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BBenenue

MeTtonuueckne  pEeKOMEHJAIMU 1O  BBINOJHEHUIO  KypCcOBOM  paboThI
IpeaHa3HaYeHbl JJI1 00y4aroIuXxcsl Bcex crenuanbHocTeil crapmumx kypcoB AHO BO
«Poccuiickuii HOBbIA yHHBepcuTeT» Kosutemx (nanee - KOJUIEIX) OYHOW, OYHO-
3a049HOM, 3a09HOK (hopM 00yueHus. OHU OKaXyT MOMOIIb OOYyJarOIIUMCS KOJUISKA B
HAlKMCAaHUU KYpCOBOW pabOThl MO IUCHUIUIMHAM OOHIENPOPECCUOHATBHOTO U (WJIH)
CHEUUaIbHOr0 LHMKJIOB. B HUX wu3nmararoTcs Ledb W 337a4d KypcoBOW palOThI,
paccMaTpuBarOTCA dTallbl €€ BBINOJIHEHHUA (OT BbIOOpAa TEMbI A0 3alllUThl), JAKOTCS
PEKOMEHJallMKU IO BBIOOPY TEMBI KypCOBOM paOOThI, COCTABJICHUIO €€ TUIaHa, MoA0opyY U
U3YyYEHHI0O HEOOXOIUMBIX MCTOYHHMKOB MH(popmauuu. Kpome TOro, B MeToIWYECKUX
pPEKOMEHIaLUAX IPUBEACHBI IpaBuwia O(QOPMIIEHUS TEKCTa, WIIOCTpALUN, Tabmnuil,
CCBUJIOK Ha UCTOYHUKU WH(POPMALIUH, TPUMEPHI 0OPOPMIICHUS TPUITIOKEHUH.

MeTtoauueckue peKoOMEeHIAlUu MOMOTYT OOeCHeuUTh €IUHCTBO TpPEOOBaHUH,
OPENBABISIEMbIX K COJEPXKAHHIO, O(QOPMIIEHHWIO M KayecTBy pabOT B IEJIOM.
OOyuaromuecss TakKe CMOTYT O3HAKOMUTBCS C  OCOOEHHOCTAMM  MPOILEayp
PELIEH3UPOBaHUs, 3AUTHI U OLIEHKU KypCOBOMl pabOTHI.

KypcoBas pabora (IIpoe€KT) MO AMCLMIUIMHE SIBISETCS OAHUM W3 OCHOBHBIX
BUJIOB YUE€OHBIX 3aHSATHUH.

BrinonHenre o0y4aromuMucs KypcoBoil paboThl (IpOeKTa) OCYIIECTBIAETCA Ha
3aKJIIOYUTENIBHOM JTalle M3y4YeHus Yy4uyeOHOW AMCUMIUIMHBI, B XOJA€ KOTOPOTO
UCIIOJIb3YIOTCSl TIOJYyYEHHbIE 3HAHWS W YMEHHs IPU PEIICHWH KOMIUIEKCHBIX 3ajad,
CBSA3aHHBIX CO cpepoii MPoPecCHOHATIBHOMN AESITENIbHOCTU OYIyIIUX CHEIUATUCTOB.

KonnuecTBo KypcoBbIX paboT (MPOEKTOB) M JUCLMILIMHBL, MO KOTOPHIM OHHU
IpEeIyCMAaTPUBAIOTCS, OINPEAEISAIOTCS y4eOHBIM IUIAHOM 110  CHEUUAIbHOCTH MU
denepanbHBIM  TOCYIApPCTBEHHBIM  OOpa3oBAaTENbHBIM  CTAHAAPTOM  CPEAHETO
npodeccronansHoro 00pazoBanus 1o cnenuaibHocth (nanee — @I'OC CIIO).

KypcoBass paborta (ImpoeKT) MO JUCUUIUIMHE BBINOJHAETCS B  CPOKH,

OIIPCACIICHHBIC y‘-Ie6HI>IM IIJTaHOM KOJIJIC KA.



BoinonHenne oOydarommmcsi KypcoBoil palOoThl (MpoeKTa) MO AUCHUIUIMHE
IIPOBOJUTCS C Yebio:

— CHCTEMAaTH3allUd U 3aKPEIJICHUS] MOJIYYEHHBIX TEOPETUYECKUX 3HAHUM U
NPaKTHYECKUX YMEHUH MO AUCIUILTHHAM MPO(PECCHOHATBHOTO IIUKJIA;

— yriayOJeHusl TEOPETUIECKUX 3HAHUM B COOTBETCTBUU C 33JIaHHON TEMOW;

— (GOpMHUpOBaHUSA YMEHUN NPUMEHITh TEOPETHUUECKUE 3HAHUS TpPHU pPEUICHUU
MIOCTABJICHHBIX BOIIPOCOB;

— (opMupoBaHMSI YMEHHUH MHCIIOJIb30BAaTh CIPABOYHYIO, HOPMATUBHYIO U
IPaBOBYIO JOKYMEHTAIIHIO;

— pa3BUTHUS TBOPYECKON MHUILIMATHUBBI, CAMOCTOSTEIBHOCTH, OTBETCTBEHHOCTH U
OpPraHU30BAHHOCTH;

— IIOATOTOBKH K F'OCYIapCTBEHHOM UTOTOBOM aTTECTALUU.

3aoauamu xypcoBoit paboThI (ITPOEKTA) SABIISIOTCS:

— paclIMpeHue TEOPETUUECKUX 3HAHUM 110 U3y4aeMOMY KYpCY;

— MpuoOpeTeHne MPAKTHUYECKUX HABBIKOB pabOTHI ¢ HICTOYHUKAMH WH(OOpMAITUU
10 TeME UCCIIEA0BAHNUS;

— 0000mmeHne ¥ cuUcCTeMaTH3alus pe3yJlbTaTOB HCCIEIOBaHUS IPOOJIEM,
coZiepKaIMXCs B HAYYHOU JIMTEpaType;

— BBIABJICHHE JUCKYCCHOHHBIX TEOPETHYECKHX BOMNPOCOB B  paMKax
UCCIIeyeMOM POOIIEMBI;

— IproOpeTEHNE HaBBIKOB 00Pa0OTKM (PaKTUUECKOT0 MaTepHuala, COCTaBICHUs U
0o(pOopMJIEHUSI MHOTOCTPAHUYHBIX TEKCTOBBIX JOKYMEHTOB C TAaOJIMYHBIMU BCTABKaMHU,

IMPUITOKCHUAMUA U CCBIIIKAMHU W UX dHAJIU3.

TemaTuka KypcoBbIX padoT (IPOEKTOB)

TemaTnka KypcoBbIX paboT (TIPOEKTOB) pa3pabaThiBaeTCs MPEIOIaBATEIISIMU
KOJUIEJ)KAa, PAcCMATPUBAETCA U MNPUHHUMAETCA COOTBETCTBYIOUIUMHU MPEIAMETHBIMU
(LIMKJIOBBIMU) KOMHUCCHUSIMU, YTBEPKAACTCS 3aMECTUTEIEM AUPEKTOpa MO Yy4deOHOU

pabore.



Tema KypcoBoil paGoThl (ITPOEKTA) MOMKET OBITh MPEJIOKEHA O00YYaroIUMCS
IpU yCIIOBUU OOOCHOBAHUS UM €€ 11e1eCO00pa3HOCTH.

B oTmenbHBIX ciyyasix JIOMYCKAeTCsl BBIMOJHEHHWE KypcOBOW pabOTHI(IMIPOEKTA)
110 O/IHOM TeMe IPyNIoi 00yJaromuxcs.

[Ipu BBIOOpE TEMBI KypCOBOI pabOThl 00YUYAIOIIMNACS TOJDKEH YYUTHIBATH CBOM
MHTEpEeC K TOW WM UHOU mpoObJieMe; CTeNEeHb JIUYHOTO 3HAKOMCTBA C HAMEUYAEeMbIM JIJIS
UCCIIeOBaHusT OOBEKTOM; XapakTep © O0BEM MPAKTUYECKH JOCTYIHBIX IS
UCIIOJIb30BAHUS JIUTEPATYPHBIX, CTATUCTUYECKUX U APYTHMX UCTOYHUKOB U MaTEpUAJIOB.

[Ipyn Hanucanum KypcoBOWl pabOThI, OOy4YaIOMIMICS JOKEH HCHOJb30BAaTh HE
meHnee 10-15 pa3iaudHBIX HUCTOYHHUKOB (HOPMATHMBHBIC IPABOBBIE aKThl, y4eOHBIE
nocoOusi, MoHorpaduu, COOPHUKH HAyYHBIX TpPYJOB, a TakXKe pa3sHOOOpPa3HYIO
MEYaTHYIO MPOAYKIUIO NEPUOAUUECKUX U3IAHUI).

[TockonbKy KypcoBasi paboTa SBISETCA PE3YJIbTaTOM CaMOCTOSITEIHHOTO
U3yueHUsl OoOydaromuMucs H30paHHON TEMbl, OHA JOJDKHA OBITh HAIlKMCaHa CBOWMMHU
CJIOBaMH, COJIEP>KaTh HEOOXOAMMBIC TUIHBIC 0OOOIICHHS 1 BHIBOIBI.

Tema KypcoBoil paboThl (IpOEKTa) MOXKET OBbITh CBS3aHA C MPOrPamMMoit
MIPOU3BOJICTBEHHOW MPAKTUKH OOYYArOIIMXCS, a JJISA JIUI, OOyYaroIUXCsS MO OYHO-
3a04HOM (BeuepHel) u 3a04HOM (opMaM, — C X HETTOCPEACTBEHHOU pabOTOM.

KypcoBast pabota (ITpoeKT) MOXKET CTaTh COCTaBHOM YacThIO (pa3aesioM, IJIaBO)

BBIIMYCKHOM KBaTNU(UKAIMOHHON pabOTHI (IUIUIOMHAs paboTa).

TpeOoBaHus K CTPYKType KYPCOBOM padoThI (IPOEKTA)

[Io comepxanuto KypcoBas paboTa MOXKET HOCUTh pegdepamusHbill,
Npakmuyeckuti Wi ONbIMHO-9KCnepumenmanvhulll Xapakrep. llpumepHblii 00beM
KypPCOBOW pabOThI TOJKEH COCTaBIATH (25-30) cTpaHUIl MAIIMHONMCHOTO TEKCTA.

[To cTpykType KypcoBas paboTa peghepamugrnozo Xxapakrepa COCTOUT U3:

— BBEJICHUS, B KOTOPOM pACKpBIBAETCS aKTYyaJbHOCTb M 3HAYEHHE TEMBI,

dbopmypyeTcs 1ellb padoThI;



— TEOPETUYECKOM YacTd, B KOTOPOM JaHbl HCTOPUS BOIPOCA, YPOBEHb
pa3pabOTaHHOCTH TPOOJIEMBl B TEOPHUH U TPAKTUKE MOCPEICTBOM CPAaBHHUTEIBHOTO
aHaJM3a UICTOYHUKOB UH(OpMaIUK;

— 3aKJIIOYEHHS, B KOTOPOM COJAEp>KATCs BBIBOJALI M  PEKOMEHAAIUU
OTHOCHUTEILHO BO3MOYKHOCTEH MCITOJIH30BAHUS MaTEPUATIOB PA0OOTHI;

— CITUCKA UCIOJIb3YEMbIX HCTOYHUKOB HH(OpPMAIIUH;

— MPUJIOKECHUE.

[To cTpykType KypcoBasi paboTa npakmuuecko2o XapakTepa COCTOUT U3:

— BBEJCHHUSA, B KOTOPOM pAaCKPBIBAETCA AaKTyaJlbHOCTh W 3HAYCHUE TEMBI,
bopMYIIHPYIOTCS 1IEIU U 33]1a4u PadOTHI;

— OCHOBHOM 4YacTH, KOTOpas OOBIYHO COCTOUT W3 JIBYX TJIaB: 68 nepeoll e2nase
COJIEpKATCSl TEOPETUYECKUE OCHOBBI pa3padaThiBAEMON TEMBbI, 6mOpOoU  21a80l
SBIIICTCSI TPAKTUYECKas 4YacTh, KOTOpas TMpEJCTaBlIeHA pacyeTamu, TIpadukamu,
TaOIUIIaMU, CXEMaMHU | T. 11.;

— 3aKJIIOYEHHS, B KOTOPOM COZAEpKAaTcs BBIBOAbI M  PEKOMEHAALUU
OTHOCUTEJILHO BO3MOXKHOCTEH MPAKTUYECKOT0 MPUMEHEHHUS MaTepUaoB paboThI;

— CIIUCKA HCIIOh3YEMbIX HCTOYHUKOB MH(POPMAIIHH;

— MPUJIOKEHHUSL.

[Io cTpykType KypcoBas paboTa OnbImMHO-9KCHEPUMEHMANbHO20 XapaKTepa
COCTOUT U3:

— BBEJECHUA, B KOTOPOM pAaCKpBIBAETCA AaKTyaJlbHOCTh W 3HAYEHUE TEMBI,
OMPEIENSIOTCA LEIU U 3aJ]a41 SKCIIEPUMEHTA;

— OCHOBHOM YacTH, KOTOpas OOBIYHO COCTOUT W3 JIBYX TJIaB: 8 Nepeoll 2lase
coJiepKaTcsl TEOPETUUECKUE OCHOBBI pa3padaThiBa€MOM TeMbl, JaHbl UCTOPHUS BOIPOCA,
YpOBEHb pa3pabOTaHHOCTH TMPOOJEMbI B TEOPUM U TPAKTUKE;, 6mopas 21ded
NPEACTaBICH MPAaKTUYECKOM YacThl0, B KOTOPOH coOJepxk aTci IUJIaH IPOBEICHUS
AKCIIEPUMEHTA, XapaKTEPUCTUKU METOJIOB AKCIEPUMEHTAIbHONU PaboThl, 000CHOBAHUE
BEIODAaHHOTO METO/Ja, OCHOBHBIE OJTallbl J3KCIEpPUMEHTa, O00paboTKa W aHaIH3

PE3YJILTATOB OHbITHO-BKCHepI/IMCHTaHBHOﬁ pa6OTLI;



— 3aKJIIOYEHHUS, B KOTOPOM COJACP)KATCS BBIBOJBI W PEKOMEHIAIUUA O
BO3MOXHOCTH MMPUMEHEHHUS MOTYUYEHHBIX PE3YIhTATOB;

— CIIUCKA HCIOJIb3YEMBIX HCTOYHUKOB HHPOPMALINH;

— TIPUIOKECHUSI.

OcranoBuMcs 6oJiee OIPOOHO HA KaXKIOM dTalle HAlUCAHUs KYpCOBOW PaOOTHI.

