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1. Heab u 32724 NPOU3BOACTBEHHOM IPAKTHKH
IIporpamMma MOpakTUKU MO MOJYYEHHIO MPO(ECCHOHAIBHBIX YMEHMH U OIbITa
npoeCcCHOHATBPHON  NEATETbHOCTH NpeJHAa3HaueHa I pealu3aliil  TOCyJapCTBEHHBIX
TpeOOBaHUI K YpPOBHIO IMOJTOTOBKHM BBIITYCKHHUKOB BBICIIET0 0Opa3oBaHUs 10 HAIPABICHHIO
nonroroBkn OakamaBpa 38.03.03. VYmpasienue mnepconanom, IIpopwis - «YmpasieHue
NIEPCOHAJIOM OPTaHU3ALUNY.

[Tpon3BoCTBEHHAS MPAKTHUKA: MPAKTHKA MO IMOJYYEHHIO NMPO(ECCHOHANBHBIX YMEHHNA U
onbITa MpoheCCUOHATBHON AESITENbHOCTH (J1ajiee — MPOU3BOJICTBEHHAs PAKTHUKA) IPOBOAMUTCS B
COOTBETCTBUU C YUEOHBIM IIJITAHOM.

Ileabro Mpou3BOACTBEHHOM MPAaKTHKH SIBISETCA YINIyOJeHHWE M 3aKperyieHHe 3HaHHM,
NOJYYCHHBIX CTYJIEHTaMH B Tpoliecce OOYYCHHs 10 HANpPAaBICHHUIO MOJATOTOBKH YIIPAaBIICHHE
nepcoHaioM mpopuis «YIOpaBieHHE MEPCOHAJIOM OpraHU3alMuNn» U IpuoOpeTeHne
HEOOXOJUMBIX MPAKTUYECKUX HABBIKOB B 00JIaCTH NMPO(ECCUOHANIBHON JEATEIBHOCTH B cepe
YIPAaBIECHUS IEPCOHATIOM.

Baxnelimumu  3ajauaMM = NPAKTUKM  SBJSIOTCA  MOATOTOBKA  CTYJEHTOB K
CaMOCTOSITENIbHOW paboTe B KOHKPETHBIX IMPOU3BOJICTBEHHBIX YCIOBUSAX B COOTBETCTBUM C
KBaJTM(PHKAIIMOHHON XapaKTEPUCTUKON HAIPABICHHS MOATOTOBKH «YTIPaBICHHE TEPCOHATIOMY,
a Takke cOop 1 00001IeHNEe MPAaKTUUYECKOr0 MaTepuaa JJs HalucaHus 6akaaaBpcKoi paboThl.

3agauMm  MNpPaKTHKH 10 TONYYCHHIO NPOPECCHOHATBHBIX yMEHUH W  OIbITa
npodeccrOHaIbHOM 1 TENbHOCTH:

-bopMupoBaHHEe W pa3BUTHE MNPOPECCHOHANBHBIX 3HAHMM B cdepe yIpaBICHUs

[IEPCOHAIIOM;

-3aKpEIUICHUE MOTYUYEHHBIX TEOPETUUYECKUX 3HAHUH 110 JTUCUUIUIMHAM COTJIACHO Y4eOHBIM

IIPaBUJIAM;

-OBJIaJICHHE HEOOXOIMMBIMHU TPO(EeCCHOHATBHBIMUA KOMITETCHITHSMU;

IIpou3BoACTBEHHAS TIPAKTUKA ITPOBOIUTCS B COOTBETCTBHH C YICOHBIM TIAHOM.

Croco®6 mnpoBeaeHMs MNPaKTUKM — CTallMOHapHas, Bble3nHas. IlpakTuka MoxkeT
OpOBOIUTHCA Ha Kadenpax M B J1aOOpaTOpUSX YHHMBEpPCHTETa, O0JaJAIOLIMX HEOO0XOAUMBIM
KaJpOBBIM U HAy4YHO- TEXHHYECKHUM IOTEHIMAIOM, JUO0 Ha MPeANnpHATHUAX (OpraHu3aunusix),
NEeSITeIbHOCTh KOTOPBIX COOTBETCTBYET NPO(PECCHOHATBHBIM KOMIIETEHIMSM, OCBAaHUBACMbIM
o0yyaromuMucs B pamMkKax 00pa3oBaTeNbHOM MPOrpaMMBbl BBICIIEro 00Opa3oBaHUs, HA OCHOBE
JIOTOBOPOB, 3aKJIIOUaeMbIX Mexay npeanpustueMm (opranuzamueir) 1 AHO BO «Poccuiickuii
HOBBII YHUBEPCHUTET.

KonkperHoe npennpusitue (OpraHuzanys) Ajas NPOXO0KJIEHUSI 00yUYaroUMMUCS TPaKTUKN
OIpesIeNsIeTCsl OPraHU3aToOPOM HMPAKTUKU OT (paKkysabTeTa SKOHOMUKH, YIPABJIECHUS U (PMHAHCOB.
Ha ocnoBanuu 3asBnenus (IIpunoxxenue 1) oOyuarommuecss MOTyT CaMOCTOSITENILHO OINPENENATh
MECTO TNPOXOXKACHUS MPAKTUKU B JPYIHX MPEANpHATHAX (OpraHM3alusaxX), AEATeNbHOCTb
KOTOPBIX COOTBETCTBYET MPO(ECCHOHAIBHBIM KOMIIETEHIIUAM, OCBAaMBAEMbIM 00YyYarOIIUMUCS B
paMkax o0Opa30BaTeJbHOW MpOrpaMMbl BBICIIET0 O0pa3oBaHMs Ha OCHOBE JOrOBOPOB,
3aKkmodaeMbix  Mexay opranusanuedn u AHO BO  «Poccuiickuil HOBBI  yHHBEPCUTET»
(ITpunoxenwue 2).

®opMa poBeACHUS IPOU3BOACTBEHHON PAKTUKU — TUCKPETHO.

Opranm3anusi TPOBENCHHUS TNPAKTUKKA  OCYHIECTBISIETCS — CIEAYIOIIAM  CIIOCOOOM:
JUCKPETHO MO BHJAM NpPAaKTUK — IYTEM BBIJCJIECHUS B KaJeHIapHOM YydeOHOM rpaduke
HENPEPBHIBHOTO NEPHUOAA yUeOHOT0 BpEMEHU J1JIsl IPOBEACHMSI KaXKI0T0 BU/1a IPAKTHK.

®opMBbl IPOBEACHNS PAKTUKY AJI1 UHBAJIUIOB U JIALl C OTPAaHUYEHHBIMU BO3MOXKHOCTSMU
3/10pOBbSI MOT'YT OBITh YCTAaHOBJIEHBI C YYETOM OCOOEHHOCTEH MX MCUXO(PU3NYECKOTO Pa3BUTHS,
VHAMBHUyaJIbHBIX BO3MOXKHOCTEN U COCTOSIHUS 310POBBSI.

2. Mecto npakTuku B cTpykrype OOII 6akanaBpuara
[IpakTuka TO TMONyYeHUIO NPO(HECCHOHAIBHBIX YMEHHHA W OIBITa MPOo(ecCHOHATBHOM
JEATEIBHOCTH SIBIISETCS BAKHEHIINM KOMIIOHEHTOM B CHCTEME NMPO(hecCHOHAIBHOM MOATOTOBKH



KOHKYPEHTOCTIOCOOHOTO cTyeHTa. OHa BBICTYIIAET CBSA3YIOIIUM JTAIIOM MEXKIY TCOPETHUECKUM
oOydeHHeM U TOTy4YeHHEeM HaBBIKOB MO Oyaymiel mpodeccuu, a TakkKe AaeT BO3MOXKHOCTb
peayM30BaTh MOJIyYCHHBIC 3HaHHS, CHOPMHpPOBATH YMEHHS W TPOPECCHOHATHHBIC HABBIKH.
[IpakTuka Oa3upyeTrcss Ha TONYYECHHBIX 3HAHUSAX M HABBIKAX, IOJYYEHHBIX BO BpeMs
MIPOXOXKACHUS YICOHOU MTPAKTUKH.

OO61mas TpyJ0eMKOCTh MPAKTUKH COCTaBIsIeT 6 3a4eTHBIX eAuHull, 4 Heaenu , 216 yacos.
[IpakTrka 3aBepiiaeTcs HANKUCAHUEM OTYETa M €T0 3aIUTOM.

CornacHo y4eOHBIM IJJaHAM MO HAMpaBICHHUIO MOATOTOBKH «YTIpaBJICHHUE MEPCOHATIOM),
NPaKTUKa OPTaHU3YETCS I CTYJCHTOB B IEPUOJIBI YI€OHOTO T0/1a, 0ToOOpakeHHbIe B Tabmuie 1
«[IpakTuka 17151 HarpaBICHUS MOATOTOBKH « Y TIpaBICHUE MIEPCOHATIOM.

Ta6JII/II_Ia 1—HpaKTI/IKa AJIL HAITPABJICHUS ITOATOTOBKHU ((YHpaBJ'IeHI/IC IIEPCOHAIIOM»

Ne ®dopma KonraktHas dopMa TeKyIIero
P Kypc | Cemectp | Koxn-Bo 3.e. pabota p Y
oOydeHus KOHTPOJIS
(KOJI-BO 4acoB)
1 Ounas 3 6 6 3.e. 4 JudbdepeHunpoBaHHbIT
Kypc | cemecTp (2164.) 3auer
2 | 3aouHas 4 8 6 3.e. 4 HuddepenunpoBaHHbIit
Kypc | cemecTp (2164.) 3a4uer

0611135{ TPYAOCMKOCTDH HpOH3BO,Z[CTBCHHOﬁ IMPAKTUKH COCTABJISICT 6 3a4EeTHBIX CIUMHUIL

Dopma 00ydeHHs Bpemsi v poJ0KUTENBHOCTD YIe0OHON PAaKTHKH
OuyHag 4 Hepenu nocjie OKOHYaHus 6 cemecTpa
3aoyHas 4 Hepenu nocjie OKOHYaHUs § ceMecTpa
3. Ili1anupyemMblie pe3yabTaThbl B X0/1€ MPOX0KICHUS MPAKTHKH

B pesynbraTe mpoXoXKIEHUS MPAKTUKU IO IMOIYYEHUIO MPO(ECCHOHATBHBIX YMEHHH |
omnbITa MPO(EeCCHOHATBHON AESITENbHOCTH JIOJKHBI OBJIAAETh CIEAYIOIIMMHU KOMIETEHLUIMU,
KOTOpbIe 0TOOpakeHbl B TabM1e 2 «KoMneTeHuy, npeabsBiisieMble K IPAaKTHKE

Tabnuna 2 — KomnereHuu, npeabsBiasieMble K IPaKTUKE
- 3HAaHWEM OCHOB Pa3pabOTKW W BHEIPCHHS TPEOOBAHWM K JOJDKHOCTSIM, KPUTEpHEB MOaOOpa U
paccTaHOBKM TepCOHAa, OCHOB HaiMa, pa3pabOoTKH M BHEIPEHHS IMPOrpaMM M MPOIEnyp Hoadopa u
oT0Opa MepcoHana, BIaJeHneM METOIaMH JISIOBON OIIEHKHM NepcoHalla IPH HaiiMe W yMEHUE NPHUMEHSTh
ux Ha npaktuke (I1K-3);

