUHCTBEHHOTO YHWciia, B KaBblukaX. OHO JOKHO COOTBETCTBOBATH
IPUHSITON TEPMUHOJIOTUH U OBITh KPATKUM.

IlepeHoCHI CIOB M MOAYEPKUBAHUS B HAANMUCAX TUTYJIBHOIO JIUCTa HE JAO-
yCKaKOTCH.

2.2 ConeprxaHue

B xypcoBoii paboTe copepkaHue pa3MeniaeTcs 1mocjie TUTYJIBHOTO JIMCTa Ha
CTpaHHUIIE IO HOMEPOM 2.

ConepxaHue BKIIOYAET HAUMEHOBAHUE CTPYKTYPHBIX 3JE€MEHTOB, B T.4.
BBEJICHNS, TJ1aB U naparpadoB, 3aKII0YEHUS, CIIMCKAa UCTOYHUKOB U JTUTEPATYPHI,
IPWIOKEHUM, C YKa3aHHEM HOMEPOB CTPAHUI] UX HaYaJIa.

Pa3zmemniaercst coxpepkanue Ha ojHou crpanuiie Tekcra. Cinoo COJIEP-
KAHMUME numercs B BUJE 3arojoBka (CHMMETPUYHO TEKCTY IO IEHTPY) Mpomuc-
HBIMH (3arJIaBHBIMU) OyKBaMH, MPSMBIM KUPHBIM Tipudrom 14 kermem. [Ipumep
oopMIICHUS COIepKAHMS TIPEICTABIICH B MPIIIOKEHUH 3.

2.3 BBenenue

BBenenne HaumHAETCS CO CTPAHUIIHI O] HOMEPOM 3 W JIOJDKHO COZEpPKaTh
OLICHKY COBPEMEHHOI'O0 COCTOSIHMSI pellaeMoil B KypcOBOM padoTe MpoOJieMbl,
OCHOBAaHME M WCXOJIHbIe JaHHbICe Ji1 ee BbinojgHeHus. CinoBo BBEJIEHUWE
MUIIETCS B BUJAE 3arojioBKa (CUMMETPUYHO TEKCTY MO IEHTPY) MPOMUCHBIMU
(3aryiaBHBIMU ) OYKBaMH, IPSIMBIM KUPHBIM IIpudTOoM 14 Kermem.

BBenenue Bkirovaer:

~ 000CHOBaHHE TEMbI PA0OTHI;



aKTyaJbHOCTb U HOBU3HY UCCJIEOBAHUS,
yKazaHue 00bEKTa U MPeIMETa UCCIICIOBAHUS ;
~  1IeJIb U 33JJa4M UCCJIEOBaHNUS,

HCIIOJIb3YEeMbI€ METO/IbI UCCIEAOBAHUS U aHAIN3 UCTOYHUKOB.
AKTYyalIbHOCTh HUCCJIEJOBAHUSA XapaKTEPU3YETCS] COCTOSIHUEM MPOOJIEMBI,
u3yyaeMon oOydJaromuMcsi B Hactosiiee BpeMms. Llenu u 3agaum ucciemoBaHus
bOpMUPYIOTCS aBTOPOM M PYKOBOJUTENIEM KypcoBoil paborel. OOBEKT
UCCIIEJIOBAaHUS — OTO  SBJIGHHE, TMPOIECC, Ha KOTOphle  HamIpaBicHa
uCcIe0BaTeIbCKas JEATeNbHOCTh CyOhekTa. [IpenMeT — 3T0 maHupyeMble K Uc-
CJIeZIOBaHUIO KOHKPETHBIE CBOMCTBA 00BbEKTa. YKazaHue B paboTe oObeKTa UCCIe-
JIOBAHUS SBIISIETCS 00s13aTeNbHBIM. [IpeMeT packpbIBaeTCs TOJIBKO B TOM ClIy4ae,
KOT'/Ia HEOOXO0IMMO, UCXOsl U3 XapaKTepa BHIOPAaHHOTO 00BEKTa, JETATU3UPOBATh,
YTO K€ KOHKPETHO OyzeT uccieaoBatbes ClioBa B TEKCTE BBEACHUS : aKTyaIbHOCTh
UCCJIEIOBaHMUS, O0BEKT U MPEIMET UCCIICIOBAHUS, 1IETTU U 3a/1a41, a TAKXKE METOIbI
UCCJICJIOBAHUS BBIJICTISIOTCS dKUPHBIM HIPUPTOM.

OO6beM BBeJIeHUS — 2 CTPaHUIIBI TEKCTA.

2.4 OcHOBHAs YacCTh.

OcHOBHasi 4acTh KypcOBOW pabOTBl JIOJDKHA  COAEPKAaTh  JaHHBIE,
OTpaKaroIIue CYIIECTBO, METOAUKY U OCHOBHBIC PE3YyJIbTaThl HcclienoBanms. Kak
MIOKa3bIBAET OIBIT BBIMOJHEHUS KYPCOBBIX pabOT, OCHOBHAs 4YacTh JIOJDKHA
BKJIIOYATH JBE IJIaBBI.

B nepBoii rnaBe ocyiiecTBisieTcss BEIOOP HaIpaBieHUs paboThl, 000CHOBaHUE
BbIOOpA, a Tak)Ke METOJOB PEIICHHS 3ajlad, MX CpaBHHUTENbHAs OIIEHKA. ITO
TEOPETHYECKUN pa3iesl KypcOBOM pabOThI, B KOTOPOM JacTCsl XapaKTePUCTHKA
BBIOpaHHOW TmpoOiaeMbl uccienoBanuss. OH MOXET COAEpKaTh HCTOPUUYCCKHUI
acCIleKT pelmraeMor mnpoOJieMbl, HOPMAaTHBHO-TIPABOBBIC OCHOBBI HCCJIEIYEMbBIX
MIPOIIECCOB U SIBJICHUM, aHAJIU3 JIOKYMEHTOB U JIMTEPATYPHBIX UCTOUHUKOB. Kpome
MPEJCTABICHHOIO aHajii3a MCIIOJIb30BAHHBIX HCTOYHHMKOB, CTYJICHT JIOJKEH
BBIPA3UTh CBOIO TOUKY 3PEHHMS 0 MPOoOIeMe UCCIeIOBAHMUS.

Bropas rnaBa sBIseTCS aHATUTHYECKON U TOCBAIMIACTCS aHAIM3Y COOpaHHOM
CTaTHCTHYECKOW MH(POpPMAIIUU 1O MpobdiIeMe HCcCleoOBaHus. AHAIN3 OXBATHIBACT
OCHOBHBIE TIOKazatenu (B T.4. (PUHAHCOBO-DKOHOMHYECKHE) MESITEIbHOCTH
0o0BeKTa, Ha TPUMEPE KOTOPOTO TMPOBOAMUTCS HCCIEAOBaHUE (KOHKPETHOTO
OpEeANpPUATHS, OPTaHU3aLNY, YUPEKACHUS ). Pe3ynbTaThl aHaIU3a NPEACTABISIOTCS
B Bujae Tabnwi, auarpamm, rpadukoB. Kpome TOro, B JaHHON TJIaBE MOXET
JABAaThCsl XApAaKTEPUCTHKA U OIIEHKA OTEYECTBEHHOTO U 3apyOeXKHOrO OIMbITa.
ABTOp dbopmynupyer MPEAIOKEHUS (myTH, PEKOMEHJalnu ) o
COBEPIICHCTBOBAHUIO MPEAMETa UCCIEAOBAHUS MCXOMSl U3 Pe3yJIbTaTOB aHAJIN3a,
BBINIOJIHEHHOTO B I1aBe. JIeMOHCTpUPYIOTCS OTYETHBIE MOKA3aTeIN ACSATEIbHOCTH
NpennpusTus (OpraHU3alWK, YUYPEeKIEHWS) B TaOMUIAX W WILIIOCTPAIUAX C
yKa3aHWEM BCEX pacyeTHBIX 3aBUCHUMOCTEH ((hopMyn) U MOAPOOHBIM OMHCAaHUEM
BBIMIOJIHEHHBIX pacueToB. OOpMyNnUpyIOTCS MPEITI0KEHUS U p€ OMMEHJAIUU MO
TE€M€ UCCIICIOBAHMUSI.