I. HauanbHbIM ATaroM BBIOJIHEHUS KYpPCOBOUM pabOThI SIBJISIETCS 0O0CHOBAHUE
akmyanbHocmu 8vloopa memvl. Ha 3TOM 3Tane oOy4arommumMcsi OCMBICIUBAETCS BHIOOD
TE€Mbl KypCOBOW pabOThl, MPOBOAUTCS AHAJIW3 POJIM U 3HAUYCHHS BHIOPAHHON TEMBI.
OcymiecTBisieTcsl COrjiacoBaHUE TEMbl KypcoBOM paboThl ¢ pykoBoauteineMm. I[locrie
YTBEP)KJICHUS BBIOPAHHOW TeMbl HA MEPBOM KOHCYJIbTAIMU PYKOBOJUTEIh B OOIIMX
yepTax 3HAKOMHUT OOY4Yaromierocs ¢ cojepkaHuem Oyayiied paboTbl, PEeKOMEHAYET
OCHOBHBIC MCTOYHHUKH WH(POPMAIMH, JACT 3a7aHUE, CIEAYys] KOTOPOMY OOYJaroIIHiics
JIOJKEH COCTaBUTh MJIAH Kypcosou pabomwl. llepBoHAYaIbHO COCTaBICHHBIN IIaH
SIBIIICTCSI TIPEIBAPUTEIBHBIM M 110 MEpPE HamUCaHUs PabOThl MOXKET MEHSATHCS ITyTeM
BHECEHHUS IONOJHUTEIBHBIX TyHKTOB MJIM UX COKPAIIICHHMSI.

B xozme mocnenyommx KOHCYJbTallMd MPENOJaBaTeleM pPa3bsCHAIOTCS
OPUHITMIBL pa3pabOTK W o(OpMIICHHs, TPUMEPHOE pachpeneiicHne BpEeMEHW Ha
BBITIOJIHEHHUE OTNIETBHBIX YacTe KypcoBOW paboThl (IIPOEKTa), JAIOTCA OTBETHI Ha
BOIIPOCHI O0YYAIOIINXCA.

Takum oOpa3zoMm, KypcoBasi paboTa BBHITIOJNHSETCS B COOTBETCTBHH C 3aJaHUEM,
KOTOpOE TMOJTydaeT 00y4aroluics, UCX0/Is U3 TEMbl KypCOBOU pabOTHI.

Il. Ilouck u 6vibOp ucmounuxo8 urHgopmayuu MO TEME SBISETCS OAHUM U3
BOXHEHIITUX 1TAoOB pabOThl HAJl KypcoBOil paboroil. Ha 3ToM 3Tame ocymiecTBisieTcs
CaMOCTOATENIbHBI TOMCK TEPBUYHOrO Marepuajga TIO0 TeMe, HPOBOJUTCS €ro
cucreMmarusanusi, o0000IleHHe, aHalu3 C TOYKU 3PEHHUS TMOJHOTHI HW3JIOKEHHUS,
TEOPETUYECKOW M METOJIMYECKOW HOBH3HBI B HCCIIeJOBaHUU TeMbl. Oco00€ BHUMAaHUE
IIpU 3TOM oOpaIiaeTcs Ha Mo00p MaTepraia U COOTBETCTBYIOIIYIO €r0 00paboTKY.

OO0s3aTenbHBIM ~ yCIIOBUEM TIPU HAMHCAHUM KYpPCOBOW pabOTHI  SBISAETCS
UCIIOJIb30BAaHUE HE TOJIBKO YYEOHBIX M Y4E€OHO-METOAMYECKUX, HO U MEPUOIUYECKUX

u3laHnii. BakHeWIIMH HCTOYHMK TEOPETUYECKUX HUAEH M (PAaKTOB — HOPMATHUBHO-



MpaBOBblE U HOPMATHUBHO-METOAMYECKHE JOKYMEHTBI 110 HCCIEAYyeMOU TeMe.
Hcrounuku nHdoOpMaIuu mo TeMe MoJ0UPArOTCS B CHCTEMATHYECKUX (TeMAaTHYECKHX)
U a(aBUTHBIX KaTaJlorax, UMEIOIIMUXCS B KK 10M OMOInoTeKe.

[Ipn n3yueHnn MCTOYHUKOB WH(POpPMANUK OOYUAFOIIHMICS TOJDKEH OTOMpaTh W
OCMBICTTUBATh HEOOXOIMMBIH ISl KypCOBOM pabOThI MaTeprai, UCXOJs U3 HaMEUEHHBIX
paznenoB Oynymieil paboTel. PekoMeHyeTcst cpa3y oTMedaTh, B KaKOW 4acTh paboThl
OyJleT UCIOJIb30BaH TOT WJIM MHOW MaTepuaj, TO WM MHOE MOJIOKEHUE, pa3BUBAEMOE
aBTOPOM COOTBETCTBYIOIIETO HCTOYHUKA HHPOPMALIUH.

III. Pesynomamvl npogedeHHO20 aHAIU3A UCMOYHUKOS UHGoOpmayuu WU
coOCTBEHHBIC BBIBOJBI MPUBOJATCA B BUIE TekcTa. Ha »TOoM »3Tame mnpoucxoauT
PacKpbITHE TEMBbI, B TEKCTOBOU (hOpME H3JIararoTcs MOTyYeHHbIE PE3yIbTaThl COTIacHO
pa3zpabotanHoMy TutaHy. KypcoByio paboTy HEOOXOAWMO OMOJHHUTH TAaOIUIAMU U
pUCYHKaMHU (CXeMaMu, [uarpaMmmamMu U T. 11.), IPUIOKEHUSIMH, KOHKPETU3UPYIOIIUMH,
00001IaI0IUMH, CUCTEMATU3UPYIOIIUMHU MpeijiaraeMblii MaTepuall.

Bce cBeneHusi, B3sAThie M3 KOHKPETHOTO HMCTOYHMKA W HCIIOJIb3yEMBIE TIPH
HAIMMCAaHUU KYypCOBOM pabOThI, JOJKHBI OBITh CHA0XKEHBI COOTBETCTBYIOIIEH CCBHLIKOMN
Ha €ro HOMEP B CIUCKE UCIOJIb30BAHHBIX HCTOYHUKOB.

IV. Ogopmnenue pezyrvmamos NpoBEASHHOTO HWCCIEIOBAHMS, HEOOXOIUMBIX
M0 TEKCTYy BCTAaBOK, CCHUIOK M TPUIJIOKEHUN; COCTABJICHHE CIKCKAa HCIOJIb30BaHHBIX
WCTOYHUKOB; OKOHYATEIIbHOE O0()OPMIICHHE KypCOBOW paOOTHI M MPEICTABICHUE €€ Ha
pPELEH3UPOBAHUE U OIICHKY PYKOBOIUTEIIO.

Odopmnenue KypcoBoil palOThl cllaraercsi M3 psga IMOCIeA0BaTEIbHbIX
oTiepalinii, BBITIOJHEHNE KOTOPhIX HE MEHEEe BAa)KHO, YEM HAMKMCAHHE TEKCTa U KOTOPbhIE
TpeOyroT OoJbIIOro KojnyecTBa BpemeHH. K uuciay Takux omnepanuid OTHOCSATCSA
THIATEJIbHAs MPOBEPKAa U PEAAKTUPOBAHHME TEKCTAa IMEpe]l PacleyaTKoil; yTOYHEHHE
Ha3BaHUM OTHENBHBIX YacTel paboTel (pa3fenoB, TOJPa3/EioOB); COCTaBICHUE
cojiep>kaHusi pabOThl C COOTBETCTBYIOIIEH pyOpuKaluen; TiarelbHas IpoBEpKa
NPUBOJMMBIX B TEKCTE ITUTAT, CCHUIOK, (DOPMYJI, JATHHCKUAX HA3BaHUH; Iepenedyarka

TCKCTa C CO6J'IIOI[CHI/I€M BCCX  IIpaBHII Op(i)OFpa(l)I/II/I; COCTAaBJICHHUC  CIIMCKa
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HCIIOJIb30BAHHBLIX HWCTOYHHUKOB, HM3IOTOBJIICHUC HIIJIIOCTPATHBHBIX MATCPHUAJIOB U

TUTYJIBHOTO JINCTA, COSAMHEHHUE BCEX YacTeil pabOTHI M €€ CKpPEIUICHHE.

TpeOoBaHus K COEPKAHMIO CTPYKTYPHBIX 3JIEMEHTOB KYPCOBOM

padoThI

KypcoBasi pabotra cOCTOMT M3 TEKCTOBOM YacTH W rpaduyecKoro marepualna,
colepXkKallluX peUuIeHUue 3a/ady, YCTAaHOBJICHHBIX 3aJlaHMEM Ha KYpCOBYIO padoTy.
KypcoBas paboTa 10mKHa COAEPKATh CAEAYIOIINE CIMPYKIMYPHbIE INeMEHMbL:

— TUTYJIbHBIH JIUCT;

— 3aJlaHuE Ha KypPCOBYIO padoTy;

— OTJIABJICHUE;

— BBEJICHUE;

— OCHOBHYIO 4acCTh;

— 3aKJIIOUYCHHE;

— CIIUCOK MCIOJIb30BAHHBIX HCTOYHUKOB MH(OpMAIINH;

— MIPUJIOKECHUE.

TumynvHoli aucm KypcoBOoM paOOThI SIBISETCSA TEPBBIM JHUCTOM KypCOBOM
paboTel 1 HE HyMepyeTcsa. O6paser] 0ohopMIIeHUS TUTYJIBHOTO JINCTA KyPCOBOW pabOTHI
npusejieH B [Ipunoxenun 1.

TuTyNbHBIN JUCT MOANUCHIBACTCS OOYYAIOIIUMCS TIPU CAa4Ye KypCOBOM pabOThI
PYKOBOJIUTEIIO, U PYKOBOJMUTEIIEM — B TOM CIIy4ae, €CJIM KypcoBas paboTa I0ImyCKaeTCs
K 3allluTe.

3a0anue Ha Kypcogylo pabomy BKIIOYAETCS B TEKCTOBYID YacTh MOCTE
TUTYJIBHOTO JIUCTA, He HYMepPYyeTcsl ¥ He BKIIIOYAETCs B KOmuecTBO JucToB. OOpasenn
OJlaHKa 3a7aHus Ha KypCcoBYIO paboTy npusejeH B [Ipunoxenun 2.

Bseoenue aBnsercs BCTYIUICHUEM K KypcoBoil pabote. B Hem ob6ocHOBBIBaeTCs
BBIOOpP TEMBI KYpPCOBOU pabOThI, OMpeeNsieTcsl € aKTyaJlbHOCTh M 3HAYMMOCTH JIJIS

HayKH U NpakTUKU. ONpenesieHue aKTyaIbHOCTH TE€MbI SIBIISIETCS BaXKHEHIIEH YaCThIO
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UCCJIEIOBATENLCKOM  JICSTENIbHOCTH, [O3BOJIIET YCTAHOBUTh MECTO MpeaMera
UCCIIEIOBaHUsI B OOIIEH COBOKYIHOCTH HCCIeayeMbIx mpoosemM. C 3TOW Iebio
paccMaTpUBAIOTCSI  OCHOBHBIE TEHJCHIMU M3Y4YCHHs U Pa3BUTHUS  MPOOJIEMBI,
aHAJIM3UPYETCS TEKYIEE COCTOSTHUE, ONPEEISIOTCA IPAaHULBI UCCIIEI0BAaHUs (IPEAMET,
00BEKT, XPOHOJIOTHYECKUE W/UIU Teorpaguueckue pamku), (GOpPMHUPYETCS OCHOBHAS
1eJb, U YCTAaHABIUBAIOTCS 3aJ]a4l KypCOBOM paOOTHI.

OObem BBeneHUs1 He JoJpkeH npeBblath 10% oT obmero o0beMa KypcoBOi
paboThI (2-3 cTpaHHUIIbI).

OcHosHy'0 wacms paboOThI LEIECO00Pa3HO pa3/IEIUTh Ha Be IJIaBbl.

IlepBasi ri1aBa mnpegycMaTpuUBaeT HCCIEAOBAHUE TEOPETUUYECKUX BOMIPOCOB,
KOTOPBIE JTOJDKHBI OBITh YBSI3aHbBI C IPAKTUYECKON YacCThIO pabOThI U CIIY>KUTh OCHOBOM
U pa3pabOTKH MPEATIOKEHUH M peKoMeHaauui. Pemarommm GakTopoM yCHEmHOro
HAIlMCaHUs H3THX [JaB SBISIETCS TLIATEJBHOE M BCECTOPOHHEE M3YYEHHE BCEX
MCTOYHUKOB MH(pOpMaluu 1o uzdpaHHoil teme. [Ipu BrIOOpEe UCTOPUUECKON TEMATUKU
HEOOXOJUMO yBSI3aTh TNPEIMET HCCIENOBAaHUS C COBPEMEHHBIMH IpoOjIeMaMu
uccieayeMoro Bompoca. O0s3aTebHBIMU  SIBJISIIOTCSL CCBUIKM Ha HCIOJIb30BaHHbIE
WUCTOYHUKHU UHPOPMAIIHH.

Bropasi rmaBa HOCUT PAKTUYECKUI XapaKTEP U JACJIUTCS Ha 2 YaCTH.

B mnepBoil yactu  BaXHO HE TOJBKO TIYOOKO H3YUYUTh CYHIECTBYIOIIYIO
IPAKTUKY, HO U OCMBICIUTh €€ Ha OCHOBE aHaju3a COOpaHHOIro MaTepuaia. 3ajayei
aHanMza SBIsETCA 0030p M OIEHKAa MPAaKTHYECKOro MmaTepuala, Kacarollerocs
BBIOpaHHOM TeMbl uccieaoBaHus. B pe3ynbTare MpoOBEIEHHOIO aHaiau3a HEOOXOIUMO
BBISIBUTH OCHOBHBIE ITPOOJIEMBI 110 pACCMOTPEHHON TEME.