Kon
DopMmupyemas
[Tnanupyemble pe3yabpTaThl 00yUEHUS pe3ynbrara
KOMITETCHITHS
oOyueHust

CIOCOBHOCTHIO K Baagers: [IK-3-B1
paspaboTke 1 -METOJaMH OTOOpa, MpHeMa M PACCTAHOBKH IEpCOHAla
Bﬂeé‘peﬂmci HaBBIKAMH IIPUMEHEHMS TOJIOKEHWH KajpoBoro u HopMaTusHo — | ITK-3-B2

COOBAHHNHU K
P METOJIMYECKOT0 0OecnedeHHsI YIPaBJIeHHUs IEPCOHAIOM
JOJDKHOCTAM, y HK 3 y1
Kkputepues mogbopa | SMETR: . e
W PACCTAHOBKH NPUHUMATh yyacTue pa3paboTke mporpamMMbl HaiiMa, oTOopa, mpueMa Hu
[epCcoHalia, OCHOB PaCcCTaHOBKH ITEpCOHAJIA
Haiima, pa3paboTkH | IIPUMEHATH IIOJIOKEHUS KaApPOBOTO U HOPMAaTUBHO — METOJUYECKOTO [IK-3-Y2
1 BHEAPCHUS oOecreueHus yIpaBacHUs IEPCOHAIOM
TporpamMm u 3uarh: I1K-3-31
mpoLeyp 0A00PA | "0y opiLle MOHATHA U CYLIHOCTb IPOLECCa Haiima, 0T60pa, HpHeMa u
1 oTOOpa nepcoHana

paccTaHOBKH IepCOHAIa




(TIK-3)

OCHOBBI KaIpOBOTO M HOPMAaTHBHO — METOAMYECKOTO 00ecIeueHus
yIpaBJIeHHUs IEPCOHATIOM

[1K-3-32

[1K-4 - 3HaHMe OCHOB COLMANM3ALMH, POGOPUEHTAH M MPO(ECcCHOHANIN3AIMN TIePCOHANA, TPUHIIUIIOB
(opMupOBaHUS CHCTEMBI TPYAOBOI ajanTanuy IEpPCOHANA, Pa3pabOTKM M BHEAPEHUS MHPOTpaMM TPYAOBOI
ajlanTanyuy ¥ yMEHHe IPUMEHATh UX Ha MpakTHKe (23.¢€.)

Kon
®dopmupyemas
ILnanupyemble pe3yJibTaThI 00y4eHUs pe3yJbTara
KOMITETECHIHS
o0y4eHust
Buaagers: IIK-4-B1
- HaBBIKAMH OIIPEEJICHHsI 3TallOB aJaNTalMy IEPCOHAIA
- HABBIKAMH HCIIOJIh30BaHUS WHOOPMAIIMOHHBIX TEXHOJIOTUH IS T1K-4-B2
paboThl ¢ HHQOPMAIMOHHO - CIIPaBOYHBIMH TIOKYMEHTaMH
- METOJMKOW aHaJi3a MoTpebHOCTel B 00yUeHNH IIepCcoHAaTa I1K-4-B3
T'otoBHOCTBIO K - OCHOBHBIMHU METOJIaMH H TIpHeMaMH JOKyMeHToo0opoTa u opranm3anuu | [1K-4-B4
paspaboTke u paboThI ¢ JOKyMEHTAMH
BHCAPCHUIO | YVmerTh: IK-4-Y1
[pOrpaMM TPYOBOM | _pjyapypoBaTh aanTalOHHbIE MEPONPHATHS
aJanrtaguu 1 yMEHUE
- aHAM3UPOBATH PYHKIIUH CIYKOBI yIIpaBICHHUS IEPCOHATIOM [IK-4-Y2
MIPUMCHATHL UX Ha
NpaKTHKe -aHAJIM3UPOBATh METO/bl O0yUYEHUs I1K-4-V3
(TTK-4) - pa3paboTKa KIFOUEBHIX KPUTEPUEB U TTOKa3arenel 3pPeKTHBHOCTH [IK-4-Y4
YIPaBJICHUS IEPCOHAIOM
3HaTh: [1K-4-31
- CYIIHOCTb, IIEJIM U 3Tallbl 3IalTalluy IEPCOHaNIA
- CYIIHOCTB, IEJIH U 33/1a4H KaJPOBOT0 INIAHMPOBAHHUS 11K-4-32
- CYIIHOCTB, LIENH U 3a/1a4X 00y4YeHHUs IepcoHaIa I1K -4-33
-CYIIHOCTb 3 (EKTUBHOCTH YIIPABICHHS EPCOHATIOM 11K-4-34

[IK-12 3HaHWeM OCHOB pa3pabOTKH H BHEIPCHHS KaJpPOBOW U YIPABICHUYCCKOU
JOKYMEHTAIlMU, ONTHMHU3AIMUA JTOKyMEHTOO00pOTa M CXeM (PYHKIIMOHAIBHBIX B3aUMOCBS3E
MEXIy TOApA3ICICHUsIMH, OCHOB pa3padOTKH ¢ BHEIPEHUS TNPOLEAYp pPEryJIHpOBaHUS
TPYIOBBIX OTHOIIEHUI U COMPOBOKIAIONICH TOKyMeHTaluu (2 .3. €.)

Kon
dopmupyemas
Ilnanupyemble pe3yJibTATHI 00y4eHUsI pe3yJbTara
KOMIICTCHIIUS
o0yuyeHust
Baanern: TIK-12-B1
- MeTo/IaMH PaboThl ¢ MH(POPMAIIMOHHO-CIIPABOYHBIMH JIOKYMEHTaMHU
I'oToBHOCTBIO K =
paspaboTie 1 - HaBbIKaMH HUCIOJIb30BaHUsI HH(OPMAIIMOHHBIX TEXHOJIOTUH JJIst [IK-12-B2
BHEJICHHIO KATPOBOH paboThl ¢ HHOOPMAIMOHHO - CIIPAaBOYHBIMH JIOKYMEHTaMH
W yIIpaBIeHYeCKOil - IpueMaMy pa3paboTKU IPOLELyp PEryIHPOBaHUS TPYIOBbIX IK-12-B3
JIOKyMEHTAIIHH, OTHOIICHUH U CONPOBOXKAAIOUTYIO JOKYMEHTAIUIO
ONTHMHM3ALHI - METOJIMKOM OIpeieNeHus oKa3aTeneil pe3yabraTuBHOCTH BbinonHeHus | I1K-12-B4
HOKYMEHTOO00POTa M | TeKyIMX (DYHKIIUIA [0 yIPABICHUIO TIEPCOHATIOM
CXeM Ymersb:
(bynKuoHANbHbIX - COCTaBIIATH ¥ 0HOPMIIATH HH(POPMAIIHOHHO-CIIPABOYHBIE TOKYMEHTBI IK-12-V1
B3aMMOCBA3EU MEXKY
- pa3pabaThIBaTh MPOEKTH M O(OPMIIATE Pa3IMIHBIC BUIBI COBPEMEHHBIX [K-12-y2
noApa3AeaeHUsIMH,
OCHOB paspaborku i | ACHOBBIX TMCEM
BHEPCHMS LIPOLEIYP pa3pabaTbIBaTh MPOESKTH M OPOPMIISATE Pa3IMIHBIC BUIBI COBPEMEHHBIX TIK-12-VY3
perynupoBaHus JCJIOBBIX MHUCEM
TPYIOBBIX - OPraHU30BbIBATh U IPUMEHSTh TEXHOJOTUYECKUE IPUEMBI CUCTEMBI IIK-12-Y4
OTHOMICHHUM U JIOKYMEHTO000pOTa M OpraHu3aiuu paboThl C JOKyMEHTaMH
COTPOBOAIAIOMICH | By, IK-12-31
JOKYMCHTalUH
(IIK-12) - HOPAROK 0(hOPMIIEHHS, BEICHUS U XpaHEHUsI HHYOPMaLMOHHO -
CITPABOYHBIX TOKYMCHTOB
- Pa3HOBHHOCTH ITUCEM M OCOOCHHOCTH UX ITOATOTOBKH U opopmienus B | T1K-12-32
COOTBETCTBHUH CO CTAaHJAPTaMHU




- OCHOBBI pa3pabOTKH MPOIeyp PeryInpoBaHus TPyHoBbix otHomeHnit 1 | [1K -12-33
COMPOBOXKIAIOLIYIO TOKYMEHTAIIUIO
- OCHOBBI JOKYMEHTO000pOTa ¥ OpraHu3aiuu paboThl C JOKYMEHTaMH I1K-12-34

[IK-13 - ymeHueM BeCTH KaJpOBOE JEIONPOU3BOJACTBO M OpPraHU3OBHIBATH ApXWBHOE XpaHCHHE
KaJpOBBIX JOKYMEHTOB B COOTBETCTBHH C JCHCTBYIOLUIMMH HOPMAaTHBHO-IIPABOBBIMU aKTaMH, 3HAHUEM
OCHOB KaJpOBOH CTAaTHCTHKH, BIIQJICHUEM HaBBIKAMU COCTAaBJICHHS KaJpOBOH OTYETHOCTH, a TaKXkKe
HaBBIKAMH O3HAKOMJICHHSI COTPYIHHMKOB OpPTaHU3alMU C KaJpOBOH JOKyMEHTAalWel M JAeHCTBYIOIIMMU
JOKaJIbHBIMA HOPMAaTHBHBIMHU aKTaM{, YMEHHE OO0CCIEeUNTh 3allUTy MEPCOHATBHBIX JaHHBIX
cotrpynuukos (1 3.e.)