['maBbl KypcoBoO#l paOoThl, Kak MpaBuiio, AenATcs Ha naparpadsl. Paznen
MOXET cozepkath 2-3 naparpada. ['naBsl u naparpadsl HyMepyroTcsi apabCKUMu
uuppamu. Homep maparpada BKiIIOYAaET HOMEp TIJaBbl U HOPSAIKOBBIA HOMEpP
naparpada B KOHKPETHOH TIJlaBe, pa3/ielieHHble TOouKoWh. Touka mocie Homepa
naparpada He ctaButcs (Hanpumep, 1.1).

Kaxxmas riaBa KypcoBoil paOOThI J0JKHA 3aKaHUYHUBATHCS BHIBOJIOM.

2.5 3aKiIoueHue.

B kypcoBoii paboTe 3akiitoueHre pa3MeaeTcs Mocjie OCHOBHOW YacTH.

Cnoso 3AKJIFOYEHMUE nuuiercs B BUjE 3arojioBka (CHMMETPUYHO TEKCTY
0 LIEHTPY) MPOMUCHBIMHU (3ariaBHbIMHU) OyKBaMH, IPSIMbIM KUPHBIM 1pudpToM 14
KETJIeM.

3aKII04eHNEe COJIEP)KUT KPaTKUE TEOPETUUECKUE U MPAKTUYECKHUE BBIBOJIBI IO
UTOTaM UCCJEIOBAaHUS, OCHOBHBIE pe3yJlbTaThl, IOJYYEHHbIE B XOJle¢ €€
BBITIOJIHEHUSI U PEKOMEHJIAINK 110 UX MPAKTUYECKOMY U HayYHOMY IPUMEHEHHUIO.
O0beMm 3aKIIoueHus — 2 CTPAHUIBI TEKCTA.

2.6 Crucok MCIoJIb30BaHHBIX UCTOYHUKOB U JINTEPATYPHI

Cnucok MCIoIb30BaHHBIX UCTOYHUKOB M JIUTEPATYPHI Pa3MENIacTCcsl B KOHIIE
pabotel mocine 3akiaoueHus. OH JODKEH colepXkaTh CBEJIEHUS 00 MCTOYHMKAX,
UCIIOJIb30BAHHBIX MPHU BBIMOJHEHUN KYypCOBOM pPabOThI, HA KOTOPBIE 00sA3aTEbHO
10 TEKCTY JOJIKHBI OBITh CCBHUIKH.

B Hauane cnmucka pacnonaratorcsi B XpOHOJOTHYECKOM TOPSAIKE HOPMATHB-
Hble akThl (Denepanbubie 3akoHbl PO, Ykassl [Ipesuaenta PO, [ToctanoBneHus

[IpaButensctBa P®, Komekchl, MOn0OXKEHUA, WHCTPYKIMHU, PEKOMEHIALNU
OHC P®, MunuctepctBa ¢punanco PO, MBJ[ PO, Muntocta PO u ap. mo teme
paboThl) C U3BMEHEHUSIMU U JOTIOTHEHHUSIMHU.

3arem B andaBUTHOM MOPSIKE CIEAyeT MepeueHb WCTOYHUKOB, BKIIOYAIO-
Ui y4eOHUKH, 1MOCcOOus, MOHOTpaduH, CTaThbU MEPUOIUYSCKUX W3JTaHUHN, OTpa-
KAIOUTUE TIOJIOKEHHSI TI0 TEOPUU U TTPAKTUKE UCCIEIYEeMBIX TIPOOIEeM | JIp.

Kaxnaplii nmatepaTypHbli WCTOYHHUK JOJKEH HMETh CIEAYIOIINE JaHHbIC:
(dbaMuUINIO M MHULIMATBI aBTOpa (aBTOPOB), OJTHOE Ha3BaHHE (0€3 KaBBIYEK), MECTO
U3J1aHUs, Ha3BaHUE U3ATENIbCTBA, T/l U3/IaHMsI, 00IIee KOJIMYECTBO CTPAHULL.

[Ipu ncnonb30BaHUM MCTOYHUKOB HA MHOCTPAHHBIX SI3bIKAX MX CIHUCOK pa3-
MEIIAeTCs MOCTIE JINTEPAaTypPhbl HA PYCCKOM f3BIKE, B ITOCIIE0BATEILHOCTH OYKB Jia-
TUHCKOTO andasuta. [lopsakoBas Hymepanus Ipyu STOM COXpaHAeTCs 00Ias.

Hcnonp3oBanue B KauecTBe MCTOYHMKOB MaTepuanoB Internet momyctumo
IPH CChUTKAaX Ha oummanbHbie caThl. [Ipumep opopMieHus crcka HCTOYHUKOB
U JIUTEPATYPhI IPEICTABICH B MPUI0KEHUH 1.

2.7 TpunoxxeHwust

B paborte mpunoxeHus pazMemaroTcs Mocie CHUCKa MCIOJIb30BAaHHBIX HC-
TOYHHKOB. [lopsiikoBasi Hymepanus CTpaHHI] IPU 3TOM COXPAHSIETCH.

B npunoxeHnuss peKoMeHAYyeTCsl BKJIIOYATh MaTepuajbl, CBSI3aHHBIE C BbI-
MOJIHEHHON pabOoTOM, KOTOPBIE MO KaKUM-JIMOO MPUYMHAM HE MOTYT OBITh BKIIO-
YeHbl B OCHOBHYIO 4acTh (HampuMep, FPOMO3AKOCTh CBOAHBIX TAaOJUIl, MPOBOM-
MBIX PacyeToB, OOJBIITOE KOJIMYECTBO WIITFOCTPAIIUM U JP.).



B npunoxeHuss peKOMEHJyeTCsl BKIIOYaTh MaTepUaibl, TOMOJHSIOIINE
KYpPCOBYIO pa0oOTy B T.4.:
~ MPOMEXKYTOUHbIE pacyeThl (Hampumep, GopMbl OyXranTepckoil puHaHco-
BOI OTYETHOCTH, AHAIUTUYECKHUE PACUETHBIEC TaOIMUIIbl, HAJIOTOBBIE U TAMOKEHHBIE
JeKJIapaluy U Jip.);
~ TaOJUIBI BCTIOMOTATENbHBIX HIU(PPOBBIX TaHHBIX;
~ WUIIOCTpAIMU BCIOMOTaTEIbHOTO XapakTepa.