Bo BTOpo#i wacTu TnaBbl OOydYaromuiics MOABOAUT UTOT BCEH IMPOJCIIAaHHOM
paboTe U JOJKEH OTPa3UTh NPAKTUYECKYIO MOJE3HOCTh BBIIIOJHEHHOIO MCCIIEIOBAHU.
Uro BKiOYaeT B ce0S PEKOMEHIAMH M MEPOINPHUSATHS MO PEIICHUIO BBISBICHHBIX B
npolecce aHalid3a MPaKTUYECKOro matepuana mnpobseM. Pexomenpanuu cieayer
u3JjlaraTh IOCJEJOBATENbHO, Pa30MB HA IYHKTBI, apryMEHTUPYS KaIblii BBIBO/I.
Marepuan B paszzgene AOMKEH OBbITh JIOTUYECKH BBICTPOEH, YTO TIO3BOJIUT JIETKO

IIPOCIIEIUTD 32 PA3BUTUEM aBTOPCKOM MBICIM B PACKPBITUN TEMBI UCCIEIOBAHHS.
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3axntouenue SBIAETCS 3aBepIIAIONICH CTaguell HamMCaHUS KypCOBOW pabOTHI,
coJieprkalieit B cxxatoi (hopMe TeOpeTUUECKHE BBIBOBI U MPAKTUYECKUE MPETIOKEHHUS.
WHpIMU  clioBaMH, B 3aKJIIOYEHHH aBTOPOM (opMynupyroTcss oOIIHe BBIBOJBI
pe3yJabTaTOB  MPOBEIECHHOTO  HCCIENOBaHMs, O00O0OIIAIONIe YacTHBIE BBIBOBI,
NOJTyYEHHBIE Ha MPEbIIYIIUX dTanax padoThl.

OO0beM 3akioueHHs J0DKEeH cocTaBiiaATh 8—10% ot obmero odbemMa KypcoBoii
paboTHhL.

[lpy HammcaHuM KypcoBOW pabOThI 00sA3aTENbHBIM SBISETCS COCTaBJICHUE
CHUCKA UCNONb308AHHBIX UCMOYHUKOS8 UHGopmayuu. B cIMCOK MOTYT OBITh BKITIOYEHBI
TOJIKO paOOThI, YIOMSIHYThI€ WM LIUTUPYEMBIE B IIPOLIECCE UCCIICJOBAHMSL.

Marepuan KypcoBoil pabOTBl JOIMyCKaeTcs IMOMeNaTh B npuioxceHusx. B
OPUIIOKEHUSX MOXHO pas3Meniatb rpapuueckuii marepuan, TaOauisl OOJIBLIOrOo

dbopmara, KCepOKOIUU JOKYMEHTOB, (poTorpaduu, OyKIETHI U T. 1.

TpedoBanus Kk 0opopMIIeHHIO KYPCOBOIl padoThI

(CM. «Metoauyeckue pexkomenaamuu no MS Word» B [Ipunoxennn 6)

Texcm wnabupaercs B mporpamme Microsoft Word, meuataercs Ha OmHOU
ctopoHe ymcrta Qgopmara A4 u coaepkuT mpumepHo 1800 medyaTHBIX 3HAKOB Ha
cTpaHuile (cuuTasi mpoOesbl MEXKY CIOBaMU U 3HaKW npenuHanus): mpudt Times New
Roman — oO0biyHBIA, pasmep — 14 MTyHKTOB, MEXIYCTPOUYHBI HWHTEpBAI —
MOJIyTOPHBIM, BEpXHEE U HIKHEE MOJIA CTpaHMIIbl He MeHee — 2,0 cM, JIeBOe HEe MeHee
— 3,0 cm u ipaBoe He MeHee — 1,0 cM; oTcTyn (KpacHasi CTpOKa) AOJKEH ObITh paBeH
1,5 cm.

bonbme Tabmuipl, WUTIOCTpAIMM M pacredaTku (3aHumatomue Ooisee 50%
MIEYaTHOTO JIMCTA) PEKOMEHAYETCS pa3Memiath B npuiokeHnn. O0beM MPHIIOKEHUN He
OrpaHUYMBAETCS.

Crpanuiibl  paboOTHl ciienyeT HyMepoBaTh apaOckumu Iudpamu, coOaronas
CKBO3HYIO HyMEpalHiO [0 BCeMy TeKCTy paldoTbl. Homep cTpaHuUIbl IPOCTaBISIIOT B

cepenuHe BepxHero nois crpaHunsl (mpudt — 10). Homep crpaHuibl Ha TUTYJIBHOM
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JIMCTE, 3aJaHWM W OIJAaBJICHMU HE MOPOCTAaBJSIOTCI. HyMepalus HadyuHASTCS CO

CTpaHUIIbI C 3aroJIOBKOM «BBeJiIcHHEe», HOMEpP CTpPaHUIIbl paBEH 3.

AO3arpl B TEKCTE CJeAyeT HauuHATh C OTCTyma, paBHOro 15 MM (5 ymapoB
KJIaBUIIIEH ipoOen).
Cimoa «OriiaBjieHue», «BBeaeHHMe», «3aKJINOYEHHE» MUILYTCS 10

HEHTPY C MponucHor OykBbl (mIpudT — 16, «IOMYKUPHBIN») U BKIIOYAIOTCS B

cozepxaHue paboThl. JJaHHbIE 3ar0JIOBKU HE HYMEPYIOTCS.

3amaHue K BBIIIOJIHEHUIO KypCOBOW pabOThI OpOLIIOpyeTcs B KypcoBOM pabore
MOCJI€ TUTYJIBHOTO JIUCTA, HE HYMEPYETCsl U HE BKJIFOYAETCS B KOJIMYECTBO JIUCTOB.

OrnaBnenue pabotel (IIpwnoxkeHune 3) BBIMOJHSIETCS IO YCTaHOBJICHHOMY
oOpa3ily He HyMepyeTcs U PacloOkKeHO IMOCe CTPAHULBI C 3a/laHuEM, BKIIOYAETCS B
KOJIMYECTBO JIMCTOB.

OcHoBHas 4acTh PabOTHI COCTOUT M3 IJIaB, Pa3/eioB, MOAPA3AEIOB, IYHKTOB H
MOJAMYHKTOB (IpU HE0OXO0AMMOCTH). [J71aBbl JOKHBI MUMETh TMOPSAKOBBIE HOMEpa B
npejenax Bce KypcoBoi paboThl, 0003HaueHHbIe apabckumu nudppamu (mpudt — 16,
«TOMYXKUPHBIY). Paznensr (mpudt — 14, «momyxupHsiii»). Homep paznena coctout u3
HOMEpaA TJaBbl U HOMEpa paszjiena, pa3felieHHbIX TOUKoW. B KoHIle HOMepa pasnena
CTaBUTCSI TOYKA.

HanMeHoBaHue T71aB U pa3zesioB CeAyeT 3alUChIBaTh C MPOMUCHON OyKBHI 0€3
TOYKH B KOHIIE. A BOIPOCUTENbHBIN, BOCKIUIATEIbHBIM 3HAKM U MHOTOTOYHE B KOHIIE
CTaBSITCSI.

IIepeHOC CJIOB B 3aroJioBKax HE JOIMYCKAKTCS, IPEAJOTrH U COK3bI IEPEHOCITCS

Ha HOBVIO CTPOKY.

HanmeHoBaHue riaB W pas3fesioB HE MOAYEPKUBAIOTCA M PACIOAraroTcs IO
LUEHTPY CTPAHULBI.

Paccrossane wmexmay 3aroloBKOM W TEKCTOM JOJDKHO ObiTh 15 mm (3
MEKCTPOUYHBIX HMHTEpBajia), a MEXIy 3arojloBKaMu TJjaBbl M paszzgena — & mm (1,5
MEXCTPOUYHBIX HMHTepBasia). PaccTosiHMe OT KOHIIa TEKCTa 10 3arojioBKa pasjena
JOJKHO OBITH 15 MM (3 MEXCTPOUYHBIX UHTEPBAIA).

KEDKI[VI-O I'IaBy Da6OTBI clIeAyeT HAUMHATh C HOBOW CTPAHUIIBI.
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HymMmepanusi myHKTOB J10/KHA OBITH B Tipejenax pazaena. [[yHKThI, Kak IpaBUiio,
3aroJIOBKOB HE MMEIOT U MPU HEOOXOJIMMOCTH MOTYT OBITh Pa3OMTHI HA TMOIITYHKTHI,
KOTOPBIE JIOJKHBI MMETh MOPSAKOBYI0 HYyMEpalviO B Ipefenax KaxXIoro ITyHKTa,
Hanpumep: 4.2.1.1., 4.2.1.2. u 1. 1. B KOHIIE HOMEpa MyHKTa W MOJIYHKTA TOYKa

CTaBHTCH.

Ipuwmep 1.

I'naBa 1. CocraBiienue u opopmiieHHEe JOKYMECHTOB

1.1. UudopManmoHHO-ClIPABOYHbIE JOKYMEHTbI

B cocraB I/IHq)OpMaHI/IOHHO-CHpaBOLIHLIX AJOKYMCHTOB, KaK IIPpaBUJIO,
BKJIFOYAarOT:
- JOKJIaaHas 3aIlliMCKa,

- cITy KeOHas 3amucka.

1.2. Opranu3anuOHHO-NPABOBbIE JOKYMEHTHI

B cocTtaB opraHn3alMoOHHO-IIPABOBBIX JOKYMEHTOB BXOJAT:

- YCTaB WJIM MOJIOKEHHE 00 OpraHu3aluu;

- YUpEIUTENbHBIA JOTOBOD;

- IOJIO’KEHUE O CTPYKTYPHBIX NOAPA3ACICHUAX, KOJIETUAIBHBIX U

COBCIIATCIIbHBIX OpraHax;

Dopmynsl, coaepxkamecs B paboTe, pacronaraloTcsl Ha OTAEIbHBIX CTPOKax 0e3
oTcryna (KpacHOW CTPOKH), HyMEPYIOTCSl CKBO3HOM HyMepaluen apadckumu nudpamu,
KOTOpbI€ THUIIYTCS Ha ypoBHE (OpMysbl cripaBa B KPYribIX CKoOkax. DopMyIbl
npeanoyTuTeNnbue Habupars B Microsoft Equation 3.0. win ¢ momMoIp0 BCTPOEHHOTO
B MS Word MartemaTuueckoro nakera.

Henocpeactsenno mnon ¢opmynoil mpUBOAUTCS pacuimppoBKa CHMBOJIOB H

YUCJIOBBIX KOA((PUIIMEHTOB, €cii OHM HE ObUIM TOSICHEHBI paHee B TekcTe. Ilepmas
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CTpoka pacimupoBKU HAUMHAETCSA CIOBOM «TlIe» 0€3 ABOETOUMS Mociie Hero. Beiiie u
HIDKE KaXI0W POPMYJIbI T0KHO OBITH OCTABIICHO HE MEHEE OJIHOM CBOOOIHOM CTPOKH.

Honyckaercst Hymepaius ¢GopMmyJl B mpejesiax IiaBbl. B 3ToM ciydae HOMED
(GbOpMyIIBI COCTOUT W3 HOMEpA TJIaBbl U TOPSIKOBOTO HOMEpa (OpMYIIbI, Pa3CICHHBIX
TOYKOM, Hampumep: (2.4). DopMyibl, MNOMEIIAEMbIE B MNPUIOKECHUSAX, JOJDKHBI

HYMEpPOBATHCSI OTAEIBHO apabCKuMu udpaMu B Mpeeiax Kaxaoro NpuioKeHUs.

IIpumep 2.

[Tmomane Tpanenuu BeIYUcIseTcs mo Gpopmysie

(a+b)
2

S = h, (1)

rac a — OCHOBAHHUC TpaIICIIUU, CM;

b — ocHOBaHUE Tpamneluu, CM;

h — BrICcOTa Tpalncuuun, CM.

Bce ucrnonb3yembie B paboTe MaTepHalbl TAIOTCS CO CCHUIKOM HAa MCTOYHUK. B
TEKCTE MOCJe YNOMHHAHMS MaTephalia, B KOHIIE TOr0 NPEIJIOKEHUs, TIe HYKHO
COCIIaThCS HAa KaKOW-TO HCTOYHHMK, B KBAJAPATHBIX CKOOKAaX CTAaBUTCS HOMEp, MO/
KOTOPBIM OH 3HAYMTCS B CHHUCKE HCIIOJIb30BAHHBIX MCTOYHUKOB, U HOMEp CTPAHMIIBI,
Hanpumep [5, c. 42]. B ccbuikax Ha IJ1aBbl, pa3fensl, (POpMyJIbl, IEPEUUCIEHUS CIAEAYET
YKa3bIBaTh UX NOPAIKOBBIIA HOMEp. [Ipumepsl: B rnase 3, nomn. 3.3.4, nepeyucsieHue, a B
dbopmyie (3).

CokpanieHue ciaoB B TEKCT€ HE JIONYCKAeTCs, KPOME YCTAHOBJIEHHBIX
caeayrommmu ['OCTamu: I'OCT 2.316. TOCT P21. 1101, T'OCT7.12. YcnoBHbIe
OykBeHHbIC U rpaduyeckue 0003HAUYCHMS JOJKHBI COOTBETCTBOBATh yCTAaHOBJIECHHBIM
craggaptam (I'OCT 2.105). O6o3Hauenne equHuIll GU3NIECKUX BEIUYHMH HEOOXOIUMO
npumMeHaTh B cootBeTcTBuu ¢ 'OCTom 8.417, CH 528.

Texct paboThl HOMKEH OBITH KPATKUM, YETKUM W HE JOMYCKAaTh Pa3THYHBIX

ToJIKOBaHUN. B HeMm He nmomyckaercs cokpaiieHue 0003HaueHUs eAUHUI] PU3NYECKUX
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BEJIMYMH, €CJIM OHU ynoTpeostorcs 0e3 uudp (3a UCKIIOUYEHUEM 0003HAYCHUSI €TUHMUII
bu3nueckux BENIMYMH B Ta0iauIax W B pacmudpoBkax OyKBEHHBIX O0O3HAYEHUH,
BXOAAIIUX B (DOPMYJIBI U PUCYHKH).

Tabnuya MOXET MUMETh Ha3BaHUE, KOTOPOE CJIEAYET BBINOJHATH CTPOYHBIMU
OykBamMu (Kpome TEpBOM MPOMHMCHOW) W TMOMeNaTh Haj Tabiuieid mo medtpy. He
JIOITyCKaeTCsl B Ha3BaHUM TaOJUIbI IEPEHOC OJTHOTO CJIOBA HA JPYTYIO CTPOKY.

3aronoBku rpad ¥ CTPOK TAOIUIEI HAYMHAIOTCS C MPONMUCHBIX OYKB. Pa3nemsTs
3aroJIOBKM W TOJ3aroJOBKM JUArOHaJbHBIMHU JIMHUSIMU HE JIOIMyCKaeTcs. 3arojoBKU
rpa@ Moryr ObITb 3amucCaHbl MApaUIeIbHO WJIM  NEPHEHAUKYJSIpHO  (mpuU
HEO0OXOMMOCTH) CTPOKAM TaOIHUIIBI.