Kon
dopMmupyemas
[Tnanupyemble pe3yiabpTaThl 00yUYeHUS pesyJibTara
KOMIIETEHIUS
o0yueHUs
Croco6HOCTBIO Baangers: [IK-13-B1
YMCHUEM BECTH - HaBbIKaMH pabOTHI C JOKyMEHTALMEH 110 Y4eTy U JIBIDKSHHIO IIEpCoHaa, B
KaJipoBOc TOM YHCIIe TPeOOBAHHSI IO 3aIUTE MEPCOHATBHBIX JAHHBIX
JICIIONIPOU3BOJICTBO

e——— TEXHOJIOTHEH perucTpamyu, ydera, onepatuBHoro xpaneHus u | [IK-13-B2
apxuBHoc xpancuye | YHAITOKEHNS TOKYMEHTOB, NOATOTOBKH K C/la4e HX B apXUB

KaJPOBBIX Ymers: IK-13-V1
JOKyMEHTOB - IPUMEHATH OCHOBHBIE JIOKATGHBIX HOPMAaTHBHBIX aKTOB OpraHU3aLNH,
(TIK-13) pErynupyroye NOpsA0K BEASHUS] JOKYMEHTAINH TI0 YUeTy U ABUKEHHIO
NIEpCOHaJIa, B TOM YHCIIe TPEOOBAHMUS 110 3aIIUTE MEPCOHATIBHBIX JAHHBIX
- IPAMEHSATH PHEMBI U TEXHOJIOTUH PETUCTPAINH, yUeTa, ONePAaTHBHOTO IMK-13-Y2
XPaHEHUsI M YHUUTOKECHUS JOKYMEHTOB, NOATOTOBKH K C/Iade UX B apXHB
3uaTh: IK-13-31
- Tpe6OBaHI/lH 3aKOHOAATCJIbCTBA U JIOKAJIbHBIX HOPMATUBHBIX aKTOB
OpraHu3alyy, peryjJupyroimue opsaoK BeICHUs JOKyYMEHTAIUU 110 YYeTy U
JABMIKCHUIO II€pCOHAIA, B TOM YHUCJIC Tpe6OBaHI/l§I I10 3alIMUTE NMEPCOHATIbHBIX
JIAHHBIX

- TEXHOJOTHIO0 pPErucTpanuu, yuera, OlepaTUBHOIO XpPaHEHUSI U IK-13-32
YHHYTOXXCHUS JOKYMEHTOB TNOATOTOBKH K cIade UX B apXHB

[TpakTHKa MO TOJYYECHUIO TEPBUYHBIX MPO(HECCHOHATBLHBIX YMEHUH W HABBIKOB, B TOM
YKClie TIEPBUYHBIX YMEHUH W HABBIKOB HAYYHO-HCCIICJIOBATEIILCKOM ICSITEIBHOCTH TOMOTAeT
3aKPEMUTh MOMYYCHHBIA TEOPETUICCKII MaTepHall CIICTYFOIINUX TUCIUTUTHH (Ta0.3)

Tabmuma 3 - [IpodeccronanbHbIC TUCIUTUIMHBI C KOMITETCHITUSIMU

Kommerenmnus PANG(9 0020003070503

OCHOBBI yTIpaBJICHUs IEPCOHATIOM
OcHOBBI cepTU(hUKAIMK TTePCOHATa

[1K-3
OcCHOBBI YIIPaBIEHYECKOT0 KOHCYJIbTHPOBAHUS
VYrpaieHue nepcoHagoM OpraHu3aluu

K4 YrpaBiieHre NepcoHaIOM OpraHu3aluu

Ilcuxonorus KaJpoOBOro MCHCIKMCHTA

IIK-12 OCHOBBI TEOPUH YIIPABJICHUS
JloKyMeHTalMOHHOEe 00ecleyeHHe YIIPABICHHs EPCOHATIOM

OCHOBBI OpraHu3alyy Tpyaa
I1K-13 J1enonpou3BOICTBO B KaJIPOBOM CIIyk0e

4. Copep:xkanue ydeOHOH NPAKTUKH
Jl1s pyKoBOJICTBa MPAKTUKON, IPOBOIMMOI B OpraHMU3alMy, Ha3HAYal0TCsl PyKOBOIUTEb
(pykoBOAMTENN)  TPAKTUKM W3  YWCIAa  JMIL, OTHOCSIIMXCA K  mpodeccopcko-
IPENoAaBaTeIbCKOMY COCTaBy OpraHM3allMM, OPraHMU3YIOLIEH MpOBEACHHWE NPAKTUKH, U
PYKOBOAMTEIND (PYKOBOJUTEIN) MPAKTUKU U3 YyKciaa paOOTHUKOB MPOPUIBHONW OpraHu3aiiy.



PykoBoauTe/ib NPAKTUKH OT Y4eOHOI 0 3aBe/IeHNSI:

- COCTaBIIsACT pabouwii rpaduk ( HHIUBUAYAIBHBIN IIJ1aH) POBEACHUS PAKTUKH;

-y4aCTBYeT B pacIpenciICHUHM OOydYaromuxcs I0 paboyuM MecTaM U BHIaM paboT B
OpraHH3allNY;

- OCYILIECTBIISIET KOHTPOJIb 33 COOJIOICHIEM CPOKOB MPOBENICHHS TPAKTHKH M COOTBETCTBHEM €€
conepxxanus TpeboBaHusaM, ycraHoBiaeHHBIM Ol BO;

- OKa3bIBaeT METOJMYECKYIO IMTOMOIIb OOYYAIONIMMCS TIPU BBITIOJIHEHHA WMHU WHIWBUIYaTbHBIX
3QJIaHAi, a Takke Tpu cOope MaTepuajoB K BBITYCKHOH KBaTU(UKAIMOHHON paboTe B XOe
TPEATUILIIOMHON TIPAKTHKH;

- OIICHHUBAET PE3yJIbTAThI MPOXOKICHHUS MPAKTHKH 00yYaOIIUMHUCS.

PykoBoauTesib NPAKTHKH OT OPraHU3aAINMH:

- COIJIACOBBIBAIOT WHJUBUAYAIbHBIC 3aJlaHWs, COACPKAHWE M TUIAHUPYEMbIE PE3yJbTaThl
MPaKTHKH;

- TPEIOCTaBJSIOT paboure MecTa 00yJatoUMCs;

- o0ecrieyrBaeT 0E30MACHBIC YCJIOBHS MPOXOXKACHUS MPAKTUKH OOYYAIOIIUMHCS, OTBEUAIOIIUE
CaHUTApHBIM IIpaBUJIaM " Tpe6OBaHI/I$[M OXpaHbI TPyAa,

- NOPOBOAAT HMHCTPYKTAX O6y‘IaIOHH/IXC$I 10 O3HAKOMJICHHUIO C Tpe6OBaHI/I$[MI/I OXpaHbl Tpyada,
TEXHUKU OC30MACHOCTH, IOXKApHOW O€30MacHOCTH, a TakXe NpaBWIAMH BHYTPEHHETO TpPYIOBOTO
pacropsiika.

IpousBoacTBeHHAs] MPAKTUKA CTYIEHTOB CTPOUTCS C YUETOM CIieIM(PUKHA 00bEKTa MPAKTHKH,
B COOTBETCTBHUHU C TUIAHOM, IPUMEPHOE COJICPIKAHHE KOTOPOTO MPECTABICHO HIDKE:

1. N3ydyeHne  NpoOM3BOACTBEHHON  JEATEIBHOCTH  NPEANPHUSATHS, OCHOBHBIX
UCIIOJIB3YEMBIX TEXHOJOIMI ympaBiaeHHs NepcoHanoM. (O3HAKOMJIEHHE C YYpPEAMTEIbHBIMU
JOKYMEHTaMH.

2. O3HaKOMJIEHHE C OTYETHOCTHIO NMPEANPUATHS, U3YUEHUE OCHOBHBIX ITOKa3aTesel
JESATEIBHOCTH.

3. W3ydenune opraHM3allMOHHON CTPYKTYphl W OCHOBHBIX (DYHKUMH ammapara
YIPAaBIIEHUS IIEPCOHATIOM.

4. O3HakOMJIEHME € CHCTEMOM TPUHATUS YNPaABICHUECKUX PpELIEHHH 110
YIPABIECHUIO IEPCOHAJIOM.

5. Yyactue B paboTe OTAEIOB, OCYIIECTBIISIONIMX (DYHKIMU YTPABJICHUS IEPCOHAIOM
OpraHH3aliHy.

6. MByueHnue cucteMbl OOOCHOBAHMS YIPABICHUYECKHX pELICHUH IO YNpaBJICHUIO
IIEPCOHAJIOM MPEIPUATHUA.

7. W3ydenne TeXHUYECKUX CPEACTB cOOpa, 0OpaboTKH U mepenadu MHGOpMAIHH,
o0ecrieunBaroIlell pelIeHHe 3aJad yIpaBleHUs MepcoHaroM. l3yueHuwe mnporpaMMHBIX
IPOIYKTOB, UCTIOJIB3YEMBIX JUIA MOJAEpKaHus MH()OPMAITMOHHON 0a3bl 10 MepCoHay.

8. W3y4eHue n aHaJIN3 OTYETHOCTH IIPEIIPUATHS 110 IIEPCOHATY.

9. N3ydeHne HOPMATUBHO-UHCTPYKTUBHOM M METOJMYECKOM [JOKYMEHTAallUd B
COOTBETCTBUH C BBINOJIHAEMBIMU B IEPHOA TPAKTUKH (QYHKIMSIMH.

S. d®opMbI 0TYETHOCTH 10 MPAKTHKE

dopmMaMu OTYETHOCTU MPAKTUKU IO IMOJYYEHHIO NEPBUUYHBIX MPO(PECCHOHANBHBIX YMEHUU U
HaBBIKOB SIBIISIOTCS CIIEAYIOLINE JOKYMEHTBI:

e 3asBicHHUE O IPOX0XKAeHNHU NpakTUky [[Ipunoxenue 1]

e JloroBop 00 opraHu3anuu 1 rnposefeHnu npaktuk [[Ipunoxenue 2]

e lunuBunyaneHoe 3ananue; [IIpunoxenue 3]

e TurynbHbli qucT Kk otuery [[Ipunoxenue 4]

[To 3aBepiIeHHIO TPAKTHKH, CTYIEHT MHUIIET OTYET MO MPAKTUKE, KOTOPBIA TOJDKEH
COJIEPIKATh CIEIYIONIYI0 HH(POPMAITHIO:



BBenenue (aKTyaJbHOCTB, LIeJIb, 321a4H, 00bEKT, IPEAMET)

Paznea 1. O0mas xapakrepucrtuka npeanpusitust «Hazpanue»
- Kpatkas xapakreprucTuka 00beKTa MPaKTUKH.
- XapaKTepI/ICTI/IKa HpOH3BO,[[CTBCHHOI>i nu OpFaHHBaHHOHHOﬁ CTPYKTYDBHI.
- XapakTepucTHKa CTPYKTYpbl ¥ QyHKIIUH OT/AeNa, I/1e CTYACHT IPOXOIAMI IPAKTHKY.
- XapaKTepuCTUKA COCTaBa U CTPYKTYPHI IIEPCOHANIA OPTaHU3ALNH.
-XapaKkTepucTHKa METOJIMK YNPAaBJICHUYECKOIO aHallu3a, IUIAHUPOBAHUS W CHUCTEMbI NMPUHSITHUS

VIIPABJICHYECKHUX PEIICHUN HAa O0BEKTE TTPAKTUKH.
BriBoa mo nepsomy pasaedy.
Paspnean 2. IlpakTuka Ha npeanpusatuu «Haspanue»

Onucatb mporecc paboThl B OTHeNe, IIe MPOXOJWia MpakTuka. OmnucaHne mepedHs
pa60T, BBITIOJIHCHHBIX CTYACHTOM B HNCPUOA IMPOXOXACHUA IMPAKTHUKU. Brinoaasemsoie JOJIZKHOCTHBIC
00s13aHHOCTH. BBIIBUTH HeMOueThl B (PYHKIMOHUPOBAHWU OTAENA, HA B3IJIAJ CTyJCHTA -
MPAKTUKAHTa, U TPEIOKUTh MyTH PEIICHUS BBIIBICHHBIX MpoOieM. JlaTh OIEHKY IMpaKTHKE.
BpIABUTE Kakue CII0OKHOCTH BO3HUKJIM BO BpeMs IMPAKTUKHA, M 4YTO IIOMOIJIO BO BpeMsd
IIPOXO0KICHUS IPAKTUKH.