3. Opranu3anusi BHINOJHEHUSI KYPCOBOM padoThI

3.1 Be16op u yTBepkKeHNE TeMbl KypCOBOU paOOThI

Tematnka KypcOBBIX pabOT pa3padaThiBacTCs Hay4YHO-TIEAArOrHYeCKUMU
pabOTHUKAMH C y4eTOM Npoduiisi M HampaBlIE€HUS TOJATOTOBKU OO0YYaIOIIUXCS.
Ona pomxkHa OBITH aKTyaJIbHOW M COOTBETCTBOBATH COBPEMEHHOMY COCTOSIHHIO
pPa3BUTHS SKOHOMUKH. B kaduecTBe TeM BBIOMPAIOTCS MPOOJIEMBI, CYIIECTBYIONINE B
peanpbHON JeATeNbHOCTH OpTraHu3anuil (IpeAnpusaTUd, YUpeKISHUM), B CUCTEME
HAJIOTOB U HAJIOTO00JIOKEHHUS.

[Ipu dbopmupoBanuM Ha3BaHUSI TEMBI CIEAYET YUUTHIBATH CICAYIOIIHE OCO-
OCHHOCTH:

~ Ha3BaHUE JOJHKHO OBITh KOHKPETHBIM U KPAaTKUM, COAEpPkKaTh MpoldiieMy,
O00BEKT U MpeAMET UCCIEOBAHMS;

~ Ha3BaHUE HE JIOJDKHO OBITh HU MYOIMIIMCTUYHBIM, HU MUH()OPMATHUBHBIM,
HE COJIepPKaTh CIIOBA «IPOOJIEMBI», «POJIbY», «ITOCPEICTBOMY;

~  HEJIOMYCTHUMBI HeolpejaeleHHble popmynupoBku (Hanpumep, «Hccneno-
BaHHE HEKOTOPBIX BOIPOCOB ...»), a Takke wmramnbl (Hanpumep, «K Bompocy o

.»);

~  JKenaTeNbHO, YTOOBI HA3BaHUE TEMBI COCTOSIO U3 JIOTHYECKOTO MOIekKa-
HIEr0 W JOTUYECKOro cKazyeMoro (Hampumep, «HamoroBoe KOHCYIbTUPOBAHUE U
uH(pOpMAaIMOHHOE 00CTY>KMBAHHE HAJIOTOIJIATENIBITMKOB: OIEHKA M TCHICHIIUN ).

B OGonbmmHCTBE cioydaeB KypcoBas paboTa BBIMOJIHSETCS MO MaTepHaliaM
KOHKPETHOM oOpraHu3auuu (OpeanpusTHs, YUYPEXKICHHUs), IOAITOMY €€ Tema
nomkHa (OPMHPOBATBCA C YyKa3aHUEM OOBEKTa, Ha MPUMEPE KOTOPOTO
IPOBOJIUTCSI UCCIEOBAHUE, YTO OTMEUAETCS] HAa TUTYJIBHOM JIUCTE B KPYIJIBIX
ckoOkax (aa mpumepe O0O0).

CryaeHTaMm TpenoCTaBISIETCS TPaBO BhIOOpAa TeMbl pabOTHI, UCXOAS U3 Te-
MaTHUKH, ONpPEACIICHHON Kadeapol M yTBEPKIEHHON B YCTAHOBJICHHOM MOPSJIKE.
OnHOBpEMEHHO YTBEPKAAIOTCSI CHUCKH PYKOBOJMTENEH KYypCOBBIX padOT o
HATPABJICHUIO (TPOPUITIO TOATOTOBKH).

CTyneHT MOXET MPEeIJIOKHUTh CBOIO TEMY C HEOOXOIUMBIM OOOCHOBaHUEM
1eIeco00pa3HOCTH €€ pa3paboTKH.

3.2 PykoBoauTenb KypcOBOW pabOThI 00s13aH:

~ OKa3blBaTh MPAKTUYECKYIO MOMOIIb CTYJIEHTY B BBIOOpPE TeMbl pabOThI U B
pa3paloTKe MJIaHa €€ BBINOJHEHHUS;



~ MPOBOJAUTH KBATU(ULIHUPOBAHHYIO KOHCYJIBTALIMIO MO BBHIOOPY MCTOYHHKOB
1 (haKTHUECKUX MAaTE€PUAJIOB JIJIsl U3YUYEHHSI U BBIIIOJIHEHUS paOOThI;

~ MOMOTaTh 00y4aromuMcs B BBIOOpE METOJUKU UCCIEIOBAHMS;

- JlaBaThb PEKOMEHJALMM 10 BO3MOXHBIM PEIICHHSIM OCHOBHBIX 3aj/ad,
CTOSILKX NEPE]l ABTOPOM KypCOBOM pabOThI, COXpaHsIsl 32 HUM CaMOCTOSITEIbHOCTD
B IIPUHATUU PELICHUN;

~ TMPOBEPSATH OOOCHOBAHHOCTH BBIBOJOB, pa3pabaThIBAEMbIX CTYACHTOM
pEKOMEHJaui U NPeJIOKEHUN, KOPPEKTHOCTD BBITOIHIEMBIX PACUETOB;

~ OCYILECTBIIATh CUCTEMATUYECKUUA KOHTPOJIb 3a XOJOM BBIINOJIHEHUS
KypcoBOi pabOThl B COOTBETCTBHMM C IUIAHOM M KOHTPOJBHBIMH CpPOKaMH
BBITMIOJTHEHUS OT/ICJIbHBIX €€ TAIOB;

~ KOHTPOJIUPOBATH MPABUIBHOCTb M3J0KEHUS TEKCTOBOI'O U MPEACTABICHUS
WUTIOCTPALIMOHHOTO MaTepuasoB, oOpailias BHUMaHUE Ha coOtofeHre TpedoBa-
Huit 'OCT u HacTtoAmux MeToauyecKkux peKOMEHJalui, yKazaHuh mo odopm-
JICHUIO KYpPCOBOW pabOTHI.

3.3 PaGota cTyaeHTa HaJ TEMOW HAUMHAETCS C U3Y4YEHUS 3aJaHHs, KOTOPOe
OH TOJYYaeT OT PYKOBOJIUTEJS.

Ilocne wu3ydyeHuss 3aJaHMsl COCTABISIETCA IUIAaH C  YCTAHOBIEHUEM
KOHTPOJIBHBIX CPOKOB BBIMIOTHEHUS OT/IEIBHBIX ATANlOB padOTHI.

CryneHT o00s3aH BBINIOJNHATH BCE TPEOOBAHUS PYKOBOAMUTENS KYpPCOBOM
paboThl, B YCTAHOBJIEHHBIE CPOKHU MPEACTABIATH €My IMOJTOTOBIEHHBIE MaTePUAIIBI
0 dTaraM BBITIOJIHEHUS pabOoThI, MOCEATh KOHCYJIbTAIMH 110 €r0 YKa3aHHIo.

BrimosnineHne kypcoBod palOThI, B CBOIO O4Yepeilb, JEIUTCS HAa HECKOJBKO
ATaIOB: NOATOTOBUTEIbHBIN, UCITOJTHUTEbHBI U 3aKIIFOUUTEIIbHBIN
(obopMuTenbCKUA).

[lonrotoButenbupiii  3Tam. CTyneHT, BbBIOpaB OOBEKT HCCIEIOBAHUS,
cobupaeT HeOOXOIUMbIC JIaHHBIC, U3yYaeT JINTEPATYPy MO TeMe pabOThI, TIPOBOIUT
aHaJIM3 UMEIOIIMXCS PEIICHUI 10 aHAJOTUYHBIM MPoOJieMaM, COCTaBISET MPOEKT
TJIaHa BBITIOJIHEHUS KyPCOBOM pabOThI (€€ coaep kaHus).