Tabnuupl cieayer HyMepoBaTh apabCKuMHU U pamMu CKBO3HOM Hymepaluei. (B
[Tpuiioxkenun HCHONB3yeTCA CBOsS CKBO3HAas Hymepauus). Jlomyckaercs Hymeparus
TaOJINII B Tpe/ienax riaBel. B 3TOM ciiydae HOMep TaOIHUIbl COCTOUT U3 HOMEPA TJIaBbl U
NOPSAJIKOBOTO HOMEpa TabJuIbl, pa3/IeJICHHBIX TOUKOM.

Han BepxHUM mpaBbIM yTJIOM TaOJMIBI MMOMENIAIOT Haamuch «Tabmuma ...» ¢
ykazanuem ee Homepa. [Ipumep: Tabnuma 1 (B koHIle HOMEpA TOUYKA HE CTABUTCH).

[ToBTOpsiFOmMiicss B Tpade TabMUIBI TEKCT, COCTOSIINN W3 OJUHOYHBIX CJIOB,
yepenyrommxcs ¢ nudpamu, JOMycKaeTcss  3aMEHATh  KaBbluKamMHu.  Eciu
MOBTOPSAIOIIMICS TEKCT COCTOUT U3 JIBYX U O0Jiee CJIOB, TO IIPU EPBOM MOBTOPEHUU €TI0
3amMeHsAI0T cioBamu «To ke», a panee KaBblukamu. CTaBUTh KaBBIYKA BMECTO
MOBTOPSAIOIIMXCS LKU(]P, MAPOK, 3HAKOB, MATEMAaTUYECKUX CUMBOJIOB HEJIb3Sl.

Ha Bce Tabnuubl pabOThl AOJXKHBI OBITH JaHBI CCHUIKM B Tekcrte. [Ipumep:

(Tabmuma 1).

IIpumep 3.
Ta6numa 1
Pacxonpl Ha omiary Tpyna
JoIKHOCTD KonunuectBo 3apmnarta, pyo.

['eHepabHbBIN JUPEKTOP 1 25000
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[E—

byxranrep 15000

Uroro: 2 40000

B cnydae, ecnu Tabnuia He MOMENIAETCS HA OJHY CTPAHUILY, MOXKHO MOCTYIHTh

CIeAYIOIUM 00pa3oMm:

Marepuan MnoTHocT (ANA ChINYYMX — Koadpdpmument
HacbINHas NNOTHOCTL), KIim® TennonpoeogHocTH, Br/
PR

i)
1 2 J
ATTRTATTHINT ZE00=2T00 20 T paTTET T pOCTON
NNOTHOCTH

CTpoKa ¢ Hymepaymen
cTonbuyoe

Tpoxomxenne Tabmums]

1 2 3

= EO0 [WRE N

ActhaneTobeToH 2100 1.05
AUM acBecTo-UeMEHTHEIE NNUTEI 1800 0,35

[Tocne odopmiuenus Tabmuipl aenaercs oTcTyn 1,5 wuHTEpBala M TEKCT
HAYMHAIOT OPOPMIISITH C OTCTYIIA.

K Texkcry m Tabmuuam MoryT naBatbesl npumedanus. [lpuyem st tabmnui
IpUMeYaHUs JOJKHBI ObITh IPUBEIEHBI O] Tabauieil. B koH1e Tabauis! moja JuHuEH,
o0o3Havaromed okoHyanue tadbnuipbl. [Ipumedanus cienyeTr BBINOIHATH C MPOMUCHON
OykBbl. Ecnu npumeuanue oaHo, ero He HymepyrorT. Ilocie cnosa «Ilpumeuanuer
CTaBUTCA TOYKA. TEKCT MpUMeYaHusi HAUMHACTCSA TOXKE C MPONMUCHOUN OykBbl. HeCKOIbKO
IpUMEYAHUI HyMEpYIOTCS IO MOPSAKY apaOCKUMU U pamu.

Hnmocmpayuu, cxembl W TpaUKU JOJKHBI BBINOIHATBCA C HMPUMEHEHUEM
YepTeXKHBIX NpuOOopoB. MiumrocTpanuu MOryT OBITH PAaCHOJIOKEHBI KaK IO TEKCTY
KypcoBOil paboThl, Tak ¥ B NpuioxkeHHH. WX cregyer HyMmepoBaTh apaOCKUMHU
mudpaMu CKBO3HOW HyMepaluei, 3a UCKIIIOUeHHEM WLTIOCTpanui npuioxkenuii. Eciu
PUCYHOK OJIMH, TO OH 0003Hauaercs Tak: Puc. JlomyckaeTcss HyMepoBaTh WILTIOCTPALUU
B npenaenax raassl. [Ipumep: Puc. 1.1.

Wnmoctpauu  MOTYT  MMETh  MOSCHHUTENBHBIA  TEKCT  (MOAMHCH K

I/IJ'IJ'IIOCTpaLII/IHM). CnoBo «Puc.» m Ha3BaHHE IOMEIIAIOT J0 INOACHUTCIIBPHOI'O TEKCTA.




18

[Ipumep: Puc. 1 Dranel ynpasienus kagpaMu. CChUIKM Ha WUIKOCTPALUM JIETAIOT TAK:
«B COOTBETCTBHUU C PUC. 2» — IIPU CKBO3HOW HyMepaluu, U «B COOTBETCTBUU C puc. 1.2»

— IIPpU HyMCpalluu B IIPCACIIaxX I'JIaBbI.

IIpumep 4.
(A |

Puc. 1 Tpaneuus

WNnmoctpanyu, TaOMUIBl, TEKCT BCIIOMOTaTENbHOIO XapakTepa IOIMyCKaeTcs
JIaBaTh B BUJIE TPUIIOKEHU.
[Tpunoxxenne odopmigercs Kak MPOJOIDKEHHE pabOThl HA MOCIEAYIOUINX €€

mucrax, cioso IlpuiiokeHue — nomyxupusiM 16 mpudrom. Ecnu npuinokenuii

HECKOJIbKO moa HuM nwuimercs «[Ipunoxenue 1» oObuHBIM mpudTOM pazmepom 14.
Kaxnoe crenyroniee nNpuioKeHHWE HAuMHAETCS C HOBOW  crpaHulpl. CloBO
«IIpunoxxeHne» TUIIETCS B BEPXHEM TNPABOM YIUIy, TOPSJIKOBBIA HOMEP €ro
o0o3Hauaercs apabckumu 1ubpamu. Ecnm npunokenwe 3aHuMaer Ooree OJHON
CTpaHMIIbl, nuiercs, Hanpumep: «lIpogomxenue npuaoxkeHus 2» OObIYHBIM MIPUGTOM
pasmepom 14.

CTDaHI/H_IBI C HDI/IJ'IO}KGHI/IHMI/I HC HYMCPVIOTCA M B OI'IaBJICHHUH HC YKa3bIBAIOTCIA

HOMECpa CTPaHUII.

Ilpunosicenue NODKHO WMETh 3arojOBOK, KOTOPBIM MHUIIETCS C MPOMHCHOU
OYKBBI OTHEJNBbHOU CTPOKOH. B Texcre paboOThl Ha BCe MPWIOKEHUS JOJKHBI OBITh
ccbuiku. [Ipumep: (Ilpunoxenue 2).

Ha otnenwHble naHHbIe, MPUBEACHHBIC B PabOTeE, TatOTCS CHOCKH.

Odghopmnenue chocok 6 KoHye pabomsl (kKoHyegwvie). llutata 6epercsi B KaBbIUKU

— «EJIOYKW», TpaMMaTHdecKas (opMa COXpaHSETCs, MPOIyCKaTh CIOBa WU (Ppasbl
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MOYHO, €CJIM 3TO He MCKaXkaeT cMbIcil. [Iponmycku ob6o3HavaroTcs MHororouneM. Cpasy
[OCJIe LMTAThl B KBAJPAaTHBIX CKOOKaxX yKa3blBAalOT MOPSAIKOBBIA HOMEP LIUTUPYEMOTO
UCTOYHMKA II0 CHHUCKY MHCIIOJIb30BAHHBIX HCTOYHUKOB HH(POpPMAlMU M, €CIH 3TO
TpeOyeTcs, HOMEp MHUTUPYEeMOH cTpaHHUIbl. B koHie paboTel O(QOPMIIAIOT CHUCOK
UCIOJIb30BaHHBIX HCTOYHUKOB, B KOTOPOM IIOJ COOTBETCTBYIOLUIMM HOMEpPOM Jar0T
noJiHble Oubauorpaduyeckue cBeieHusI 00 UCTOYHUKE.

[Tpumep oopmIIeHHS CCBUIKHU:

«Tekct uurate» [1, ¢.25]. DTO O3Hayaer, 4TO MCTOYHHUK, YKa3aH B CIIHCKE
UCIIOIb3YEeMBIX HMCTOYHHUKOB HMH(pOpMAIMU IOJT HOMepoM 1, 25-s cTpaHHUIIa 3TOrO
UCTOYHUKA. TOYKa B KOHIIE MPE/IOKEHUS CTABUTCS MTOCIIE KBaJAPATHOW CKOOKH.

CHucok UCHONb308AHHBIX UCMOYHUKOE UHGDOpMayuu TPUBOAUTCS  TEpen
[Tpunoxxenuem u cocrtapisiercss B andaBUTHOM mopsiake, He Oonee 20 SK3EMIUIIPOB.
Crucok HMCIoJIb30BaHHBIX MCTOYHUKOB HMH(OpPMAIMK TPENCTaBIseT COO0M MepedeHb
UCIIOJIb30BAaHHBIX HCTOYHUKOB CO CKBO3HON HyMepaluen B CIEAYIOIIEM MOPSAKE:

- MEXXAYHApOHbIE HOPMATUBHO-IIPABOBbIE AKThI;

- Konctutyuus P®;

- enepanibHble KOHCTUTYIIMOHHBIE 3aKOHBI PD;

- ¢penepanbHbIC 3aKOHBI PD;

- ykasel IIpesunenra PO;

- nocra”osyenus [Ipasurenscrea PO;

- HOpMaTUBHBIE aKThl CyObeKTOB PD;

- Y4eOHHMKH, MOHOTpaQuH, TUCCePTALUU U T.IL.;

- CTaThU U3 MEPUOJNYECKUX U3aHUI;

- CIPABOYHUKHY;

- UutepHeT-pecypcsl.

CBenenust 0 kHUTax (MOHOTpaduu, yueOHUKH, CIIPABOYHUKH U T. T1.) JOJDKHBI
BKJIIOYaTh (aMUIMI0 M WHULMAIBI aBTOopa (AaBTOPOB), Ha3BaHWE KHUTH, TOPOJ,
U3J1aTeIbCTBO, IO U3AaHMs, KOJIM4ecTBO cTpanull. [Ipu Hanuuuu Tpex u 0osee aBTOPOB
JIOITyCKaeTCsl YKa3bIBaTh (PAaMUJIMIO M MHULMAIBI TOJIBKO MEPBOTO M3 HUX U CIIOBA «HU

Aap.» HaunmenoBanue wMecTta N3JaHuA HCO6XOI[I/IMO IMPpUBOAUTL IIOJIHOCTBIO B
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UMEHHUTEIILHOM MaJeKe, JOMYCKAITCS COKpAIleHUs Ha3BaHUU TOJBKO JBYX T'OPOIOB:
Mocksa (M) u Canxkr-IlerepOypr (CII0).

CBeJieHHUs O CTAaThE M3 MEPUOIUUESCKOr0 MU3JaHMS JOKHBI BKIHOYATH (haMUITHIO
Y MHUIMAIIBI aBTOpa, Ha3BaHUE CTaThH, Ha3BaHHUC M3JaHMs (KypHasa), Ha3BaHHE CEPHH,
roJi BbIIIyCKa, TOM, HOMEp H3JaHus (KypHaja), CTpaHHUIIbl, Ha KOTOPBIX MOMeEIICHA

CTaTbsl.

OpraHmaunﬂ BBINIOJTHCHUS, PCHCH3UPOBAHUA U 3alIIUTHI

KYpPCOBO#i padoThI (IIPOEKTA)

OO01iee pyKOBOJACTBO M KOHTPOJb 32 XOJOM BBITIOJHEHHUS KypCOBOH pabOThI
(mpoekTa) OCYILIECTBJISET PYKOBOAUTENb — MPENOAaBaTelb COOTBETCTBYIOIIEH
JVCIUTLTAHBIL.

OCHOBHBIMU (QYHKYUAMU PYKOBOOUMEsL KyPCOBOU paOOThI (MPOEKTa) SIBISIOTCS:

— KOHCYJBTHPOBAHHE II0 BOMPOCAM COJACPKAHHUSA U TOCIEAOBATEIHLHOCTH
BBINIOJIHEHUS KYpCOBOI paboThI (IpOEKTa);

— OKa3aHue MOMOIIM OOydYaromemMycsi B T0J00pe HEOOXOIWMBIX HCTOYHUKOB
uHpopManuy;

— KOHTPOJIb XOJa BBITIOJHEHUS! KypCOBOMl pabOThI (IPOEKTA);

— MOATOTOBKA MUCHbMEHHOTO OT3hIBa HA KyPCOBYIO paboTy (ITPOEKT).

Heo0Oxomumo mpaBUIBHO paclpeneinTh U MPOIYKTHBHO HCIONB30BaTh BpeMs,
OTBEJICHHOE JJIsl HETIOCPEJICTBEHHOT'O BBIMIOJIHEHHSI KypCOBOI pabOThl M MOJATOTOBKU €€
Kk 3amure. OOyuaromuiics o0s3aH peryispHo (corjacHo rpaduKy KOHCYJIbTAIIHM)
UHPOPMUPOBATH PYKOBOAMTENS O XOJI€ BBIMOIHEHHUS KypCOBOU pabOTHI, MPEACTaBIIAS
eMy JUI1 O3HAaKOMJIEHMSI U IPOBEPKU TEKCTa OTHENbHBIE pa3/ieibl U MOJPa3/Aeibl B
pamMKax YTBEp:KICHHOH TpoTrpaMMbl BBINIOJNIHEHUsT paboTel. B ciydae cepbe3HbIX
3aMeYaHUil PYKOBOIMTENSI TEKCT OCHOBATEIbHO mepepabarbiBaeTcs. B mcnpasnenHOM
BUJIC B MOJIHOM 00BEME U BMECTE C WLTIOCTPAIMSIMH OH CHOBA TOJACTCS Ha TIPOBEPKY

PYKOBOJHWTEIIO B YCTAHOBJIEHHBIN CPOK.
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Odopminennas 1 nojanucaHHas OOyYarolIUMCS Ha TUTYJIBHOM JIUCTE KypcoBas
paboTa 3a TpH HEJENH JI0 3alIUTHI TOJDKHA OBITh CAaHa PYKOBOAUTENO. PykoBoaUTENDb
MOXXET paccMaTpHUBaTh KypCOBYI0 pabOTy B TeueHuWe 5 JHEH C MOMEHTa €€ Clayu.
PykoBoauTenb MNOANKUCHIBAET €€ W BMECTE€ C MHCHBMEHHBIM OM3bl80M TIEPEAACT
oOyuJaronemMycs JJIsi 03HAKOMJICHHS.