BriBoa mo BTOpOMY pasaeiy.
3akiaodeHue. 3aKiIroueHHe HEOOXOOUMO HamucaTh Ha 1-2 cTpaHMIBI, Jenas BBIBOABI O
paboTe Ha TpEANpPHITHH, YKa3bIBash Kakue HAaBBIKA ObUIM NPUOOPETEHBI BO BpEMs MPAKTHKH,
Kakie Yy4yeOHble AMCHUUIUIMHBI TMOMOIJIM BO BpeMs MOXOXKIEHUS NpakTHKU. HeobGxoammo
00O0OIINTE ¥ CUCTEMaTHU3UPOBATh MaTEpHAII IO 2 TIIaBaM.
bub6anorpaguyeckuii cnucox
O0wem otuera - 10-15 crpanun mewatHOro TekcTa. TekcT mevaraerca mwpudTtoMm m. 14, Times
New Roman, uepe3 nonropa untepBana. PazMepsl noseil cTpaHull: BepxHee - 2 cM, HIDKHEE - 2 CM, JIEBOE
- 3 cM, ipaBoe - 1 cm.
TuTynpHBI JHCT OTYETa O TPOU3BOJCTBEHHOW TMPAKTHKE IOJDKEH OBITh OQOPMIICH II0
npunaraemoii popme (IIpunoxenue 4).
B otuer He AOJDKHBI MMOMEIIATHCA MaTCpHralibl, 3aUMCTBOBAHHBIC U3 y‘le6HI/IKOB, ylle6HI:IX HOCO6I/II71, a
TaKKC HEC MMOAJICKAIIHC 0Hy6J’II/IKOBaHI/IIO. B otuete CTYACHTOM JOJIKHBI OBITh NpeaACTaBJICHBI CXCMBI,
OTpaXAIOIUE IPOU3BOACTBEHHYI0 U OPraHU3alMOHHYIO CTPYKTYpy OpraHU3alud, CTaTUCTUYECKUE
JAaHHBIC O ACATCIIBHOCTU OpraHu3aliiy, aHaJIi3 COCTaBa U CTPYKTYPHI IICPCOHAJIA, ABUKCHUA KaJpOB,
MPOBEJCH aHAIM3 TOW WM WHOW KOHKPETHOH mMpoOieMbl, pa3paboTaHa MporpaMMa W TIPEsIoKeH
WHCTPYMEHTApUH pEIICHUs TMPOOJEMbI, CHETaHBl 3aKIIOYEHHUS O BO3MOXKHOCTH TIPAKTHIECKOTO
MCTIOJIb30BaHNA (BHEAPEHMS) IOTYUEHHBIX PE3yJIbTaTOB

6. IlepeyeHb y4eOHO-METOAUYECKOT0 00eceYeH sl AJI1 CAMOCTOATEILHON padoThI
6.1. 3aganus 118 npuoOdpeTeHus!, 3aKpeNnJIeHUs 1 yIriIy0JaeHusl 3HAHMIA:

Ne 3agaHue Kon
pe3yibTara
o0y4eHus

1 PackpoiiTe CymHOCTh U XapaKTEePUCTHKHU JOKHOCTHBIX 1IK-3-31

00513aHHOCTEH COTPYIHUKOB.

2 OmnuimmTe METOBI ISTIOBOM OLIEHKH MEPCOHAIA TIPH HailiMe 1IK-3-32

nepcoHasa

3 Packpoiite cymHocTh 3O HEKTUBHOCTH yIIPABICHHS IIEPCOHATIOM 11K-4-31

4 OxapakTepu3yuTe CyIIHOCTD, IeJIH U 3a7a4d 00y4eHus nepconana. | 11K-4-32

5 JlaiiTe kpaTkoe OMHCAaHHE OCHOBHBIX HampaBleHUil aestenbHocTH | [TK-4-33

CIICIMATMCTOB B OOJIACTH YIPABICHUS IMEPCOHAIIOM, METOIOB M
KaJPOBBIX TEXHOJIOTHH.
6 OnMInmMre CyIHOCTb, LIEIH U STallbl aanTaluy IepCcoHaa [1K-4-34




7 OnuimmTe TEXHOJIOTHIO TOKYyMEHT0000poTa 1 opranu3anuu padorsr | [K-12-31
C IOKYMEHTaMHU
8 Packpoiite ocCHOBBI pa3paOOTKH MPOLEAYP PETYIUPOBAHUS IK-12-32
TPYJOBBIX OTHOUIEHHH U COITPOBOKAAIOILYIO TOKYMEHTALUIO.
9 OxapakTepu3yite pojib U MECTO CIy>KObI ynpasieHus nepconanom | 11K-12-33
B 00IIEH CTPYKTYypE OpraHu3aiH.
10 JlaiiTe KpaTKoe OMMCAaHUE OCHOBHBIX MOKa3aTesel AesiTeIbHOCTH [K-12-34
NIepPCOHATIA.
11 OxapakTepu3yiTe OCHOBBI JOKyMEHTOO00pOTa U OpraHU3aI[uN 1IK-13-31
paboThI ¢ JOKYMEHTaMHU
12 [Tpoananusupyiite TpeOOBaHUS 3aKOHOIATEILCTBA 1O 00OpaboTke | I1K-13-32
[IEPCOHAJIbHBIX JaHHbIX.
6.2. 3ananusi, HaNpaBJIeHHbIe HA (hopMUpPOBaHHe NPO(eCCHOHATBLHBIX YMEHU
Kon
Ne 3anaHue pe3yibrara
o0y4eHus
CocTaBbpTe CIHCOK HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB, Ha IK-3-V1
1 OCHOBAHMHU KOTOPBIX OCYILIECTBISET CBOIO JIEATENLHOCTh OpraHu3alus u
ciy>k0a ynpaBJeHUsl IEPCOHAIOM.
) Omnumure TEXHONOTUIO HalimMa, o0TOOpa, mnpuema u paccraHoBku | [IK-3-V2
nepcoHaa.
3 Ocy1ecTBIATh pacueTsl MOKa3aTeneil 3PEeKTUBHOCTH YIIPABICHUS [IK-4- V1
HIEPCOHAJIOM.
4 [Ipoananuzupyiite MeTOABI 00YUYECHHUS TIEPCOHANA B OPTaHU3AINH, B [K-4-Y2
KOTOPO# IPOBOINIACH NPAKTHUKA.
5 JaiiTe XapakTepuCcTUKY NPOo(heCCHOHAIBHO BaXKHBIX KauyecTBaM [IK-4-Y3
CHeLHaINCTA 10 MEPCOHATTY.
6 [Ipoananu3upyiiTe mporpamMmy ajanTalydy MEPCOHANA, B KOTOPOU [1IK-4-V4
IPOBOJMIIACH NIPAKTHKA.
7 CocTaBbTe HOMEHKJIATYPY J€J1 CITyKObI YIIpaBI€HUS IEPCOHATIOM. IK-12-V1
[Ipoananusupyite ITATHOE PACIIUCAHUE, CTPYKTYPY, IITATHYIO MK-12-¥2
8 YHUCJIEHHOCTb U AMHAMUKY [IEPCOHANA; TOKYMEHTBI, pEryIUpYyIOIIne
TPYJIOBbI€ OTHOLLIEHUSI M COMPOBOKIAOIIYIO JOKYMEHTALIHIO.
CocraBpTe CXE€My OpraHM3aIMOHHO-(QYHKIMOHAIBHON  CTpyKTypsl | [1K-12-V3
9 OpraHu3allil M OMNMCaTh OCHOBHbIE (DYHKLMOHANbHbIE U JIMHEHHBIC
B3aMMOCBSI3H.
10 Jatite XapaKTEPUCTUKY OPraHW3alld, OTana pasBUTHA, OCHOBHBIX IK-12-V4
noKasaresiel AesaTelnbHOCTH
1 [Ipoananuzupyiite TEXHOJIOTHIO OpraHu3aliu pabotsl ¢ tokymentamu B | [1K-13-V1
OpraHu3alM, B KOTOPOI NPOBOANIACH IPAKTUKA
12 OxapakTepu3yiiTe OCHOBHBIE NIPAaBOBbIE U HOPMATUBHbBIE JOKYMEHTHI 1o | [IK-13-Y2
00ecreueHHI0 3aIIUThI IEPCOHATBHBIX JAHHBIX COTPYAHUKOB.
6.3. 3ananus, HanpaBJieHHbIEe HA (P)OPMHUPOBaHNe NPO(ecCHOHAIBLHBIX HABBIKOB H
BJIAJCHUI
Kon
Ne 3anganue pe3yabpTaTta
o0y4eHus




JlaiiTe XapaKTepUCTHKY CUCTEMbI YIIPABIICHUS MPEANPHUATHEM, ero BHyTpeHHei | 11K-3-Bl
CTPYKTYPBI, CTPYKTYPBI YIIPABICHUS IIEPCOHATIOM U IPUMEHIEMbIMU
METO/IaMH yIIPaBIICHHUS.

2 OxapakTepu3yiTe COCTaB U CTPYKTYPY MEPCOHAJIA OPTaHU3aAIHN 11K-3-B2

3 [Ipoananu3upyiite u OXxapakTepu3yiTe npaBuiIa BHyTPEHHETO I1K-4-B1
TPYIOBOTO PAacHoOpsiIKa OpraHu3aIiH

4 CocTtaBbTe OpraHU3aIMOHHYIO CTPYKTYPY Hpeanpusitus (Mecra 1IK-4-B2
IMIPOXOXKACHUA HpaKTI/IKI/I).

5 [Tpoananu3upyiite TpeOOBaHMsI, MPEIBIBIsIEMbIE K pAOOYUM MECTaM B I1K-4-B3
OpraHH3aLuH

6 [lpoBecT  KOMIUIEKCHBIN aHaIM3 pe3yiabTaToB  anganrtanuonHoi | [1K-4-B4
IpOrpaMMbl B OpPraHU3aIlH, B KOTOPOH MPOBOAMIACKH MPAKTHKA.