Ha nanHOM 3Tame pyKOBOJUTENbh COBETYET KaK HadaTh pabOTy MO paccMoOT-
PEHHIO TEMBbl, KOPPEKTHPYET IUIaH paboThl, JaeT PEKOMEHJAIMH IO MOoA00pY
JUTEPaTyphl, OKa3bIBAET MOMOIIb CTYJAEHTY B (DOPMYIUPOBAHUU AKTYaTbHOCTH U
HOBM3HBI, LEJNHU U 3aJa4d MPOBOJUMOrO HCCIIEJOBAHUSA, ONPEICICHUN O0OBEKTa U
IpeIMeTa NCCIIEA0BAHMS.

HcnomauTenbHBIN dTan 3akitodaeTcs B GOpMUPOBAHUM MaTepuana paboThI,
NpPUBEICHUN B COOTBETCTBYIOIIMH BUJ M 0000IIeHMH cOOpaHHOW WMHGpOpMAIUH.
Ha »Tom »3Tame pyKoOBOIWUTENb BBICTYNAET KAaK OMNIOHEHT, YKa3bIBaeT Ha
HEJOCTAaTKH  apryMEHTallMd BbIJBUTA€MbIX aBTOPOM  IOJOXXEHUH, CTHIIS
U3JI0KEHUSI MaTepuaia, NPUBOJAUMBIX PUMEPOB U J0KA3aTENIbCTB, KOHCYJIBTUPYET
0 BOINPOCAM YCTPAHEHUS BBISBICHHBIX HEJIOCTATKOB, OKAa3bIBAET IOMOIIL B
bopMUpPOBAHUY PEKOMEHIAITUN U MPEIIOKECHUM.

Ha 3axmrountenbHOM JTame oOOydYaromiuics 3aHUMaeTcs OdOopMIICHHUEM
paboThl M OJArOTOBKOM ee K 3amure. Ha 1aHHOM 3Tamne pyKOBOAUTENb COBETYET
KaK JIydllle TMpeACTaBUTh MaTepuan padoThl € TMO3ULIUN OOBEKTUBHOCTH,
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JOCTOBEPHOCTH, J0KAa3aTEIbHOCTH M HAIJISIAHOCTH, OKAa3blBa€T MOMOIIb B
(opMynHpOBaHUU OOIIHUX BHIBOJIOB.

3.4 OdopmiieHne KypcoBoi pabOThI

Conepxanne pabOTHl TOMKHO COOTBETCTBOBATH 3aJaHWI0. HammeHoBaHMe
TeMbl PabOTHl B TEKCTOBBIX MaTepHalax JODKHO COBMAAAaTh C HAUMEHOBAHHEM,
yTBepKJIeHHBIM Kadenpoi. Kypcoast pabota Opolitopyercst B THIOBYIO TBEPAYIO
NanKy, IPUHATYIO YCIOBHIMHU apXUBHPOBAHUS TOKYMEHTOB HHCTUTYTA.

KypcoBas pabGora nomkHa HOCHUTh TBOPYECKHMH HAy4HBIA XapakTep H
COOTBETCTBOBATh TPEOOBAHMIM K COJCPKAHUIO M O(DOPMIICHUIO, TTPEIBSIBISIEMBIM
K OTYETaM O HaAyYHO-UCCIIEIOBATENLCKOM padoTe, n3noxxeHHsIM B [OCT.

KypcoBas pabora Britowaer or 20 no 30 mneudatHeix crpaHul (6e3
NPWIOXKEHUM) TekcTa popmara A4.

Hauepranme Texcra paOOThI MOMKHO OBITh YETKHM, KauecTBEeHHBIM. Ore-
YaTKH U rpaduueckre HETOYHOCTH, OOHAPYKEHHBIE B TEKCTE, MOT'YT OBITh HCIIPaB-
JICHBI TIPY TIOMOIIIH KOppekTopa. Hakieiku He TomycKatoTcs.

CoxkpalieHue pycCKUX CIIOB M CIIOBOCOYETAHUH JIOJDKHO COOTBETCTBOBATH
TpeOOBAHMSIM YCTAaHOBICHHBIM CTaHIAPTOM.

Haunbonee 4acto MCHonb3yeMbIMH COKPAIICHUSIMU B TEKCTE SIBIISIOTCS: BEK —
B., TOJl — T., CTpaHUIIAa — C., CMOTPU — CM., Tabnuia — Tabj., pUCYHOK — pHC.,
NPWIOXKEHUE — MPUJL., aBTOP — aBT., CTaThd — CT., OKPYT — OKp., 001acTh — 001.,
pailioH — p-H, TO €CThb — T.€., B TOM 4YHUCJ€ — B T.4., U TaK Jajee — U T.A., © TOMY
oJI00HOE — U T.I1., ¥ TIpoYee — U Tp., U APYyTHe — U Jp.

Tekct, HaOpaHHBIH Ha KOMIIBIOTEpE B TEKCTOBOM pemakTope Word, momken
OBITH (pOpMATHPOBAH TIO MIUPUHE JTUCTA U O(DOPMIIEH CICAYIOIINM 00pa3oM:

~ IIMpHUHA MoJied (mapaMeTpbl CTPAHMIIBI): CBEPXY - 2,5 CM, CHU3Y - 2,5 CM,
ciesa - 3 cMm, ciipasa - 1,5 cwm;

~ mpudT OCHOBHOIO TeKCTa: OObIUHBIN, pasmep 14 keras Times New
Roman; MeXxCHMBOIBHBIN MHTEPBAN - OOBIYHBIN; MEKCTPOYHBIM MHTEpPBAI - IIO-
TyTOpHBINA. AG3arHblii otcTym - 1,25. Tekct Tabmun HabupaeTcs NpsSMbIM mpud-
ToM pazmepoM 12 (11) kerub, uepe3 OJMH UHTEPBAIL;

~ TIOPSAKOBAsE HyMEpamusi CTaHWI[ MPOCTaBIseTCs apaOckumu Iudbpamu
BHU3Y CITpaBa JINCTa, pa3Mep mpudTta 12 Kernp;

— (opmynbl 1oJDKHBEI OBITH OOpMIIEHBI B pefakTope ¢opmyn Equation Edi-
tor u BcTaBJICHBI B JOKYMEHT KaK OOBEKT.

Nznokenrne Marepuana KypcoBOW pabOThI JOMKHO OBITh KPATKUM, YETKUM,
HE JIOMyCKAIOIUM PAa3INYHBIX TONKOBAaHWUA. TekcT paboThl wu3jaraercs B
oe3numaHo Qopme, Hanpumep: «3HaUeHNE KOADPUITUECHTA ... IPUHSATO ... », UIH «
... IpuHUMaeTcs»; «B pe3ynbrare aHanu3a ... HOJIYYEHO ...» U T.II.

B TekcTe MOMKHBI MPUMEHSATHCS HAYYHBIE W CHEIHAIBHBIE TEPMHUHBI, 000-
3HAUCHUS W OIPEICIICHUS, YCTAHOBICHHBIE COOTBETCTBYIONIUMHU CTaHIAPTAMHM, a
MPU X OTCYTCTBUU — OOMIECTIPUHSATHIC B JIUTEPAType MO MPO(III0 MOATOTOBKU
00yYarOITHUXCS.