[IuceMeHHBIN 0M3b16 NOJKEH BKIOYATH:

— 3aKJIFOYEHHE O COOTBETCTBHM KypCOBOM pabOThI (IPOEKTA) 3asIBJIEHHOMN TEME;

— OLIGHKY Ka4yeCcTBa BBIMOJHEHUSI KYpCOBOM pabOTHI (MPOEKTA);

— OIICHKY TOJIHOTHI pa3pabOTKU MOCTaBJIEHHBIX BOMPOCOB, TEOPETHUUYECKONW U
MPAKTUYECKON 3HAYUMOCTH KypCOBOM PabOTHI (ITPOEKTA);

— OLIGHKY KypCOBOM paOoThI (IIPOEKTA).

[IpoBepky, cocTaBiieHHE€ NHCHBMEHHOTO OT3bIBA M MPHUEM KYypPCOBOl pabOThI
(mpoekTa) OCYHIECTBISIET PYKOBOJIUTENh KypCOBOM pabOThI (MMPOEKTa) BHE pacTHCaHUs
y4EOHBIX 3aHSITHUH.

PabGoTa, momydMBIIAs TOJIOKUTEIBHYIO OIICHKY, IOMYCKAeTCs K 3allluTe W
00y4YarouIuiicst TOTOBUTCS K 3aIIUTeE.

OTtpunarenbHas pelieH3usl peAnoiaraeT MojJHy0 WA YaCTUYHYIO MEepepadoTKy
KypCcOBOi pa0OThl, €€ TOBTOPHOE pEIECH3UpPOBaHWE M (B Clydae TMOJOKHUTEIbHON
OLICHKM) ee 3amuty. IIpy moaroroBke K 3amuTe KypcOBOM pabOThl OOydaromiuiics
JIOJDKEH BHUMATEIIBHO O3HAKOMHUTBCS CO BCEMHU 3aMEYaHUSIMH, OTMEUEHHBIMH B
pEelEeH3HH, U YCTPAHUTh HEJIOCTATKHU.

PykoBoauTenb KypcoBOi pabOThI O AUCLMIUIMHE OPTAHU3YET 3auumy KypcoBOM
paboThl. 3amuTa KypcoBOi paboThl MPOBOAUTCS B opMe IMyOIMYHOTO BRICTYIUICHUS, B
X0JIe¢ KOTOPOro OoO0yuaroluiicsi 000CHOBBIBAE€T BHIOOP TEMbI KypcOBOW pabOThI U €€
aKTyaJbHOCTb, YKA3bIBAET 11€JIb U OCHOBHBIE 3aJlauyd UCCIEIOBaHUS, TPUBOAUT OOIIYIO
XapaKTEPUCTUKY OOBEKTAa HCCIEOBaHUS, KPATKO H3JIaraeT OCHOBHBIE BBIBOABI U
pe3yJbTarhl pabOThl M OTBEYAET HAa 3aMeyaHus, OTMEYEHHbIE B PEICH3UMU.
Brictymienre oOywaromerocss B XOJIe 3allUThl JOJKHO OBITh YETKUM, OTBETHI Ha
BOIIPOCHI — MPOAYMAHHBIMU, TOYHBIMH U JIAKOHHUYHBIMHU. 3alIuTa KypCOBOM pabOThI

IMPOBOJUTCA 34 CUCT oOobneMa BPCMCHH, IMIPCAYCMOTPCHHOI'O HA N3YUYCHUC JTUCIHUIIJINHBI.
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Obwas oyenka KypcOBOW pabOThl CKIIAJBIBAETCS M3 JBYX OLICHOK: OLIEHKH
KayecTBa caMoil paboThl (ee coaepkaHusi, OPOPMIICHUS U T. A.) U OLUEHKU 3allUThI
KypcoBoii paboTbl oOydvaromumcsi (1o pesyibTaTaM cobecenoBanus). [Ipu oreHke
pabOThl YUUTHIBAIOTCS CTENEHb M3YYEHHOCTH M PACKPBITUS TEMbI KYypCOBOW palOThI,
JOCTMKEHHE LeNM W 3ajad HUCCIEJOBaHMs; YMEHUE aHaJU3UpOBaTh COOpaHHbBIN
MaTepHuall; TPaMOTHOCTh M3JIOKEHUS; MPaBUILHOCTh O(POpPMIIEHUS, KayecTBO JOKJIaaa
oOyyJaronierocsi, apryMEHTUPOBAHHOCTh €ro OTBETOB Ha Bompockl. [Ipu BbICTaBIEHUU
OLICHKH 0CO0O0 YYHUTBIBAIOTCS CaMOCTOATENBHOCTh M MHHUIIMATUBHOCTH OOY4YaroIIerocs
pu pa3pabOTKe TEMbI pabOTHI.

[Io pesynbraraM 3alUTBhl BBICTABISAETCS OKOHYATENbHAs OLICHKA, KOTOpas
YUYUTHIBAET CTENEHb YCTPAaHEHHUs YKa3aHHBIX HEJOCTATKOB W KaueCTBO OTBETOB
o0yuarolierocs rnpu cooece10BaHuH.

KypcoBas pabGorta (IIpOeKT) OLIEHHWBAaETCA IO YETHIPEXOAIJIbHOW MIKaje:
«OTJIIMYHOY, «XOPOILOY», «YIOBIETBOPUTEIBHOY, «HEYIOBIETBOPUTEIHHOM.

OneHky «omauunoy TOMy4YaeT OOYYaroIIMICs, KOTOPBIM MOKa3ajdl B KypCOBOM
paboTe U mpu ee 3aluTe TIIyOOKHEe 3HAHHUS MO TeME, TBOPUECKH HCIOJIb30Bal UX JJIs
aHallM3a COBPEMEHHOTO COCTOSHHUS MpOoOJeMbl, CMOT O000OHUTh (haKTHUECKUi
MaTepuall U CHeJal BBIBOJABI U BHEC NPEUIOKEHUS IO PE3yibTaTaM HCCIEJOBaHUS.
Jlannast paboTa He 10KHA UMETh CYLIECTBEHHBIX HEJOCTATKOB.

OueHky «xopowoy» TOJMy4aeT OOy4arOUIUICS, KOTOPBIM IOKa3aJl B KypCOBOM
paboTe W mpu ee 3alUTe JOCTAaTOYHbIE 3HAHUS MO TEME, OCBETHJI BCE BOMPOCHI,
YCTPaHUJI BBISIBIEHHBIE HEIOCTATKU, HO HE MPOSIBUJI TBOPUYECKOI0 OTHOILIEHHUS K padoTe.

OueHky «yodogremeopumenvpHoy TONy4aeT OOy4aroUuIuiics, KOTOpPBIA He
MOJIHOCTBIO PACKPBUI OCHOBHBIE BOIPOCHI KYypPCOBOW pabOThI, JUOO H3JIOKWI HX
HEJO0CTaTOYHO JIOTMYHO, HE B MOJHOM MEpe YCTPaHWJ BBISBJICHHBIE HEAOCTATKU M
HEYBEPEHHO OTBEYAJ PU 3alIUTE PaOOTHI.

OueHky «HeyoosremeopumenvbHoy TOAydaeT OOydarolIMiics, KOTOpPbIA He
pPacKpbUl TeMy KypCOBOW pabOThI, JOMYCTHJI TPyOble OMIMOKHM M HETOYHOCTH TpU €€

HanucaHuu. Takas pa60Ta HC JOITYCKACTCA K 3al0UTC U IMOJJICIKUT Hepepa60TKe.
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OOyyarommMcs, TOTYYUBIIUM HEYAOBICTBOPUTEIBHYIO OILEHKY IO KypCOBOM
paboTe (MpOEKTy), MPEAOCTABISAETCS IMPaBO BBHIOOpA HOBOM TEMBI KYpCOBOH PabOTHI
(mpoekTa) WM, MO PELIEHUIO MpenojaBaTeis (M MO COIVIACOBAHUIO C PYKOBOACTBOM
KOJJIEKa), MOpaOOTKH TpPEKHEH TEeMbl, W OMpEAeNseTcs HOBBIH CpOK s ee
BBITNIOJIHEHMSI U 3aLUTHI.

llonoorcumenvhas oyenka 1Mo TOW AUCUUIUIMHE, [0 KOTOPOH MperycMaTpUBaETCs
KypcoBasi paboTra (IIpOEKT), BBICTABIIAECTCS TOJBKO NPU YCIOBUM YCHEIIHOM CHAYd U

3alIUThI KypCOBOM pabOThI (IMMPOEKTA) HA OLIEHKY HE HUXKE «)0081eMBOPUMENbHON.

XpaHeHHe KYPCOBBIX padoT (IPOEKTOB)

BrlinonHenHble 00yyaromuMucs KypcoBble paOoThl (ITPOEKThI) XpaHsTcs 1 roa B
KaOMHEeTaxX COOTBETCTBYIOUIMX IMCUUIUIMH WM B JIeKaHate koJuiemxka. [lo ucreueHun
YKa3aHHOTO CpOKa BCE KypCOBbIE pabOThl (MPOEKTHI), HE IMPEACTABISAIOLUINE IS
KaOWHEeTa MHTEpeca, CIIMCHIBAIOTCS 110 aKTY.

Jlygmine  KypcoBble  pabOThl  (MPOEKTHI),  MNPEIACTABISIIOIIME  Yy4eOHO-
METOIMYECKYIO IEHHOCTh, MOT'YT ObITh MCHOJb30BaHbl B KAUECTBE YUEOHBIX MOCOOUN B
KaOMHEeTax 1 JJabopaTOpUsIX KOJUIEIKA.

W3nenust ¥ NpPONYKThl ~ TBOPUECKOM  JAEATEIBHOCTH IO  PELICHHIO
00pa30BaTENbHOTO YUPEKIEHUST MOTYT OBbITh HCIOJIb30BaHbl B KaueCTBE Y4YEOHBIX

moCcOOuH, pean30BaHbl Yepe3 BHICTABKU-TIPOJIAXKH U T. II.
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Ipusoxenue
[Ipunoxenue 1

ABTOHOMHAs1 HEKOMMepYeCKasi OpraHu3anus BbICIIEro 00pa3oBaHus
«PoccuiicKui HOBBIM YHUBEPCUTET»

Koaaemx

KYPCOBASA PABOTA

10 AU CHUIIIINHC

Ha TCMY:

Bemonnun obyuarommii(as)cs
Ounoit popmbl 00ydeHus

damMunusa UM OTYECTBO (8 UMEHUMENTbHOM naodedice)
CIICIMAIBHOCTH (KOO U HAUMeHO8aHUe)
PykoBoauTesnb

damunus UMsi OTYECTBO (B UMEHUTEIHHOM TaJIEXkKe)
(yu€Hast cTeneHb, 3BaHHE)

(orieHka)

(maTa, TOAMUCH PYKOBOAUTEIS)

Mocksa 202
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ABTOHOMHAsl HEKOMMeEpPYeCKasi OpraHu3alus BbICIIero 00pa3oBaHus
«PoccuiicKni HOBBIM YHUBEPCUTET»

Koaaemx

KYPCOBAS PABOTA

10 AMCHOUIIIINHC OpFaHI/I3aHI/IOHHaH TCXHHUKA

Ha TeMy: O0opynoBaHue opUCHBIX TOMEIIECHUN

Bremonamia oOydaromasicst
Ounoli hopmbl 00yUeHUS

ITIaBnoBa Hanexxma MBanoBHa

CnenunansHocTs 43.02.11
['ocTHHHUYHBIN CEPBUC

PykoBoauresnb

BacunweB Hukomait [letpoBuu
KaHIUJAT UICTOPUYECKUX HAYK

(omenxa)

(mata, TOAIHCH PYKOBOINUTEIIS)

Mockga 2020
[Tpunoxenue 2
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AHO BO «POCCUMCKH HOBbI YHUBEPCUTET»

KOJUIETK
COI''TACOBAHO YTBEPXIAIO
IMPEACEJATEJID IIIK 3AMECTUTEJIb IUPEKTOPA
« » 202_r. « » 202 r.

3AJTAHUE K BBITIOJIHEHUIO
KYPCOBOMU PABOTBHI

I10 CIICOHUAJIBHOCTH

oOyuatotemycsi(eics)

(®.11.0. obyuaromierocs)
1. Tema padotbI:

2.'naBa 1.

I'masa 2.

3. OcHOBHbBIE peKOMeHyeMble HCTOYHUKH HHPOpMaIIUU

4. JlaTa BbIZAYM 3aIaHUS « » 202 r.;

5. Cpok npeacTaB/ieHHs] 3AaKOHYEHHOM PadoThI « » 202 r.

PykoBoauTenb paboThl

(moxmuck, y4ueHas cTeneHb, 38anue, ©.11.0.)

3aganue noxyuuns(a)

(noamucek, ®.1.0. obyuaromerocs)

« » 202 T
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AHO BO «POCCUHMCKH HOBbI YHUBEPCUTET»

KOJUIETK
COI''TACOBAHO YTBEPXIAIO
IMPEACEJATEJID IIIK 3AMECTUTEJIb IUPEKTOPA
« » 202_r. « » 202 r.

3AJTAHUE K BBITIOJIHEHUIO
KYPCOBOMU PABOTBHI

o crermanbHocTH 40.02.10. IIpaBo ¥ opragu3anys CONUAJILHOrO 00ecneYeHNs

obOyuaromemycsi CmupnoBy Hukogaaw BaHoBu4y

1. Tema padorbi: ['ocynapcTBeHHAas collMalbHAas MOJUTHUKA

2. I'naBa 1:lloudatre rocyiapCTBEHHOU COIUMATILHOU IMTOMOIIIN;

I'naBa 2: [opsioK ¥ yCIIOBUS IIPEAOCTABICHUS T'OCYAAPCTBEHHOM COLIMATIbHOM

ITOMOIIIH .,

3. OcHOBHbBIE peKOMEHIyeMble HCTOYHNUKU MHPOpMALNH:

4. laTa Beigaum 3aganus «03» gexabps 2020 r.;

5. Cpok npejacTaBieHusi 3aKOHYEHHOH padoThl « 18 » derpans 2021 r.

PykoBoauTtenb paboTh npenonasatesb Jxypaesa H.1O.

(moamucek)

3aaHue MOTYUYnI Cwmupnos H.1.