7 [Tpoananu3upyiTe GyHKIMOHAIBHBIX 00s3aHHOCTEH MomKHOCTHOTO Jnna, B | [IK-12-Bl
JIOJDKHOCTH KOTOPOT'O OaKajaBp MPOXOIMII TPAKTHKY

8 Onwuimre XapaKTepPUCTUKH HANIPABICHHOCTH paboThI oApa3/ieieHus (MecTa [1K-12-B2
IMPOXOXKIACHU A HpaKTI/IKI/I).

9 [Ipoananu3upoBaTh KOPHMOPATUBHBIC CTAHAAPTHI B oOsactu ynpasienus | 11IK-12-B3
NIEPCOHAJIOM, H3JI0)KHUTh OCHOBHBIC MPUHIIMIBI KaJPOBOW TOJUTHKH,
9TaIbl pa3padOTKH KaJPOBOIl MOJUTUKU B OPraHU3aNUT

10 Pa3paboTaTth makeT JOKyMEHTOB, PETYJIUPYIOIIUX ITPUEM Ha padoTy. IIK-12-B4

11 CocTtaBbTe IOKYMEHTBI OIIEPAaTUBHOI'O XPAHEHUS M YHUUTOXKEHHS, 1IK-13-B1
HOATOTOBKH K C/Ia4€ MX B apPXMB.

12 CocraBbTe JOKYMEHTAIMIO MO Y4YeTy W JABWXXEHHUIO mepcoHana, B Tom | [IK-13-B2

HUCJIC Tp€6OBaHI/15[ 110 3aIUTC NMCPCOHAJIbHBIX TAHHBIX.

7. ®OHA OLIEHOYHBIX CPEICTB

BOHpOCBI AJI 3allIUTHI IIPAKTUKU

Jlnst mpoBeieHrst MPOMEKYTOYHOM aTTeCTAlluA MOTYT OBITh 3a1aBaThCS CIACAYIOIIHE

1.CymHOCTb ¥ cofiepkaHle MEHEKMEHTA IIePCOHAlIa, €T0 OCHOBHBIE (DYHKITUH.
2.Mcropruueckue acieKThl Pa3BUTHUS YIIPABICHUSI IEPCOHATIOM.
3.IIpuHUMIIBI 1 METOABI YIIPABJICHUS [IEPCOHATIOM.
4. TeopeTnyeckrue OCHOBBI CO3JaHUS U (PYHKIIMOHUPOBAHUS aMEPUKAHCKOW M SITIOHCKOU
CHCTEM YIIPaBJICHHS MEPCOHATIOM U UX OCOOCHHOCTH.
5.IlnanupoBaHue TPYIOBBIX PECYpCOB Kak OCHOBAa (pOpPMHUPOBaHUS KaJpOB KOPIOpAIMU
(pupmsbr).
5.I1po6nembl co3ianusi CUCTEMBI KaJpOBOro oOecreueHus: Ha pupMme.
6. TexHoNoruy MpUBJIECYEHHUS IEPCOHANIA.
7.HopmaTuBHBIE U IPaBOBbIE OCHOBBI IPUMEHEHHS KaJPOBBIX TEXHOJIOTUI
8.Ilponenypa orbopa KaHAUIATOB.
9.TexHONIOTHH MTPUBJICUYEHUS NTEPCOHAIA.
10.KoHkypc kak nporeaypa moadopa Kaapos.
11.McnpiTaTenbHbIA CPOK KaK KaJApOBast TEXHOJIOTHSL.
12.0ueHka nepcoHana: MOHITHE, IIEJIH, ITAIbI.
13.ATTecranus nepcoHana: opraHu3alus 1 IpoBeIeHHUE.
14.KangpoBoe niuaHupoBaHUE. DTalbl KaAPOBOTO MJIAHUPOBAHUS.
15.®akTopsl, BIUAIOLINE HAa MJITAHUPOBAHUE TOTPEOHOCTHU B IEPCOHAIE.
16. Ilonbop nepcoHana: MOHATHUE, dTAIbl, UX XapaKTEPUCTHKA.
17.BHeuIHie U BHYTPEHHUE HCTOYHUKH MTPUBJICUEHUS IIEPCOHAIIA, UX OLICHKA.
18.Metoas! 0TOOpa MEpcoHaa, UX XapaKTepUCTHKA.




19.Cob6ecenoBanue kak MeTo1 0TOOpa nepconana. [Ipasuia npoBeaeHust cobece10BaHus.
20.Haiim Ha pa0oTy: npoueaypa, ICTOUHUKH, UX OLICHKA.

21. Ponb 1 3aauu CityKObl TOKyMEHTALIUOHHOTO 00€CIIeYeHUH

22.3aBUCUMOCTb (OPMBI JIETONPOU3BOACTBA OT CHEUU(PUKA W OpPraHU3aLUOHHOM

CTPYKTYPBI YUPEKICHHS.
23.CTpykTypa THUIOBBIX TMOAPA3ACICHUA TO JTOKYMEHTAllMOHHOMY OOCITY>KUBAHHUIO
YUPEKICHUN.

24. OyHKINY MOAPA3ACIICHUH 110 JOKYMEHTAITMOHHOMY 00CITY )KHBAaHUIO YUPEIKICHUH.
25. Ilonoxenue o ciyxoe JJOY.

26. JIoM>KHOCTHOM M YMCIIEHHBIN COCTaB JIEIOMPOU3BOICTBEHHON CITYKObI YUPEKICHHUS.
27.J1omKHOCTHBIE 00513aHHOCTH pabOTHUKOB Ci1y>x0b1 JIOY.

28.JIokyMeHTOOOOPOT: OCHOBHBIC ITPUHIIHITHI.

29. OnpeneneHue, XapaKTEPUCTUKA OCHOBHBIX JOKYMEHTOIIOTOKOB.

30.0co0eHHOCTH TOKYMEHTOOOOPOTa COBPEMEHHBIX YUPEIKICHUN.

31.0cHOBHbIE HaNpaBJIEHUs COBEPILIEHCTBOBAHUS IOKyMEHTOO0OPOTA.

32. Cuctembl JOKyMEHTAIMH, TPUHIIUIIBI TPYIIIUPOBKH IOKYMEHTOB B CUCTEMY.
33.IIpumepsl cUCTEM JTOKYMEHTAIIUH.

34.3amaun perucTpauyu J0KyMEHTOB, €€ OPraHU3aIHsl.
35.1Ipob6nema obecnieueHrss COXpaHHOCTH IOKYMEHTOB B JIEJIONPOU3BOICTBE

36.@opmupoBaHUE /1€ KaK TEXHOJIOTMYECKas Oepalus JAeJ0pOU3BOICTBA.
37.1lpumeHenne nepeyHel JOKYMEHTOB CO CPOKaMU XpaHEHHS B J€JI0NMPOU3BOJICTBE.

38.Pomp m wmecTto WHGOPMAIMOHHO-AOKYMEHTAITAOHHOTO oO0ecredeHusi B pabote
anmapara  ymnpaBJCHHS

39. JIoKkyMEHTHUpPOBaHHE MPOIIEAYPHI ATTECTAIIMA PAOOTHUKOB OpTraHU3AIIHH.

40. CucreMbl perucTpanuu KaJpoBbIX JOKyMEHTOB. Perucrpannonnsie (opMbl
OCHOBHBIX OIepalyii Mo ABMKEHUIO JUUYHOTO COCTaBa OPraHU3alHH.

41. IlpodeccroHambHBIC CTaHAAPTHL

42. ITopsimok GopMHUPOBAHUS U BEICHUSI IMYHBIX 7€ PAOOTHUKOB OpraHU3AIINH.

43. Kaura ydeTa IBH>KEHHS TPYJAOBBIX KHIDKEK M BKJIabIIeld K HUM u [IpuxoaHo-
pacxoAHasi KHUra 1o y4eTy OJaHKOB TPY/JIOBBIX KHUKEK M BKJIAJbIIIEH K HUM.

44. UHCcTpyKUHUS 110 3aMOJHEHUIO TPYAOBBIX KHUXKEK, YTBEPKICHHAS TOCTAHOBIIEHUEM
Muntpyna P® ot 10 oxtsa6ps 2003 1. Ne 69.

45. CBeneHusi, 00s13aTENbHBIE ITI1 BHECEHHS B TPYIOBYIO KHIDKKY. [Topsimok mx
BHECEHUSI.

46. TTopsnOK cocTaBICHUsI HOMEHKIATYPHI JeJ KaJPOBOI CITykKOBbI.

47. Coneprxanue, ohopMIICHHE, TOPSAOK YTBEPKIACHUS U U3MEHEHUS JOIKHOCTHBIX
UHCTPYKLHUN.

48. ITopsaok oopmieHus A B KaApOBOH CITyKOe.

49. XpaneHue u niepeaaya el 1o JMYHOMY COCTaBy Ha apXUBHOE XpaHEHUE.

50. TTopsimok cocTaBieHUsI M Ha3HAUYCHUE Pe3roMe

7.1. lkana oueHuBaHUs ypoBHs (3Tana) chOpMUPOBAHHOCTH KOMIIETEHINH

Komnerennus chopMmupoBaHa Ha ypoOBHE:

Ha «OTIIMYHO», eciau He MeHee 90% moka3areneil olleHeHbl He HUXKE OTIIMYHO Ha 6a30BOM
Y TIOBBIIIIEHHOM YPOBHE, a OCTaJIbHbIE HE HIKE «XOPOLIO».

Ha «XOpOIIO», eCIM He MeHee 75% Ioka3aresel OLleHEHBI He HIDKE «XOPOLLIO».

Ha «YyJIOBJIIETBOPUTEIBHO», €clii He MeHee 65% moka3areneil OLIEHEHbl HE HUXKE
«yJOBJIETBOPUTEIILHO» Ha 6a30BOM U MOBBILIEHHOM YpPOBHE.



Onenka Kpurepun

3auteno -OTandHo

- TaHBI KCUYEPITBIBAIOIIIE U 00OCHOBAHHBIC OTBETHI HAa BCE
IMMOCTABJICHHBIC BOIIPOCHI;

- IPaBHJILHO BBITTOJTHEHBI BCE MPAKTUYCCKHE 3aJaHNS Ha PAKTHKY;
-IIPEJICTABJICHHBIN OTYET COOTBETCTBYET YCTAaHOBJICHHBIN
TpeOOBAHUSIM.

3a4reno -Xopomio - IaHbI MOJIHBIE, TOCTATOYHO 0OOCHOBAHHbBIE OTBETHI Ha
IIOCTaBJIICHHBIE BOIIPOCHIL, IIPU OTBETAX HE BCET 1A BBIAEIAIOCH
TJIaBHOE;

- 0e3 omuOOK BBITIOIHEHHI Ooiee 75% mpakTHUecKHX 3aJaHuii Ha
MPAKTUKY; MPEICTABIECHHBIA OTYET COOTBETCTBYET YCTAHOBJICHHBIN
TpeOOBaHUSIM

3auTeHo - - TaHbl B OCHOBHOM IIPaBHUJIbHBIC OTBETHI HA BCC MOCTABJICHHBIC
Y 10B1CTBOPHTELHO BOIIPOCHI, HO 0€3 JO0KHOM TTyOHHBI 1 000CHOBAHUS,
- 6e3 omHMOOK BBITIOJTHEHBI HE MEHEE TTOJIOBUHBI IIPAKTHYECKUX
3a/laHui Ha NIPAKTUKY; - IPEICTABICHHBIN OTYET COOTBETCTBYET
YCTAaHOBJICHHbIN TPEOOBAHUSIM.