He nomyckaercst mpuMeHATD:
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~ 000pOTHI Pa3roBOPHON peu U NpodhecCuOHATU3IMBI;

~ JI OAHOTO M TOTO € MOHATUS pa3IMYHbIE HAYYHO-TEXHUYECKUE U CIie-
LMaJIbHbIE TEPMUHBI, OJM3KHE MO CMBICIY (CHHOHUMBI), a TaKK€ MHOCTPAHHbIE
CJIOBA MPU HAIMYUU PAaBHO3HAYHBIX CJIIOB U TEPMUHOB Ha PYCCKOM SI3BIKE;

~ MaTeMaThyYecKue 3HaKu 0e3 UMCIOBBIX 3HAUYCHHM (T.€. JJi1 3aMEHBI CIIOB),
HarpuMmep: > (6omblie), < (MeHble), = (paBHo), @ (He paBHO), a Takxke 3HaKa No
(HoMep), % (MPOIEHT) U Jp.

[lepeuncnenuss B TEKCTE€ BBIACISIOTCA Je(UCOM, CTPOYHBIMU OyKBaMu
(kpome &, #, 0, bl, b, b) U apaOckuMu nUppamMmu co ckookamu: a), 0), 1), 2). B BKP
pexkoMeHyeTcs He 0oJiee IByX CTUJIEH MepeunciaeHuil.

Ecnu B Tekcte paboOThl MPUBOIUTCS AMANa30H YMCIOBBIX 3HAYECHUM KaKOil-
A100 BENMYMHBI, TO 0003HAUEHUE €€ YKa3bIBAETCS MOCJIE MOCIEIHETr0 YHCIOBOTO
3HaueHus auanazona. Hampumep, ot 1 1o 5 kM, ot 5 no 10 mer, ot 350 no 450
ThIC. pYyO., oT itoc 10 o munyc 40° C u ap.

Pa3pemaercss Mcmonb30BaTh BO3MOXKHOCTH aKLIEHTUPOBAHUS BHMUMAaHUS Ha
OTJICJBHBIX TEPMUHAX, MPUMEHSA KUPHBIN MIPUGT U KypcuB (UCKItOUas mogdep-
KUBaHUE).

@®opMyIibl MUITYTCS OTAETBHON CTPOKOW. BbIlie u HUXKe Kaxoi (Gopmyiibl
JIOJIKHO OBITh OCTaBJIEHO HE MEHEE OJJHOM CBOOOJHON CTPOKH.

3HaKu MpEenuHaHUs CTaBIT Ha MPOJOJKEHUU OCHOBHOM CTPOKH (HOPMYIIBI,
HEIOCPEACTBEHHO 3a Heil. Hanpumep,

[IpuBeaeHHBIC 3aTPaThl PACCUUTHIBAIOTCA 110 (HOPMYIIE:

d YICJIbHBIC KAIIUTAJIbHBIC BJIOKCHUSA 110 (1)OpMyJI€2
K,= NIK, (2)

rze 3j - MPUBEJICHHbIC KAallUTaIbHbIE BIOKEHHSI, ThIC. PyO.;

Ci - cebecTOMMOCTSD I-I'0 BapMaHTa KalluTaIbHBIX BIOKEHHUH, THIC. pYO.;

E, - HopmatuBHbIN KO3 utnent a¢gpdpexrtuBrocty, 0,15;

Ki - kanmuTasabHbIC BIOXKCHHS I10 | - BAPHAHTY, ThIC. PYO.;

K, - ynenbHble KalluTaJIbHbIE BIIOKEHUS;

N - 00beM mpou3BEICHHON IPOIYKITUH, ThIC. PYO.;

K - xanuranbHbBIe BIIOXKEHUS, T. PYO.

[Tocne GopmyInbl mOMEIAT MepeueHb BCeX MPUHATHIX B HEM CUMBOJIOB  C
pacppoBKOM HX 3HAYEHUH U yKa3aHHEM Pa3MEPHOCTU (€Clih B 3TOM €CTh
HE0OX0IMMOCTh). BykBeHHBIE 0003HAUCHHUS JAIOT B TOM e MOCIEeI0BATEIbHOCTH,
B KOTOpOW OHU mpuBeneHbl B Qopmyne. [lepBas cTpoka MOSCHEHUS IOJKHA
HAYMHATHCS CO CIIOBA «Te» 0€3 TBOETOUMS MOCIE HETO.

dopmysbl HYMEPYIOTCS CKBO3HOM TMOPSIKOBOM HyMepaluel apaOCKuMu
mudpamMu B KPYTIBIX CKOOKax B KpallHEM MpPaBOM TOJIOKEHHH Ha cTpoke. OnHy
dbopmyy He HymepytoT. [Ipu ccpuike Ha PopMyITy yKa3pIBaeTCs €€ TOTHBIN HOMEp
B KPYIJIBIX CKOOKaX, Hanpumep, «... B popmyne (1)» unu «cm. hopmyny (2)».

Nnntoctpauun  (pUCYHKH, cXeMbl, Tpaduku, auarpammsbl, Gororpadun)
OoQOpPMIISIOT KaK PUCYHKH M Pa3MENIaloT Cpa3y MOCIe MEePBON CChUIKM HAa HHUX B
TEKCTE.
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Nnnroctpauuy cOnpoBOXKAAIOTCS HOMEPOM PUCYHKA U HAMMEHOBaHUEM (T10]1
PUCYHKOM), 110 LeHTpy. MimocTpanuu ciaeayer HymepoBaTh apaOCKUMu nudpamu
CKBO3HOM MOPSIAKOBOM HyMepanueil. Ecnu wiutoctpanus oaHa, €€ He HyMepyIoT.

HaumeHnoBaHue (3arojloBOK) WITIOCTPAIIMU HAYMHAETCS C MPOMHUCHOM (3a-
IJIaBHOM) OYKBBI M BBINOJIHAETCS NPAMbIM IpUPTOM, 14 Kerjiem ¢ OJAMHAPHBIM
MEXCTPOYHBIM UHTEPBAJIOM.

Hanpuwmep,

Puc. 1 lunamuka nocrymienus agMuaucTpupyeMbix @PHC noxonos
B O10/KeTHYIO cuctemy PD

Nnnroctpanysi MOXKET MMETh MOSICHAIOIIME HAANMKMCH, PACKPHIBAIOIIUE CYTh
WUTIOCTPALlMU U JIETalu coJiepKaHus (OHU pa3Menarorcs noja cioBoM Puc. u Ha-
UMEHOBAHUEM WJUTIOCTPAIIUHN).

CchUIKM B TEKCTE Ha PUCYHKH OQOPMIISIOTCS CIEIYIOIIMM 00pa3oM: «Ha puC.
| mpeACTaBIEHEI...», « ... KaK TOKa3aHO Ha pHC. 2» uiu (cM. puc.3).

[Tomemars B paboTy TabauUIbI 11€1€c000pa3HO TOTa, KOTJa UX COJIep KaHHe
HEBO3MOXXHO TEpe/laTh TEKCTOM, a TaKXe JUIsl HATJIAIHOTO NMpEJCTaBICHUs Mate-
puana pabotel. Tabuuibl HyMepyroTcs apabckumMu 1udpaMu CKBO3HON MOPSJIKO-
BOI HyMepaluei. 3aroioBOK TaOJIMIIbI TUIIETCS C MPOMUCHOM (3arjJaBHO) OyKBBHI.