(moxmuce)

«04» nexadbps 2020 r.
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[Ipunoxenue 3

OruasJieHue
BBEIEHHUE. . ... 3
['naBa 1. ®upMeHHbIN CTHIIb KaK OAUH U3 3 (HEKTUBHBIX SJIEMEHTOB PEKJIAMBL. . ...... 7
1.1. Pexnama — mMOHSITHS, CBOMCTBA, BUJBI, DYHKITUH . ... uuveeenreeeanneeennnnnnnn 7
1.2. ®UPMEHHBIN CTUIIb B OPTAHUBALMI . . .« e eeeveeentaneenneeeenneeeanaeeenneeennnns 13

['maBa 2. DnemMeHThl PUPMEHHOTO CTUJISL HA PEKIAMHBIX HOCUTEIISX
2.1. AHanu3 ucnoiab30BaHus PUPMEHHOTO CTUIIA OpraHu3alMM. ................25
2.2. Ilpumepbl y1agyHbIX KOHUIETIHA PUPMEHHOTO CTUTIS «.\vv'nevnenaiineeennns 30

['naBa 3. Pa3zpaboTka koHieniuu GupmeHHoro ctuiis s komnanuu BBDO

GROUP . e e 35
3.1. Araym3 BiusSHUSA (PUPMEHHOTO CTHIISI HA YCIICIITHOE PAa3BUTHE MAJIOTO
0)735 (<o 35
3.2. Pa3zpabotka koHIenuu GupMeHHOTO CTHIIA 11 Komnanuu BBDO
GROUP. ..t 53
0 E2 )1 0 (5] 512 65
CHHCOK UCITOIb30BAaHHBIX HCTOUHUKOB HHPOPMAITHH . ...\t eeeieeenneeeanneeenaneennnn 68

[Ipunoxenue
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[Ipunoxenue 4
Oobpa3zen opopMIeHUS CHOCOK

TexkcT KypcoBoii padoThI

3amuTa paB MOTpeOUTENel MpeACTaBIsieT cO00 KOMIUIEKC Mep, PeaTnu3yeMbIX
roCyJapcTBOM U HAIIPaBJIEHHBIX HA PETYJIMPOBAHWE OOIIECTBEHHBIX OTHOIICHUA,
BO3HUKAIOIIUX MEXAy MpuoodperarereM  (HU3UUECKUM JUILOM, HPHOOPETAIOIIUM
OPOAYKT WM YCIyTy JUIsl JIMYHBIX, CEMEWHBIX, JOMAIlHUX W WHBIX HYXKI, HE
CBSI3aHHBIX C MpEeANPUHUMATEITHCKON JESITETHHOCTHIO) u CyOBeKTOM
PEANPUHAMATEILCKON JIEATSILHOCTH (M3TOTOBUTEIEM, UCTIOJIHUTEIEM, IIPOJIABIIOM) U
BKJIIOUAIOMINX B ce0s: yCTAaHOBIIGHHE KOHKPETHBIX TIpaB MoTpedutencit; ¢GopMbl
BO3MOXHBIX HapylIeHUH TMpaB W MEXaHM3M HX 3allUThl; OTBETCTBEHHOCTh 3a

HapyLIeHue IpaB norpedoutenei [7, c. 22].
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IIpunoxenue 5

IIpumepsbl onncanus
CIIMCKA UCIO0JIb30BAHHBIX HCTOYHUKOB MH(pOPMaNu

OcHoBHasA

Ecnu MCTOYHHMK WMeeT OJHOTO aBTOpa, TO NHIIeTcs ero Qamuiaus (mocie
(dbaMunuu cTaBUTCA 3amsTas), a 3areM uHuuManbl. [locne 3armaBusi cTaBUTCS KoOcas
yepra (/) u numercs U.0.D. aBTopa B UMEHUTEIILHOM TaJIEXKeE.
Hanpumep:

Cemenos, B. B. ®unocodus: utor Teicayeneruii. Ounocodcekast ncuxonorus /
B. B. Cemenos. — I[Tymuno: ITHI[ PAH, 2000. — 64 c.

Ecau aBTOpoB nBa minu Tpu, TO ykKasbiBaroT @.M.O. ognoro astopa. Ilocne
3arnaBus cTaBUTCS Kocas udeprta ( / ), m mepeuuncisiores NM.0.D. Bcex aBTOpoB B
MMEHUTEIBHOM NAJEKE.

Hanpumep:

KapaceBa, M.B. ®unancoBoe mnpaso: mpaktukym / M.B. Kapacesa, B.B.
I'punenko. — M: FOpucts, 2000. — 152 c.

AJleIKHa, D.H. Hcropus rocymapctBa um mpaBa Poccum : Merog.
pekomengaimu kK kKypcy / O.H. Anemkwna, FO.A. MBano, B.H. UYepnbimen. —
Bopounex: N3a-Bo Boponex. roc. yu-ta, 2001. — 384 c.

Ecnu Ha3zBaHWe MCTOYHMKA CONEPKUT JOMOJIHUTENbHBIC CBeAeHH: (Tocodue,
y4eOHUK, COOPHHUK TPYAOB, 0030p, YUEHBbIE 3alMCKH), TO MOCJIE€ OCHOBHOI'O Ha3BaHUs
CTaBUTCSI IBOCTOYHE, a 3aTE€M JOIMOIHUTEIBHBIC CBEICHUS CO CTPOYHON OYKBBI.

Hanpumep:

AradonoBa, H. H. I'paxxmanckoe mpaBo: yueb. mocobue mus By3oB / H. H.
AragonoBa, T. B. borauesa, JI. . I'nmymkoBa ; mox. obm. pen. A. I'. Kanmuna. — 2-¢
u3 ., epepad. u nom. — M.: FOpucts, 2002. — 542 c.

Ecnu aBTOpoB 0Oojiee Tpex, TO MMILETCA 3arjlaBUe€ KHUTH, 3a KOCOM 4epToil
numiercs 1M.0.d. ogHoro aBTopa u B KBaipaTHRIX CKOOKax CJIOBO [H 1Ip. ]

Hampumep:



31

Uctopus Poccuu: yueb. mocobue st cTy. Bcex crennanbHocteit / B. H. beikos

[u ap.]. — 2-e uzn., nepepad. u nom. — CII6. : CII6JITA, 2001. — 231 c.
B cnywae BbIxona HCTOYHMKAa TOJ o0OmIed penmakiuedt (oA penakiueit) mnocie
HAaMEHOBAHUSA HCTOYHMKA CTABUTCSA OJHA Kocas JUHHS (/) U CO CTPOYHOU OYKBBI
nuIieTcs /mojx oo, pes., uiu / mox pen. 3ateM — MHUIMAIbl U haMuIusl peakTopa B
poauTenbHOM majexe. Ecnu e ykas3blBaeTcsl pellakKTop WM COCTaBHUTEINb, TO MOCIE
HAaMEHOBAHUSA MCTOYHMKA TAK)XE CTaBUTCA OAHA Kocas JuHUA ( / ) U CO CTPOUYHOM
OyKBBI THUIIETCS / peA. WM /COCT. 3aTeM HWHUIMalAbl U (QaMuiIus peaakropa WU
COCTABUTEJNSI B UMEHUTEIBHOM TaJIEXKe.

Hanpumep:

30J10TOM KIIIOYMK: CKa3Ku poc. nucarenei / coct. U. TTomsikoBa.— M.: Onukc, 2001.

—381 c.

B cnyuae, ecnu cchuika aeTcs Ha KaKyro-JIMOO CTaThio (pacckas), U3AaHHYIO
cpenu APYrux MPOU3BEIAEHUHN 3TOrO0 K€ aBTOpa U OOBEIMHEHHBIX B OJHOW KHHUIE, TO
nociie GaMUIIUU C MHULMAJIAMU JAaeTCsl Ha3BaHUE CTaThH ( pacckasa), 3a KOCOW 4epToi
(/) moBTopsierca M.O.®. aBTopa, 3aTeM CTaBATCS JBE KOChIe JUHUU (//) U maroTcs BCe
oubnuorpaduyeckue JaHHbIE UCTOYHHKA.

Hanpuwmep:

JBunsiaunoBa, I'. C. KomminmenT: KOMMYHUKAaTUBHBIN CTaTyC WM CTpaTerus B
muckypee / I'. C. JIpunsaunoBa // ComumanbHas BIAcTh si3blka : cO. Hay4. Tp.. —
Boponex: N3n-Bo Boponex. roc. yn-ta, 2001. — C. 101-106.

[Ipu omuicaHMKM MHOTOTOMHBIX M3JaHUM TOCIE (PaMUIUKM M UHUIIMAJIOB aBTOPOB
nuiiercs — CoOp. cou. mian Cod., CTaBUTCSA JABOETOUME U YKa3bIBaeTCs KOJIMYECTBO
TOMOB: B 3 T., B 10 1. (HO He 3-X, 10-Tu T.) JIOKyMEHT B LI€JIOM:

Hanpumep:

I'unmuye, 3. H. Couwmnenus: B 2 1. / 3. H. I'unnmyc.— M.: Jlakom-kHura:

I"abectpo,2001.

OTtnenbHbIN TOM

Hampumep:

['unmuyc, 3. H. Counnenus: B 2 1. / 3. H. I'unmuyc.— M. : Jlakom-kHHTra
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["abectpo, 2001. - T.2. — C.154-161.
[Ipu cchuike HA TOMA, YaCTH, Pa3/ieibl, TJIaBbl BCE CBEACHUS JAIOTCS apaOCKUMHU
nudpamu;
Tak xak 3TH JaHHBIC SBIAIOTCS TOTIOJHUTEIHLHON WH(MOPMAITUEH, OHU OTACISIOTCS
IpYT OT Apyra TUpe U nuiryTcs B cokpauienuu: T.4 , Bem. 5, Ku. 2.
Mansiii, A. . BBenenue B 3akoHo1atenbcTBO EBponelickoro coodmectBa / Al
Mausriii // Uactutytel  EBpomeiickoro corosa: yueb.mocobue / An. Mansiid, JIx.
Kemn6emn, M. O’Heiin. — Apxanrensck, 2002. — Pazn. 1. — C. 7-26.
I'nmazeipun, b. O. ABTOMaTH3aIMs BBIMOJHEHUS OTAEIbHBIX oneparuit B Word 2000
/' b. 3. I'mazeipun // Office 2000 / 3. M. bepnunep, U. b. I'massipuna, b. D.
['nma3eipus. — 2-¢ u3a., nepepad. — M., 2002. — I'n. 14. — C. 281-298.
MecTto uzganus — 06s13aTeNbHbIN OnOMMOrpaduIecKuil 3IEMEHT — MPUBOIUTCS
B UMEHUTEILHOM TaJICKE.
[Ipunsarsie cokpamienusi: MockBa — M.; Jlenunrpang — JI.; Caunkr-Iletepoypr — CII0.;
[Terepobypr — IIt.; Hmwxuuit Hosropox — H. Hoeropox; PocroB Ha ony — PoctoB H//l;
Jlonnon — L.; [Tapux — P.
[Ipu nByx MecTax uW3JaHUs W JBYX H3AATEIbCTBaX yKasbIBaloTCa 00a u
OTAENSAIOTCA IPYT OT APYyra TOYKOU C 3amsTOM.
['on u3ganus ykasbpIBaeTcsl MOJMHOCTBIO 0e3 OykBbI «r». Ilpu oTrcyTcTBUUM ropa
W3JIaHU MUY TCS CTPOYHbIE OYKBBI «0.T.» (0€3 roaa).
bubnuorpaduyeckoe onucaHue UCTOYHUKOB, B3STHIX M3 Ta3€T M KypPHAJIOB: JAeTCs
dbamMunus 1 UHULKMAKEI aBTopa. [luiiercs Ha3BaHUM CTAaThbH, 3aTeM cTaBUTCS Kocas (/)
NUITYTCSA WHUIMAIBI U (aMuUivs aBTOpa, 3aTreM JBe Kockle nuHuu ( // ), Ha3BaHUE
JKypHaja WU ra3eTbl, TouKa, TUPE, IO/, TOYKa, TUpEe HOMEp KypHala, (€CiIu MCTOUHHK
B3SIT U3 T'a3€Thl, BMECTO HOMEpPA YKa3bIBAETCS JaTa BBIMYCKa), TOUKA, TUPE, CTPAHULIBI

(npornncHas C) cratbu.

Ecnu razera umeer Oojiee 8 cTpaHul, B ONMCAHUU NPUBOJUTCS HOMEp CTPAHULIbI, HA
KOTOPOU IOMEIIICHA CTaThs.

Muxaitnos, C. A. E3ga mno-eBpomeicku: cucTema IUIaTHbIX aopor B Poccun



33

HaXOJUTCS B HadalnbHOM crtaauu pa3sutus / C. A.Muxaiinos // HezaBucumas ras. —
2002. — 17 utons.

Myxuna, B.A. IIcux0JIOTHYECKUN CMBICI MCCIEA0BATENBCKON ACATEIbHOCTH IS
pa3Butus muuHocty / B.A. Myxuna // Hapoanoe ob6pazosanue. —2006. — N 7. — C .123-
127.

AyanousaaHus

I'mapgkos, I'. A. Kak nbpBEHOK M 4yepernaxa Mmeiau IEeCHI0O W APYTHe CKa3Ku Ipo
Adpuxy [3Byko3anuce] /I'. A. I'maakoB. — M.: Dkctpadon, 2002. — 1 Mk.

Poman (uepomon.). Ilecan [3Bykozanuck]| / uepomonax Poman; ucn. JKanHa
buuesckas. — CII6. : Llearp ayxoB.npocemienus, 2002. — 1 3J€KTPOH. ONT. TUCK

Buneouspanus

Ot 3akara no pacceta| Buaeoszamnucs] / pexx. Pobept Pogpurec. — M. : Tlpembep-

Buneodmibpm, 2002, — 1 BK.

dyekTpoHHbIe Pecypchl

Xyno)KeCTBEHHAsT DHIUKJIONEANS 3apyOeKHOTO  KJIACCHYECKOTO HCKYCCTBa
[DnexTponHHbI pecypc]. — M.: bonbmias Poc. sanuki. [u ap.], 1996. — 1 snektpoH. onrt.
nuck (CD-ROM).

CBenenusl, B3ATbIC HE C TUTYJIHHOTO JINCTA, 3aKJIFOYAFOTCS B KBaAPATHBIE CKOOKH.

bubauorpadguueckoe onucanme 10KymeHTa u3 cetu Internet
brerukosa JI.C. Konctpykrususm / JI.C. berukosa // Kynstyponorus XX Bek - "K".

— (http//www.philosophy.ru/edu/ref/enc/k.htm1).