Hesaureno - - OTCYTCTBYET OTYET O MPOXOXKACHUM IPAKTUKHU, BBIIIOJIHCHHBIN B
HeynoersoputenbHo COOTBETCTBHUH C YCTAHOBJICHHBIMH TPEOOBAHUSIMH.
- OTCYTCTBYIOT JIFOObIe TOKYMEHTHI, U3 YCTAaHOBJICHHBIX B KAUEeCTBE
OTYETHBIX 110 MPAKTHUKE.
- OTYETHBIE JOKYMEHTHI 0()OPMIIEHBI C OIIMOKAMH HUIIH
HapyIIEHUSIMHA yCTaHOBJICHHBIX TPEOOBaHHH.

Pa3nes 8. [lepeuyeHb OCHOBHOI U 1OTOJHUTEIbHON y4eOHOM JINTepaTypbl, HeO0OX0ANMOM
AJISl OCBOCHMS AUCHMILIUHBI
HopmaTuBHO-3aK0HOaTeIbHbIE MATEPHAJIbI

1.Koncturyuus Poccuniickoit @enepanuu — M., 1994

2. TpynoBoii koaekc Poccuiickoit @eneparuu ot 30.12.2001 N 197-®3 (B pex. ot 03.12.2012).

3. KBanu@ukanuoHHbIA CHPAaBOYHUK JOJDKHOCTEH PYKOBOIMTENEH, CHENMaIMCTOB U JAPYTHX
ciyxanux (yTB. mocraHoBiienneM Muntpyaa P® ot 21 aBrycra 1998 r. N 37)
4.IlpodeccoHanbHBIA  CTaHAAPT  CHEIHMATKCTAa [0  YOPaBICHHUIO MepcoHaioM  (YTB.
MOCTaHOBJICHHEM MUHTpyIa U coranbHOM 3ammThl PO o1 6 okTs10pst 2015 1. Ne 6911)

OcHoBHas1 JInTEpaTypa

1. Heiinexa, A. B. YnipaBlieHHE ITEPCOHATIOM OpraHU3aIiuy [ DIEKTPOHHBIN pecypc] : yueOHUK
1u1st 6akanaBpoB / A. B. Jlelineka. — DnekTpoH. TeKcToBbIe qaHHble. — M. : [lamkoB u K, 2015.
— 288 ¢. — 978-5-394-02375-0. — Pexum nocryna: http:// www.iprbookshop.ru/52294.html

2. Macnosa, B. M. YnipaBieHue mepcoHaIOM [ DIEKTPOHHBIA pecypc] : TOIKOBBIH CI0Baph /
B. M. MacnoBa. — DnekTpoH. TekcToBble JaHHble. — M. : JlamkoB u K, 2014. — 118 c. —
978-5-394-00729-3. — Pexum nocryma: http://www.iprbookshop.ru/14628. html

3. YmpaBnenue mepcoHanioM [DNEKTpOHHBIH pecypc| : ydeOHoe mocobue i CTYIACHTOB
By30B, OOy4arolIuXcsl MO CHEHUAIbHOCTIM «MEHEIKMEHT OpraHu3auun» M «YIpaBleHHE
nepconanom» / I1. D. lllnenaep, B. B. Jlykamesuu, B. JI. MoctoBa [u ap.] ; mox pexn. I1. D.
[nennep. — DnekrpoH. TekcToBble AaHHble. — M. : FOHUTU-IJAHA, 2017. — 319 ¢. — 5-
238-00909-7. — Pexum nocryna: http://www.iprbookshop.ru/71073.html




JlonoJHUTeIbHAS JIUTEpPaTypa

1. Bernmyxckux, E. H. MortuBanus u omnara TpyJa: HUHCTPYMEHTBL. MeTOAMKH.
[Ipaktuka [Dnexrponnsiii pecypc] / E. H. Betmyxckux ; mox pex. I1. CyBopoBoit. — 5-¢ u3g. —
OJEeKTpOH. TEKCTOBbIE AaHHble. — M. : Anbnuna [TaGmumep, 2019. — 160 c. — 978-5-9614-
1728-9. — Pexum nocryna: http://www.iprbookshop.ru/86874.html

2.Menuxos, 0. E. Vnpanenue nepconanom. [loprdens HanexHbIX TeXHOJIOTHH (2-€
u3anue) [DIeKTpoHHBIA pecype] : yueOHo-npakTryeckoe mocodbue / 0. E. Menuxos, I1. A.
ManyeB. — DnekTpoH. TekcToBble AaHHble. — M. : JlamkoB u K, At IIu Op Menna, 2017. —
193 ¢. — 978-5-394-01758-2. — Pexum nocryma: http://www.iprbookshop.ru/57162.html

3.MouceeBa, E. I'. Ynpasnenue nepconanom. CoBpeMEHHBbIE METOABI M TEXHOJIOTUH
[DnexTpoHHbIi pecypc] : yueoHoe mocodue / E. I'. MonceeBa. — DIEKTPOH. TEKCTOBBIC TaHHBIC.
— CaparoB : Byzosckoe obOpazoBanue, 2017. — 139 c. — 978-5-4487-0039-2. — Pexum
noctyna: http://www.iprbookshop.ru/68732.html

4.YupaBneHue mnepcoHaioM [DNeKTpoHHbIH pecypc] : yuebHoe mocobue / I'. W.
Muxaitnuna, JI. B. Marpaesa, /. JI. Muxainun, A. B. bensx ; nox pen. I'. . Muxainunon. —
3-e u3g. — DNEeKTpOoH. TeKcToBble naHHble. — M. : JlamkoB u K, 2018. — 280 c. — 978-5-394-
01749-0. — Pexum gocryma: http://www.iprbookshop.ru/85236.html

Anpeca pecypcos Internet

1. AIMMHHCTPAaTHBHO-YIPABJICHUECKUI MOpTal [ DIEeKTpOHHBIN pecypc]. — [M.], cop. 2013-
2017— Pexxum goctyma: http://www.aup.ru/

2. KagpoBbiii MeHeKMEHT [DnekTpoHHbIH pecypce]. — [M.], cop. 2014-2017. — Pexum
noctyna: http://www.hrm.ru/

3. XKypnan «Kagps! npeanpustush [OaeKTpoHHBIN pecypc] : [M3aarensckas rpynna «/leno
u cepBucy|. — [M.], cop. 2013-2017. Pexxum moctymna: http://dis.ru/kp/

4. DnextpoHHBIN )xypHan «Pabora ¢ mepcoHamom» [DnekTpoHHBIH pecypc]. — [M.], cop.
2012-2016. — Pexxum noctyma: http:// www.hr-journal.ru/

5. OOyueHue u pa3BUTHE MepcoHana [DNeKTpoHHBIN pecypc]. — [M], cop. 2015. — Pexxum
nocTtyra: http://trainings.ru/

6. IlpakTuueckuii xKypHai 1o kaapoBoil pabore «KaapoBoe aeno» [DneKTpoHHBIN pecypc].
—[M.], cop. 2013-2017. — Pexxum noctymna: http://www.kdelo.ru/

7. Ilpakthueckuil kypHan pabote ¢ mnepcoHanoM «CHpaBOYHUK IO YIPABICHHIO
nepcoHamoM» [InekTpoHHbIM pecypce]. — [M.], cop. 2013-2017. — Pexum noctyna:
http://www.sup.pro-personal.ru/

8. VYmpamieHue mepcoHaoM — MEHEKMEHT, MOA00p MepcoHaia, KaJpOBblii MEHEKMEHT
[DnexTponHbii pecypc]. — [M.], cop. 2014-2016. — Pexwum pgocrtyma: http://staft-
control.ru/

9. HRM Guide. International Human Resources [Electronic resource] — cop. 2012-2016—
Mode of access: http://www.hrmguide.net/

10. National Human Resources Association [Electronic resource] — cop. 2016. — Mode of
access: www.humanresources.org

11. http://www.eup.ru — 31eKkTpoHHasi OMOINOTEKA

12. http://www.iprbooks.ru — 31eKTpOHHO-OMOINOTEYHAS CUCTEMA.

Pasnen 9. Ilepevyenn pecypcoB nHGOPMAIMOHHO-TEJIEKOMMYHUKANIMOHHOM ceTH
«HTEepHeT», HeOOXOAMMBIX AJI5l 0CBOCHHMS THCIUIIIUHBI

[Ipu npoxoXkAeHNN MPOU3BOICTBEHHON MPAKTUKH UCIIOIB3YIOTCS CeNyIOIINe TEXHOIOTHH:



- pemieHue  y4eOHO-PO(PECCHOHANBHBIX  33aJad HAa  KOHKPETHOM  MPEANPHUSITHH IO
CHEIMATLHOCTH COOTBETCTBYET MPOQUITIO O0YUCHUS;

- MPOBEACHHE TPEHUHTOB, «MHTEIICKTYJIBHBIX PA3MHHOKY, «MO3TOBBIX IITYPMOBY.

JI71s BBITIOJTHEHUSI MOJISIIUPOBAHUS HEOOXOIUMBI MAKeT MPUKIaIHBIX mporpamM Microsoft Office
Point.

J171s1 BEIIOJTHEHWST MOJISTMPOBAHUS HEOOXOAMMBI TIAKET MPUKIaAHBIX TTporpamMM Microsoft Office
Point, MS office XP, Wi-Fi, nadopmarmonHo-ipaBoBoe obecnieueHre «l apaHT», CripaBodHas TpaBOBast
cucrema «Koncymnwsrant [Lmtocy, mporpamMmmuoe obdecriederue «1C».

Pasznen 10. IIpoxoxkaenne NpakTUKY HHBAJTUIAMH U JIUIAMH C
OrpaHMYEHHBIMHU BO3MOKHOCTAMH 310POBbH

[IpoxoxneHne TNPOM3BOJACTBCHHONW  MPAKTUKA  OOYYarONIMMUCA C  OTPaHHMYCHHBIMU
BO3MOKHOCTSIMU 3JIOPOBBSI OCYIIECTBIISICTCS B COOTBETCTBUM ¢ [Iprka3zoM MUHHCTEPCTBA 00pa30BaHUS U
Hayku P® or 9 Hosgops 2015 r. Ne 1309 «O6 vyrBepxaeunu Ilopsnka oOeclieyeHus YCIOBUU
JIOCTYIHOCTH JJIi MHBAJIUJOB OOBEKTOB M MPEIOCTaBISAEMbIX YCIyr B chepe o0pa3oBaHus, a TaKKe
OKa3aHMsI MM IIPU YTOM HEOOXOAMMOW MOMOIIN», «METOMNIECKUMH PEKOMEHAAIMSIMH TI0 OpraHU3aIiH
00pazoBaTeNLHOTO IpoIlecca I MHBAIHAOB M JIUI] C OTPAHMYEHHBIMH BO3MOXXHOCTSIMH 3JI0POBBSI B
00pa30BaTeIbHBIX OPTaHU3AIMAX BBICIIET0 0Opa30BaHUs, B TOM YHCIIE OCHAIIEHHOCTH 00Pa30BaTEIbHOTO
nporeccay MunaHcTepcTBa oOpa3zoBanus U Hayku PD ot 08.04.2014r. Ne AK-44/058H, «IlomoxxeHneM o
nopsiAke OOy4YeHHsI CTYy/JCHTOB - WHBAIHMIOB WM JIMI C OTPAaHHMYEHHBIMH BO3MOXKHOCTSIMH 370POBBS,
YTBEP)KICHHBIM TIPUKa3oM pekropa oT 6 HosOps 2015 roma Ne60/o, «llomoxenuem o cioyxOe
WHKJIIO3UBHOTO 00pa3oBaHuss u rcuxonormdeckor mnomomm» AHO BO «Poccuiickuii  HOBBII
yHuBepcute™» oT 20 Mas 2016 romga Ne 187/o0.