Han tabnuueit nenaercs Haanuck Tabnuua 1 ¢ ykazaHueM ee HoMmepa C MO-
CJIEYIOLUM 3aroJ0BKOM. 3aroyIoBOK TaOJIHUIIbl BBIMOIHIETCS MPSIMBIM HIpU(TOM,
14 xeryieM ¢ oAMHAPHBIM MEXCTPOUHBIM MHTEpBaJIOM. TeKcT B Tabnuie HaOupaeT-
sl IPAMBIM IIPUGTOM, 12 KeryieM ¢ OJUHAPHBIM MEXCTPOUHBIM HHTEPBAJIOM.

Hanpuwmep,

Tabmuma 1
OpraHu3anus BEACHUS PEECTPOB. .....euuverneennennen.

B 3aronoBkax Tabmauil HEJOMYCTUMBI HECTaHAApTHBIE coKpanieHus. HazBanus
rpad nuIyT B MUMEHUTEIIHBHOM MaJIeXkKe, €IMHCTBEHHOM YHCIIE.

Tabnuiry ¢ GONBIIUM KOJTMYECTBOM CTPOK JIOMYCKAETCA MEPEHOCUTHh Ha ApY-
rOM JIUCT, 3aroJI0BOK pa3MeEIaeTcsl TOJAbKO HaJ €€ nepBoi yacThio. [Ipu nepenoce
4acTH TaOJHIBI HAa JPYTyI0 cTpanuily nuiryT «[Ipogomkenne» M yka3bIBalOT HO-
Mep Tabauiel, Harpumep, «IIpogomkenue TadauIb! 2».

Ha Bce TaGnuipl JOMKHBI OBITh CCBUIKH B TEKCTE PabOTHI, IPU CCBHUIKE Clie-
IyeT yKa3blBaThb Homep Tabmunbl. Hampumep, «JlaHHble O ... MpeACTaBIEHBI B
Tabs. 1» umm (cM. Tadm. 3).

Tabnuiia momenraercst mociie MEPBOTO YIMOMUHAHUS O HEHl B TEKCTE Tak,
9TOOBI €€ MOKHO OBLIO YMTATh 0€3 MOBOPOTA JUCTA WM C TTIOBOPOTOM TIO YaCOBOM
ctpenke. st o0nerdyeHust CCbUIOK MO TEKCTY B TAOIHMIAX JOMYCKAETCsl HyMepalus
rpad. I'pada Ne m.m. B TabIUIIBI HE BKITIOYAETCSI.

K tabmumam mpu HEOOXOIUMOCTH KaKUX-THOO MOSICHEHUN MTPHUBOIAT IIPH-
Meuanus. [IpuMeuanus ciegyeT moMemarbh HEMOCPEACTBEHHO Mociie TaOJHUIIbl, K
KOTOPOU OTHOCATCS 3TH MPUMEUYaHUs U MeYaTaTh C NPONUCHOM (3arjiaBHON) OYKBBI
c ab3aua.
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Cnucok HCHOJIb30BaHHBIX MCTOYHUKOB M JIMTEPATYpPbl pa3MeENIaeTCsl MOCIIe
3aKJTIIOYEHMS U BKJIIOYAET MEPEUYCHb BCEX MCTOUYHUKOB, K KOTOPBIM 0Opaliancs ap-
TOP B IIPOILIECCE BHITIOJIHEHUSI KypCOBOM paOOThl. ITU 00pallleHus TOKa3bIBAIOTCS B
TEKCTE pabOThl B BUJI€ CCHUIOK.

HcTouHukn HamucaHusi KypcoBOW pabOThI AOJKHBI OBITH HE Ooiiee 5-TU JeT
OT MOMEHTA HaIMCAaHUS KYpCOBOM pabOTHI.

[IpuBoauMBIE B paboTe CBEACHUS U3 JTUTEPATYPHBIX HCTOUYHUKOB (LIU(PPOBBIE
JTAHHBIE, ITUTAThI, OOIIUE BHIBOJBI U MOJOKEHHUS, MHEHUSI aBTOPOB) JIOJKHBI UMETh
TOYHBIC CCBUIKM Ha HUCTOYHUKM wuHPopmauuu. [Ipu moaACTpoyHON CHOCKE
oubnmrorpaduueckue JaHHbIC JIUTEPATYPHOTO HCTOUYHUKA JOJDKHBI OBITh OT/IEJICHBI
OT OCHOBHOT'O TEKCTa TpPEeMs MEXJAYCTPOUHBIMU MHTEpPBAIAMU W JIMHUEU JJIMHOU
50 MM, pa3MeLIeHHOM Y JIeBOro Kpas JucTa. TeKCT CHOCKM MUIIYT ¢ a03aI[HOro OT-
CTyma uepe3 OJUH MEKCTPOUHbIM HHTEepBal. [Ipn KoMmbIOTEpHOM HaOOpe pasmep
mpudTa CHOCKH JOMYCKAETCS YMEHBIIATh MPOTUB pa3Mepa mpudra B OCHOBHOM
TeKCTe (MUHUMAaNIbHAs BbicoTa mpudra — 1,5 mMm). Pexomennyemspiii mpudt -
Times New Roman, pasmep 12. B koHIIe CHOCKHM HEOOXOIUMO yKa3bIBaTh HOMED
CTpaHHUIIbl, HATIPUMED:

1ICwm.: Mapketunr. YueOnuk, 3-¢ u3n. [lox pen. akan. Pomanoa A.H. — M.:
banku u bupxu: FOHUTH, 2014. — C. 58.

CHOCKM TOJKHBI UMETh CKBO3HYIO HyMEpALMIO MO BceMy TekcTy. Llutupo-
BaHUE JJOJDKHO OBITH MOJHBIM 0€3 MPOU3BOJIBHOTO COKpPALIEHUSI IUTUPYEMOTO TEeK-
cta. [Iponycku cioB, npeajioKeHuid, ad3aleB Ipy MUTHPOBAHUU JTOTycKatoTcs 0e3
UCKa)KEHUSI CMbICIA IUTUPYEMOT'0 TEKCTa U 0003HAYAIOTCS MHOTOTOYHEM (...). Ec-
JM Tepe] OMMYLUIEHHBIM TEKCTOM CTOSJI 3HAK MPENHHAHUSA, TO OH HE COXPaHSETCS.
TekcT HMTaThl 3aKJIKOYAeTCs B KaBbIUKM M IMPUBOJUTCA B TOM IpaMMaTHUYECKOU
¢dopMe, B Kakoil OH JaH B UCTOUHMKE. HaydHbIe TEPMUHBI, TIPEIJIOKEHHBIE TPYTH -
MU aBTOPaMH, €CJIM OHU HE SIBJISIOTCS MPEIMETOM IMOJIEMHUKU B pab0Te, B KaBbIUKU
HE 3aKitoyaroTcs. B ciiydae moinemMuky K TepMHUHY J100aBIISETCS BHIPAKEHUE «TaK
Ha3bIBAEMBIIN».

Ecnu nurara nojsHOCTBIO BOCIPOU3BOAUT MPENI0KEHNE TEKCTA B HCTOUHHUKE
U HE MPEACTABISICT YacTh MPEUIOKEHUS aBTOpa pabOThI, a TAaKXKe, €CIIU IUTHpYE-
MBI TEKCT UJIET MOCJE TOUYKU, TO OHA HAYMHAETCS C MPONUCcHOM OykBbl. Bo Bcex
OCTJIBHBIX CIy4YasiX IUTaTa HAYMHAETCS CO CTPOYHOU OykBbI. [Ipu nuTHpOBaHNU
JIUTEPATYPHBIX UICTOUHUKOB MPUBOJIATCS MOACTPOYHBIE CCHUIKM HA UCTOYHHK.