[Icuxonorus cmeiciia: Npupoaa, CTpoeHue U fuHamuka JleontseBa /[ A. — 1-¢
u3a. — 1999. — (http//www.smysl.ru/annot.php).
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[Ipunoxenue 6

MeTtoandyeckue pexomMenaanuu mo MS Word

OPOPMJIEHHUE

NHIANBUAYAJIBHOI'O ITPOEKTA

KYPCOBOMU PABOTBI
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4. Kak MPOHYMEPOBATD CTPAHUIIBI? ....uvvvvvreeernerrieeeenerreeeeennnraeeeessnnnseeesessssseessensnsens 10



1. Kak ycTaHOBUTH HYKHOe popMaTupoBanue?

1.1. OdopmiieHHE OCHOBHOI'O TEKCTA

OcHoBHOM TekcT paboThl AOoKeH ObiTh Hamucad mmpudrom Times New
Roman, 14 ot (pasmep mpudra), ¢ MEKCTPOUYHBIM WHTEPBAIOM 1,5, BEIpaBHEHHBIH

no mupuHe. KpacHas cTpoka 10KHA UMETh OTCTYII 1,5.

s Toro, yToObl OPOPMHUTH TEKCT IO BBHIIICTIEPEUNCICHHBIM TPEOOBAHUSM,
HE0OXO0IUMO:
1. BeigeauTh TEKCT.

2. BriOpath Ha nenTe «I maBHas.

TNABHAA BCTABKA [N3AAH PAIMETKA CTPAHWLIEI CChINK PACCELTKN PELIEH3

D TimesNewF~[14  ~| A A Aa- &
CTABMTh WK M o-oabe X ¥ /0.3 -
- ¥ Popumagno obpazuy - : - e
EydepfpEvina ] WpwndT ] ABzay, F]
Y2 3 4 5 3 7

3 z 1 1
=i

3. B paznene «lpudt» Boi6pars «Times New Romany.

DCTABKA  QMIAMH  PAIMETKA CTRAHMLL

ing
O sitka Text B8 ¥ox it & D
() Spap ITE

O Source Sans Pro B2 3w M @ W
() Source Sans ProBlack

O Source Sans Pro Semibold
O STENCIL

O Trebuchet M5 Ee How Kl i Wiy

na B Mo Mid e Wiy
wd 5T

4. YcraHoBuTh pazmep mpudra 14.



TNABHAR BCTABKA [M3AAH PA3MET

TimesNewF - |11 |= A

8
KK Ho-a-

¥ Mopmar no oBpasuy
1ep 0BMEHa ] 10
3 in

12

14

16

18

36
48

5. IlepeimeM K BBIPAaBHMBAHUIO TEKCTA II0 IIWPUHE, YCTAHOBKE KPACHBIX

CTPOK U MCKCTPOYHOI'O HHTCPBAJIA.

HaxaTp Ha npaByro KJIABUIIY MBIIIH, ITOSBUTCS CIAEAYIOLIEE OKHO

VSOV POUULIN U Y AL S

w db Boipesats

o yobmeme;
E®y Konuposats
1 AD nﬂpEMETphIECTEEI(Hl 'eKmM! 2
e “D ITYPHBIX,
i A UWpndr..
=q  Afzau..
P [ — IOJDKEH
CuHoHIMBL , [ Ioco®:
3 B Mepesoa Vio meda

fa' Mouck ¢ nomewero Bing
% Mnepcceinka...

89 cospam npUMedzaHnE TBTaTOM
JAHENIT TAMET NHA TOTEHA ORITR
Times NewRoi ~ |14 = a° 47 & A_av
pJ) “om
WK 4 - A -i=-iz- Cum

Dawn rssvvcmaws mivsacs  was wossl

6. BriOpath cTpoky «AO3am». OTKpoeTcs OKHO, B KOTOPOM HEOOXOIUMO

YCTAHOBUTDb BCC TOYHO TAK, KaK Ha KAPTHHKE HUXKEC.

Azay 7 X

OTCTyNEl U UHTEPEaAL  MOAOKEHME HA CTPAHHLE

Obwme
Bupasnusanie: | [IEITTEETNNNE -
¥poseHs! OCHOBHOM TekeT |~ CBEPHYTHI M0 YMONNIHUMID

oTeryn
Cnesa: 0cm = nNepeag cTpoka: Ha:
Cnpasa: Oem = Oreryn ~| [1,5mm 5
[ 3epraneHeie oteryne:

WHTepBan
Nepea: ont MENAYCTPOUHBII: 3HaueHne:
Nocne: onr 1,5 crpokm ~ =

[[] He aogaenare nHTepBan Mexay afzaLami ogHoro cTng

O6pasey

Taéynauua... Mo ymonyanuw OTMeHa

Takum 00pa3om, OCHOBHOM TEKCT OyAeT 0POpMIIEH COrIacCHO TPEOOBAHUSIM.



1.2. Odopmiienne 3aro10BKOB padoThl

[Tpu opopmiieHrM 3aroJ0BKOB BaXKHO TOMHHUTH CIIEyIOIICE:

1. B xoH11e J1IF0OOT0 3aroj0BKa TOUKAa HE CTABUTHCS.

2. Bce 3aronoBk# TOJKHBI OBITH BEIPABHEHBI 110 TIEHTPY CTPAHUIIBL.

3. Bce 3aroioBKu JOJIKHBI ObITh BBIIEIEHBI «ITOTYKUPHBIMY» HIPUPTOM.

4. OrnaBaeune, Beenenue, I'nasa 1. Ha3Banue rnasel, I'maBa 2. Ha3Banue
riaBel, ['1aBa 3. HazBanue rnasel, 3akintoueHue, CIMCOK UCIIOIb3yEMbIX HCTOYHUKOB
uHpopmaru umeror mpudt Times New Roman, 16 0T, «momyXKupHbIii».

5. loanyukTel (Hanpumep, 1.2. Ha3BaHue BTOPOro IyHKTa MEPBOW TJIaBbl)
uMeroT mpudt Times New Roman, 14 nt, «mosmy>KUpHbIi.

6. PaccTositnue Mex1y 3arojioBKOM U TEKCTOM JOJIKHO ObITH 15 MM (T.e.

3 nT), a MEXKly 3aroJIOBKaMH IaBbl U pa3ziesia — 8 MM.

JlommyctuM HaM He0OXoAUMO MpaBUiIbHO opopmuth BBeaenue. s atoro:

1. Ilumem Ha HOBOM cTpaHulle clIOBO BBesieHue (B KOHIIE TOUKY HE CTaBUM!).

2. Beimensiem cnoBo u ycranaBnuBaeMm mpudt Times New Roman 16. ( cm. 1.1.
OdopmiieHre OCHOBHOTO TEKCTA).

3. /I yCTaHOBKM MOJIYKUPHOTO O4YepTaHUs HaxxuMmaem Ha 7K.

-

Times New F = |16 A A Aa- A

W K 4 -apex, ¥ B-F-A-

ﬁ WpwndT la
4. Tenepb yCTaHOBUM pPAcCCTOsIHUE OT cioBa BBenenue no tekcra. CHOBa BBIACISIEM
cioBo Beenenue. M HaxxrMaeM Ha MpaBylo KJIaBUIILY MBIIIU U BbIOMpaeM «A03aiy.
5. PaccrosiHMe MeXay 3arojJoBKOM M TEKCTOM YCTaHaBJIMBAETCA C IMOMOUIBIO
MexXCTpOYHOro MHOKHUTENS paBHOro 3. Bce AOMKHO OBITH CTPOro Kak Ha KapTHUHKE

HUIKC.



ABzay 7 x

OTcTynel v uHTEpEansl  MoAOXKEHHE Ha CTPaHMLE
Qbwme
BripaeHuEaHWe: Mo UeHTRY ~

Yposets: OcHOBHON TekeT | v CBEpHYTE N0 YMOAHHNID

Qoreyn

Cnesa: Ocm nNepeag (TpokKa: Ha:

v [4]r

Cnpasa: Ocm [HeT) R 3

[] 3epranshie oteryne

WHTepean
Nepea; onT 3 MEXAYCTPOMHBIA: 3HAYEHUE:

Nocne: onT 03 MHO¥UTENb ~ 3| -

[] He gngaenaTe uHTEpEan Mexay aB3aLaMM O4HOMD CTUAR

O6pasey

Tabyasyma... Do ymoauarnwo OTmeHa

N HaxxumaeM «Ok».
Takum xe oOpazom odopmisierca OrnaBieHue, BCe Ha3BaHUS IJIaB, 3aKIIOYEHHE,
Crrcox UCToIb30BaHHBIX HCTOYHUKOB HH(popManuu, [Ipunoxenue.

[Tpu odopmnenun nynkros 1.1., 1.2 u T.1. HEOOXOAUMO BBIJICIUTH HA3BAHUE
nyHkTa. YcraHoBUTh mipu@dt Times New Roman 14. Mexctpounblit MHOXHTENB 1,5.

HpI/I IIPpaBUJIBHOM  BBIIIOJIHCHHHN BCCX IIYHKTOB OOJDKHO  IIOJYYHUTCA

cieayroliee

I'masa 1. CocraBiienne u opopMiIeHHE TOKYMEHTOB

1.1. UadopManimoHHO-CIPABOYHbIE CHCTEMBbI

B cocTtaB nHpopManmoHHO-CIIPaBOYHBIX JOKYMEHTOB, KaK IPABUIIO, BKIIIOYAIOT:




2. Kak BcTaBuTh Ta0AMIy?

2.1. Co3nanue Tabauubl. ®opMaTHPOBAHNE TEKCTA B Ta0JuIe.

Jlyist Toro, 9TO0BI BCTAaBUTH TAOJUITY B pabOTy, HEOOXOIUMO:

1. Tlepeittu B pa3znen «BcraBkay.

El E ('J' (_'} ¥
LB [NIABHAA | BCTABKA  VBAMH  PA3SMETKA CTPAHML
- e - -
D Betpesart Times Mew F ~ |14 | A A Aa-
B Konwposats
CTAEWTE ) . L
- Mopmat no obpas M K M - abex. X o - 2 L

Eydep obMeHa

2. Haxumaem ©Ha «Tabmauma» u

Hanpumep, Ham HeoOxonuma Tabmuia 6x6.
B H ©- 0 -

DA FNABHAR

Y
B Turynenan crpanmua ~
] MycTan cTpanmnua

—
— Pazpels cTpaHALg

BCTABKA

) D leg

TaBnwua Pucynkw Mzobpaxedwna Qury|

WpngT

3 2 1 §
1

BBIOMpaeM HEOOXOJAUMBIE TMapaMeTpBhl.

JN3AIAH PASMETKA ¢

@ w3 MHTEpHETE -

CTpaHWLk Tabanua bxb ALy
: CICIEE
; CICICE
IO
’ CICICE
LI
3 OO
]I [
N | o [ [

1>

R Bcrasute Tabnugy...

1=

1

E Hapucosate TaBnuuy

E[';] Tadnwuua Excel

10

"
-

Bl 3xcnpecc-tadnmue 3

3. Haunnaem mocTeneHHo 3anoHATh Ta0IuILy.



Ecmu ecthb HCO6XOI[I/IMOCTB B O6LCI[I/IHCHI/II/I HCCKOJIBKHX CTPOK, TO CJICAYCT

MOCTYTIATh CIEAYIOMUM 00pa3oM:

4 BBIACIIUTDL 3TU CTPOKHU,

v\ HaXkaTh NPaBOM KIIABHUILECH MBIIIH, BEIOpaTh «OObEAMHUTD

STYEUKUNY.

Times New Roi» |14 ~| p° o7 & mv I__?J;T
W K ga}?v.&v@;v_

¥aaneHWe

O0LeInHeHIE

X, Brlpesath
ER Konuposats

i TMapametpel BCTagkm:

il

[

Brraeute r

¥aanuTe AYEAKN...

g OBBEAMHNTE AYERKN

CTunn ofopMieHua rpaHuy, | ¢
||} Hanpaenerue Texcra...

r|:l| CeoWcTEa TaBAWUBL...

L7 Cozaate npumedadne

B wurore, momyuum xemaemoe. [ Toro, 4toObI TEKCT OBLI IO

npuMeHsieM «BBIpOBHATH 1O HEHTPY».

kx

O0neIgeHne

B CUTyalluu, KOraa TCKCT OOJI’KCH OBITH PpacCIoJIOKEH BEPTUKAIIBHO,

LEHTPY,

IMoCTyImnacM aHaJIOTU4IHO. BBII[CJ'I?ICM TCKCT B H‘leﬁKe, HaXUMacM IIPaByIO KJIIaBUIITY

MBI 1 BBI6I/IpaCM «Hal'[paBJICHI/Ie TCKCTa».



[Tocie 4vero MOSIBUTCS OKHO, B KOTOPOM CJEAyeT BBIOPATh
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B cu ¥aanuTe AYEKM..,
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CTunn odopneHns rpaHny
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PazgenuTe Adefkn..,

HEI'IFIEEJ'IEHME TEKCTA...

L8P @l

CeoWcTEa TABNWUEL..

MMnepccelka...

Co 30aTek NPMMEYIHWE

QO0neIIHeHIIE

k

m

HaIIPaBJICHUC TCKCTA. N naxxumaem «OK».

P T T RN NP ETE T

HanpaeneHue TekcTa - Aueiika TaBnuuel ?
DpreHTayMa Obpasey,
,,
Kaxasin
OXOTHWE

Tekcr
LoHaE ]

MpumeHUTE:

HENAET IHATH,
rAe cuguT

dazaH,

OtmeHa

HEO0X0aUMOE

B cnyuae HeoOXoauMOCTH [00aBiIE€HUSI CTPOKM WM CTOJIOLA, ClEIyeT

BBIICJIUTh CTPOKY, BbIOpaTh B MOSBUBIIEMCS OKHE «BcraBuTh». BbpiOparh TO, 4TO

HEO0XO0IUMO.



5 % Buipesate
| Eg Konwposats
= [ )
o Mapamerper Bcrasmn:
e
BcTaguTh * &l Bcrasute cTonBupl cneea
-
FAanuTe AYERKN... 2 Bcraeute cTonfupl cnpasa
- = ™
B O6zeannuts aueiiku Fd Bcraewte cTpokn ceepxy
Crunn oboprnenna rpanmy, | * | [ Beraeute crpokn chnsy
ﬁ -t
|fi Hanpaenerme Tekcra... £=  BCTaBuTh AYEiKM...

FIE Ceonctea Tabnuyel...

L ¢ Co3aaTe NpUMEHEHNE

BHoBr He 3a0biBaeM Mpo TO, YTO HEOOXOAMMO TMPABUIBHO TOJIKCATH

Tabyuuily 1 0(pOPMUTH CCHUIKY Ha HEE B TEKCTE.