[IpenocraBneHue  CHENMATBHBIX  TEXHUYECKMX CPEACTB  OOydYCHHS  KOJUICKTUBHOTO U
WHIMBHTyJIbHOTO TOJIb30BaHUs, MOAOOp W pa3pabOTKa y4YeOHBIX MAaTEPUANOB Jisi OOYYarOUIUXCS C
OTPAaHUYCHHBIMA  BO3MOXKHOCTSIMH  3[IOPOBbSI  NPOU3BOAMUTCS TMPEMOAABATEIIMH C YYE€TOM HX
WHIUBUIYATBHBIX TICHXO(MU3UOIOTHISCKUX OCOOEHHOCTEH M clienu(uKu mpuema-mepenadn yaeOHoM
UHQOpPMAIHH.

C 00y4aronmuMHcCs M0 HHIUBUAYAIbHOMY IUIAHY M WUHIAWBUAYyAJIbHOMY TPapHUKy MPOBOASTCS
WHINBH Ty aJTbHBIC 3aHATHS ¥ KOHCYJIBTAIIHH.




[Ipunoxenue 1

HcnonaurensHomy nupexkropy UbT
Cypeesoii M.H.

Ot cryaenTa (ku)

HaHpaBHeHI/IC IIOATIOTOBKH

[Tpoduib
['pynma
Tenedon
E-mail
3asgBieHne

[Ipomy HanpaBUTh I HPOXOKIACHUS ITPAKTUKU B OPraHU3ALUIO

®OUO pyKkoBOIUTENSL OT OpraHUu3aluu

I[OJ'DKHOCTB PYKOBOJUTCIIA OT OpraHru3alinin

[Toanuce crynenra

« » 20 T.




[Ipunoxenue 2
HJorosop Ne
00 OpraHM3alMN U NPOBeIeHNH MPAKTHK

r. Mocksa «_» 201 r.

(mosIHOE HAMMEHOBAHUE MPEANPUATHS (OPraHU3aLUH)

HMCHYCMOC B I[aJIBHGfIHIeM <<OpFaHI/ISaIII/I$I», B JINIC ,
(1OTKHOCTB)

, ICVCTBYIOIIETO HA OCHOBAHUU ,
(baMuust U MHULIKATIBI) (YcraBa, noBepeHHoCcTH Ne naTa)

C

OnHoil CcTOpOHBI, U ABTOHOMHAs HEKOMMEpYECKas OpraHu3aiusi BBICIIETO OOpa30BaHUs
«PoccuiiCKUil HOBBIM YHUBEPCHUTET», UMEHyeMas B JaJbHEHIIEM «YHUBEPCUTET», B JIULE
npopekTopa 1o yueoHoi padore [labanosa . A., neiicTBYIONIEr0 HA OCHOBAaHUH JOBEPEHHOCTH
No oT roia, C JpPYroil CTOpOHbI, B JaJbHEHIIEM HMEHYyEMbIE
«CTOpOHBI», 3aKITIOYUIN HACTOAIIUN [{orOBOp 0 HUKECIIECIYIOIIEM:

1. IIpeamer xorosopa
1.1. B cootBercTBUM ¢ HacTtossuuM [JoroBopom CTOpPOHBI OCYIIECTBIISIOT B3aUMOIEUCTBUE
MO0 BOMPOCaM TMPOXOXKACHHUSI Y4eOHOM, MPOU3BOJCTBEHHOM, B TOM YHCIE MPEIIUTIIOMHOM,
NPaKTHUK CTyJEHTaMH YHHUBEpPCUTETa, OOYydYalomUXCs 1O CIEAYIOIIUM HalpaBJICHUSIM
(cTIennaIbHOCTAM) CPEIHETO MPOQPECCHOHATBHOTO U BBICIIIETO 00OPa30BaAHUS:

(KOZ[, HaWMMEHOBAHUE HAIIPpaBJICHUA (CHeHI/IaHBHOCTI/I) HOZ[]‘OTOBKI/I)

B KOJIMYECTBE 10 4eJl. [0 KaXJI0My YKa3aHHOMY HarpasiieHuIo (cnenuanbHocTh), (PHO
CTYAEHTA) npoBoAMMBIX HEMIPEPHIBHO B CPOKH, coriacoBaHHble CTOPOHAMHU.

IIpaktukn B OpraHuzanuu NpOBOAATCA B LENSAX 3aKPEIUICHHS OCBOCHHON CTyACHTaMHU
pOTpaMMbl TPOPECCHOHATFHOTO 00pa30BaHMs HA OCHOBAHWU pa3pabOTaHHBIX YHHBEPCHTETOM
OporpaMM TMpakTHUK B COOTBETCTBUM C TpeOoBaHMSIMHU (peepanbHbIX TIOCYJapCTBEHHBIX
00pa30BaTENbHBIX CTAHAAPTOB IO COOTBETCTBYIOIIEMY HAIPABICHHUIO (CHEIUAIBHOCTH)
HOJTOTOBKH, a TAKXKE MOJIyYEHUS] UMHU MPAKTUYECKUX 3HAHUN M HABBIKOB MPO(ECCHOHAIBLHON
JESATCIIBHOCTH.

1.2. Opranuzanus o0s3yeTcst MNPUHATH JJI8 HPOXOXKICHHUS MPAKTUK CTYJICHTOB,
HaIIPaBJICHHBIX YHHMBEPCUTETOM, a YHMBEPCUTET - HAIpPABUTh CTYACHTOB Ha IIPAKTUKU B
COOTBETCTBUM C YYEOHBIM IUIAHOM U KaJIEHAAPHBIM YUeOHBIM Ipa(uKoM.

2. IIpaBa u oés3anHocTH CTOpPOH

2.1. Opranuszanus o0si3aHa:

2.1.1. IlpenoctaBuTh MecTa il MPOXOXKACHHUS YKa3aHHbIX B M. 1.1 BHUAOB MNpaKTHK,
CTyZCHTaM YHHUBEPCUTETAa B COOTBETCTBUE C yUCOHBIMH IUTAHAMHU M KaJICHIAPHBIMUA y4EOHBIMU
rpaduxamu.

2.1.2. Co3garb HeoOXOOUMBIE YCIOBHSI Ul BBINOJIHEHUS CTYJEHTaMH MPOrpPaMMbI
MPAKTHKH.

2.1.3. U3 uymcna naumboisiee KBaIM(UIIMPOBAHHBIX PAOOTHUKOB HA3HAYUTH PYKOBOIUTEIS
(pyxkoBoauTENEH) TPAKTHK ¥ NPOMHPOPMHUPOBATH O  KaHAUAATypax PYKOBOJIUTENS
(pykoBoauTeneil) MpakTUK Y HUBEPCHUTET.

PykoBonuTenb NpakTUKU:

2.1.3.1. cormacoBblBa€T WHIUBUAYaJbHBIC 3a/laHus, COJAEPKAHWE U ILJIAHUPYEMbIE
pe3ynbTaThl MPAKTUKH;

2.1.3.2. mpenocTaBisier pabodne MecTa 00yJaroIIMCs;

2.1.3.3. obecneunBaeT Oe30mMacHBIC YCJIOBHUS IMPOXOXKICHHUS TPAKTUKH OO0yYaArOIIHMCS,
OTBEYAIOIIME CAHUTAPHBIM MPaBUIIaM M TPEOOBAHUSAM OXpaHbI TPY/Ia;



2.1.3.4. mpoBOAMT HHCTPYKTAX OOYYAIOIIMXCS TIO O3HAKOMJICHHIO C TpeOOBaHHUSIMU
OXpaHbl TpyJa, TEXHUKH OE30MAaCHOCTH, IMOXKAPHON OE30MaCHOCTH, a TaKXe IMpaBUIaMU
BHYTPEHHETO TPYAOBOTO PaCIoOpsIKa;

2.1.3.5. CcOBMECTHO C pPYKOBOAUTENEM TPAKTUKH OT YHUBEPCUTETa COCTABISET
COBMECTHBIH pabounii rpaduk (TU1aH) MPOBEACHUS PAKTHUKH.

2.1.4. TlpemocTaBuUTh CTyJA€HTaM  BO3MOXXHOCTb  IOJB30BaThCS  HEOOXOTUMBIMU
MaTepuagaMH, HE COCTaBJISIOIIMMUA KOMMEPUECKYIO TallHy, KOTOPbIE MOTYT OBbITh HCIOIb30BaHbI
B HAITMCAHUH OTYETHOTO MaTepHalia Mo MPOXOKIACHHUIO MPAKTUKH.

2.2. YuuBepcurer 00s13aH:

2.2.1. He nmo3anee uem 3a JBE HEAETH A0 Hayaja MPAKTUKH MpeAcTaBUTh OpraHusaiuu
no(aMUITBHBINA CIIFICOK CTYACHTOB, HAPABISIEMbIX HAa IPAKTUKH.

2.2.3. HampaBuTh CTyAEHTOB Ha MpPakTHKU B OpraHuzalvio B CPOKH, MPETyCMOTPEHHBIE
KaJICHJIapHBIM IUIAHOM €€ MPOBEICHUS.

2.2.4. TlpuHuMaTh COOTBETCTBYIOIIME MEpPHI pEarupoBaHHUs B OTHOILIEHUH CTYJICHTOB,
HapylIaloIIKMX: MpaBUjia BHYTPEHHEro pacnopsaka OpraHusanuy, OpaBUia OXpaHbl TPYAa,
TPYJIOBYIO TUCIUIUINHY, TEXHUKY 0€30MaCHOCTH M MOXKapHYI0 0€30MacHOCTb.

3. Haznaunts pykoBoauTENIe TPAKTUKHM W3 4YWCIA JIML, OTHOCAIIHUXCS K
npodeccopcKo-NpernoaaBaTeIbCKOMy COCTaBy, HWMEIOIIUX OMbBIT MPAKTUYECKOW MOATOTOBKU
CTYJIEHTOB.