KonmdecTBO HMCHONB30BaHHBIX B KYpPCOBOM pabOTe HCTOYHUKOB JOJIKHO
coctaBiATh He MeHee 20 HamMmeHoBaHUWH. [IpenMyIIECTBO MOKHO OTHABATHCS
VCTOYHHUKAM MOCJIEHUX JIET U3JAHHUS.

[locne cnucka UCMONIB30BAHHBIX UCTOYHUKOB B KYpCOBOHM pabOTe MOMEIIAIOT
npwiokeHus. [lpunmoxkennst oQopMISIOT Kak TMPOJOJDKEHHE padoThl  Ha
MOCIIEAYIOMMX JIMCTaXx. B TekcTe BBIMOTHEHHOW PabOTHI Ha BCE MPHUIIOKCHHS
JOJKHBI OBITh JaHbl CCHUIKU (HampuMep, «CBEACHUS MPEACTaBICHBI B MpUI. 1»)
unu (cM. mpui. 1).

Kaxnoe npunoxxeHue ciienyeT HaYMHATh C HOBOW CTPAHUIBI C YKA3aHUEM, B
BEpXHEW €€ JacTu, cioBa lIpunoxxenue u ero HoMepa, ¢ MOCIEAYIOUIEN 3aUChIO
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3aroJioBKa (Ha3BaHUs MPUIOKEHUS) CUMMETPUYHO OTHOCUTEIBHO TEKCTa C Mpo-
MUCHOM (3arjJaBHOM) OYKBBI MPSMBIM KUPHBIM HIpU@TOM, 1 4 Keraem.
Hanpumep,
[Ipunoxenue 1

IlepeyeHb PYHKUHMOHAJBHBIX ONlEPALMH COTPYAHHUKOB OTAEJ1A

Ecniu B KypcoBoil paboTe OAHO TMpUIIOKEHHE, OHO O0OO3HaYaeTcs
«IIpunoxenue» (6e3 HOMepa) ¢ MOCAEAYIOIIEH 3aIUChIO0 €r0 Ha3BAHUS.

[Tpu mOATOTOBKE CTYACHTOM PYKOIHCH KYpPCOBOH pabOThI 0CO00€ BHUMAHHE
ClieyeT YAETUTh TOMY, HACKOJIBKO JIOTUYHO W TIOCJIEIOBATENbHO W3JI0KEH
MaTepual, BBIJCIEHbl M OCHOBHBIC TIOJNIOKEHUS U JIOCTATOYHO JIH OHHU
apryMEHTHUPOBAHbI, yJIaJoCh JIM TOKa3aTh HOBU3HY B BBINIOJIHEHHOW paboTe,
HACKOJIbKO YOCIWUTENbHBI W  JIOKa3aTelbHBl (OPMYIUPOBKH U  BBIBOBI.
OMHOBPEMEHHO TMPOBEPSETCS TMPABUIBHOCTh O(POPMIIEHUST BCEX CTPYKTYPHBIX
AJIEMEHTOB PaOOTHI.

Ha 3axmrounTenbHOM STame MOJHOCTHIO IMOJATOTOBJICHHAS W TPOBEPCHHAS
PYKOBOAMTENEM KypCOBOW pabOThl TIOJMUCKHIBAECTCS CTYICHTOM U PYKOBOJIUTEIEM
(Ha TUTYJILHOM JIUCTE).

KypcoBbie paOoThl [OJKHBI OBITh 3aBEpLICHbl M IPEJCTaBICHbI 3aBe-
AyrouiemMy Kadenpoii 3a HeJIeNnto 10 3aIIUThI.

4. 3ammTa KypcoBoii padoTbI

3ammTa KypcoBOoi pabOThl IPOBOIUTCS COTIIACHO PACIIMCAHHMIO.

[TpogoXUTENBHOCTh AOKJIA1a Ha 3alIUTE HE NOJKHA NpeBbIaTh 10 MUHYT.

B noxitage momKHBI HAUTH OTPaKEHUE:

~ aKTyaJbHOCTH TEMBI KypCOBOH pabOTHI;

— XapaKTepHCTHKA 00BEKTA M MpeIMeTa UCCIIC0BAHUS;

— TICJM W 3aJ1a4d BBITTOJIHCHHOH PabOTHI;

~ KpaTKHil COJep)KaTelbHBI aHaIM3 MpoOJIeMbl 10 paszjenaM padoThl ¢
MPUBJICUCHUEM JICMOHCTPALIMOHHBIX MAaTEPUAJIOB;

~ TIOJIyYCHHBIE aBTOPOM PE3yIbTaThl PaOOTHI, PEKOMCHIAIMH W TMpejia-
raeMble perieHus, 000CHOBaHNE BO3MOKHOCTEH MX peaTn3aliiu.

B cBoe BbICTyIUIEHHE CTYJICHT HE JOJDKEH BKIIOUATh TCOPETUUYECKHUE IOJIO0-
JKEHMSI, 3aMMCTBOBAaHHbBIC M3 HOPMATHUBHBIX WJIM JIUTEPATYPHBIX UCTOYHUKOB, T.K.
OHU HE SABIAIOTCS MNpeamMeTroM 3amuThl. CTyIeHTy peKOMEHIyeTcs s
WUTIOCTPAITMA CBOEr0 JOKJaJa MOATOTOBUTH MPE3CHTallUi0. 3a TPUHSITHIE B
KypcoBOM paboTe OOOCHOBAaHHS M PEIICHUS, MPaBWIHBHOCTh PACUYETOB HECET
OTBETCTBEHHOCTH aBTOP MCCJICIOBAHUS.

Baumanue momkHO OBITH COCPETOTOUYCHO Ha COOCTBEHHBIX pa3paboTkax. B
X0JI€ JOKJIa/la aKTHBHOE MCTIOJIb30BAaHUE MIITIOCTPAIMOHHBIX MAaTEpUAJIOB CIIOCO0-
CTBYET YCHJICHMIO JOKAa3aTEIbHOCTH BBIBOJOB M MpemioxeHuil. [lo okoHuaHMIO

14



JOKJIala MOTYT OBITh 3aJlaHbl BONPOCHI OOYyYaloIIEMYCs, OTHOCAIIUECS K TEMe
KypcoBo# paboTsl. Ha 3TOM mpoiiecc 3aiuThl 3aBepIiaeTcs.
OneHka KypcoBOM pabOThI BHICTABIISIETCSI B COOTBETCTBUU C KPUTEPUSIMHU.
CryneHT, HE 3alllUTUBLIUA KYpPCOBYIO pabOTy, JOMYyCKaeTcsl K MOBTOPHOM
3alIUTE MO MPEKHEN TEME, MTOCIIE YCTPAHCHUS BBISIBICHHBIX HEJOCTATKOB.

5. Kpurepuu oieHKH KypCOBBIX padoT

3ammuTa KypcoBoil pabOThl 3aKaHYMBAETCS BHICTABJICHUEM OIICHOK.