2.2. BcraBka popmy.a

Jlnst nabopa ¢dopmyn B MS Word MOXKHO HCIOIB30BaTh KaK BCTPOCHHBIN
penaktop dhopmy, Tak u ¢ momoribio Microsoft Equation 3.0.
IlepBrbIil BapUaHT.
[lepexoqum B Bkiangky «BcraBka». B rpymnmne «CumBOJIBD) BBIOMpaeM
«YpaBaenue». Eciu Hakath Ha CTPENOYKY PAIOM C ITHUM IYHKTOM, TO IOSBUTCS

BBITIA/IAIOIIIEE MEHIO, IJIe MOXKHO BBIOPATh OJIHY U3 BCTPOCHHBIX (POpMYyII.

A E - [# - T Ypasrerme -~

4 - B €2 Cumeon -
TekcToB0E

none = -

TekcT CHMEONH

OTKpBIB, MOKHO HaOpaTh J100YI0 GOPMYITy JTOCTATOYHO IIPOCTO U OBICTPO.

AN TNABHAA BCTABKA LWZAAH PAIMETKA CTPAHMLLEI CChIKIA PACCHINKK PELIEH3WPOBAHWE BMA Marematika KOHCTPYKTOP

T et [sla] [ MEEMEEE] 5 ¥ % [, & Orswe g jm A [} © W

NuHeliHbIii

YpasHerue H H E E - E H E . . @ — [lpoBb WHaeke Pagnkan Vikrerpan Kpynueiii Crobka @yrkuua [Quakputnueckae [peaenw Onepatop Matpuua  Pacuer [paduk
posvenne | osmineer 2112121 [Z][F[2][%] =) Apobs ngec Pegwan fierpan Kpy ooxa Oy fracp p pmop Nrpia Pacuer Fpst
IF]

onepatop * akn=  norapudm~

Cepauc CumBonkl CrpykTypbi Matematika

Bropoii BapuaHT.



OtkpsiBaeM BiJIanky «BcraBka». B pasznmene «Tekct» BbiOMpaeM «BcTaBUTh
00BEKTY.

A Z| Ixcnpecc-Bnokm 2% v

A wordart ~ £

Hagnuece | _
- AS Bykemua - g -

TekcT N .

B nosiBuBmemcs okue Beioupaem Microsoft Equation 3.0. U naxxumaem «OK»

Bcraeka obbekra Iiléj

CozaaHve | CozgaHue ks daina |

Tun ofbekTa:

Lotus ScreenCam Movie "
MGCLibDataGrid Control

-
MoldDesignFileHandler .Docurment L4
Package

Package

Properties Editor

RCMGroupCtrl Class = | [C] B Buae sHauxa

PesyneTaTt

BrTaBka HoBoro obbekTa Tina "Microsoft

L
Em Egquation 3.0" B AOKYMEHT.

| Ok ] [ OTMeHa

[TosiBUTCS pegakTop GopmyIL.

Dopmyna @
Z 2¢@® 2] | W3 ENC | decd | Awl  AO®
) Tozo | [odn | U m g

-+

g H

»
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[Tpuniun paboTel peakTopa Takoi *e, Kak U B IIEpBOM CIloco0e.

3. Co3zganue aBTOMAaTHYECKOI0 OrJIABJICHHUSA

[locne Toro, kak HEOOXOAUMBIM TEKCT ObUI HAIMCAH, CIEIYET MEpPEeUTH K
obopmileHHIO  coAepkaHMSA. Bcesg  ocHOBHas — mHGOpMAIMs 10 CO3JaHUIO
ABTOMATHUYECKOI0 COJACPKaHUs HAXOAUTCA B 1. 1.2.

[Tocne npoaenaHHbIX BceX AEHCTBUM, OCTAETCS TOJIBKO COOpaTh COAEPKAHME.



OrnaBiieHHE JIOJDKHO HAaxOJIWUTbCS HA BTOPOM  CTpaHULBI  paOOTHI.
CoOTBETCTBEHHO, BO3BpAIAEMCsl Ha BTOPYIO CTpPaHHUIly CBOEW pabOThl U CTaBUM
Kypcop Ha MEPBYIO CTPOUKY. 3aTEM IepexouM Bo BKIAAKy «Ccblikn». Y BeiOupaem

«OraBieHue.
B HS- O -

DA rMABHAR BCTABKA JA3AAH PASMETEA CTF

B foBasnTs Texer v ABl ([ BetaBuTe koHuesyHo ¢

1
DI OBHoBWTE TABAKLY AB Cnegytollan cHOCKa
JrnaeneHue BeTaguts

- CHOCKY

Borpoennbiin

AsTocobupacmoe ornagnenmne 1

Ornagnexne

AsTocobGupaemoe ornagneHne 2

Ornagnexwne

Pyunoe ornaenenmne

Offlrlll.'li'lilrll‘
Beegpre massamme raass (yposens 1) ]
BecaHTe HERBAHHE FIABR (YPOBEHE 2) ..o s sssss s s ssesasssnansssaneas 2
Beenure naspanme roase (yposens 3) ... 3
Beegure nazeanne raaeb (YPoBeHE 1) ... .o 4
@ JononHuTensHele ornaenedna © caita Office.com 4

Hactpaneaemoe oraaeneHue..,

E;k ¥aanute ornaeneHue

B nosiBuBmemcs crrcke BeiOupaeM « ABTOCOOMpaeMoe OriiaBiacHue 1.

Ornasnenue ¢akrudyecku roroBo! Heo0xoaumo TOJbKO BHOBH BCIIOMHHUTH O
npaBuiax ohpopmiieHus (mpudT, HHTEPBAJ, BRIPABHUBAHUE TEKCTA).

Ecam npu Hanucanuu pa®oThI, TOMEHSJIMCHh KaKWe-JIMOO JaHHBIC U OHU HE
COOTBETCTBYIOT OIJIABJICHUIO Ha CTpaHUIle 2 Bailei paboThl, TO HEOOXOAUMO MPOCTO
OOHOBUTE OTJIaBJICHHE.

Haxxumaem Ha ornaBnenue. 1 Beioupaem «OOGHOBUTH TaOIUILY».
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+ [ OBHoBENTE TaBANLY... |
JBHOENEHWE OrNAENEHNA ? >

BrlGepuTe 0gWH M3 PEXWMOE 0BHOBNEHWA
OrAaENeHKA:
@EnﬁHanb TONBEO HOMEPA CTPAHMLY

l."Kak'yCTAHOBHTE'H] () g&HoBMTE Leankom

1.1.-OdopmneHme: Otmena

1.2.-OdopMeHIIe JATOMOBKOE PAUOTEl oorirrerireesinneeennns

OOGHOBUTH MOKHO MHPOCTO CTpaHULbl (Cly4au, €CIM B KaKHe-TO IyHKTbI

paboThI UTO-TO JOOABHIIN, WK, HA0OOPOT, yOpasn)

Ecnu kakoil-ro W3 NyHKTOB Obul yOpaH WM H3MEHEHO Ha3BaHUE;

no0aBiieH(bl) MyHKT(BI), TO UCTIOIB3YEM «OOHOBUTH IETHKOM).

He 3a6niBaeM 0 TpeboBaHuAX K opopMiIeHHIO!

4. Kak npoHyMepoBaTh CTPAHUIbI?

1. BosBpamaemcss Ha TIepBYKO CTpaHHIly, Ha cTpouke MockBa 201

yYCTaHaBJIMBACM pPA3PLIB CTPAHHUIIBI. I[JIH 9TOIr0 ICpexoauM B pPas3aci «Pa3meTtka

CTpaHUIIb». 3aTeM BhiOUpaeM «Pa3pbIBbIy.
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ON3AIAH PAZMETKA CTPAHMLEI CCBIKA PACCHITKA PELEHZMPOBAHKME BN I
= Paspbieel = OTectyn WMuTepean

PaspmBw crpanny )T
4 S~ F Monoxenne OGTeranne MNepe

TEKCTOM BN

4 krjdr

Crpanmua ?I‘IT

BbIEDP TOYKEH, B KDTDPCII-E 3dKaHYHMEBIETCA 04Ha CTPaHWULE K ]
HAYWHAETCA CREAYHOLLAA CTRaHKLA. 3 7 3 9 10 1

Kononka
YKa3BIBAET, UTD TEKCT, CIEAYHOLLMA 38 PaspLIEOM KONOHKR,
BYAET NEPEHECEH B HAYAN0 CNEAYIOLLEN KOMOHKH.

(DbTexaHme TEKCTOM
OBTekanne TekcTa BoKpyr oBBEKTOR HA BEB-CTpaHMLaX.

W i L

Paspmien pasgenos

Cnegyrowan crpanuua
Bcraeka paspeisa pasgena W HAYaNo HOBOMD PA3AENE CO
CNEAYHOLLER CTpaHMLEI.

-

PF B M3 [

Texywan crpanuua
Bcraeka pazpelEa pazgena v HA4ano HoOBOTO pazjaena C TOW
e CTpaHMLEI. Mocksa 2018

Yethan crpanmua
Bcraeka pazpeiea pasgena u HAYAN0 HOBOTC Pasfena ¢
YETHON CTRAHKMLEL.

HeueTtnan crpanuuya
Bcraska paspoisa pasgena u Ha4ano HOBOMC Pasgena C
HEUETHON CTPAHKLIEL.

2. Takyto ke onepaiuo IpoJieNibiIBaeM U Ha BTOPOU CTpaHHUIIE, TJI€ HAXOAUTCS

OrnasJjieHHeE.

3. Ilocne mnponenaHHbIX [EUCTBUHM, MEepexoauM B BKIaAKy «BcraBkay,

BbIOMpaeM «Homep crpanuupi». [lo TpeboBanuto BeiOMpaem «BBepxy cTpaHULbD.
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It o =] BepxHuii konoHTUTY R *
ol Marasun W s [==] ; 0 P R4 A
7] -
MmMa c 2] Huskrmii KONOHTITYA ™
.1 Mou npunoskenua Buknnegua Buaeo w3 CBIKW  [pumedaHne @ TekcToso
L WHreprera M Homep crpaniye = none~
Hagcrpoikm MyneTumeana Mpumedanuns E Beepxy cTpaHmuel »
Mpoctoii «|/ & Buwsy crpanuul 4
lpocroi nomep 1 E]  Hanonax crpanuys 14
[A Texywee nonoxkenne 4

[flg ®@opmar Homepos cTpanmL...

E;( Yaanute HoMepa cTpaHuy,

. e —

MNpocroi Homep 2

Ipocroii nomep 2

lpocToi Homep 3 Homep Ge3 dopmatnposaHna n

JIAHWEA
]
MpocToit nomep
lepTukanbHbIiA KouTyp 1
-
-
@ JononHWTENbHBIE HOMEpE cTpaHWL, © caita Office.com 3

Tenepp Ha Bcex crTpaHuuax ectb HyMmepanus. Ocranock npocto yOpaTh

HYMEPALMIO C IEPBOU U BTOPOM CTPAHUIBI.

4. Ha TUTYIbHOM JINCTE HA)KMMaeM Ha Hymepauuio (To ectb Ha 1). OTkpoercs

OKHO KOJIOHTHUTYIJI.

H PAIMETKA CTPAHWLLEI CChITKK PACCBUTKKN PELIEH3WPOBAHWE EWA MatemaTnka KOHCTPYKTOP
|;| Jkcnpecc-Gnokn ~ |-_| Eiq Ocobblit KONOHTMTYA AR NEPEOA CTRAHMLEI it 1.
L_'ngcyHm En PasHble KOMOHTUTY B! A8 YETHBIX I HEUETHBIX CTpaHNL, 1|1,
[Mepeittn k seprreny Mepeltin k HIKHEMY .
’:‘.g WzobpaxeHun u3 MHTepHeTa ONOHTITYA KOnMOHTUTY Y | MNokaszaTe TEKCT LOKYMEHTA
BcraBka Mepexogpl MapameTphl Man
3 2 1 E 1 2 3 4 5 [ 7 8y 9 10 11 12 13 14 15 16 417

3aTeM HaxkuMaeM MOpaBoil kiaBuied mbimd Ha 1. OTkpoercs ciemyrouui

CIIMCOK.



13

& [Napamerpoi BcTaBkm:

il

[

(! OBHoeuTe none
WameHnTs none...

Kogel/3HaveHna nonen

Erg DopMaT HOMEDOE CTRAHMLL...

A WpwdT.

B cnoucke BwiOupaem «@®opmaT HOMEpOB cTpanui». W ycTraHaBnuBaem

«Hauatse ¢ 0». Haxxnmaem «OK».

Tropmat HoMEpa CTRaHMLE! ? *

Dopmar HoMmepa: |1, 2, 3, .. e
:] |:| EEAKYHTE HOMED CAAEEI |
HAYWMHAETCA CO CTUAR: | 3aronogok 1
pasaennTent: - [pedmwg)

Mpumeps: 1-1,1-A

Hymepauma cTpaHmnL,
() npogonHKTE

(® navate ¢ |0 =
s

[Tocne 3TOro AEUCTBUSI MOKEM 3aMETUTh, YTO TUTYJIBHBIN JTUCT cTad 0, a TucT

c coaepkanue 1. UMEHHO 3TO HaM U HY»KHO!

Tenepp HaxkumaeMm Ha 0 Ha TUTYJIBHOM JIUCTE M B OTKPBIBLIEHCS BKJIAJKE
HaxoguM «OcoObIil KOJOHTUTYJ M TEPBOW CTPAHHIBD) M CTaBUM TaJOdYKy.

COOTBCTCTBCHHO, Ha TUTYJIbHOM JIMCTC HCT HYMCpPALlUU.

PACCHINKIA PELLEH3MPOBAHIAE Bl Maremarnka KOHCTPYKTOP
r| Eiq Ocobbli KONOHTUTYN ANA NEPBON CTPAHULEI i1
En PasHble KONOHTUTYNEI ANA YETHEIX W HEYETHEIX CTRAHWL, Yy
zprreny [NepelTh K HUKHEMY .
ryny KONOHTHTYTY | MNokasaTe TEKCT AOKYMEHTA
Mepexog MapameTpebl Mao
4 5 [ 7 8, 9 10 11 12 13 14 15 18 4, 17
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Takum ke 00pa3oM TOCTYNIaeM U CO CTpPaHULEW, TJe pa3MelIeHO
OrnasneHue.

5. Tenepp mpoOiemMa Jaullb B TOM, 4TO BBenenue Hymepyercs 2 CTpaHMIICH.
Orto momnpaBumo. HeobXxoaumo CHOBa Ha)kaTh Ha 2 MPaBOM KJIABUILEH MBIIIH, B
MOSIBUBIIIEMCS CTHCKE BbIOpaTh «Popmar HOMEpPOB cTpaHui». M ycraHaBnmuBaem
«Hauats ¢ 3». Haxxumaem «OK».

Bce roroso!