PykoBoauTenb NpakTUKH:

2.2.5.1. cocraBmnsieT pabounii rpaduk (TU1aH) MPOBEACHNUS TPAKTHKY;

2.2.5.2. pa3pabaThiBacT WHAMBUAYAIbHBIE 33JaHUA Ui OOYYarOIIUXCS, BBIMIOIHSEMBIC B
NepUo MPaKTUKH, B 3aBUCHMOCTH OT €€ BUJIA;

2.2.5.3. y4acTByeT B pacnpeiesieHuu 00yJaronuxcs no padounM MecTaMm U BuAaMm paboT B
Opranuzanuu;

2.2.5.4. ocyuiecTBiseT KOHTPOIb 3a COOJIOJCEHHEM CpPOKOB TPOBEACHUS MPAKTHKU H
COOTBETCTBUEM €€ COJIepKaHUs TPeOOBAaHUIM, YCTaHOBICHHBIM 00pa30BaTeIbHON MporpaMMoin
10 HAMPABJICHHUIO (CTICIIUATBHOCTH) TTOATOTOBKH;

2.2.5.5. oka3bIBaeT METOJMYECKYI0 TIOMOIIb OOYYalOMIUMCS TPU BBINOJHEHHUH HMHU
WMHAMBHUIyalbHBIX 33JJaHUll, a TakKe MpU cOOpe MaTepHaoB K BBHITYCKHOW KBaTU(UKAIMOHHON
paboTe B X0/1€ IPEAUIUIOMHOMN NMPaKTHKH;

2.2.5.6. orlecHUBAET PE3yJIbTAThl TPOXOXKICHUS MPAKTHKN 00YyUIatONTUMUCS,

2.2.5.7. COBMECTHO C PyKOBOJIUTENIEM NPaKTUKU OT OpraHu3alnuy COCTaBISAET COBMECTHBIN
pabounii rpaduk (11aH) MPOBEACHUS TPAKTUKH.

3. OrBercTBeHHOCTH CTOPOH
CTOpOHBI HGCYT OTBCTCTBCHHOCTh 3a HCEBBIIIOJJHCHHUEC CBOUX O6H33TCJ'H:CTB 1o
HACTOAIIEMY JOTOBOPY B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOIATEILCTBOM Poccuiickoit
denepauuu.

4. Cpok neiicTBHsI 10roBopa

4.1. Hacrosiumuii [IoroBop 3aKJIIOYEH CPOKOM JIO «  » 20 I. 1 MOXET
OBITh U3MEHEH MJIM PACTOPTHYT 110 MHUIMATUBE 10001 13 CTOpOH.

JloroBop cuuTaeTcss MPOJOHTHMPOBAaHHBIM Ha HEOMPECNICHHBIM CpPOK, €CIM HU OJHa U3
CropoH 3a oMH MecsI] A0 HACTYIUIEHHs AAaThl OKOHYAHUsS JI0rOBOpa MMCbMEHHO HE 3asBUT O
CBOEM HaMEpEHUH PacTOPTHYTh NaHHBINH JJOTOBOP.

4.2. Hacrosmmii JloroBop BCTyNaeT B CUITy € JaThl €ro nognucanus CTopoHaMHu.




S. IIpouue ycinoBus
5.1. oroBop, 3axitoueHHbIH Mexny CTopoHamu, siBisercs: 0e3Bo3Me3HbIM. [leiicTBus,

00s13aHHOCTH BBITIOJIHEHHSI KOTOPBIX Bo3sioxkeHa Ha CTopoHsl 110 cT. 1 Hacrosimiero JloroBopa, He
OIIaYMBAIOTCSI.

5.2. Cnopsl U pa3HOIVIacUs, BO3HMKAIOUIME B TPOLECCE BBHIMOIHEHHUS HACTOSLIETO
Jlorosopa, pa3perarorcs ImyTeM rneperopopos CTOpoH.

5.4. Bce npunioxxeHust K HacTosieMy J{oroBopy sIBISIFOTCSI €10 HEOThEMJIEMOM YacTbIO.

5.5. Hacrostimmit JIoroBop COCTaBIIEH B ABYX 3K3EMILIAPAX, IO OJMHOMY U1 KaXI0U U3
CropoH.

1. 6.Anpeca n nognucu CTopoH

2.
YHuBepcurer Opranuzanus
AHO BO «Poccuiickuii HOBbI YHUBEPCUTET
O prnde CKHI 1 (1) AKTHYECKHII a pec: (monHOEe HAMMEHOBAHUE MPEANPUATHS (OPraHU3aLNH)
105005, r. Mockga, yi. Panno,22 KOpunuueckwnii anpec:
MHH/KIIIT 7709469701/770901001 dakTHYecKHii agpec:
p/ca.40703810738090103968 NHH
B [TAO «Cobepbank Poccum» r.MockBbl p/c
k/c4.30101810400000000225
BUK 044525225 K/cu
Ten./paxc 925-03-84,434-66-05. BUK
Ten./dbakc
(®HO)
MIT

(PUO)

MII



[Tpunoxxenue 3

ABTOHOMHasi HEKOMMEpUECKasi OpraHM3alus BBICIIErO 00pa30BaHMs
«Poccuiickuil HOBBIY YHUBEPCUTET
(AHO BO «Poccuiickuit HOBbII YHUBEPCUTET)

NuauBuayaibHoe 3a1aHne, coiepKaHue, JIAHUPYeMble pe3yJIbTaThl 1 COBMECTHBIM
padouuii rpadguk (M1aH) NPOBeeHUS NPAKTUKH

(®.1.0. obyuaromerocsi MOTHOCTHIO)
Hamnpasnenue nmoarotoku/crnienuaibHOCTh: 38.03.03 YnpaBieHne nepcoHaaiom
Hanpasnennocts (mpoduis)/crienuanu3anys: Y npasBJjeHne NepcoHATI0M OPraHu3alum
Bup npaktuku: Ilpon3BoacTBeHHasi MPaKTHKA
Tun  npaktuku: IIpakTHKa 1m0 MNOJAY4YeHHIO NPO(eCCHOHAIBHBIX YMEHHMHl H ONbITA
NnpogeccHOHAIBHOI 1esITeTbHOCTH
HaumenoBanue npenrnpusitus (OpraHu3aiii) MeCTa MPOXOKACHUS TIPAKTUKH:

HanmeHnoBaHue CTpyKTYypHOTO Nopa3eieHus:
Cpoku MPOXOXKACHUS MPAKTUKU: C «__ » 20 . 10 «___» 20 T.

ConeprkaHue MPAKTUKK: MOJTyYeHHE NPOoeCcCHOHATIbHBIX YMEHUH U OIbITa

Ne HNuauBuayanbHbie IInanupyemble pe3yJibTaThl CoBMecTHBIH OtmeTka
3a1aHusl, pacCKpbIBaIOINe NMPAKTHKH patdoumii 0
coliepKaHue MPAKTHUKH rpaduk (naaH) BbITIOJIHE

NpoBeeHNA HHUH
NPAKTHKH

1 |ChopmymupoBarh TpeboBaHUs |['OTOBHOCTH K pa3paboTke u 1-6 nenn BrimmonraeHO
K IOJDKHOCTSIM, KpUTEPUHU BHEJIPEHUIO TIPOTPaMM U MPOLEAYP
noadopa v pacCcTaHOBKH nogdopa u 0oTOopa mepcoHana,

NepcoHala, OCHOBBI HaliMa, BJIaJICHUIO METOAMH JIeJI0BOI
OCHOB HaliMa, pa3paboTKu 1 OIIEHKH MEepCOHAJIa MPU HaiiMe
BHEJIPEHUS IIPOIPaMM U (TIK-3).

mporeayp moxdopa u ordbopa

HepCoHAaIA.

2 |PackpeITh cymHocTh 1 iponiecc |['0TOBHOCTH K pa3paboTke u 7-14 nenp Brmmonneno
COoLMaIN3ally, BHE/IPEHUIO IPOrPaMM U IIPOLEAYP
podOpUEHTAITNN M CHCTEMBI  |TToa00pa 1 0TOopa ImepcoHaina,

TPYJOBOH alanTaluu BJIA/ICHUIO METOJaMH JIeIOBOU
NepcoHana, pa3padoTKU U OLICHKH IIEPCOHANA IIPU HaiiMe
BHEIPEHUS IporpaMm TpymoBoii |(I[TK-4).

aJIanTaniu

3 | PackpeITh TEXHOIOTHYECKUH CrniocoGHOCTB K pa3paboTke U 15-21 nenn BelnosHeHO
nporecc pa3paboTKH U BHE/IPEHUIO IPOLIEAYD
BHEJIPEHUS KaJpOBOU U PeryIupoBaHus TPYAOBBIX
YIIpaBJIEHUECKOI OTHOILIEHUI ¥ CONPOBOKIAOIIEH
JOKyMEHTalWu, onTuMu3anny | gokymeHnTtauuu (I[1K-12).

JIOKyMEHTO000pOoTA.

4  |M3yuuTs KaJpoBoe I'oToBHOCTB BECTH KaApOBOE 22-28 neHp BelnosniHeHO
JeTIONIPOU3BOICTBO U JeTIONPOU3BOJICTBO B
OPTaHU30BbIBATH APXUBHOE COOTBETCTBUU C ACHCTBYIOLIMMHU
XpaHEeHHe KaJIpOBbIX HOPMaTHBHO-TIPaBOBBIMU aKTaMH
JOKyMeHTOB B cooTBeTcTBHM ¢ |(ITK-13).




NEHCTBYIONTUMH HOPMATHBHO-
MIPaBOBBIMH aKTaMH,
JIOKAJIbHBIC HOPMATHBHBIE
aKTaMM, oOecIeYHBaIOIIUe
3aIUATY TIEPCOHATBHBIX
JAHHBIX COTPYIHUKOB.

[IpoxoxkaeHre HWHCTPYKTaKa IO O3HAKOMIICHHIO C TpPEeOOBaHHMSIMH OXPaHBI Tpya,
TEXHHUKHU 0€30M1aCHOCTH, MOKapHON OE30MacCHOCTH, a TaK)Ke MPaBUJIaMU BHYTPEHHETO TPYJI0BOTO
pacropsiika noATBEPKIALO.

OO6yuaronuiics (®.1.0. obyuarorerocst)

P YKOBOJUTECIIb ITPAKTUKHA

ot AHO BO «Poccuiickuii HOBbI YHUBEPCUTET ®.1.0.
(monnuce)

COI''TACOBAHO

PykoBoguTenb NpakTUKU OT OpraHUu3aluu ®.N.0

(B ciyuae, ecru mpakTHKa OpraHU30BaHA (Tmoxmucs)

B IPOIIIEHON OpraHu3aiu




[Tpunoxenue 4

ABTOHOMHasi HEKOMMEpUECKasi OpraHM3alus BBICIIErO 00pa30BaHMs
«Poccuiickuil HOBBIM YHUBEPCUTET
(AHO BO «Poccuiickuit HOBbII YHUBEPCUTET)

Kadenpa ynpaeneHus nepcoHaaoMm
Hamnpagsnenue 38.03.03 Ynpapnenue nepcoHaioMm

OTYET
10 MPAKTUKE IO MOIYYEHHIO MPOPECCUOHANBHBIX YMEHHUH U ONbITA
npodecCHOHATIBHOM 1A TEIbHOCTH

B OO0 «CtpoitPecypc»

CryneHt rpynna
PykoBoauTens IpakTUKHU OT
AHO BO «Poccuiicknii
HOBBI YHUBEPCUTET»

MMOIIINCEH, J1aTa d.N.0.
PykoBoauTens NpakTUKHU OT
OpraHu3auu

MMOAIHNCH, 1aTa ®.1.0.

Mocksa
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