«OTIUYHO»  BBICTABISACTCA 3a KypCOBYIO palOTy, KOTOpas HOCHUT
UCCIIeIOBAaTEIbCKUNA XapaKTep, MMEET TI'PAMOTHO M3JI0KEHHYIO TEOPETHYECKYIO
4acTh, TIJIYyOOKMI aHamuM3 U KPUTHUYECKHM pa30op NPaKTUKH, JOTHYHOE,
NOCJIEIOBATEeNIbHOE H3JI0KEHUE Marepuaia C COOTBETCTBYIOIIMMH BBIBOJIAMU H
000CHOBaHHBIMU TIpeuIOkKeHUusIMU. PaboTta odopmiieHa B COOTBETCTBUU C Tpe-
OOBaHUSAMH, U3JT0KCHHBIMU B HACTOSIINX METONMYECKUX PEKOMEHAAIUAX U yKa-
3aHUSAX TI0 BBIMIOJTHEHUIO KYypCOBBIX pabot. [lpm ee 3ammure oOyuaromiuiics
MOKa3bIBaET IIyOOKOE 3HAHWE BOMPOCOB TEMBI, CBOOOJHO OMEPUPYET JAaHHBIMU
UCCJICJIOBAaHUS W 3HAHUSMH HOPMATHUBHBIX JOKYMEHTOB, BHOCUT OOOCHOBaHHBIE
NPEIJIOKEeHNs, BO BpeMs JIOKJIaJa WHCIONb3YeT MpPEe3eHTAI0, CBOOOJHO U
apryMeHTHUPOBAHO OTBEYAET Ha MOCTABJIEHHBIE BOIPOCHI.

«XopoI11o»  BBICTaBISETCS 32 KYpPCOBYIO paboTy, KOTopas HOCHUT
UCCIIeIOBATEIbCKUI XapaKTep, UMEET TPaMOTHO H3JIOKEHHYIO TEOPETHUYECKYIO
4acTb, B HEW MpeJCTaBIEHBl JOCTATOYHO MOAPOOHBIN aHAIN3 M KPUTUUYECKUU
pa300p MpakTUKH, H3JI0KEHHE MaTepuajia C COOTBETCTBYIOIIMMHU BBIBOJAMH,
OJIHAKO C HE€ BIOJHE OOOCHOBAaHHBIMU mpeoxkeHusimMu. OHa odopmieHa B
cooTBeTCTBUM C TpeboBanusiMu. [Ipu ee 3amure oO0y4aromuics TMOKa3bIBaeT
3HAaHHE BOINPOCOB TEMbI, OINEPUPYET JTaHHBIMU HCCIECIOBAaHUSA, BHOCHUT
NPEeNJIOKeHUs TI0 TeMe HCCIeoBaHus, BO Bpems Jokiana 0e3 0coObIX
3aTPyIHEHUI OTBEYAET HA MOCTABIEHHBIE BOIPOCHI.

«Y TOBIETBOPUTEIHLHO» BBICTABISIETCS] 32 KYPCOBYIO pabOTy, KOTOpas HOCHUT
UCCIIE0OBATEIbCKUI XapaKTep, HMEET TEOPETHUYECKYI0 4YacTh, Oa3upyeTrcss Ha
IPaKTUYECKOM MaTepuajie, HO UMEET IMOBEPXHOCTHBIM aHallu3 M HEIOCTATOYHO
KPUTHUUYECKUI pa300p MpPaKTUKH, B HEW IMPOCMATPUBAETCS HEMOCIEI0BATEIbHOCTD
U3JI0’KEHUS MaTepuana, Ipe/ICTaBlIeHbl HEOOOCHOBaHHBIC MpeIoxkeHus. Mmerorcs
CYIIIECTBEHHBIE 3aMEUaHUs MO COjepKaHuio U odopmiieHn0 padoTel. [Ipu ee 3a-
MUTEe OOYYAIOIIMICS TPOSIBISIET HEYBEPEHHOCTh, TMOKa3bIBaeT ciaaboe 3HaHUE
BOIIPOCOB TE€MbI, HE BCErJla JAaeT MCYEPMBIBAIOIINE apTyMEHTUPOBAHHBIE OTBETHI
HA 3a/IaHHBIE BOIPOCHI.

«HeynoBneTBOpUTENbHO» BBICTABISETCS 3a KypCOBYIO padOTy, KOTOpasl He
HOCHUT UCCIIEOBATEIBCKOTO XapaKTepa, He UMEET JOJDKHOIO aHaIn3a, HE OTBEYAeT
TpeOOBaHUSAM, U3J0KEHHBIM B METOJIMUECKUX PEKOMEHJIAlMIX M yKa3aHUSAX IO
BBIMIOJIHEHUIO KYpPCOBBIX paboT. B pabore HeT BBIBOJOB JUOO OHU HOCST
JeKiiapaTuBHbIM  xapaktep. [lpum 3ammre KypcoBoil paboThl oOydaroniuics
3aTpyJHSETCS] OTBEYATh HA MOCTABICHHBIE BOMPOCHI IO €€ TeME, HE 3HAET TEOPUU
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BOIIPOCOB, MPU OTBETE JIONMYCKAEeT CyIIecTBeHHbIe omudOku. K 3ammure He
MOJArOTOBJIEHA MPE3CHTALUS.

HHPUJIOKEHUSA
[Ipunoxenue 1

IIpumep opopmiieHHsI CHUCKA HCMOIbB30BAHHBIX HCTOYHUKOB

Cnmcok MCmoJIb30BAHHBIX HCTOYHUKOB U JIUTEPATYPhI

1. Buxanckuii O.C. Crparermyeckoe ymnpapieHue: YueOHUK. — 2-€ Wu31.,
nepepad. u nom. — M.: T'apgapuka, 2013. — C. 265-277.

2. TlmaH W KOPPECHIOHACHIUSA CYCTOB OyXTraJTepcKoro ydera: MeTrogudeckoe
nocobue / [Tox pex. A.C. bakaesa. — M.: byx. yuder, 2012. — 213 c.

3. ®unancel u kpeaut: YueOnuk / Ilox pen. JILA. JlpoGo3unoiui. — M.:
duHaHCHI ¥ cTaTuCcTUKaA, 2014. — 245 c.

4. HOnanoB A.JO. KoHKypeHIIUs: TeOpUs W MpaKTHUKa: Y4YeOHO-PAKTHIESCKOE
nocobue. — 2-¢ u3f., uctp. u aom. — M.: «F'HOM-TIPECCy», 20126. — 384 c.
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[Tpunoxenue 2

Oopa3zen opopMiIeHUs TUTYJIBHOIO JIUCTA KYPCOBOii padoThl

AHO BO «POCCUNUCKUM HOBLIY VHUBEPCUTET»
«HAJIOT'OBBIY UHCTUTY T»

Kadenpa HanoroBoro agAMMHUCTPUPOBAHUS U IPABOBOI'O PETYIUPOBAHUS

KYPCOBAA PABOTA
Ha TeMy: «COBpEMEHHOE COCTOSIHUE U NIEPCIEKTUBA PAa3BUTHUS HAJIOIOBOIO
KOHCYJIbTUPOBaHUsA B Poccun»

Crynenra 3 Kypca
o4HOH (HhOpMBI 0OyUEHUS
NBanoBa MBana l1BanoBuya

(nmoamucek)
HaHpaBJIeHI/IC «IKOHOMHKA»
HpO(i)I/IJII) HAJIOTA ¥ HAJIOTOO0JIOKEHNE

Hay4nb1il pyKOBOIUTEB:

(noamnucek)

n.0.4., Kamun. B.A.

MockBa
20
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